How to submit Your Student Teaching Observations to your College

Supervisor and Cooperating Teacher?
By Scott Badger

1. Click on “MENU”

@ Dashboard

Chverview Portfolios Perforrmance

2. Click “My Coursework”.

3. Click ‘New Portfolio”.

nments Ef New Portfolio
¥

4. Do the following:
a. Provide a name for your new portfolio. (i.e., Art Education Elementary Student Teaching
Portfolio)
b. Select the Table of Contents associated with your student teaching. (i.e. Art Education
Elementary Student Teaching Portfolio, ELED Student Teaching Portfolio and etc.)
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Create MNew Partfolio

Manine

Telro of Contants What's thiz?

Ar Edecstion Elomontory Shudent Tocching Martfolic »
Art Educaton Elerentary Studant Tesching Porfalio

Ar Education Frogram

Ar Fruratinn Seccndary Shoend Trsching Portfclin
Cualumicalis Talle ol Cunlsils

General Edus ation Prograr

Mropozal fo Add or Change Koy Asacaomont

5. Click “Create”.

Create New Portfolio

MName

| jart Educ ation Elementary Student Teaching Portfolic

Table of Contents What's this?
Art Education Elementary Student Teaching Portfolic r

Can't find vour table of contents?

Create ncel

6. Here is what the Table of Contents will look like.

Art Education Elementary Student Teaching Portf...

# Enable Table of Conterts Edit Mode

F B Welcome and Cover Page
F] a Observation and Progress Reparts

4 E Ohbservations by the College Supervizor
@ 0 Observstion #1 by the College Supervisor
@ 0 Observation #2 by the College Supervisor
@ 0 Observstion #3 by the College Supervisor
@ 0 Observation #4 by the College Supervizor

Fl a Observations by the Cooperating Teacher
@ 0 Observstion #1 by the Cooperating Tescher
@ 0 Observstion #2 by the Cooperating Teacher
@ 0 Observstion #3 by the Cooperating Teacher

@ ) Observstion #4 by the Coopersting Teacher
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Art Education Secondary Student Teaching Portfolio

& Enable Table of Contents Edit Mode

4 a Welcome and Cover Page

Fi @ Cbservation and Progress Reporis

4 E Observations by the College Supernzor

« B

@ Okzervation #1 by the College Supervisor

DDDD §fDDD

Okzervation #2 by the College Supervisor
Observation #3 by the College Superviser
Observation #4 by the College Suparvizor
bzervations by the Cooperating Teacher
Okservation #1 by the Cooperating Teacher
Chbservation #2 by the Cooperating Teacher
Observation #£3 by the Cooperating Teacher

Okzervation #4 by the Coopersting Teacher

F] @ Tezcher Candidate Work Sample

DD Do m

Part 1. Contextual Factors

Part 2. Studenit Learning Objectives

Part 3. Azzessment System

Part 4. Design For Instruction - The Unit
Part 5. Design For Instruction - Lesson Plans
Fart & Aszezzmant Results

Part 7. Leaming from Practice - THE REFLECTION

7. Click on the correct subsection.
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4 a Welcome and Cover Page

F] @ Okzervation and Progress Reporis

4 E Ctbzervations by the College Superazor

COhbsarvation #1 by the College Supervisor
Okzervation #2 by the College Supervisor
Okzervation #3 by the College Supervisor
Chzervation #4 by the College Supervizar
servations by the Cooperating Teacher
Okservation #1 by the Cooperating Teacher
Okzervation #2 by the Cooperating Tescher
Cbservation #3 by the Cooperating Teacher

Okservation #£4 by the Coopersting Teacher
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8. To the right of “ADD CONTENT” click the down arrow and then select “Add File”.

V4 ADD CONTENT
A

Teodt BIS

Q Add File

Journal Entres

Form

Link to a Port

Resources and Professional Impact

9. Click on “Add files”, located your file on your local machine and then click “Open”.

Add File fINEE QTN Close
File from Library

Drag Files Here to Add

or
or

%3 Choose from Dropbox
or

& Choose from OneDrive

New folder =~ 0O @
P 0 Namne ° Date modified Type

- Rhod
P @] TESL 539.docx

1171372018757 AM  Microsoft
_‘ %) TESL 549.docx h 1A3/20187:57 AM Microsoff
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Jisk ()
‘able Disk |~ n

(2

File name: - [ A Files ¢ -

[ Open Cancel ]

10. Click “Start Uploading All”.
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A& LNoOose Trom unevurve

#Start Uploading All

ding.

12.28 KB
TESL 549.docx x

11. Click the “Close” button.

Close

Vol

dd

12. Click “Submit”.

« SUBMIT

atw Import Content

sos TESL 549 Community Inquiry

Project

MNOT SUBMITTED

13. Type your assessor’s last name and then select your assessor’s name in blue.

i:i RI-ICEE College Supervisor OBSERVATION #1
Enter the Name(s) of the sm[s] to Whom You Wish to Submit:

Seott Badger E

[EEHES
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14. Click “Submit”.

237 RI-ICEE College Supervisor OBSERVATION #1

Enter the Name(s) of the Assessor(s) to Whom You Wish to Submit:

fype here...

+ Scott BadgerAssessor

Your submission has been sent over to your Professor for grading.
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