
Cyber Crime Report Letter 
 

[Your Name]​
[Your Address]​
[City, State, ZIP Code]​
[Email Address]​
[Phone Number]​
[Date] 

[Head of Cyber Crime Unit]​
[Cyber Crime Cell]​
[City, State, ZIP Code] 

Subject: Cyber Crime Report 

Dear [Head of Cyber Crime Unit], 

I am writing to formally report a cybercrime incident that I recently encountered. The details of 
the incident are as follows: 

1.​ Nature of the Incident: 
○​ I have fallen victim to an online phishing scam where I received a fraudulent 

email impersonating a reputable banking institution, leading to unauthorized 
access to my financial accounts. 

2.​ Date and Time of the Incident: 
○​ The incident occurred on [Date] at approximately [Time], and I discovered the 

unauthorized access shortly afterward. 
3.​ Description of the Incident: 

○​ I received an email that appeared legitimate, prompting me to provide sensitive 
information, such as login credentials and personal details. Subsequently, I 
noticed unauthorized transactions and suspect that my personal data has been 
compromised. 

4.​ Evidence Attached: 
○​ Please find attached screenshots of the fraudulent email, transaction records 

showing unauthorized transactions, and any other relevant documentation. 
5.​ Impact on the Victim: 

○​ The cybercrime has resulted in financial loss and raised concerns about the 
security of my personal information. I am seeking immediate action to address 
and rectify the situation. 

I kindly request the Cyber Crime Cell to initiate an investigation into this matter and take 
appropriate legal actions against the individuals involved in perpetrating this cybercrime. 



I am fully committed to cooperating with the investigation and providing any additional 
information required. 

Your immediate attention to this matter is crucial, and I appreciate your efforts in combating 
cybercrime. 

Thank you for your prompt action. 

Sincerely, 

[Your Full Name]​
[Your Signature, if sending a hard copy] 
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