
ADMISSION NO:  
 

                                               

 
DATE: ____________ 

LEVEL 6 COURSE ADMISSION 
 

NAME:​ __________________________                    ​ ​ ​ ________​  
​  
ADDRESS:​ ​ ​ PO BOX __________________________________​  
I am pleased to inform you that you have been selected to join our National Institution to pursue a 
Post-Secondary Technical Course. 

1.​ Name of Course: ____HUMAN RESOURCE MANAGEMENT  
 

2.​ Duration: ___MINIMUM 6 TERMS 
 

3.​ Department: ​ BUSINESS AND ENTREPRENUERSHIP  
 
You are required to report to the institute on:__________________________ 
REPORTING TIME 10:00 AM and if you will not have reported by then, your place will be filled by 
someone else. 

4.​ Fees Structure and code of rules and regulations for students are each shown on a separate page. 
5.​ Accommodation: The institution is a MIXED DAY and BOARDING Institute 

Ladies’ hostels are separate from Men’s hostels 
General requirements for all students:- 

1.​ At least 10 (ten) 200 pages exercise books or enough foolscaps. 
2.​ 4 passport size colored photographs. 
3.​ Original & photocopies of K C S E result slip, KCPE certificate, leaving certificate, Birth certificate 

and National I.D card. 
4.​ Medical certificate on the form provided. 
5.​ You should be accompanied by your parent or guardian or sponsor. 
6.​ On arrival report to the office of the registrar. 

Students wishing to board in our hostels should report with the following:- 
1.​ Beddings- blankets (2), a pair of bed sheets, mattress, bed cover,  pillow and pillowcase 
2.​ Enough personal clothes for daily wear. 
3.​ A plate, spoon and a mug. 
4.​ A bucket/basin, Toiletries(Soap, tissue paper, towel etc) 
5.​ Mosquito net. 

NB: Accommodation is on first come first served basis.   
The institute is located10 Kilometers from Embu town 2.5 KMS OFF Embu Kiritiri Road. 
Looking forward to receiving you on reporting date. 

 
SIMON C. KIVUTIH (MR) 
CHIEF PRINCIPAL 
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ADDITIONAL REQUIREMENTS FROM THE OFFICE OF THE DEPUTY PRINCIPAL 
ACADEMICS 
 

1.​ A photocopy of form4 result slip or certificate certified by a commissioner of oath. 

2.​ A photocopy of the top page of the admission letter. 

3.​ One additional passport size photograph on a white background. 

4.​ Additional copy of birth certificate. 

5.​ Additional copy of national ID. 

6.​ A YELLOW spring file (plastic). 

 


