
PROCEDURE: SB: Moving Holdings for YBP DDA records in ALEPH SB 
 

In the Cataloging Module: Open the records you want to move the HOL to and from. 
 

 
 
Start by clicking on the “Split Editor Mode” icon on the menu bar. In the Split Screen, click in one pane to activate it. The 
inactive pane will be grey. The active pane will be white.  
 
Using the Navigation pane (NAV pane), populate the split screens by clicking on the 2 records you will be working with. 

 
 
Still in the NAV pane, double-click on the HOL record shown under UXU60 in the NAV tree. This will open one of the HOL 
records in the active pane of the split screen.  
 
Click on the inactive pane to activate it. Double click on the other HOL record now shown under UXU60 in the NAV tree.  
 
Because one of the HOLs records belongs to another SUL, you will see the following message: 



 
 
Just click “OK.” Now both HOLs records are displayed in the split screen. 
 

 
 
Copy & Paste the Aleph BIB SYS# of the “target” record into the LKR $b field to replace the BIB # of the record you are 
moving holdings FROM (the “source” record). Save the “source” HOL record.  
 
As soon as you save the “source” record, it will disappear from the “source” BIB, and will appear as a HOL record on the 
“target” BIB. 
 
Edit the HOL record you just moved to change it from a DDA Discovery record to a DDA purchase: 

 
 
The revised HOLs record looks like this: 



 
 

Save the HOLs record.  
 
Now return to the “target” BIB record. Press <F6> to create a new field. Type 856 for the field and 40 for the indicators. 
Change subfield “a” to “u” and fill in the URL of the purchased DDA ebook WITH THE PROXY PREFIX: 
http://ezproxy.fau.edu/login?url=. Type <F7> to create a new subfield. Change it to “5” and type FBoU, as follows:   

 
 

Finally, make a note of the OCLC number in the 035 field. You will need it later.  

 
 

Save the BIB record. The original YBP DDA Discovery BIB record may now be deleted from Aleph, as follows: 
 

 



 
Login to OCLC. 

a)​ Search by the OCLC# of the Aleph SB BIB record you used, as above: 

 
 
b)​ Press <F8> to add FGM holdings to the OCLC record. 

 
 

 
rev. 8/23/12, 8/30/12, 9/12/12 hdl 
approved 9/12/12 jed 


