
Instructions for Workshop Presentation, Camera-Ready 
Submission, and IEEE Copyright Form Submission 

(For Accepted submissions ONLY) 
 
Preparing your presentation 

●​ Presenting author must register for the workshop and attend in-person. 
●​ Presenting authors of submissions accepted for oral presentations should 

prepare a 15 minute presentation. 
●​ Presenting authors of submissions accepted for poster presentation should 

prepare a 46” (width) x 36” (high) poster. 
 
Preparing the camera ready submission 

●​ Please address reviewers’ comments and revise your paper accordingly before 
submitting the final camera-ready version. 

●​ Thoroughly proof read your paper. 
●​ All final submissions must be formatted in standard IEEE 2-column format,  

o​ Full Papers: Use the IEEE template in Microsoft Word and LaTeX format 
found at  (https://www.ieee.org/conferences/publishing/templates.html )to 
prepare your paper. 

o​ Abstract: Use the following one-column version of the IEEE template in 
Microsoft Word. You can also use the LaTex template ant the link for Full 
Papers and modify it to be single column. One coumn template: 
https://drive.google.com/uc?export=download&id=13bl5riDXvDhqFryAHaI
PBI2KIBrHBcmf 

●​ Replace the generic IEEE copyright notice (XXX-X-XXXX-XXXX-X/XX/$XX.00 
©20XX IEEE) found at the IEEE template first page footer with one of the notices 
listed below (highlighted in bold). 

o​ For papers in which all authors are employed by the US government, the 
copyright notice is: U.S. Government work not protected by U.S. 
copyright 

o​ For papers in which all authors are employed by a Crown government 
(UK, Canada, and Australia), the copyright notice is: 
979-8-3315-2375-6/25/$31.00 ©2025 Crown 

o​ For papers in which all authors are employed by the European Union, the 
copyright notice is: 979-8-3315-2375-6/25/$31.00 ©2025 European 
Union 

o​ For all other papers the copyright notice is: 979-8-3315-2375-6/25/$31.00 
©2025 IEEE 

 
Validating the camera ready submission 
The final version must be checked for IEEE compliance using IEEE PDF eXpress web 
tool. 
 

https://www.ieee.org/conferences/publishing/templates.html
https://drive.google.com/uc?export=download&id=13bl5riDXvDhqFryAHaIPBI2KIBrHBcmf
https://drive.google.com/uc?export=download&id=13bl5riDXvDhqFryAHaIPBI2KIBrHBcmf


Log in to the IEEE PDF eXpress TM site (https://ieee-pdf-express.org/ )  
First-time users should do the following: 

1.​ Select the New Users - Click Here link. 
2.​ Enter the following: 

·​ 64774X for the Conference ID 
·​ your email address 
·​ a password 

An Online confirmation will be displayed and an email confirmation will be sent 
verifying your account setup. 
Previous users of PDF eXpress need to follow the above steps, but should enter 
the same password that was used for previous conferences. Verify that your 
contact information is valid. 
 

3.​ Once Logged-in, choose CREATE NEW TITLE 
4.​ Continue to enter information as prompted to upload your paper/abstract. 

5.​ Once your paper/abstract is converted to pdf file and/or accepted, click  to 

download and check your pdf file, then click  to approve the submission. 
 
Note: Ignore the 03/31/2025 listed deadline.  

 
 
Submitting the validated version on EasyChair and completing IEEE Electronic 
Copyright Form 
Papers without completed copyright forms will not appear in the conference 
proceedings and will not be published in IEEE Xplore. The IEEE copyright transfer form 
can be filled in online easily through EasyChair. ALL AUTHORS must sign the form. 

1.​ Login into EasyChair and select the “proceedings author” role 
2.​ Upload the pdf file that you downloaded from PDF eXpress 
3.​ Check that the paper title and the authors list are correct and correspond 

EXACTLY to those in the final camera-ready paper (NOTE: without the correct 
title and the complete list of authors with the right affiliations, the copyright 
transfer form is void and the paper cannot be included in the conference 
proceedings volume.  

4.​ Click “Sign Copyright Agreement”  
5.​ Click on the “Sign Copyright Agreement” button and you will be redirected to the 

IEEE website for electronic copyright form submission. Follow the onscreen 
instructions.  

6.​ At the end of this procedure, the online IEEE Copyright Transfer Form will be 
displayed. Please date and write your name at the bottom of the Copyright 
Transfer Form and submit it.  

7.​ The form will be recorded in EasyChair and a copy sent to you by e-mail.  
 

https://ieee-pdf-express.org/

