
COMMUNITY GARDEN USER GUIDE 
 

The Community Garden is a place to find and share resources with your regional peers. The Community 
Garden will continue to grow as educators share valuable resources.  
 
Ideas of items to share in the garden:  

●​ Interesting articles on education-related topics 
●​ Recorded webinars, podcasts 
●​ Websites that benefit and inspire your teaching practice 
●​ Units and lesson plans that have inspired student growth and innovative learning 
●​ Any valuable  educational resource 
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1. Search Community Garden Resources 
 
Two ways to go to the Community Garden: 

1.​ Community Garden Tab in the Top Menu Bar 
2.​ Community Garden Image on the Homepage 

 
 

https://drive.google.com/open?id=0B8fBIylEKZhcWW9PdTlCTVpaN28
https://drive.google.com/open?id=0B8fBIylEKZhcQ1VNZWpmOVRQVUU


 
 
Community Garden:  
Search for professional development 
resources by: 

1.​ Colorado Academic Standard 
2.​ Teacher Quality Standard 
3.​ Grade Level, Content Area, Type 

of Resource or Keywords and/or 
4.​ Rating  

 
Click Apply and results will populate the 
search page.  
 
You may choose RESET to refine and 
revise your search.  Often times, the 
fewer filters, the more results.  
 
Click on the resource title to visit the 
resource. 
 
Notice the Newest Resources on the 
side bar. This list is populated in real 
time as resources are added by you and 
your peers.   
 
 



 
Community Garden Resource Key: 

 
 
Engaging in a Community Garden Resource 
 
Resource landing page 
includes:  

●​ Target grade level(s) 
●​ Topic tags 
●​ Teacher quality 

standards  
●​ Colorado academic 

standards 
●​ Description of the 

Resource 
●​ Related Links: 

Optional and not 
included in all 
resources 

 
 
Rate a Community Garden 
Resource:  
All users may rate Garden 
resources. Please consider 
the following scale. 

●​ 5 stars = The resource was very valuable, I was able to implement new ideas and concepts into my 
practice and it added innovation to my practice. I was inspired to research more on this topic.  

●​ 4 stars = The resource valuable, I was able to implement new ideas and concepts into my practice and 
I was inspired to research more on this topic. 

●​ 3 stars = The resource was valuable, I was able to implement new ideas and concepts into my practice. 



●​ 2 stars = The resource was valuable, but I did not find immediate take-aways to blend into my practice 
and will continue to look elsewhere for inspiration. 

●​ 1 star = The resource was not valuable.  
Click here to return to the Table of Contents 
 
 
2. Adding a Community Garden Resource 
 
ADD NEW RESOURCE  

●​ You may add an original resource to the Community Garden.  
●​ If you are uploading a shared resource (not your original work) ensure that the copyright on this 

resource allows for it to be shared. Please use a direct link to the original source whenever possible. 
 

 
 
STEPS FOR ADDING A NEW RESOURCE: 

A.​ Title & Description 
○​ The Title will appear in the results list when people search for Community Garden Resources.  
○​ The Description should be a summary describing the resource. Please write this description in 

your own words.  

 



B.​ Links & Attachments 
○​ Website and/or Document Links: Add title and URL. 
○​ Document on your local computer, drive or network: Use the attachments field and upload your 

file.  
○​ You may attach multiple documents; once you attach the first it will give you the option of 

attaching another file.  
○​ To protect intellectual property rights, if you are uploading a shared resource ensure that the 

copyright on this resource allows for it to be shared and link the original source (do not 
download and attach a shared resource that is not your original work). 

 
C.​ Academic & Teacher Quality Standards 

○​ Map this resource to the different search filters.  
○​ The Resource Type field  is mandatory (you can leave any other fields blank if they are not 

applicable to your resource).  
○​ If applicable, select the corresponding Colorado Academic Standard, choose the content area, 

and the grade level.  
○​ If applicable, select Teacher Quality Standard and Elements that correlate with the resource.  
○​ To map to multiple standards choose ADD ANOTHER ITEM 
○​ It is optional to map standards. 

 
 

D.​ Content Area 
○​ Only map Content Area if the 

resource is specific for that 
content area.  

○​ If the resource that applies to all 
content areas, please leave this 
option blank.  

○​ It is optional to map specific 
content areas. 
 

E.​ Special Populations 



○​ Please only fill in this filter only if a resource specifically addresses that group otherwise leave 
this blank. 

○​ It is optional to map special populations 
 

F.​ Grade Levels 
○​ Mark all grade levels that apply 

 
G.​ Target Audience 

○​ Do not mark all three boxes.  
○​ Leave this blank unless the resource is specifically targeted to a novice, intermediate, or expert 

teacher relative to the content.   
H.​ Topics 

○​ Topics are keywords that will help your resource be findable when people search.  
○​ When you start to type a word the system will automatically populate suggested keywords that 

other users have provided. 
○​ You may choose a suggested keyword, or enter a new keyword when necessary.  
○​ Please enter ALL topic tags that fit your resource to make it findable. 

 
 

I.​ Resource Type 
○​ Select a Resource type from the drop-down list.  
○​ Note: Online Module is a combination of resource types such as video & article  
○​ Editable Document is something others will be able to download and adapt for their own use 

such as a lesson plan template, google form, or spreadsheet. 
○​ This is a mandatory field. 

 
J.​ Additional Notes & Related Resources 

○​ Optional fields.  
○​ Additional Notes and Related Resources include: follow-up articles, websites or any other 

further information linked to the highlighted resource. 



 
K.​ Final Step 

○​ Click “I understand the Terms & Conditions” button and  
○​ Click SAVE.  
○​ After saving you will be directed to your resource page. 

 
L.​ Editing and/or Deleting a Community Garden Resource 



○​ Please review your resource upload for typos and/or misspellings, make sure the links are 
working, etc. Click on the EDIT button if you need to make any changes. 

 
 

○​ The EDIT button is also how you can delete a Community Garden resource you have added. 
You will find the delete button at the bottom of the page after you click EDIT. 

 
 

M. Favorites and Social Media 
●​ ADD TO FAVORITES: Share will colleagues following you in the PAK 
●​ Share on Social Media: Facebook, Twitter, Linkedin, Email, Share This, and Pinterest 
●​ Remove a resource from your Favorites list: click the FAVORITE button again 



 
 

Click here to return to the Table of Contents 
 
4. Comments 
 
Add comments to a resource: 

●​ Leave questions for others who view this resource to respond to. 
●​ Point out something specific you thought was interesting or useful. 
●​ Provide an idea for how or when this resource would be applicable. 
●​ React or respond to the content. 
●​ Choose whether you want to be notified when others comment on this resource or not. 

 
 



 
Click here to return to the Table ofContents 
 
 
 
 


