
1 

Writing Compliant and Comprehensive Transition Plans 
 
Where Do We Begin? 
Transition should be considered an outcome-oriented process. This means that the process first identifies 
future-oriented visions and life goals of your adolescent and then provides needed instruction or services to 
fulfill those goals. The process begins with identifying life goals developed by a "transition team" ideally 
involving school and community professionals and you and your adolescent. The plan then identifies services 
which assist your adolescent in living successfully in the community. The transition process should include 
ways to facilitate overall adult adjustment by addressing family, emotional, social and daily living issues as well 
as educational and vocational programming. The final step in the plan involves developing transition goals and 
action statements written into the IEP.  

LIFE GOALS  
Long Range Vision  

Career/Job  
Living Accommodations  

Transportation  
Personal Goals: Marriage, Family, and Children  

 
IDENTIFY SERVICES  

Instruction  
Accommodations  
Course Selection  

Training  
Assistive Devices  

  
DEVELOP A PLAN  

Transition Goals 
(Goals must include the areas of Employment, Education/Training, and Independent Living) 

Action Statements  
IEP Objectives 

 
Assessing to Identify Transition Goals and Needed Services--See information in the “Assessments” Tab  

1.​ When writing Transition Plans, students must be assessed with age-appropriate assessments. Please 
keep in mind that not all of our Freshman students are 14-15 years old and using assessments geared 
to this age level is not appropriate for someone who is 16-18.  In order to help expedite this process, 
there are a variety of resources available to you that are designed to address Employment, 
Education/Training and Independent Living.  

 
a.​ Transition Assessment Portfolio- a complete guide to student assessments at each grade level 

and for each of the three Transition areas--Employment, Education/Training, and Independent 
Living. 

b.​ Student Transition Interview, MAP, Person Centered Planning--one of these assessments needs 
to be conducted annually for each student. 

c.​ Assessments Folder in Google Drive- an overwhelming array of assessments for a variety of 
grade and ability levels. If you do not see this folder in your “Shared with me” section of Drive, 
please contact Randi Riemann at randi.riemann@midstatespec.org. 

Assessments must be updated annually and PRIOR to an IEP meeting. 
 

mailto:randi.riemann@midstatespec.org
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    2.  Use the information from the assessments to identify needed goals and services to continue developing 
the student’s transition plan. Complete the Age-Appropriate Transition Assessments section on the Transition 
Services page of the IEP using this assessment information. Dates are critical, please always list month 
day, and year. 
 

 
 
 
Writing Transition Goals-- See information in the “Sample Goals” tab 
Transition goals must be updated annually and must include the three areas of transition:  

Employment, Education/Training, and Independent Living 
1.​ Goals will also need to be age appropriate and really focus on developing and  improving the student’s 

knowledge and skills of being a more prepared job seeker, employee, post-secondary student, and 
someone who can live independently. 

2.​ Goals will also need to be correlated to Common Core Standards or State Learning Standards. Using 
the sample goals that have been developed, you will see that they are correlated to Common Core 
Standards and/or State Social Studies and Social Emotional Learning Standards.  Power IEP provides 
a built in goal data base that helps to simplify this process. 

3.​ Example goals at each grade level can be found in the Sample Transition Plans and Goals folder of 
Google Drive and a sample is provided in this manual. Again,  if you do not see this folder in your 
“Shared with me” section of Drive, please contact me. 

 
 
Present Level of Performance 
Develop a present level of performance statement that addresses all 3 areas of transition and copy/paste into 
each of the present levels boxes on these goals pages. Also please include this statement on the main Present 
Levels of Education Performance page under the Functional Performance section. 
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Completing the Transition Services page(s)- See information in the “Transition Services” tab 
1.​ Post-Secondary Outcomes- must be “will” statements and include “Upon completion of high school, 

Student will…” 
2.​ Post-Secondary Service codes are services that the student will likely need AFTER high school 

graduation. Please refer to the chart in the Transition Services tab when selecting these codes. 
3.​ Use the Post Secondary Training box if the student is planning to pursue on the job training and not 

education. General recommendation is to write a will statement to cover both areas and copy/paste into 
both boxes.When doing this, make sure to choose the same post-secondary codes for Education and 
Training. 

 
 

 
 3. Course of Study- a complete course of study must be included from the date of the IEP meeting through 
anticipated graduation from high school.  

a.​ This must be correlated to the student’s current career interest area as closely school curriculum 
will allow. (If your school does not offer specific curriculum in a career area, please make a small 
note of that in the “Extended” column if not being used.If not available, this statement can also 
be included in the Additional Notes section of the IEP).  

b.​  If more room is needed for course of study, there is an additional chart under the Custom 
Forms. It is titled Trans-Extended Course of Study. Continue with the needed courses and then 
upload to the student’s file in Power IEP.  

c.​ Make sure to include the school years somewhere in this section to help streamline and align 
these courses. 
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4. Transition Services and Supports must be considered for all students.  

a.​ The only service area that is not required in this section is the Related Services section. 
However if a student has a related service listed on the Ed Services/Placement page (Speech, 
OT, PT, Social Work minutes, BIP), then these services must be listed in this section. 

b.​ Name of Provider will always be District Staff as this will also include any outside agencies that 
will be working with the student as an extension of district services. 

c.​ Date/Year to be addressed should be listed as “Prior to anticipated grad. in May (year).” 
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5. Linkages to After Graduation Supports and Services 

a.​ Make sure to include that linkages (and be specific if possible) will be made prior to anticipated 
graduation. 

b.​ Also include the cease of services statement 
 

 
6. Home Based Services-- this section is for Life Skills/Community Based Instruction student only. The 
majority of teachers will check No in this section. Should you need to mark Yes, use the appropriate verbiage 
and make sure that the Transition Specialist is aware of this so that proper documentation can be provided to 
the family. 
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Indicator 13 Information 
This is probably the easiest part of the IEP--everything is marked YES!   
 
The only exception to watch on this is for #8 and this is concerning the Consent for Outside Agency.  This 
section can be marked Yes, No, No  if there are no agencies needed at this time. If an outside Agency is 
needed and listed on the Notice of Conference, then this section should be marked No, Yes, Yes. 
 
If marking YES on #8s and 8t--you MUST have the following: 

1.​ Signed parent consent on file and it must not be over 1 calendar year old at the time of the IEP 
meeting. Consent forms can be found under the Notice and Consent heading on the left side of Power 
IEP. A sample is included in this manual. 

2.​ Include the name of the representative and agency on the Notice of Conference 
 

 
 
And last, but never least---- 
Notice of Conference   
The student must be added to all Notices of Conference at age 14 ½ when transition planning is discussed. 
This applies to almost every IEP meeting that could probably come up, so make sure the student is added! 
 
 
 
Review and Compliance 
 
When you have completed an IEP, please submit through Embrace or  send an email with the student’s name 
and request to review to the appropriate Program Coordinator and Transition Specialist for the Student’s home 
district. This is for compliance review prior to the IEP meeting and is becoming more and more critical as we 
are faced with a variety of Audits and Compliance checks each year. 
 


