
2026 DE State Leadership Conference  
Pre-Submit Guide as of 11.14.25 

 
Submission Dates 

***Pre-submit – Yellow / January 16th, 2026 11:59 PM ET***  
Production (Testing Day) – Grey / Jan 14, 2026 

Presentation at SLC – Purple / ML 2.4.26 / SL 2.5.26 
 

 

EVENT What to submit: Saved File Naming Convention 

100 Fundamental 
Accounting 

Answer Write Test  
All files saved to pdf– 1.14.26 FA-MemberID.pdf 

110 Advanced Accounting Answer Write Test  
All files saved to pdf– 1.14.26 AA-MemberID.pdf 

125 Payroll Accounting Answer Write Test  
All files saved to pdf– 1.14.26 PA-MemberID.pdf 

145 Banking & Finance Answer Write Test  
All files saved to pdf– 1.14.26 BF-MembershipID.pdf 

150 Financial Analyst Team Works Cited & BPA Release Form  
Live presentation - @ SLC 2.5.26  

155 Economic Research 
Project – Individual 

Research Paper, Works Cited and BPA Release 
Form in one combined pdf – 1.16.26 
 
Live presentation - @ SLC 2.5.26 

ERPI-MemberID.pdf 

160 Economic Research 
Project - Team 

Research Paper, Works Cited and BPA Release 
Form in one combined pdf – 1.16.26 
 
Live presentation - @ SLC 2.5.26 

ERPT-MemberID.pdf 

165 Personal Finance 
Management Answer Write Test – 1.14.26 PFM-MemberID.pdf 

200 Fundamental Word 
Processing All files saved to pdf– 1.14.26 

FWP-Job1-MemberID.pdf  
FWP-Job2-MemberID.pdf  
FWP-Job3-MemberID.pdf 

205 Intermediate Word 
Processing All files saved to pdf– 1.14.26 

IWP-Job1-MemberID.pdf  
IWP-Job2-MemberID.pdf  
IWP-Job3-MemberID.pdf 

210 Advanced Word 
Processing All files saved to pdf– 1.14.26 

AWP-Job1-MemberID.pdf  
AWP-Job2-MemberID.pdf  
AWP-Job3-MemberID.pdf 

215 Integrated Office 
Applications All files saved to pdf– 1.14.26 

IOA-Job1-MemberID.pdf  
IOA-Job2-MemberID.pdf  
IOA-Job3-MemberID.pdf 
IOA-Job4-MemberID.pdf 
IOA-Job5-MemberID.pdf 



220 Basic Office Systems & 
Procedures 

Answer Write Test  
All files saved to pdf– 1.14.26 

BOS-Job1-MemberID.pdf  
BOS-Job2-MemberID.pdf  
BOS-Job3-MemberID.pdf 
BOS-Job4-MemberID.pdf 

225 Advanced Office 
Systems & Procedure 

Answer Write Test  
All files saved to pdf– 1.14.26 

AOS-Job1-MemberID.pdf  
AOS-Job2-MemberID.pdf  
AOS-Job3-MemberID.pdf 
AOS-Job4-MemberID.pdf 
AOS-Job5-MemberID.pdf 

230 Fundamental 
Spreadsheet Applications All files saved to pdf– 1.14.26 

FSA-Job1-MemberID.pdf  
FSA-Job2-MemberID.pdf  
FSA-Job3-MemberID.pdf 

235 Advanced Spreadsheet 
Applications All files saved to pdf– 1.14.26 

ASA-Job1-MemberID.pdf  
ASA-Job2-MemberID.pdf  
ASA-Job3-MemberID.pdf 

240 Database Applications All files saved to pdf– 1.14.26 

DA-Job1-MemberID.pdf  
DA-Job2-MemberID.pdf  
DA-Job3-MemberID.pdf  
DA-Job4-MemberID.pdf 
DA-Database-MemberID.pdf 

245 Legal Office 
Procedures 

Answer Write Test \All files saved to pdf– 
1.14.26 

LOP-Job1-MemberID.pdf 
LOP-Job2-MemberID.pdf 

255 Administrative Support 
Team All files saved to pdf– 1.14.26 

AST-Job1-MemberID.pdf  
AST-Job2-MemberID.pdf  
AST-Job3-MemberID.pdf  
AST-Job4-MemberID.pdf 

260 Administrative Support 
Research Project-Individual 

Research Paper, Works Cited and BPA Release 
Form in one combined pdf – 1.16.26 
 
Live presentation - @ SLC 2.5.26 

ARPI-MemberID.pdf 

265 Business Law and 
Ethics All files saved to pdf– 1.14.26 BLE-Job1-MemberID.pdf 

BLE-Job2-MemberID.pdf 

300 Computer Network 
Technology Answer Write Test– 1.14.26  

305 Device Configuration 
and Troubleshooting Answer Write Test– 1.14.26  

320 Computer Security Answer Write Test– 1.14.26  

340 JAVA Programming All project files in one compressed archive (zip) 
– 1.14.26 JAVA-MemberID.zip 

345 SQL Database 
Fundamentals Answer Write Test– 1.14.26  



355 Python Programming All files saved to pdf– 1.14.26  

400 Fundamental Desktop 
Publishing All files saved to pdf– 1.14.26 

FDP-Job1-MemberID.pdf 
FDP-Job2-MemberID.pdf  
FDP-Job3-MemberID.pdf  
FDP-Job4-MemberID.pdf 

405 Advanced Desktop 
Publishing All files saved to pdf– 1.14.26 

ADP-Job1-MemberID.pdf 
ADP-Job2-MemberID.pdf  
ADP-Job3-MemberID.pdf  
ADP-Job4-MemberID.pdf 

410 Graphic Design 
Promotion 

1) Logo - pdf or jpg or png format  
2) Windbreaker Design - pdf or jpg or png 
format  
3) Stress Ball - 2”x2” pin size - pdf or jpg or png 
format  
4) Works Cited – pdf format –  
5) BPA Release Form - pdf format -1.16.26 
 
Live presentation - @ SLC 2.5.26 

GDP-MemberID-Flyer.pdf  
GDP-MemberID-Logo.pdf  
GDP-MemberID-Pin.pdf  
GDP-MemberID-WorksCited.pdf 

415 Fundamentals of Web 
Design 

Answer Write Test  
All files saved to pdf– 1.14.26 

FWD-Job1-MemberID.pdf 
FWD-Job2-MemberID.pdf  
FWD-Job3-MemberID.pdf  
FWD-Job4-MemberID.pdf 

420 Digital Media 
Production 

URL to project, Works Cited, and Release 
Form(s) in one combined pdf file – 1.16.26 
 
Live presentation - @ SLC 2.5.26 

DMP-MemberID.pdf 

430 Video Production Team 
URL to project, Works Cited, and Release 
Form(s) in one combined pdf file – 1.16.26 
 
Live presentation - @ SLC 2.5.26 

VPT-MemberID.pdf 

435 Website Design Team 
URL to project, Works Cited, and Release 
Form(s) in one combined pdf file – 1.16.26 
 
Live presentation - @ SLC 2.5.26 

WDT-MemberID.pdf 

445 Broadcast News 
Production Team 

URL to project, Works Cited, and Release 
Form(s) in one combined pdf file –1.16.26 
 
Live presentation - @ SLC 2.5.26 

BNT-MemberID.pdf 

450 Podcast Production 
Team 

URL to project, Works Cited, and Release 
Form(s) in one combined pdf file – 1.16.26 
 
Live presentation - @ SLC 2.5.26 

PPT-MemberID.pdf 

455 User Experience 
Design Team 

URL to project, Works Cited, and Release 
Form(s) in one combined pdf file – 1.16.26 
 
Live presentation - @ SLC 2.5.26 

UEDT-TeamID.pdf 

460 Visual Design Team 
URL to project, Works Cited, and Release 
Form(s) in one combined pdf file – 1.16.26 
 

VDT-MemberID.pdf 



Live presentation - @ SLC 2.5.26 

500 Global Marketing Team 
Marketing Plan, Works Cited and Release Form 
in one combined pdf file –1.16.26 
 
Live presentation - @ SLC 2.5.26 

GMT-MembershipID.pdf 

505 Entrepreneurship 
Business Plan, Works Cited and Release Form 
in one combined pdf file –1.16.26 
 
Live presentation - @ SLC 2.5.26 

Ent-MembershipID.pdf 

510 – Small Business Mgmt 
Team 

Works Cited & BPA Release Form  
Live presentation - @ SLC 2.5.26 SBMT-MemberID.pdf 

515 Interview Skills 
Cover Letter and Résumé as separate pdf files – 
1.16.26 
 
Live presentation - @ SLC 2.5.26 

IS-CoverLetter-MembershipID.pdf  
IS-Resume-MembershipID.pdf 

520 Advanced Interview 
Skills 

Cover Letter and Résumé as separate pdf files – 
1.16.26 
 
Live presentation - @ SLC 2.5.26 

AIS-CoverLetter-MembershipID.pdf  
AIS-Resume-MembershipID.pdf 

525 Extemporaneous 
Speech Live presentation - @ SLC 2.5.26 ES-MembershipID.pdf 

535 Human Resource 
Management Live presentation - @ SLC 2.5.26 HRM-MembershipID.pdf 

540 Ethics & 
Professionalism 

 
Live presentation - @ SLC 2.5.26 E&P-MembershipID.pdf 

545 Prepared Speech Works Cited & BPA Release Form  
Live presentation - @ SLC 2.5.26 PS-MembershipID.pdf 

555 Presentation 
Management Individual 

Works Cited & BPA Release Form  
Live presentation - @ SLC 2.5.26 PMI-MembershipID.pdf 

560 Presentation 
Management Team 

Works Cited & BPA Release Form  
Live presentation - @ SLC 2.5.26 PMT-MembershipID.pdf 

600 Medical Coding Answer Write Test–1.14.26 
All files saved to pdf– 1.14.26  

605 Health Insurance & 
Medical Billing 

Answer Write Test–1.14.26 
All files saved to pdf– 1.14.26 HITMB-MemberID.pdf 

610 Health Administration 
Procedures All files saved to pdf– 1.14.26 HAP-MembershipID.pdf 



615 Health Leadership / 
Special Topics 

Works Cited & BPA Release Form  
Live presentation - @ SLC 2.5.26 HLST-MemberID.pdf 

900 Financial Literacy Answer Write Test– 1.15.25  

915 Administrative Support 
Team All files saved to pdf. – 1.15.25 

AST-Job1-MembershipID.pdf 
AST-Job2-MembershipID.pdf 
AST-Job3-MembershipID.pdf 
AST-Job4-MembershipID.pdf 

920 Digital Citizenship Answer Write Test– 1.15.25  

925 Word Processing All files saved to pdf. – 1.15.25 
WP-Job1-MembershipID.pdf 
WP-Job2-MembershipID.pdf 
WP-Job3-MembershipID.pdf 
WP-Job4-MembershipID.pdf 

930 Spreadsheet 
Applications All files saved to pdf. – 1.15.25 

SA-Job1-MembershipID.pdf 
SA-Job2-MembershipID.pdf 
SA-Job3-MembershipID.pdf 

940 Digital Game Design 
Team 

URL to project, Works Cited & BPA Release 
Form in one pdf– 1.16.26 
 
Live presentation - @ SLC 2.4.26 

DGD-MembershipID.pdf 

945 Graphic Design 
Promotion 

1) Logo - pdf or jpg or png format  
2) Flyer - pdf or jpg or png format  
3) Works Cited – pdf format 
4) BPA Release form(s) 
– 1.16.26 
 
Live presentation - @ SLC 2.4.26 

GDP-MemberID-Flyer.pdf  
GDP-MemberID-Logo.pdf  
GDP-MemberID-WorksCited.pdf 

950 Video Production Team 
URL to project, Works Cited, and Release 
Form(s) in one combined pdf file – 1.16.26 
 
Live presentation - @ SLC 2.4.26 

VPT-MemberID.pdf 

955 Website Design Team 
URL to project, Works Cited, and Release 
Form(s) in one combined pdf file –1.16.26 
 
Live presentation - @ SLC 2.4.26 

WDT-MemberID.pdf 

960 Visual Design Team 
Documents, Works Cited, and Release Form(s) 
in one combined pdf file – 1.16.26 
 
Live presentation - @ SLC 2.4.26 

VDT-MemberID.pdf 



970 Entrepreneurship 
Exploration 

Business Plan, Works Cited & BPA Release 
Form in one combined pdf file – 1.16.26 
 
Live presentation - @ SLC 2.4.26 

EE-MembershipID.pdf 

975 Extemporaneous 
Speech Live presentation - @ SLC 2.4.26 ES-MembershipID.pdf 

980 Prepared Speech Live presentation - @ SLC 2.4.26 PS-MembershipID.pdf 

985 Presentation Team Live presentation - @ SLC 2.4.26 PT-MembershipID.pdf 

990 Human Resource 
Management 

Job Shadow Request in pdf format – 1.16.26 
 
Live presentation - @ SLC 2.4.26 

HRM-MembershipID.pdf 

 


