
Canvas Sync to MISTAR Q (Gradebook)     from Canvas – P-CCSK12 Tech 
 
Watch a Video Tutorial or follow the steps below: 
 
STEP 1: Set up categories in your MISTAR gradebook (Class> Select a course >Gradebook). The Description or 
title of your categories will be important later. For more help, see the MiStar help pages (under Grade Book) or 
specific instructions from your level leaders or building administrators.  
 

 
 
STEP 2: Change a setting on all of your classes in Canvas. Go to the class. Click on Settings. Click on Feature 
Options. Make sure Post Grade to SIS is on (it will turn green). 
 

 
 
 
 

https://tech.pccsk12.com/canvas-lms/#
https://youtu.be/nYWp3xBEgSw
https://qwiki.myaequitas.com/qwiki.aspx?id=wcresa&area=Q%5E%20&version=3.2


 
STEP 3: In your Canvas class, click on Assignments. You must create Groups for your assignments that match 
the category names in MISTAR. In my MISTAR gradebook I created three categories (see top image). The same 
categories are now groups in my Canvas assignments page (see blue stars). The title of each category/group 
must be the same for MISTAR and Canvas to communicate. You can still have an Imported Assignments group in 
Canvas and not create a category for it in MISTAR as long as you move the assignment you want to sync out of 
that group before you do it. 
 
+Group > Add Assignment Group … Save:  
Enter text here to create Canvas Assignment Categories that match your MiStar Categories 
 
Assignments > Three dots menu > Sync SIS Categories… 
Align your Canvas Category to your SIS Category using the drop downs.  
 

 
 

 
 



Also make sure that the Sync to Q is turned on for the individual assignment (circled in red). 
 
*You must have dates set for your assignment in Canvas for it to sync* 

 
 
STEP 4: To start syncing grades (after you have already graded them in Canvas) click on Grades. A Student 
Survey assignment in this example is graded and ready to send those scores to MISTAR. Click on Actions. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



STEP 5: Click on Sync to SIS. 

 
 
STEP 6: Pick the assignment(s) you want to sync with MISTAR. In this example, one assignment is being chosen 
to sync so the rest of the assignments are unchecked. Click Post Grades. 

 

 



STEP 7: The first time you sync an assignment it will take some time to appear in MISTAR. You can check the 
progress by clicking on Click to see progress. It will say “completed” once it is done. 
 

 
 
STEP 8: The assignment will now appear in MISTAR with the assign and due dates you created in Canvas. 
Whatever you named the assignment in Canvas will be the task name in MISTAR. It will not automatically set it to 
“Assignment Graded” so you will need to do that manually. 
 

 
 
 
 
Optional Step: Turn on the Nightly Grade Sync 
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