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This Manual is used in conjunction with the GADOE Manual: A Resource Guide to Support
School District’s English Learner Language Programs. All guidance in the GADOE Manual
should be followed without exception. Any questions from school or district level personnel
should be directed to the Title Il Director for clarification and/or approval.

ADOE R r ide t rt English Lan Learner Program


https://www.gadoe.org/School-Improvement/Federal-Programs/Documents/English%20Learner%20Programs/EL%20Language%20Programs%20-%20State%20Guidance%20Updated%2012%20April%202021.pdf
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Introduction

General Information:

Title I1I, Part A

Under Federal law, State and local educational agencies are required to provide all children with
equal access to public education at the elementary and secondary level. To comply with these
civil rights Federal laws, as well as the mandates of the Supreme Court, we do not discriminate
on the basis of race, color, or national origin, and students are not barred from enrolling in the
Decatur County School System at the elementary and secondary level on the basis of their own
citizenship or immigrant status or that of their parents or guardians. Moreover, we do not request
information with the purpose or result of denying access to public schools on the basis of race,
color, or national origin.

Statutory Basis:

Under Federal law, State and local educational agencies are required to provide all children with
equal access to public education at the elementary and secondary level, including public
preschool education, provided to other children and youth. All children will be provided the
opportunity to meet the same challenging state content and state student performance standards
to which all students are held without being stigmatized or isolated.

The enrollment of immigrant and limited English proficient children and youth shall not be
denied or delayed due to any of the following barriers:

= Lack of birth certificate

= Lack of school records or transcripts

= Lack of immunization or health records

= Lack of proof of residency

= Lack of transportation

= Unaccompanied; no guardian

To comply with these Federal civil rights laws, Decatur County Schools does not discriminate on
the basis of race, color, or national origin, and students are not barred from enrolling in Decatur
County public schools at the elementary and secondary level on the basis of their own citizenship
or immigration status or that of their parents.

Purpose:
The goal of the ESOL language instruction and educational program for EL students is to

increase both English language proficiency (ELP) and academic language proficiency in
content-area subject matter. Successful ESOL language programs focus on collaboration and
shared accountability for the success of all EL students.

The Decatur County School System has an ESOL program which employs both full and part
time certified teachers. We work diligently to identify and meet the individual academic and
social needs of our Limited English Proficient (LEP) population using the WIDA National
Standards and Georgia Title III guidance and protocol.
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Goals:

The goals of Title III, Part A in the Decatur County School system, focus on supporting English
Language Learners (ELs) and immigrant students. The main objectives are to:

1.
2.
3.

Enroll new students within two days of arrival.

Send and receive student records within 10 days of enrollment.

Conduct student screenings and placing students into appropriate programs within ten
days of enrollment.

Deliver a focused and rigorous education across the four domains of language
acquisition: Listening, Reading, Speaking, and Writing.

Provide effective professional development for educators working with EL students.
Enhance parental and community engagement in the education of EL students.

Section I: Identification of English Learners (EL)

Procedures to Identify Potential ELs

Decatur County reports student information through the student information system, Infinite
Campus, based on the following data elements (ENROLLMENTS TAB):

1.
2.
3.

9]

Birth Date (required)

PLACE OF BIRTH - Birth Country (required)

Initial USA Public School Enrollment (required for students whose birth country is not
the United States). Provide the initial date of enrollment in a US school kindergarten-12"
grade, public or private.

Number of Months Non-US Attendance in School (required for students whose birth
country is not the United States)

STUDENT PRIMARY LANGUAGE must be entered if the student is coded EL-Y.
Parent Language of Communication — this information is required and can be found on
the HLS per local decision.

** Please note: WIDA Screener for Kindergarten must only be administered to

pre-kindergarten students after April 15th and not before, as score results are not valid for
students younger than mid-April of their PreK school year.
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Behavior Intervention F .
Save Delete = Person Summary Report = Demographics Data
Consent for Services
Parent Excusal Conse ~Gender ~Birth Date (Age: 8) Soc Sec Number
M: Male - 02/01/2012 | =4 MO ACCESS

ESY Checklist
Manifestation Determi Race/Etnnicity (£t

State Race/Ethnicity H:Hispanic
Mesting Minutes Forn Federal Designation: 1:Hispanic/Latino

MNotice of IEP Meeting Race(s) American Indian or Alaska Mative

Spanish - IEP Meeting Hispanicl_ating Vyes

Parent Mot in Attenda Race/Ethnicity Determination:  01:Parent Identified

Re-evaluation Conside

Summary of Performa
Date Entered US School
Student Locator .
=

Reports Date Entered State School  Birth Verification

¥ Census 08/05/2016 | 4 1: Birth Certificate -
My Data Home Primary Language
Staff Request Processor 26: Spanish > |-
People Nickname
Households
Comments
Born In USA

Addresses
Portal Request Processor
Add Person
#dd Household - Modified by: Pea
Add Address Previous StudentiD
Staff Locator
Census Wizard Birth Place

Program Participation 23170: United States > | -

Reports =

Procedures for Immigrant and EL Enrollment and Identification

Immigrant Identification and Services

The term “immigrant children and youth” refers to individuals who:
* Are aged 3 through 21.
* Were not born in any state. “State” means the 50 states, the District of Columbia, and
the Commonwealth of Puerto Rico (Section 3301(6) of ESEA). Children born to U.S.
citizens abroad (e.g., children born on a military base overseas) may be considered
immigrants if they meet all the criteria in the definition of immigrant.
* Have not been attending one or more schools in any one or more states for more
than 3 full academic years. 4 full academic year is 10 months of school attendance
kindergarten through 12th grade. If a student has been in different schools, in different
school districts, and even in different states, the number of months that the student has
been in school in any one or more states must not add up to a total of more than 3 full
academic years.

Students are identified as immigrants who meet the definition of “immigrant” by asking the
following questions from the state’s home language survey during enrollment:

1. In what country was your child born?

2. When did your child first attend a school in the United States? (Kindergarten-12th Grade)

In addition to the home language survey, this information can also be collected through birth
certificates and school records. Note: We CANNOT require birth certificates as part of their
enrollment process.
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Although many immigrant students are English language learners, this is not always the case.
Students who meet the Title III definition of “immigrant” must be reported regardless of their
primary language or language proficiency level.

All students who meet the eligibility criteria for “Immigrant” status will be coded in Infinite
Campus and provided support in the general education classroom. (Coding for immigrant status
is found on the tab for the current school’s enrollment)

Variance Date Variance Code
[} M

Title 1

[7] Reading/English/LA [] Math [] Science [] Social Studies L)

[7] Counseling [] Health [] Nutrition  [] Transportation ] Job Prep [T] GED

Environment =

[] Alternate Math Sequence [] Capstone Project [7] Applied For PSC [ Offered PSC

£ ccae Fien FlssT []Us scnools <3 vears _
Section 504

[] Status

Section 504 During a Test:
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Process: Screening for Eligibility

Home Lan I HL ion

Home Language Surveys (required by Georgia Department of Education) are part of the required
information parents complete at the time of enrollment. Home Language Survey (HLS) questions
are always offered in a language/format parents can understand. Linked are translated versions of
the HLS. When HLS are completed online, an email is sent to the ESOL Coordinator if any
questions are answered other than English. An email alert is also sent to the ESOL Coordinator if
YES is answered for the questions regarding EL services in the past. If the paper enrollment
paperwork is completed, the Enrollment Clerk then makes a copy of the enrollment application
and gives it to the ESOL Coordinator.

All students enrolling in a U.S. school for the first time must answer the state-required three HLS
questions in order. However, the EL records of all transferring students must be used to identify
whether the in-state or out-of-state transfer student is an EL or not.

Original and/or District completed HLS are maintained in students’ permanent records and a
copy is located in students’ EL folder (if qualified as an EL)

Educators can refer to the Educator Decision-Making Guide for Home Language Survey
Responses for guidance

** Please note: WIDA Screener for Kindergarten must only be administered to

pre-kindergarten students after April 15th and not before, as score results are not valid for
students younger than mid-April of their PreK school year.


https://lor2.gadoe.org/gadoe/items/7a0c3e14-4d10-4264-8b91-d823b6ee201b/1/?search=%2Faccess%2Ffavourites.do&index=6&available=7
https://lor2.gadoe.org/gadoe/items/7a0c3e14-4d10-4264-8b91-d823b6ee201b/1/?search=%2Faccess%2Ffavourites.do&index=6&available=7
https://lor2.gadoe.org/gadoe/file/7a0c3e14-4d10-4264-8b91-d823b6ee201b/1/Educator%20Decision-Making%20Guide%20for%20HLS%20Responses.pdf
https://lor2.gadoe.org/gadoe/file/7a0c3e14-4d10-4264-8b91-d823b6ee201b/1/Educator%20Decision-Making%20Guide%20for%20HLS%20Responses.pdf
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Georgia Home Language Survey
Required: January 2024 | Optional: January 2023 — December 2023

Motice to Parents and Guardians:

Georgia school systems are required’ to collect your responses® to questions about your preferred language for
school communication and your child's primary or home language. Informafion from the first question is used to
identify your need for an interpreter or for translated documents. Information from the three Homs Language Survsy
guestions and the additional language information help us determine whether to screen your child's level of English
language proficiency. The screening process will identify if your child qualifies for English leamer stafus and services

in aur language instruction educational program.

Purpose of Questions

Questions & Parent/Guardians Responses

Communication Preferences

should you want them.

proficiency screcning.

This question helps the school provide you with an
interpreter or tranzslated documents, free of charge,

This question is for informational purpoges only. It iz
not used to identify your child for Englizh language

Parent Communication Language (Required)

* In which language would you prefer to receive
school communication?

their language instruction educational program.

language other than English, schools may be
required to screen your child’s level of English

one language, the school will need additional

Identification of Potential English Learners

These three questions help schools identify if your
child zshould be screened for eligibility to paricipate in

WWhen the response to any of these questions is a

language proficiency. If you respond with more than

information from you before making this decision.

Home Language Survey (Required)

1. Which language does your child best understand
and speak?

2. Which language does your child most frequendtly
speak at home?

3. Which language do adults in your home most
frequently use when speaking with your child?

Additional Information from Multilingual
Families

should be screened for English proficiency.

If you indicated that your child and ether adults in the
home understand and use English and another
lfanguage or languages, schools will ask you to
provide additional information to decide if your child

If you respond that your child understands and uses
Englizh more than the other home language, or that
your child understands and uses both English and the
other home language equally, the school will not
screen your child for English language proficiency.

Additional Information from Multilingual
Families. Chooseo only one sentonce that bast
describes your child's primary language.

O Wy child understands and uses only the home
language and no English.

O My child understands and uses mostly the home
language and a little English.

O My child understands and uses the home
language and Englizsh equally.

O My child understands and uses mostly English
and only a fitile of the home language.

O My child understands and uses only English.

* .5, Department of Justice, Civil Rights Division, and U.5. Department of Education, Cffice for Civil Rights, ¥ January 2015,

Dear Colleaque Letter Englizh [ esmer Sfudenis and Limited Englizh Proficient Parenés, p. 10.

¥ The Home Language Survey should be given to first time enrollees to United States public schoaols.




DCBOE TITLE Il MANUAL Updated 3/19/2026

Additional Statements from Multilingual (ML) Families

When the family reports two or more home languages — one of which is English — they select an
additional statement identifying in which home language their child is more proficient. The
original HLS serves as a trigger to determine which students should be administered the ELP
screener to identify whether they are or are not English learners entitled to English language
instructional programs. The state required three questions on the Home Language Survey are:

1. Which language does your child best understand and speak?
2. Which language does your child most frequently speak at home?
3. Which language do adults in your home most frequently use when speaking with your child?

If the parent responds with more than one language to any of the questions above, the parent will
select one of the following clarifying statements.

1. My child understands and uses only the home language and no English.

2. My child understands and uses mostly the home language and a little English.

3. My child understands and uses the home language and English equally.

4. My child understands and uses mostly English and only a little of the home language.
5. My child understands and uses only English.

When parents’ responses to all three questions include multiple languages one of which is
English, this indicates a multilingual home language environment. In this case, multilingual
parents or guardians must provide additional information about their child's primary language
use at home.

School Actions Based on HL.'S Responses

If the parent/guardian indicates that any language other than English is the primary language in
the home, a copy of the HLS should be given to your school ESOL teacher/contact.

ESOL Teacher and School must determine eligibility:
1. Check EL status in SLDS (after student entered in Infinite Campus)
2. Check Historical data in Infinite Campus/SLDS
3. Review permanent record
4. Contact school of last attendance
a. ELs who transfer from another LEA within the US or from a Department of
Defense school and there are no official records to support their pre-determined
eligibility and services within the past year, the school must accept these records
and place the child accordingly in language assistance programs.
b. If a student was screened in a WIDA state and DID NOT QUALIFY as an
English Learner, the student may not be screened again for reconsiderations of
eligibility without state approval.
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c. If student was screened in a Non-WIDA state and DID NOT QUALIFY by that
state’s eligibility criteria, the LEA may consider rescreening the student using the
appropriate WIDA screener eligibility assessment if there is evidence that the
student’s level of English language proficiency will be/is a barrier to meeting
Georgia’s Standards of Excellence. See GADOE Resource Guide for additional
guidance and contact the local Title III Director. The decision to screen must be
approved by the Title III Director.

5. If a student has no existing documentation to support EL eligibility, then the ESOL
teacher will complete a WIDA Screener assessment (Local guidance - must be done
within 10 days of enrolling; State Guidance — within 30 days of enrollment at the
beginning of the year and 10 days during the school year.)

Educators can refer to the Educator Decision-Making Guide for Home Language Survey

Responses for guidance.

** Please note: WIDA Screener for Kindergarten must only be administered to

pre-kindergarten students after April 15th and not before, as score results are not valid for
students younger than mid-April of their PreK school year.


https://lor2.gadoe.org/gadoe/file/7a0c3e14-4d10-4264-8b91-d823b6ee201b/1/Educator%20Decision-Making%20Guide%20for%20HLS%20Responses.pdf
https://lor2.gadoe.org/gadoe/file/7a0c3e14-4d10-4264-8b91-d823b6ee201b/1/Educator%20Decision-Making%20Guide%20for%20HLS%20Responses.pdf
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Educator Decdision-Making Guide for Home Language Survey Responses

Georgia Home Language Survey
Required: January 2024 | Optional: January 2023 — December 2023

Motice to Educators:

For each newly enrolled student, Georgia school systems collect parents’ or guardians' responses to one question
regarding their own language preference for school communication, and to three guestions regarding their child's
primary or home language, i.e., Home Language Survey (HLS). In addition, families who report a multiingual home
language environment will choose anly one clarification statement regarding their child’s understanding and use of
English. Parents responses to these HLS guestions during enrollment comprise the first step in Georgia's slatewide
standardized English learner {EL) identification process.

Purpose of
Questions

Questions

Decision-Making Guidance

Parent Communication Language Preference

Infarmation from this
question helps
schools identify which
parents or guardians
need documents and

Parent Communication
Language (Required)

In which language would you

prefer to receive school

= This guestion is for informational purposes
anly. It is not used to identify a potential
English leamer for English language
proficiency (ELP) screening.

forms interpreted communication? + Schools provide parents or guardians with
andlor translated. school information in a language and format
they understand.’
Identification of Potential English Learners

Home Language Survey

Which language do adults in

your home most frequently

use when speaking with your

child?

Information from {Required If parent or

these three questions “q ) guardian’s Then, the required

&e;pﬁggﬂﬂgenﬁﬁ i 1. Which language does your thr:lﬁml:oh' decision Is:

potential English child best understand and 9 : : :

learner (EL) who must speak? * Eﬁ:;::ﬂ Ilgaamp;:rrtenual

E ;:!sml:::t;:;:g;he 2. Which language does your _ * Administer the grade-

proficiency (ELP) child most frequently speak at gﬁ;ﬁ;ﬂ'ﬂ all level 3I3‘F"'E:‘F!'T'J'13[E ELP
home? all screener (wi

screener to determine three guestions. accommodations when

EL eligibility. student has an

identified or suspected
disability.)

English .
language or

American Sign
Language forall | «
three guestions.

Student is not a
potential English
learner.

Do not administer the
ELP screener.

MNon-English + Follow instructions in
language(s) and the Additional
English Information from
language for Multilingual Families
any af the three seclion.

guestions.

'S, Department of Justice, Civil Rights Division, and U.5. Department of Education, Office for Civil Rights, 7
January 2015, Dear Colleague Letter: English Learner Students and Limited English Proficient Parents, p. 37.

10
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Educator Dedision-Making Guide for Home Language Survey Responses

choose only one of

home. The parents’ or
guardians' clarification
statement will support
educators’

language(s) in the
home.

uses only the home

uses mostly the home
language and a little

English.

My child understands and
uses only English.

home language and ng

E:T:t!: ';f Questions Decision-Making Guidance
Additional Information from Parents or Guardians in Multilingual Home Environments
If parent or
guardian’s Then, the required
eoly one sentence
Parents and ﬂsmmmS your ::MM'smm statement choice decision is:
guardians in primary language is:
multilingual home My child understands e Thechildisa
e My child understands and and uses only e potential EL.

» Administer the ELP

little English.

L sl Al language and no English. English. SCreener

statements about their -

child's primary My child understands and L“g;ﬂ':g;;ﬁ?ﬁﬂgs » Thechildis a
child understands a i

language use in the y home language and a potential EL.

« Administer the ELP
screener

My child understands
and uses the home

+« The child is not
potential EL.

identification of the My child understands and ' » Do not administer
student as a potential uses the home language and h”“'—'ﬁ’ﬂﬂ and English the ELP screener.
EL or not a potential English equally. fauaty. « LEA option for

EL. This statement “acknowledgement
prduides parents or My child understands and i statement” below.
T e uses mostly English and M‘-I':j‘:“'” “”mﬁm“ds . The child is not
opportunity to clarify only a little of the home an ”mﬁ a potential EL.

their child's use of language. little: of the home + Do not administer
English and other language. the ELP screener.

My child understands
and uses_only

English.

#» The child is not
potential EL.

+« Do not administer
the ELP screener.

Notice Regarding Parent/Guardian Signature & Date:

Based on parents’ choosing the statement: “My child understands and uses the home language and English
equally”, LEA's have the oplion to ask parents to sign an Acknowledgement Statement:

o I, parentlegal guardian of _. do hereby acknowledge that my chifd's home
language environment is multilingual, including English, and that my child’s level of English
proficiency is developmentally age-appropriate as that of other English-only peers.

The updated HLS was designed to be uploaded into an online enrollment system. Consequently, the
updated HLS and 20 language versions do not include a parent/guardian signature and date line. However,
if school systems use paper enrollment processes, please ensure that parents or guardians sign and date
the HLS, in a language and format they understand.

LEA must maintain all HLS documentation in the student's permanent records.

Notice Regarding HLS One-Time Administration:

Although schools” enroliment packets contain the HLS, it is intended that parents/guardians only complete the HLS
one-time during student’s initial enrollment in a U_5. school.
Unless the student is newly enrclled in a U.5. school, please review students’ transfer documentation, since only the
parents/guardians’ responses on the original HLS are used to identify a potential EL who must be administered the
ELP screener.

o The parents/guardians” original HLS responses determine whether the student is identified as a potential EL

ar not.

See EL Language Programs = State Guidance

11
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ML HLS amendment
e [fa parent of a developing multilingual child feels that the ELP screening process is
discriminatory against multilingual-multiliterate families, the parent may request a
Multilingual Home Language Survey (MLL HLS) Amendment. This amendment
provides guidance and describes the process to change the student’s primary home
language code to English. With an English primary home language, the student would not
be considered a potential English learner nor would be screened for ELP.
e (Contact the Title III Director for guidance.
ML HLS Amendment form DCS

P.I.J[} TH E BEARCAT WAY FROMISING

TRADITION FUTURE
ultilingual Home Languange Survey (HLS) Amendment Guidance

Purpose: The Multiingual HLS Amendment form should only be ussd in wery rare caseas when a
parsnt affime the student to be similarly proficient (or developing similar proficisncy) in two or more
languages, one of which iz English, in a multilingual home snvironment, and requasta that the
student’s primary language code be English and the student's English language proficiency (ELF) not
be scresned or azssased for English lsarner (EL) status.

This guidance should be coneiderad carsfully, and all supporting documentation should be provided
given that the student’s primary language code in the Student Information System (S15) will be
changed to Englizh and the student will be coneidered an English proficient studant or EL=No.

1. All language minonty students must be comectly identified, and Emited English proficient
students muat be served in accordance with federal law (Law v. Nichols 1974, Castafieds v.
PFickard 1981, Flyier v. Dos 1982, and Sec. 11711(b)(1) of ESEA 2007).

2. All language cods information depends on the languages(s) listed on the original Home
Languags Survey (HLS) when the student firet enrolled in a Georgia K-12 public echool. LEA=s
must refersnce the onginal HLS when making student primary language code change
requests. If a non-Englizh languags is listed for any of the thres reguired HLS guestions, than
the non-English languags iz reported in the SI5.

3. The Multilingual HLS amendment form iz only used when a parent requestzs a changs in the
student’s primary home language code from a non-English language to English based on the
student's equivalent proficiency in English andfor other language(s) as developmantally
appropriate in & multilingual, multiiterate home environment.

4. Whean completing this form, the following itema must be included:
a. The orginal HLS whan the studant first enrolled in a Georgia K-12 public achool
b. Parent's signaturs and date on the Multiingusal HLS form acknowledgemeant statemant
c. Appropriate LEA EL Language Program administrator signaturs

5. Thiz form iz NOT nesded whan:

D0 NOT PURGE
Original - Student Perm File Copy — District ES0L Coordinator Copy - Parent

12
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TRADITION THE BEARCAT WAY PROMISING

PROUD
FUTURE

a. A student’s primary language iz currently listed as Englizh, but the parent iz requesting
it be changed fo a non-English language. LEA2 may make thiz change in SIS by
providing parents with the stste approved HLS o complsts.

8. Upon verification and approval by appropriate LEA Title |ll, Part and EL Language Program
parzonnel, this Mulilingual HLS Amendment muat be included in the studant’'s file as it will
conatitute the official HLS of record.

D0 NOT PURGE
Qriginal — Student Perm File Copy — District E50L Coordinator Copy - Parent

13
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TRADITION

wiion  THE BEARCATYWAY

PROMISING
FUTURE

Multilingual Home | anguage Survey (HLS) Amendment

Compietled by School

Student Mams:

Student GTID:

Data of Birth: School Mema: Gradec

Omnginal Language(s) on HLS:

Date of Original HLS:

Pravious Schools/Districts enrofied (when applicabls):

Pravious ELP Scraaner Proficisncy Level'Scores (when epphcable):

WIDA Screenar for Kindsrgartan

WIDWA Scresnsr Grades 1-12

Pravious ELP aAsssssment Overall Composite Proficisncy Level(s) (when applcable):

Kindergarien ACCESS Owarall CPL:

WIDA ACCESS Greds CPL:

Ralevant District'School Academic Data (when epplcable):

Compieled by Parent

1. Which lenguege doss your child best understand and speak?

2. What other language(s) does your child undsrstand or spaak?

3. How would you describe your child's ebility o understand and speek in English? (Check only ona)
€ Abways undersiands end speaks in English.
€ Somstimses understands end/or spaaks in English.
€ Understands/speaks English mora than
€ Undersiands/speaks both languages equally.

4. How would you describe your child's ebility to understand and speek in the other homea languags(s)?

{Check only ons.)

Original — Student Perm File

OO NOT PURGE
Copy — District ES01 Coordinator

Copy - Parent

14
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mion  THE BEARCATYWAY "Shiie©

€ Always undersiands end speaks in .

€ Sometimes understands end/or speaks in -
€ Understands/spaaks maora than English.
€ Undersiends/speaks both languages equally.

5. Which lenguage doss your child most frequently speak at homa?

6. Which lenguage do adults at home most frequently uss when speaking with your child?

Compieted by Pament
Acknowledgement Statement:

I, parentiiagal guardian of do hereby acknowledge that my chid’s home

anguage environmant is multilingual, including English, end that my childs level of English proficiency is
developmantally ege-appropriate as that of other English-only pears. | formally request thet my child's primary
anguage cods be changed from to English in the school district’s Student Information
Systam (SIS), end &s such, | reguest thet my child's English languags proficiency not be screenad nor
assessed for possible identification es English lsamer in nead of specific instruction for English language

development.

Parent/Guardian Nams

Parent/Guardian Signaturs Datg

Compieted by School

LEA EL Language Program Administrator Mame ______

DO NOT PURGE
Original - Student Perm Fie Copy — District E50L Coordinator Copy - Parent

15
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T}-zllpillujfcl'm TH E B E ARC AT E W AY PROMISING

=i
FUTURE
LEA EL Language Program Administrator Signature
Approsed Mot Approved Notes
D0 NOT PURGE
Original — Student Perm Fie Copy — District ES0L Coordinator Copy - Parent
HLS Incorrect Addendum

e An erroneously identified EL is a student who was identified as an EL but should not
have been because the student does not in fact meet the definition of “English learner” in
ESEA section 8101(20). An erroneous identification of an English Learner student may
have occurred as part of the initial identification process or may have occurred during the
screening and identification process. If the ESOL teacher of school LEA suspects an
erroneous identification, they should contact the Title III Director for guidance. The Title
IIT Director will follow guidance provided in the GADOE Resource Guide to Support
School Districts” English Learner Language Program. Under no circumstance should the
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ESOL teacher or school level contact make changes to EL=Y status without the approval
and guidance of the Title III Director.

**Please Note:

A student’s primary language is currently listed as English, but the parent is
requesting it be changed to a non-English language. LEAs may make this change in
SIS by providing parents with the state approved HLS to complete._This must be

done within 10 days of the request, within the first year of enrollment.

Process when an Incorrect HLS is Reported

Contact the local Title III Director.

A student may be erroneously identified as a non-English learner (EL=N), due to a
parent’s misunderstanding and incorrect completion of the HLS or incorrect scoring of
the ELP screener or annual ELP assessment, among other reasons.

The following steps must be followed should incorrect identification/reporting
occur:

1. If a parent notifies the LEA that the original Home Language
Survey answers are not correct.

2. Ifthe LEA deems the request plausible, the parent will be given
the opportunity to complete a Home Language Survey Addendum.
(See HLS-Incorrect Addendum on ESOL Form Bank.) Note: The
addendum requires the parent’s signature to be notarized. Both the
original HLS and the HLS Addendum should be in a language
parents have indicated they understand.

3. The ESOL Coordinator will approve the new HLS Addendum,
after which the school will proceed to take the next steps based on
the new HLS.

4. If the next steps require a status change, the LEA will use the EL=
I code for the remainder of that school year to show that the
student was incorrectly identified as an EL. After the June 30th
Student Record sign-off is completed, the student will be coded as
EL= N from then on.

5. The LEA will keep all documentation in the student’s file and
report to the GaDOE via secure Portal messaging system and by
June 30th the following: i. Student’s Name, ii. Student’s
Grade-Level, iii. Parent’s Reason for Change, iv. Name of
Administrator or ESOL Coordinator who approved the Status
Change, v. Former Status Code, vi. New Status Code, and vii. Date
Status Change Effective. The report should be saved with the
following name: DISTRICT.YEAR.TitleIIl.EL-ICodeReport (See
Sample LEA Title IIIA EL-I Code Use Report on the ESOL
Language Programs website.)
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**Please Note: This form is NOT NEEDED if:
e A student’s primary language is currently listed as English, but the parent is
requesting it be changed to a non-English language. LEAs may make this change in
SIS by providing parents with the state approved HLS to complete._This must be
done within 10 days of the request, within the first year of enrollment.

Note: There is no requirement to provide an explanation in Data Collections for correcting an
erroneous EL=N code. It the LEA has discovered that the EL=N code was incorrect, the
statewide, standardized EL entrance procedures (i.e. HLS + possible ELP Screener criteria)
would then be applied.

HLS Amendment Form English
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PROUD TH E B EARCAT WAY PROMISING

TRADITION FUTURE
Upon wenfication and approval by Déetnct Title NI, Pant and ESOL Language Program staff, thiz Home
Language Survey Addendum will be addsd to the student’s fils and will constitute the official Homs
Languags Sunvey of record. This form is to be completed and signed in the presence of a Notary by the
parent or guardian who completed the initial Home Language Survey.

Student Mams: Student GTID:

Date of Birth: School Mema: Grads:

1. Which lenguege doss your child best understand and speak?

2. What other language(s) doas your child undsrstand or spaak?
If you heve indicated & languege other than Englsh, pleess describa how your child acquired that

anguags.
3. Which lenguage doss your child most frequently speak at homa?

4. Which lenguege do adults at home most frequently uss when spsaking with your child?

5. what is the reeson for requasting this chenge of information refated to lenguags influence?

Parent'Guardian Nams Fhons =

Parent’'Guardian Signaturs Dats

Siate of Georgia, County of

Befors me, the undersigned euthority, on this day personally sppsarsd . known

to me to be the person whose name is subscribed to the foregoing instrument, end upon hisher oath
acknowledged to me thet ha/she executed the same for the purposss and consideration therein expressed.

GIVEM UNDER MY HAMD AMD SEAL OF OFFICE THIS DAy OF 20 -
[SEAL) NOTARY PUELIC IN AND FOR
[COUNTY)
0D NOT PURGE
Qriginal - Student Perm Fie Copy — District ES0L Coordinator Copy - Parent
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o CTHE BEARCATUWAY "o

PROMISING

GEORGLA

For Di=trict Purposes Onily:
District EZ0L Staff Name District ESOL Staff Signature
Approved Mot Approved Noies

0D MOT PURGE
Original - Student Perm Fie Coow — District ES0L Coordinator Coow - Parent

HLS Amendment Form Spanish
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PROUD
TRADITION

THE BEARCAT E WAY FRomsinG

FUTURE

Tres la verificacion y aprobacion por &l personal indicado en el Programa linglistico de ESOL o Titulo 11-4 dal
distrito escoler, este apéndice pera la Encussta del idioma s el hogar sem afadido al expedients de
estudiants v constituird |a encussts oficial del idioma en el hogar. Este formulario, en pressncia de un notano

pubfico, debs ser complstado y firmado por el pedre o tutor gus complstd le encussts inicial de idioma en ol
hogar.

Nombre del estudiente Ndmer ETID

Facha de necamisnto MNombre de la escusla Grado escolar

1. ;Cue idiome entisnde y hable mejor su hijo?

2. ;Cuslss) otrods) idioma(s) entiends o hkabla su hijo?

=i g5 oiro idioma gus no ssa inglas, favor de explicer como su hijo/s adquind o aprandic sse idioma.

3. ;oue idioma hable su hijo con mas frecuencia en cesa?

4. ;oue idioma wsan los adultos en case con mes frecusncia cuendo hablan con su hijo?

5. ;Cudl 85 la razdn pare solicitar este cambio de informacion relecionado el idioma hogarenio?

Nomire del padre o tutor # da teléfono

Firme del padre o tutor Fecha

Estado de Georgia, Condado de

TESTIMONIO: Yo, - Motano dsl ILUSTRE COLEGIO NOTARLAL de

. Con residencia sn . DOY FE: Que la frma qus antecedsa
comesponds & por heber sido pussta & mi presencia y 5in Que mi iNtervencion se
extienda al contenido del documanto ni ke atribuye sfecto pubico alguno. ¥ pare que conste, expido este
testimonic de legitimacion de firma en del dia del mes

del afio . DOY FE.
(SELLODY NOTARIO PUBLICO para &l condedo de
, Georgia

DO NOT PURGE
Original — Student Perm File Copy — District E50L Coordinator Copy - Parent
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Tkllp;‘ljlrgm TH E BEARCAT E WAY PROMISING

FUTURE

For District Purposes Only:
District ES0L Staff Name District ES0L Staff Signatune
Approwed Mot Approved Motes

D0 NOT PURGE
Original - Student Perm File Copy - District ES0L Coordinator Copy - Parent
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Staff Training

At the start of each school year, the Federal Programs Director provides training to all
staff on the proper procedures for identifying potential English Learners (ELs) based on
responses to the Home Language Survey. To ensure ongoing awareness and accuracy, the
Director also reviews and discusses the identification process at every subsequent staff
meeting throughout the school year (monthly). The team also discusses eligibility
processes, as well as, roles and responsibilities of personnel. When procedures that are in
place are not followed, the Director addresses them on an as needed, individualized basis.
The Director of Federal Programs will monitor EL entrance and exit procedures,
including ensuring students who meet the state’s Clear Exit criterion are exited and
students who met reclassification criteria are reclassified. This will take place at the
beginning of the school year in August (for entrance procedures), and at the end of the
school year in May (for exit and reclassification procedures).

Program Monitoring

e For Decatur County Schools, the Director of Federal Programs will oversee and
actively monitor English Learner (EL) entrance and exit procedures to ensure
compliance with state guidelines. This includes verifying that students who meet
the state’s Clear Exit criteria are appropriately exited from EL services and that
students who meet reclassification criteria are properly reclassified. Monitoring
will be conducted through a systematic review of student record folders, and
reclassification forms to ensure accuracy and proper coding.

e Monitoring of entrance procedures will occur at the beginning of the school year
in August and will include reviewing Home Language Surveys, screening results,
and initial eligibility determinations. Exit and reclassification procedures will be
monitored at the end of the school year in May through a review of state
assessment scores, language proficiency data, and supporting documentation to
confirm that all criteria have been met.

e The Director of Federal Programs will also conduct periodic checks throughout
the year, provide guidance and feedback to school-level staff, and require
corrections to any discrepancies identified. Documentation of monitoring
activities, agendas, minutes and sign in sheet, which will be maintained to ensure
accountability and consistency across the district.

Identification Timeline

If a student has no existing documentation to support EL eligibility, then the ESOL
teacher will complete a WIDA Screener assessment (Local guidance - must be done
within 10 days of enrolling; State Guidance — within 30 days of enrollment at the
beginning of the year and 10 days during the school year.)

Data Collection Elements
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e LEAs should maintain core EL documentation in an EL student’s permanent file to
support data clerks who are sending these documents to transfer LEAs. Core EL

documentation includes the following:

1.

2.
3.

hd

S eno

HLS (original, signed, dated, in a language parents understand)

ELP Screener Score Report, dated (initial)

OCR Parent Notification for ESOL Language Program services (dated, one copy
for each year student is in ESOL program) (Not a Federal Programs Title IA nor
Title IITA requirement) (Continuing Letter, Initial Letter, Exit Letter,
Supplemental Services Letter)

EL/TPC (one for each year)

Parent Waiver (applicable number of copies — signed, dated, in a language parents
understand)

Annual ELP assessments results (annual results for each year student was tested)
RTI Monitoring Form- Used to track data on served as well as monitored students.
EL Reclassification Form, when applicable

Two years of post-exit monitoring records

0 Infinite Campus Requirements:

e TPC scanned and attached for students with accommodations

e Flags: EL; ESOL; EL-M; TPC; and/or EL-F

e EL tab — Dates correct; Parent notification date changed; WIDA Screener
score

e EL Services tab: Yearly services documented with begin and end date;
and ensure correct segment/type of services is entered

e Title III services

e Instructional Tab- document instructional services (English 3D, Morning
Tutorial, etc.)
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Georgia Home Language Survey
Required: January 2024 | Optional: January 2023 — December 2023

Notice to Parents and Guardians:

Georgia school systems are required’ to collzct your responses” to guestions about your preferred language for
school communication and your child’s primary or home language. Information from the first question is used to
identify your need for an interpreter or for translated documents. Informaticn from the three Home Language Survey
guesfions and the additional language information help us determine whether to screen your child's level of English
language proficiency. The screening process will identify if your child qualifies for English leamer status and services
in our language instruction educational program.

Purpose of Questions Questions & Parent/Guardians Responses

Communication Preferences

This guestion helps the school provide you with an
imterpreter or translated documents, free of charge,

Parent Communication Language (Required)

* In which language would you prefer to receive
school communication?

should you want them.

This question is for informational purposes only. It is
not used to identify your child for Englizh language
proficiency screening.

Identification of Potential English Learners Home Language Survey (Required)

These three questions help schools identify if your . .
child should be screened for eligibility to paricipate in 1. :n'rh(;gy::kgf age does your child best understand
their language instruction educational program. e

2. Which language does your child most frequently

When the response to any of these guestions is a speak at home?

language other than English, schools may be
required to screen your child’s level of English
language proficiency. If you respond with more than
one language, the school will need additional
imformation from you before making this d

3. Which language do adults in your home most
frequently use when speaking with your child?

Additional Information from Multilingual Additional Information from Multilingual
Families Families. Choose only one sentence that bast

describes your child's primary language.
If you indicated that your child and other adults in the o p v fangliage
home understand and use English and another o
language or languages, schools will ask you to
provide additional information to decide if your child o
should be screened for English proficiency.

My child understands and uses only the home

language and no English.

My child understands and uses mostly the home

language and a little English.

O My child understands and uses the home
language and English equally.

O My child understands and uses mostly English
and only a little of the home language.

O My child understands and uses only English.

If you respond that your child understands and uses
Englizh mare than the other home language, or that
wour child understands and uses both English and the
other home language equally, the school will not
screen your child for English language proficiency.

Dear Collesque Letter English Leamer Sfudents and
The Home Langusge Survey should be given to first

ed Englizh Proficient Parenfs, p. 10.
ime enrcllees to United States public schools.
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Encuesta de Genrgia sobre el idioma en el hngar
Obligatorio: enero del 2024 | Opcional: enero del 2023 — diciembre del 2023

Aviso para padresitutores:

Los sistemas ezcolares de Geurgla estan obligados a' recopilar sus respuestas a” lss preguntas en relacidn con 2l idioma
prer’endo para la comunicacion escolsr y sobre la lengua materna o que s& habls =n 2l hogar delidala nificis. La informacicn
de la primera pregunta se ufiliza para identificar su n=cesidad de un int2rprate o documantos fraducides. La infarmacion de
Iz tres pregunias de |a encuests sobre el idioma en el hogar (En inglés: Home Langusge Sunesy) v 1a informacidn adicional
nos ayuda a determinar si es necesario evalear el nivel de dominio del inglés de su hijo/a. El proceso dz evaluscion identificard
si elfla nifiola redne los requisitos para el términe de aprendiz de inglés y recibir servicies en nuestro programa educative de

znsenanza de inglés.

Cbjetive de las preguntas

Preguntas y respuestas de los padres y tutores

Preferencias de comunicacion

Esta pregunia ayuda 3 |3 escuela 3 proporcignarls un
intsrprete o documentos traducides, sin carge, silo desea.

Esta pregunia es solo con fines informativos. Mo se utiliza
[para identificar a s hijofa para una prueba del dominio del
inglés.

Idioma de comunicacion de los padres y tutores
{Fawor de contestar )

+ ;En qué idioma prefiars recibir la comunicacion
escolar?

ldentificacion de posibles aprendices de inglés

Estas tres pregunias ayudan a las escuelas a identificar si
su higova debe ser evaluadols para determinar la
elegibilidad para participar =n 2l programa sducativo de
=nsefanza del idioma.

‘Cuando |3 respuesta a cualguiera de estas preguntas sea
un idioma distinto del ingkés, |as escuslas pueden verse
ohligadas a evaluar el nivel dominio del inglés de su
hijofa. Siresponde en mas de un idioma, la escusls
necesitard mas infarmacidn antes de tomar esta decision.

Encuesta sobre el idioma en el hogar
{Fawor de contestar )

1. ;Qué idioma entignds y habla meior su hijo/a?
2. ;Qué idioma utiiza su hijo/a con mayor frecuencia en
el hogar?

3. ;Qué idioma ulilizan con mayer frecuencia los adultos
en su hogar al hablar con ellla nifoia?

Informacion adicional para familias multilingiies

Siindict que su hijoda y ofras personas adultas 2n su
hopar entienden y urilizan el inglés y nm:[‘sj idioma(s).
I35 escuelas le solicitaran que proporcions mas
informacién para decidir 5i se debe evaluar &l dominio del
inglés de su hijofa.

Zi responde que su hijofa entiende y utiliza el inglés con
mayor frecusncia que el idioma que s= habla en el hogar. o
que su hijola entiends y utiliza tanta &l inglés coma el
idioma que se habla n el hogar por igual, la escuela no
zvaluara &l dominic delinglés de su hijo'a.

Informacion adicional para familias multilingiies.
(Eljz solo una frese que mejor describs el idioma prinsipal
de su hijois )

O Mihija/a zolo entiende y utiliza &l idioma que s= habla
an 2l hogar, no el inglés.

O Mihijo/a entiende y utiliza principalmente el idioma
que se habla en el hogar y un poco de inglés.

O Mihije/a entiende y utiliza el idioma que s= habla en
el hagar y el inglés_por igual

O Mihijo/a entiende y utiliza principalmente el inglés
y sobo un poco del idiems que s= habla en el hogar.

O Mihijo/a entiende y utiliza solo el inglés.

L, Oficines cle Derechos Chiles, 7 de sners

e
Amru'cy ﬂe h;l‘és ¥ nau"\e@m"d_
"La erruesia del kdiama que s bkl i o I'\ugm debe realizase 2 ks estudianbes que se rariouban por prrmera vez an las ssouelas poblicas de EEC UL

Imsoo del s, o 70
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Decatur County Schopl Distrigt
English Languags Learrer- Testing Participation Commattes [ELTRC)
20253026 Annual Documentation

Do Not Purge

12_\Ward to Word Dictionary 53 [ =3 [z T=a ] |
13_ Frequent monitored breaks 5 5 5 5
14_Extended Tirme 5 & 5 5

**® Asmpsument sdministration must occwr dwring the first twelve months of the student s initial entry

and science is NOT in the best educational interest of the student. Current &0CESS soore must be on file
1o defer. Mo EOC assessments may be deferred.

Accommaodations Administrabion

Standard Administration refers to testing conditions in which the procedwres and directions are administered
exactly as described in the test administration manual. This type of administration is indicsted below in the student
testing accommodations check-off chart by an “57 symbal.

Conditional Administration refers to testing conditions in which more expansive accommodations are used to
provide access for students with very limited English language proficiency and who would not be able to sccess the
assessment without swch assistance. The appropriate team must determine that the conditional administration is
absolutely necesary for the stisdent to participate in state sssessments. Conditional accommadations should be
used sparinghy. The wse of any accommaodation mast be considered in light of the student’s language proficency and
must be reguired by the student to access the test because of his'her language profidency.

Conditional Administration may not be provided solely 25 a way to ensure proficency. EL-M students are not elgible
for conditional accommedations. This type of administration is indicated bedow in the Student Testing
Accommadation Check-off chart by a "C" symbaol.

See GADOE Student Assessrment Handbaok for additional eligibdity and accommodations information.

method of administration. Where a human reader defivers the accommodation, examiners must adhere to the
directions prowided in the Read-Alowd Guidelines. May not be wsed with EL-# students.

Use of a soribe is allowable only if guideBnes are followed exactly.

Only words may be translated; definitions are not permitted.

Accommodation not allowed on NAEP Writing Assessment

Screen reader is the preferred method of administration. Where a human reader delivers the accommodations,
examiners must adhere to directions provided in the posted Read-Aloud Guidelines.

* Asze=sment administrabion must occur during the first taelve months of the student’s initial entry into a US.

in English indicates assessment in conbent aneas other than mathematics and science is NOT in the best educational
imterest of the student. ACCESS score must be current to defer math and science EOG.

*There is no deferral for any EOC assessments.

Guidance for Use of Conditional Aocommodation: Oral reading of reading passages in English only. The u=e of this
conditional accommodation for the ELA GA& Milestones must be restricted to only those EL students who meet ALL
eligibility criteria outlined bedow: 1. The student™ English profidency smores and performance in the dassroom
indicate the student cannot acoess, retain, or comprehend text without the assistance: of a reader; AND 2_ The
student & not poised to exit language assistance services within the current school year; AND 3. There are dear and
specific goals within the student’s educational plan addressing the defidts which necessitate the need for this
conditional accommodation. HOTE: The preferred method of administration for this condiional accommodation is
the screen reader.
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Search for student in Infinite Campus:

Search for student by clicking
the magnifying glass and typing

Search the last name in the search bar.

Type

Search
sugentsearch.. S

Search for Student records

I~ * ) x
Student Information
Main Menu General Counseling English Learners
Ad Hoc Letters Enrollments Instructional Programs Counseling Documents English Learners (EL)
Instruction Assessment Fees Lockers English Leamers (EL)
—— i Athletics Flags Schedule Assessments
tudent Information i
Attendance Future Recommendation Student Login Accounts English Leamers (EL) Services
: English Learners (EL)
Attendance Office Behavior General Contact Log Summary Accommodations
Credit Summary Grades
Transcripts
Behavior Office Documents Graduation
Transportation
Census
PLP Special Ed
CheckMate PLP Caseload Special Ed Caseload
— waanenne | GNOOSE What tab you need to enter
PLP Documents Special Ed Documents

PLP Team Members Special Ed Team Members I n f':] rmatl 0 n I n -

Employee Self Service

GaDOE
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EL Tab in Infinit m :

Save Delete

Active EL Record ensus Information
*Program **To update read only fields, please go to Census->People-zldentities
Status
\dentified 041212023 Home Primary Language: 26: Spanish
Date 8] First Entered US School: No Data Available

Birth Country: No Data Available
Epesed [ I
Exit Date
Detomined EL tab: After screening student-
Misidentified

enter data here.

Program
Exit Date
Exit Reason v

First Year Monitoring:
Second Year Monitoring:

Third Year Monitoring:

Fourth Year Monitoring:

Parent 05/17/2023
Notified i
Declined

Date

Comments

Screener 4/12/23 L- 1.0 3- 2.0 Oral Language-1.5

- Modified by: Merkison, Candace 08/10/2023 12:42

Save Delete

Active EL Record

ICensus Information

*Program update read only fields, please go to Census->People_>ldentities
Status
\dentified Home Primary Language: 26 Spanish
Date First Entered US School: No Data Available
Expociad Exited EL E} Birth Country: Mo Data Available
Exit Date
Pending
Date
Determined | Not EL
Misidentified H
sidentiie EL tab: Choose your selection
Pn_)gram
S Dere from the drop down menu.
Exit Reason v

First Year Monitoring:
Second Year Monitoring:

Third Year Monitoring

Fourth Year Monitoring:

Parent 05/17/2023
Notified il
Declined

Date

Comments

Screener 4/12/23 L- 1.0 5- 2.0 Oral Language-1.5

- Modified by: Merkison, Candace 08/10/2023 12:42
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Save Delete

Active EL Record

*Program Exited EL v 4f

Status

I[;ie:lti‘fied _1 2/05/2023 [T
ale

Exit Date

Determined
Misidentified

Program 06/30/2025 [T&

Exit Date

Exit Reason | 4: EL Reclassification Team Decision

First Year Mo|
Second Year
Third Year My
Fourth Year I 3: Exited Out of State or From Non-Public School

Parent
Notified

1: ACCESS for EL proficiency

4: EL Reclassification Team Decision

Parent
Declined
Date

Comments

Choose Exited EL

p
Choosa aithar EL
reclassification team
deaecisikon, axited cul af

w State or from

—

non-pubdic school, or
AT ESS for EL
roficiency depending
N S=COnes.

Change parent notified date
to the date that you sent
home the exit letter.

K Screener 12/5/23 L-2 54 R-1 W-1 OL-3.5 Overall-1.5
Reclassified- Overall 4.4, Comprehension- 6.0

- Modified by: Merkison, Candace 09/15/2025 08:44

Enter their ACCESS
scores into the
comments box under
their screener scores.

Monitoring years will automatically populate based on the information that you enter.
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Services Tab in Infinite Campus:
New E Print Service History

Type | Start Date | End Date
1 ESOL Segment 08/0472025
SOL Segment 08/01/2024 06/30/2025
08/09/2023
ESOL Segment 08/09/2023  06/30/2024

Under the EL tab click
services. Click new to
open a new box.

New n Save Delete

Service Type

| Start Date | End Date

English Learners (EL)

English Learners (EL)
Assessments

English Learners (EL)
Services

English Learners (EL)
Accommodations

ESOL1: 1 ESOL Segment
ESOL1: 1 ESOL Segment
ESOL1: 1 ESOL Segment
ESOL: ESOL

ESOL1: 1 ESOL Segment

08/04/2025
08/01/2024 06/30/2025
08/09/2023 06/30/2024
08/10/2022
08/10/2022 06/30/2023

EL Services Detail

*Start Date

End Date

[ T[4

*Service Type

Enter the date and click the
dropdown menu to choose
services/segments. ESOL,

1 segment, 2 segments, etc.

A4

Comments
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Flags Tab in Infinite Campus: Click new

lags T
m Ad Hoc Letters
. 4 Assessment
Student Flag Editor

Flag Start Date End Date Eligibility Start Date - Eligibility End Date - User Warning Athletics
Migrant 03/20/2023  06/30/2023 =
Migrant 08/09/2023  05/31/2024 m Attendance
EIP 09/05/2023  05/24/2024 Reading
EIP 08/01/2024  05/21/2025 Rdg & Math Behavior
Migrant 08/08/2024  06/30/2025 =
aL DE00R07 . Credit Summary
ESOL 08/09/2023 -~
Restricted Pickup 02/26/2025 © Audelia (mother) nor
Adolfo (fa... Documents
Enrollments
Fees
Flags
Future

Recommendation
General Contact Log

Grades

E ew Click this dropdown menu to

Student Flag Detail choose which flag you would
*Flags like to enter. EL, EL-M, EL-F,
[ ESOL, TPC, etc.

*Start Date End Date Eligibility Start Date Eligibility End Date

| ] - .
User Warning
Enter start date in the

“ box. User warning box
will display a message
. when you hover over
Description the flag in Infinite
Campus.

Participation Details
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TPC in Infinite Campus:

Open Lock/Unlock Copy Delete Print New Document Upload Document

Documents List
=] 2025-2026 (1)
[=-(_] Uploaded Forms (1)
Frc 2525
-] 2024-2025 (1)
-] 2023-2024 (1)

Upload TPCs in the documents
tab. Click documents, then
upload document.

Type Name (ex: TPC
25-26), then choose
- date. Click choose file
to upload the
document.

“Date: | 10/01/2025 |75

C

“Document Filepath:

Choose File | No file chosen

Organization Options:
[] Staple this document to an exthting form

(] Associate this document with a specific form type and year

Ad Hoc Letters
Assessment
Athletics
Attendance
Behavior

Credit Summary
Documents

Enrollments

Ad Hoc Letters
Assessment
Athletics
Attendance
Behavior

Credit Summary

Documents
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=[] 20252026 (1)
=[] Uploaded Forms (1)
T TPC 2526
() 2024-2025 (1)
() 2023-2024 (1)

H-E

Enrollment tab in Infinite Cam :

Enroliment Editor

Grade ~ Type Calendar Start Date End Date
02 P 25-26 West Bainbridge Primary 08/04/2025

Start Status: C Continuing in same school

End Status:

01 P 24-25 West Bainbridge Primary 08/01/2024 05/21/2025
Start Status: C Centinuing in same school

End Status:

KK P 23-24 West Bainbridge Primary 08/09/2023 05/22/2024
Start Status: G Continuing in same school

End Status:

KK P 22-23 West Bainbridge Primary 08/10/2022

Start Status: C Continuing in same school

End Status:

PK P 21-22 West Bainbridge Primary 08/11/2021 05/24/2022
Start Status: N Never attended school before

End Status:

(] ssT

Title Il Served

Assessment
Athletics
; Attendance
Click am
arnrallmani=s io Behavior
brireg up
ernrallrment e, Credit Summary
L e DR
curremnt sciheool Documents
wear, Registrars Enrol
ents
must make nrotim
charngeEs im this Fees
tab_
Flags
Future
Recommendation

[] US Schools < 3 Years

Y. Yes - School Year Only

g

If the student has
been enrolled < 3
years in US school,
registrar must go into
the enrollment tab
and click here.
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Title Ill Served
I " |

¥: Yes - School Year Only

S: Yes - Summer Only oc

B: Yes - Both Summer and School Year

N: No, not served with Title Il Supplemental Funds Pt
I

Click: Yes- School
Year Only
If student has an

ESCEsegment———
assigned.

Instructional Programs Tab in Infinite Campus:

Custom Status Data List

Date Time Custom Data

08/01/2024 10:20 AM End Date=5/21/2025, Program=0ther: Other, GR=1: 15t Grade,
zComment=Team Toolkits & Equipping ELL's

08/09/2023 01:01 PM End Date=06/30/2024, Program=0ther. Other, GR=K: Kindergarten,
zComment=Team Toolkits and Equipping ELL's

08/15/2022 09:27 AM End Date=05/25/2023, Program=Lang for Lm: Language for Learning,

- Kindergarten

Each year we must end date
instructional programs to
show that the instructional
program ended on the last
day of school.
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m New Status Delete

Custom Status Data List

Date Time Custom Data

08/01/2024 10:20 AM End Date=5/21/2025, Program=0Cther: Other, GR=1: 1st Grade,
zComment=Team Toolkits & Equipping ELL's

08/09/2023 01:01 PM End Date=06/30/2024, Program=0ther: Other, GR=K: Kindergarten,

zComment=Team Toolkits and Equipping ELL's

08/15/2022 09:27 AM End Date=05/25/2023, Program=Lang for Lrn: Language for Learning,

GR=K: Kindergarten

Instructional Programs

*Status Date Status Time

[10/01/2025 | | |12:23 PM

End Date *Program

05/25/2017 | | v
*GR Comment

At the beginning of the
school year, ESOL
teacher must click new,
choose date, grade,
and ESOL program.
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DCBOE EL and EL-M Student Recording Form: Used to track data on served and monitored

students. It tracks grades, attendance, iReady reading and math data, accommodations, ACCESS

Scores, TPC information (504/IEP), and communication with their homeroom teacher.

DCBOE EL and EL-M Student Recording Form

Student Name: Grade Level: School:

Circle Status: ESOL-Y ESOL-R MY1 MY2 Mo TPC 504 7Y N SPED,

Teacher(=z): Year

Student Accommodation(s) on TPC Plan:

WIDA Can-Do Proficiency Levels: Reading: Listening: Speaking: WWriting:
Time Period ELA Math EScience Social Siudies Ciher
1*' 0 Weeks BOY Lexile:_ BOY:
BOY:
Absences:
IS5
055
2" '\Wasks MY Lexile: ___
MY
Absences:
I155:
Qs5:
=Attach Report card and Mote Teacher Contacts in the box provided.
___ Instructional Services:
_ lrecommend TPC continue as is. Date:
I recommend the following changes/additions:
Date:
Siudent Namea: Grade Level:
Time Period ELA Math EScience Social Studies Criher
Zrd & Weeks
Absences;
I155:
0ss:
4% Weeks EOYLexile: __ EOY:
EOY:
Absences:
1S5:
OSs:
*Attach Report cand and Mote Teacher Contacts in the box provided.
___Instructional Services:
___ | recommend TPC continue as is. Date:
___ I recommend the following changes/additions:
Date:
Monitored Consult Documentation: Regular Ed Teacher Communication — Aug Sept Qct Mow

Dec, Jan Fab March April, May.

Additional Motes:
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English Learner Eligibility

Overview

Georgia’s ESOL Rule 160-4-5-.02 requires all potential English learners to be assessed with the
state-adopted English proficiency screener, and eligibility for language instruction is based on
the screener results. The ELP screener is administered once—when a student first enrolls in a
U.S. school or in kindergarten—and sets initial eligibility criteria. Transfer students are not
rescreened if previously assessed in Georgia or another WIDA state.

Decatur County aims to identify and support students who are English Learners to ensure they
have equitable access to education and can achieve English proficiency and academic success.

We do this through:

Home Language Survey (HLS): Schools must ask parents/guardians about languages spoken at
home during student enrollment.

English Language Proficiency Assessment- Based on guidance from the Educator

Decision-Making guide for Home Language Survey Responses (p.12).

Educator Dedision-Making Guide for Home Language Survey Responses

F:\urpo%e of Questions ‘ Decision-Making Guidance

Additional Information from Parents or Guardians in Multilingual Home Environments
If parent or

environments must
choose only one of
these five clarification
statements about their
child's primary
language use in the

My child understands and
uses only the home

language and no English.

My child understands and
uses mostly the home

and uses only the
home language and po
English.

rdian’'s Then, the required
Choose only ane sentence that 2] : .
gplf;en;'i‘:nasrz: best describes your child’s shmmnlz_t choice decision is:
S imary language. =
multilingual home primary fang My child understands « Thechidisa

potential EL
Administer the ELP
screener

My child understands
and uses mostly the
home language and a

The child is a
potential EL.
Administer the ELP

home. The parents’ or little English
quardians’ clarification language and a little little English, screener
statement will suppert English. ] + The child is not
educators’ My child understands potential EL.
identification of the My child understands and and uses the home « Do not administer
student as a potential uses the home language and h"““ﬁqe and English the ELP screener.
EL or not a potential English qually. sguaty: « LEA option for
EL. This statement EﬂkﬂwlafigeE:"l
provides parents or My child ds and _ statement” below.
uses mostly English and My child understands o
LU SR - Iy a little of the hi and uses mostly = The child is not
opportunity to clarify g;‘* aa' & ol the home English and only a potential EL.
their child's use of guage. litle of the home + Do not administer
English and other language. the ELP screener.
language(s) in the My child s and _
home. uses only English. My child understands * miﬁ:lal?:i_ not
and uses_only -
Engli = Do not adminisier
: the FLP screener.

Notice Regarding Parent/Guardian Signature & Date:

* Based on parents’ choosing the statement: “My child understands and uses the home language and English
equally”, LEA’s have the option to ask parents to sign an Acknowledgement Statement:

o |, parentlegal guardian of . do hereby acknowledge that my child's home
language environment is multilingual, including English, and that my child’s level of English
proficiency is developmentally age-appropriate as that of other English-only peers.

+ The updated HLS was designed to be uploaded into an online enroliment system. Consequently, the
updated HLS and 20 language versions do not include a parent/guardian signature and date line. However,
if school systems use paper enroliment processes, please ensure that parents or guardians sign and date
the HLS, in a language and format they understand

# LEA must maintain all HLS documentation in the student’s permanent records.

Notice Regarding HLS One-Time Administration:

* Although schools' enroliment packets contain the HLS, it is intended that parents/guardians only complete the HLS
one-time during student’s initial enrollment in a U.S. school.

* Unless the student is newly enrolled in a U.S_ school, please review students’ transfer documentation, since only the
parents/guardians’ responses on the original HLS are used to identify a potential EL who must be administered the
ELP screener.

o The p g " original HLS
ornot.

=  See EL Langusge Programs — State Guidance

Designation: Students scoring below proficiency thresholds are officially designated as ELs.

determine whether the student is identified as a potential EL
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Process for Initial Eligibility

Initial Questions to Consider & Summary of Related Process

Is this the student’s first-time
enrolling in a U.S. school?

Has the student been enrolled
in a GA school before?
(In-state transfer)

Has the student been
enrolled in a U.S. school
in another state?

1. Administer the HLS

2. If alanguage other than
English is indicated for
any of the three state-
required questions, the
student is a potential
English learner.

3. Administer the grade-level
appropriate ELP
Screener.

Note: If the potential EL
has an established
IEP/504 plan, please
screen with the
appropriate
accommodations.

4. Follow the state ELP
screener eligibility criteria
to determine whether the
potential EL qualifies for
the EL status.

New WIDA Kindergarten
Screener Flowchart
Grades 1-12 WIDA
Screener Flowchart

5. Code student

appropriately in the SIS.

Identify if the student is an

English Learner based on

transferring LEA records

and/or the original HLS,
original screener, or the
latest WIDA ACCESS for

ELLs assessment.

1. Claim the student in
GUIDE to see if he has an
EL status code in
Georgia.

. Check the student’s
previous enrollment
history in SLDS.

3. Check the student's
records in SLDS to see if
there are any former
ACCESS test results.
Check prior ACCESS test
results against state or
LEA entrance/exit criteria
for that year.

4. When applicable, open
the SLDS EL Tab and
check to see if student
was previously screened.
Even if the LEA is not
using the SLDS EL Tab, it
can be opened to see
transferring LEA
information.

5. Make every effort
possible to obtain prior EL
records and identify EL
status within 30 days of
enroliment.

n

Identify if the student is an
English Learner based on
transferring LEA records.

1. Contact the previous

school or LEA and ask
for:
a. The original Home
Language Survey,
b. Screening documents,
and/or
c. English Language
Proficiency (ELP)
testing results.

2. Contact the previous
school or school system
again.

3. Contact the previous
school or school system
again.

4. Make every effort
possible to obtain prior
EL records to determine
EL status within 30 days
of enroliment.
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Entrance Flowcharts

English Learner Entrance Procedures
KINDERGARTEN to 1st SEMESTER GRADIE 1

- L
m
understand.
—

Mote: Use this flowchart with students new to
U.S. schools, but not with transfer students. See
EL identification procedures for in- and
out-of-state transfer students in the State
Resource Guide.

Preclusion Note: If the IEP team has
decided to preclude one or more language
domain tests from the screener, refer to the
and forms in the ESOL Program
State F Guide, and
ELPrograms@doe.k12.ga.us.

Ll
See ESOL Program Resource Guide for details. Gﬂ OE
2025-2026 T AT
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English Learner Entrance Procedures
SECOND SEMIESTER CGRADE 1 « GRADIE 12

-

Note: Use this flowchart with students new

1o U.S. but not with

students. See EL identification procedures for
in and out-of-state transfer students in the
State Resource Guide.

—_—

Preclusion Note: If the IEP team has decided to

the screener, refer to the information and forms in
the ESOL Program State Resource Guide, and
ELF k12.ga.us.

—

&

ts’ Overall Composite

Level is < 5, then students
lish leamers and are reported
EL = 'Yes'.

See ESOL Program Resource Guide for details.
2025-2026

preclude one or more language domain tests from
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Alternate English Learner Entrance Procedures
KINDERGARTEN to 1st SEMESTER GRADIE 1

Mote: Use this flowchart with students new to
U.5. schools, but not with transfer students. See
EL identification procedures for in- and
out-of-state transfer students in the State
Resource Guide.

—_—

Preclusion Note: If the IEP team has decided to
preclude one or more language domain tests
from the refer to the and
forms in the ESOL Program State Resource
Guide, and contact ELPrograms& doe k12.ga.us.

<>
See ESOL Program Resource Guide for details.
2025-2026 $ ..,..‘@QE
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Alternate English Learner Entrance Procedures
SECOND SEMIESTER @RADE 1 - @RADE 12

MNote: Use this flowchart with students new Bes fo the thres HLS

to LS. but not with

HLS indicates students are
English learners (EL), then
the correct grade level
Screener. (See the State
Guide details on using the
to identify potential ELs.)

s are only "English" or
n Sign Language", then
! Do not administer the
WIDA Screener.

students. See EL identification procedures for
in and out-of-state transfer students in the
State Resource Guide.
b—

—
Preclusion Note: If the IEP team has decided to
de one or more dh in tests from

the screener, refer to the information and forms in
the ESOL Program State Resource Guide, and

|' ‘ contact ELPrograms @doe.k12.ga.us.
——

&

’ Overall Composite

Level is < 5, then students
learners and are reported
as EL = 'Yes'.

ents’ Overall Composite

Level is = 5, then students
English learners and are
as EL = 'No'.

>

: &
See ESOL Program Resource Guide for details. ~ OE

e Gaargis Gepartmant of Educatios

Process for Continued Eligibility

In-state Transfers

1. Identify if the student is an English Learner based on transferring LEA records
and/or the original HLS, original screener, or the latest WIDA ACCESS for ELs
assessment.

2. Claim the student in GUIDE to see if he has an EL status code in Georgia.

3. Check the student’s previous enrollment history in SLDS and check the student’s
records in SLDS to see if there are any former ACCESS test results. Check prior
ACCESS test results against state or LEA entrance/exit criteria for that year.

4. When applicable, open the SLDS EL Tab and check to see if the student was
previously screened. Even if the LEA is not using the SLDS EL Tab, it can be
opened to see transferring LEA information.

5. Make every effort possible to obtain prior EL records and identify EL status
within 30 days of enrollment.
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6. When a Reclassified EL student transfers to another GA LEA, the receiving LEA
must honor the EL Reclassification Decisions made by transferring LEA when the
transfer occurs after the October FTE count. If the transferring LEA uses a lower
EL Exit Criterion than the receiving LEA, and if the transfer occurs during the
first two weeks of school, the receiving LEA may observe student performance
for two weeks and convene another EL Reclassification Team to review
documentation and evidence, when applicable. However, the EL Exit Date must
be June 30 of the school year that just ended.

Out-of-State Transfers

Identify if the student is an English Learner based on transferring LEA records.
Contact the previous school or LEA and ask for: The original Home Language Survey,
Screening documents, and/or English Language Proficiency (ELP) testing results.
Contact the previous school or school system again if needed.

Make every effort possible to obtain prior EL records to determine EL status within 30
days of enrollment.

e If there are official records to support a students’ pre-determined eligibility and services
within the past year, Decatur County Schools will accept these records and place the child
accordingly in language assistance programs. If record an ELP Screener or ELP
assessment is not available for a potential EL student who has transferred from
out-of-state, or records cannot be obtained within the federal timeline, it will be necessary
for Decatur County Schools to take steps to ensure that it meets the appropriate deadlines
for notifying parents of child’s placement in a language instruction educational program.

e [fastudent was screened in a WIDA state and Did Not Qualify (DNQ) as an English
Learner, the student may not be screened again at a future date for reconsideration of
eligibility without prior state approval.

e If a student was screened in a non-WIDA state and Did Not Qualify (DNQ) by that
state’s eligibility criteria, Decatur County Schools will rescreen the student using the
WIDA screener upon entry to Decatur County School.

J-1 Visa Foreign Exchange Students

It is expected that all J-1 exchange visitors are proficient enough in English to participate
successfully in their exchange program and to function on a day-to-day basis in U.S. schools. If
sponsors provide Decatur County Schools with evidence of English proficiency in one of the
following ways: Results of a recognized English language test or signed documentation from an
academic institution documenting a passing score of an English class then the exchange student
does not have to be screened or served as an English learner.
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Students with Interrupted US Enrollment

C. English Language Proficiency (ELP) Screeners

Certification

Each teacher and the director take the WIDA Screener Assessments in September of each year.
The certification is good for one calendar school year. Certification certificates are located in the
Director of Federal Programs’ office.

Use Entrance Flowcharts to determine which screener to administer.

e Kindergarten Entrance Flowchart (Kindergarten-1st semester grade 1)

Grades 1-12 Entrance Flowchart (2nd semester erade 1-grade 12)

[ J
e Alternate Kindergarten Entrance Flowchart (Kindergarten-1st semester grade 1)
°

Alternate Grades 1-12 Entrance Flowchart (2nd semester erade 1-grade 12)

Link to WIDA'’s official information webpage on screeners

WIDA Screener for Kindergarten

e For students enrolling in 1st semester Kindergarten:
1. Administer only the Listening and Speaking sections of the new WIDA Screener
for Kindergarten.
2. Ifthe student’s Oral Language Proficiency (Listening + Speaking) Proficiency
Level is < 5.0, the student qualifies and is identified as an English learner and is
coded EL=Yes in the LEA’s Student Information System (SIS).
3. If the student’s Oral Language Proficiency (Listening +
Speaking) Proficiency Level is 2 5.0, the student Does Not
Qualify (DNQ) as an English learner and is coded EL=No.
** Pre-K students can be screened using Kindergarten screener after April 15th of their Pre-K
year. WIDA Screener for Kindergarten must only be administered to pre-kindergarten
students after April 15th and not before, as score results are not valid for students younger
than mid-April of their PreK school year.

e For students enrolling in 2nd semester Kindergarten to 1st semester Grade 1:
1. Administer all four components of WIDA Screener for Kindergarten: Listening,
Speaking, Reading, and Writing.
2. If the student’s Overall Composite Proficiency Level score is < 5.0, the student
qualifies and is identified as an English Learner and is coded as such in the LEA’s
Student Information System (SIS).
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3. If the student’s Overall Composite Proficiency Level score
is 2 5.0, the student Does Not Qualify (DNQ) as an English
Learner and is coded EL=No

*Refer to the Kindergarten Entrance Flowchart for questions regarding which sections of the
Kindergarten WIDA screener to administer to the student.

IDA Screener Online (1-12

e Administer all four components of WIDA Screener using the appropriate grade band.
(Listening, Speaking, Reading, and Writing)

e If the student’s Overall Composite Proficiency Level score is < 5.0, the student qualifies
and is identified as an English Learner and is coded as such in the LEA’s Student
Information System (SIS).

e If the student’s Overall Composite Proficiency Level score is 2
5.0, the student Does Not Qualify (DNQ) as an English Learner and
is coded EL=No

Refer to the Grades 1-12 Entrance Flowchart for questions regarding the WIDA screener.

WIDA Alternate Screener

The WIDA Alternate Screener is a paper-based, individually administered assessment for K—12
students with significant cognitive disabilities who have an active IEP and qualify for alternate
curriculum and assessments (e.g., Georgia Alternate Assessment 2.0). It measures Alternate
Proficiency Levels (APLs 3-5) across Listening, Speaking, Reading, and Writing, with domains
administered in any order and across multiple days if needed. Test materials—including manuals,
scripts, and reusable student booklets—can be downloaded from the WIDA Secure Portal and
printed on paper larger than legal size.

Screener Costs

The district has set aside an assessment budget for the purpose of providing screeners on an as
needed basis. ELP screener costs are never covered by Title I1I funding.

Choosing Grade-Level Appropriate Screener
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Grade-Appropriate WIDA Screeners & Language Domain Subtests

Kindergarten Screener Grades 1-12 Screener
Students enrolling
during Kindergarten
registration - 1%t
semester
Kindergarten.

Students enrolling | Students enrolling in the
in 2" semester 15t semester of the lowest

Kindergarten — 1¢ grade in a grade-level

Semester Grade 1 cluster.

Student enrolling in the 2™
semester of the lowest grade
in a grade-level cluster.

Administer a lower grade

Administer the current grade
cluster WIDA Screener. n . 9

Administer only the cluster WIDA Screener.

. t Administer all four Example: .
S Llst:_mntg a|t1d ¢ language domain A 4" grader enrolling 1 A 4t raE;:rr';F::?dllin ond
peaking tests o tests semester 4" grade will be 9 " 9
the Screener. administered the Grades semester 4" grade will be
administered the Grades 4-5
2-3 WIDA Screener. WIDA Screener.

EL Entrance Flowcharts

English Learner Entrance Procedures
KINDERGARTEN to 1st SEMESTER GRADLE {

=

Home Language Survey (HLS) in
parents understand.

p—

Note: Use this flowchart with students new to
U.S. schools, but not with transfer students. See
EL identification procedures for in- and
out-of-state transfer students in the State
Resource Guide.

—

Preclusion Note: If the IEP team has
decided to preclude one or more language
domain tests from the screener, refer to the
i ion and forms in the ESOL Program
State Resource Guide, and contact
ELPrograms@doe.k12.ga.us.

enrolled in 15t semester

nts’ Oral Proficiency Level
5.0, then students are English
learners and are reported

EL = 'Yes'.

i
See ESOL Program Resource Guide for details. (70 OE
2025-2026
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=

Note: Use this flowchart with students new
to U.S. schools, but not with transfer
See EL i for

p
in and out-of-state transfer students in the
State Resource Guide.

—_—

—

C

ts’ Overall Composite
Level is < 5, then students
lish leamers and are reported
EL = 'Yes'.

See ESOL Program Resource Guide for details.
2025-2026

English Learner Entrance Procedures
SECOND SEMIESTER GRADLE 1 - GRADE 12

Preclusion Note: If the IEP team has decided to
preclude one or more language domain tests from
the refer to the and forms in
the ESOL Program State Resource Guide, and
contact ELPrograms @doe k12.ga.us.
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Alternate English Learner Entrance Procedures
KINDERGARTEN to 1st SEMESTER GRADIE 1

Mote: Use this flowchart with students new to
U.5. schools, but not with transfer students. See
EL identification procedures for in- and
out-of-state transfer students in the State
Resource Guide.

—_—

Preclusion Note: If the IEP team has decided to
preclude one or more language domain tests
from the refer to the and
forms in the ESOL Program State Resource
Guide, and contact ELPrograms& doe k12.ga.us.

<>
See ESOL Program Resource Guide for details.
2025-2026 $ ..,..‘@QE
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Alternate English Learner Entrance Procedures
SECOND SEMIESTER @RADE 1 - @RADE 12

MNote: Use this flowchart with students new Bes fo the thres HLS

to U.S. schools, but not with transfer
students. See EL identification procedures for
in and out-of-state transfer students in the
State Resource Guide.

HLS indicates students are
English learners (EL), then
the correct grade level
Screener. (See the State
Guide details on using the
to identify potential ELs.)

s are only "English" or
n Sign Language", then
! Do not administer the
WIDA Screener.

—

—
Preclusion Note: If the IEP team has decided to
preclude one or more language domain tests from
the screener, refer to the information and forms in
the ESOL Program State Resource Guide, and

|' ‘ contact ELPrograms @doe.k12.ga.us.
’ Overall Composite
Level is < 5, then students

learners and are reported
as EL = 'Yes'.

ents’ Overall Composite

Level is = 5, then students
English learners and are
as EL = 'No'.

See ESOL Program Resource Guide for details.
2025-2026

Screener Test Security Procedures

Universal Notice

The Decatur County School System provides universal notice of test security procedures via the
district website.

Test Security Procedures

The Decatur County School System takes the ethical responsibility to provide secure and
appropriate testing environments for its students very seriously. In any state or federally
mandated test, Decatur County expects its employees to act in accordance with specific
guidelines mandated by the test and the general guidelines of the Georgia Department of
Education.

In the fall of each school year, all faculty members involved with standardized testing receive
training that outlines the “must do” and “must not do” activities related to testing based on the
current year’s version of the Georgia Department of Education’s (GaDOE) student assessment
handbook. Test security and potential consequences for procedure violations/cheating are
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covered in detail as part of the ethics training module that all staff complete in the fall of each
school year.

The system testing coordinator will stay current on appropriate testing rules and practice by
viewing required GaDOE webinars and reading all manuals and memoranda associated with the
test. All school test coordinators will be appropriately trained by the system test coordinator prior
to the assessment window opening. Immediately prior to administration of any standardized test,
school test coordinators conduct a detailed training session that outlines school-based
procedures, schedules, and activities during the testing window. Records of participation and
sign-in sheets of each of these meetings will be maintained at the Board of Education for a
minimum of 5 years. Training at every level will include a segment covering testing ethics and
ethical behavior in testing environments. Test materials, when on site, will be continuously
maintained in a secured and locked room with access limited to only those who are functioning
as school test coordinators or assistant test coordinators. Schools will be quiet and organized on
the day(s) of testing.

When test results are returned , they will be disseminated to students and parents in a reasonable
time frame. Assessment results will be communicated to the public via press releases, sections of
the school and district websites, and other means as appropriate. Assessment practices and
security measures will be communicated to the public via school communications in the month
prior to the testing window.

Screener Irregularities

Specific procedures for reporting events that deviate from the testing protocol (such as testing
irregularities, cheating, etc.) are in place at each school. As soon as a school employee becomes
aware of an occurrence that deviates from testing protocols, he or she is obligated to make an
immediate report to the school test coordinator. The school testing coordinator informs the
system test coordinator. The school testing coordinator completes a thorough investigation and
files required reports with the system test coordinator. The system test coordinator reports the
incident to proper authorities in the assessment division of GaDOE and implements corrective
actions as instructed. The system test coordinator is responsible for informing the Superintendent
of incidents of testing irregularities.

Irregularities involving possibly illegal or unethical actions on the part of an employee may
result in adverse employment actions which include filing notice with the Professional Standards
Commission, issuance of reprimands, suspensions, or termination. Such actions are instituted on
an individual case basis according to the results of investigations, and directives from the
Superintendent of schools and/or from GaDOE.
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D. ELP Screening in the Context of Special Education

WIDA ELP screeners may not be valid screeners for making EL eligibility determinations for
students who have been identified with a disability. To determine whether the student qualifies as
an English Language Learner, or not, a committee consisting of the parents, an ESOL teacher,
the classroom teacher, a special educator, and a school administrator should be convened to
discuss the best educational option for the student and/or if the Alternate ACCESS should be
administered. The IEP committee meeting minutes must be maintained in the student’s
cumulative record along with notes supporting the committee’s decision.

A potential EL entering school with a suspected disability may require an evaluation for special
education before administering the WIDA ELP Screener if the suspected disability would
interfere with the screener. Contact the Title III Director for guidance and to coordinate with
Special Education Department.

Please refer to the EL Entrance Procedures for Potential English Learners with Disabilities (or
Suspected Disabilities) in the GADOE Resource Guide.

Documented disabilities in general curriculum and standard assessment

Process for students with documented disabilities in general curriculum.

In Georgia, schools administer one of the following standard WIDA Screeners to potential EL
students in Grades K—12 who have an active IEP indicating participation in the general
curriculum and general content assessments, with appropriate accommodations.

* WIDA Screener for Kindergarten (paper format only)

* WIDA Screener Online, Grades 1-12

* WIDA Screener, Grades 1-12 (paper version when required by IEP or Section (504 Plan).
These students are not eligible to participate in the Georgia Alternate Assessment 2.0. (GAA 2.0)
and should not be administered the WIDA Alternate Screener.

Documented significant cognitive disabilities alternate curriculum and alternate
assessment.

The process for students with documented significant cognitive disabilities in alternate
curriculum.

Starting July 1, 2025, schools administer the WIDA Alternate Screener to K—12 students with
significant cognitive disabilities who are eligible for the alternate curriculum and GAA 2.0, as
documented in their IEP. IEP teams record this decision in the Participation Guidelines for the
GAA 2.0.
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Special Education evaluation completed in 30 days.
Process for students with suspected disabilities when Special Education evaluation is completed

within 30 days

When the special education evaluation, eligibility determination, and initial IEP are completed
within the 30-day EL identification timeline—and the IEP team includes decisions about ELP
screening format and accommodations—school teams proceed with ELP Screener Decision.

Special Education evaluation not completed in 30 days.
Process for students with suspected disabilities when Special Education evaluation is ongoing

after 30 days.

If a special education evaluation extends beyond the 30-day EL identification window, schools
must still administer the standard WIDA Screener within that period. Screening is scheduled near
the end of the window when possible, and a Section 504 team may pre-determine
accommodations and test format if the evaluation is not yet complete

Documented disabilities that preclude screening in one or more language domain tests.
Process for precluding one or more language domains on the ELP Screener for students with

suspected or documented disabilities that limit participation in WIDA Screeners, IEP or Section
504 teams review allowable accommodations for each language domain. Teams may preclude a
domain if accommodations are insufficient, but students must complete at least one domain on
the paper version to determine EL eligibility. If no domains can be administered, ESOL and
Special Education leaders contact GaDOE for guidance.

E. EL Eligibility Criteria by Grade Level, Semester. and Screener

When a language domain is precluded on the WIDA Screener or Alternate Screener, the Overall
and Oral Language Composite Scores cannot be calculated. EL eligibility is then determined by
individual domain scores:

e Eligible for EL: Any domain score between 1.0—4.9 (WIDA Screener) or <3, 3, or 4 (WIDA
Alternate Screener).

@ Not eligible for EL (DNQ): All domain scores 25.0 (WIDA Screener) or

=5 (WIDA Alternate Screener).

F. Monitoring Screening Procedures. Results. Accuracy of EL Identification,
Consistency, Data Element Reporting, etc.
To ensure consistent EL identification statewide, Decatur County Schools must implement
written procedures for monitoring the process, including:

e What is reviewed: ELP screener results and related EL data.
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e How reviews are conducted: Verify accuracy of EL identification and alignment with
state guidelines.
e When reviews occur: At specified times (e.g., after each screener, quarterly, or before
reporting deadlines).
e Who is responsible: Designated staff or teams accountable for accurate EL
identification and reporting.
m Use flowcharts to determine which screener to administer. Helpful
FlowCharts:
1. EL Entrance Procedures: Kinder & 1st Semester of Grade 1
2. EL Entrance Procedures: 2nd Semester of Grade 1 - Grade 12

** Please note: WIDA Screener for Kindergarten must only be administered to
pre-kindergarten students after April 15th and not before, as score results are not valid for
students younger than mid-April of their PreK school year.

m For students enrolling in 1st semester Kindergarten:

1. Administer only the Listening and Speaking sections of the new
WIDA Screener for Kindergarten.

2. If the student’s Oral Language Proficiency (Listening + Speaking)
Proficiency Level is < 5.0, the student qualifies and is identified as
an English learner and is coded EL=Yes in the LEA’s Student
Information System (SIS).

3. If the student’s Oral Language Proficiency
(Listening + Speaking) Proficiency Level is 2
5.0, the student Does Not Qualify (DNQ) as an
English learner and is coded EL=No.

m For students enrolling in 2nd semester Kindergarten to 1st semester Grade
I:

1. Administer all four components of WIDA Screener for
Kindergarten: Listening, Speaking, Reading, and Writing.

2. Ifthe student’s Overall Composite Proficiency Level score is <
5.0, the student qualifies and is identified as an English Learner
and is coded as such in the LEA’s Student Information System
(SIS).

3. If the student’s Overall Composite Proficiency
Level score is 2 5.0, the student Does Not
Qualify (DNQ) as an English Learner and is coded
EL=No

Monitoring Data Quality- The ELP Screener Date should be listed in the
following places:
m Identified Date on EL Tab in Infinite Campus
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m NOTE: For transfer EL students, indicate the date the ELP Screener was
administered in the previous LEA. This is NOT the date the EL student
enrolls in the LEA’s ESOL Language Program. If the ELP Screener Date
is Unavailable for Out-of-State or In-State Transfer EL Students:
When an LEA is unable to determine with certainty the Date of ELP
Screener for Out-of-State or In-State Transfer EL Students, the LEA will
construct this date as follows: 1. Determine the school year for which you
have the earliest ELP assessment results. 2. Use the first day of school for
that school year, as the Date of ELP Screener. Out-of-State errors in Data
Collections for missing Date of ELP Screeners will be relievable with
explanation.

m Data Collection Data Elements from Student Record, Student Class, and
FTE

* In the event that errors are identified, the Director addresses them on an as needed,

individualized basis. (1:1 retraining)
B. Monitoring EL Identification Processes for Transfer Students
In-State Processes:
1. Identify if the student is an English Learner based on transferring
LEA records and/or the original HLS, original screener, or the
latest WIDA ACCESS for ELs assessment.

m Claim the student in GUIDE to see if he has an EL status code in Georgia.

m  Check the student’s previous enrollment history in SLDS and check the
student’s records in SLDS to see if there are any former ACCESS test
results. Check prior ACCESS test results against state or LEA
entrance/exit criteria for that year.

m  When applicable, open the SLDS EL Tab and check to see if the student
was previously screened. Even if the LEA is not using the SLDS EL Tab,
it can be opened to see transferring LEA information. Make every effort
possible to obtain prior EL records and identify EL status within 30 days
of enrollment.

m  When a Reclassified EL student transfers to another GA LEA, the
receiving LEA must honor the EL Reclassification Decisions made by
transferring LEA when the transfer occurs after the October FTE count. If
the transferring LEA uses a lower EL Exit Criterion than the receiving
LEA, and if the transfer occurs during the first two weeks of school, the
receiving LEA may observe student performance for two weeks and
convene another EL Reclassification Team to review documentation and
evidence, when applicable. However, the EL Exit Date must be June 30 of
the school year that just ended.

Out-Of-State Processes:
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m Identify if the student is an English Learner based on transferring LEA
records.

m Contact the previous school or LEA and ask for: The original Home
Language Survey, Screening documents, and/or English Language
Proficiency (ELP) testing results.

m Contact the previous school or school system again if needed.

m  Make every effort possible to obtain prior EL records to determine EL
status within 30 days of enrollment.

m If there are official records to support a students’ pre-determined
eligibility and services within the past year, Decatur Schools will accept
these records and place the child accordingly in language assistance
programs. If record an ELP Screener or ELP assessment is not available
for a potential EL student who has transferred from out-of-state, or records
cannot be obtained within the federal timeline, it will be necessary for
Decatur County Schools to take steps to ensure that it meets the
appropriate deadlines for notifying parents of child’s placement in a
language instruction educational program.

m If astudent was screened in a WIDA state and Did Not Qualify (DNQ)
as an English Learner, the student may not be screened again at a future
date for reconsideration of eligibility without prior state approval.

m [fastudent was screened in a non-WIDA state and Did Not Qualify
(DNQ) by that state’s eligibility criteria, Decatur County Schools may
consider rescreening the student using the appropriate WIDA eligibility
assessment if there is evidence that the student’s level of English language
proficiency will be/is a barrier to meeting Georgia’s Standards of
Excellence.

m  Decatur County Schools may not consider re-screening when the DNQ
non-WIDA transferring student: Was screened more than 24 months (or
the equivalent of two academic years) prior to enrollment; and was
enrolled and was successful in the general education program in the
previous school; and performed at the met or exceeded level on that
State’s content assessments.

G. Parent Notification of EL. Status and ESOL Program Placement

Send eligibility notification letter home as well as a copy of the WIDA screener or
Access/Alternate Access results to parents indicating eligibility and participation in ESOL
services and document parent notification date in Infinite Campus.

Schools must notify parents about their child’s EL status and ESOL placement promptly:
e Timing: Within 30 days of the school year start, or within 10 days for students enrolling later.
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e Process: Complete EL identification within 30 days of enrollment and notify parents within 2
weeks of identification.

Section II: ESOL Language Program Components

Eligibili Pur

The goal of the ESOL language instruction and educational program for EL students is to
increase both English language proficiency (ELP) and academic language proficiency in
content-area subject matter. Successful ESOL language programs focus on collaboration and
shared accountability for the success of all EL students.

The Decatur County School System has an ESOL program which employs both full and part
time certified teachers. We work diligently to identify and meet the individual academic and
social needs

of our Limited English Proficient (LEP) population using the WIDA National Standards and
Georgia Title I1I guidance and protocol (Appendix A).

The English to Speakers of Other Languages (ESOL) program is offered to all limited English
proficient students who meet eligibility criteria. Our goal is to have students succeed in all four
language skills (speaking, listening, reading and writing) both academically and socially as well
as to demonstrate achievement of established criteria of mastery of each standard on the state
curriculum for their grade level in reading, English/Language Arts, mathematics, science and
social studies.

Students in Kindergarten through 12" grade who are eligible for the EL services are provided
with ESOL instructional support unless the parent refuses direct services and signs a waiver. If a
waiver is signed, EL students are still supported indirectly. All EL students are assessed annually
in the state-adopted English proficiency measure (ACCESS for ELs) to determine continued
eligibility. (ACCESS=Assessing Comprehension and Communication in English State-to-State). EL
students may also be served with Title Ill resources.

Structures

Teachers
ESOL teachers in Georgia must have a clear teaching certificate and an ESOL endorsement or
certification. To be considered in-field for ESSA reporting, they must meet one of the following:
e Esol endorsement
e P-12 ESOL Certification
e Degree in ESOL
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Teacher: School(s): Grades Taught:

Candace Merkison West Bainbridge Primary K-2
School

Michael Evans Jones Wheat Primary School | K-2
Hutto Elementary School 3-5

Heather Brown Hutto Elementary School 3-5

Joseph Sarpong Bainbridge Middle School 6-8

Lindsey Jarrett Bainbridge High School 9-12

Vivian Burke Bainbridge High School 9-12
New Beginnings Learning 6-12
Center

Additional Staff Including Leaders

Name: Title:
Chip Davis Director of Federal Programs
Professional Learning

e The ESOL teachers will meet with every regular education teacher of EL students and

administrators to ensure understanding of the WIDA standards and Can Do Descriptors.

The ESOL teacher will also provide WIDA Screener and ACCESS for ELs scores for
every student and assist teachers with understanding appropriate expectations based on
these scores and the student's level of language acquisition. The results of the annual
needs assessment will also be used to determine agenda items for the teacher training. An
ESOL professional learning plan has been developed and is updated annually. Two
meetings will be held yearly with parents of EL students to inform them of ways to assist
their students academically, as well as make them aware of school programs and
activities. Two meetings will also be held annually to meet with parents of EL students
who receive Title III funded instruction.

e The state-funded ESOL program teacher shall hold necessary and appropriate ESOL
endorsement or ESOL certification issued by the Georgia Professional Standards
Commission.

Delivery Models
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e Scheduled Class/Language Acquisition K-4 — students are taken out of a general
education class for the purpose of receiving small group language instruction from the
ESOL teacher

e Push In — (within reading, language arts, mathematics, science or social studies — no
enrichment class) — students remain in their core academic class where they receive
content instruction from the content area teacher along with targeted language instruction
from the ESOL teacher. A Regular Education teacher is responsible for content and an
ESOL teacher is responsible for language support.

e Scheduled Class Period — (Middle and High Only) — students receive language assistance
and/or content instruction in a class composed only of EL’s
EL course and delivery model should be input by school level data Clerk and school
level scheduler. Course number and delivery model must be recorded on EL teacher
master schedule. Annual guidance is provided by the Title III Director and Student
Information Services Director.

Reporting FTE Segments

Daily Daily Weekly
Minutes ESOL Segments Minutes
Per Segment Maximum Minimum

Grade Levels

K-3 45 minutes 1 225

4-8 50 minutes 2 250

9-12 55 minutes 5 275

Block Schedule 90 minutes 2 225
R If less than 90 minutes 1 Determined by LEAs

Schedules

FTE Guidance
In order to meet funding requirements, the time requirement must adhere to the guidelines above.
e For 4"-8" graders — please make every effort to schedule them 2 segments during the day
to maximize FTE funding.
e When scheduling — you do not have to separate by grades exclusively. It is okay to
combine grades in order to serve all students.
e ESOL classes operate under the same class size waiver guidance as all other Decatur
County Schools classrooms. Please note what the provisions of the current school year
waiver are when scheduling.

EL students are tested in the spring of each year with ACCESS including students whose parents
have waived services and EL students with disabilities (per state law). The ESOL teacher and
the regular education teacher monitor student progress using the Title III /EL Recording form
and make decisions for how to best serve eligible students (See Appendix D). Students will be
coded as an EL-Y and will be coded as such until the student reaches an English proficiency
level that meets the state requirements for exiting language assistance services. These students
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are eligible for accommodations for classroom/standardized testing and the TPC Committee
meets to decide if accommodations for classroom and/or standardized testing are needed. TPC
shall be loaded into Infinite Campus.

Class Sizes

Maximum class sizes for ESOL classes are as shown in the chart below. In our K-3 classrooms,
the maximum number of students without a paraprofessional or co-teacher is 11. If that
classroom has a co-teacher or paraprofessional there is a maximum of 13. In 4-8, the maximum
number of students without a paraprofessional or co-teacher is 14. If that classroom has a
co-teacher or paraprofessional there is a maximum of 15. In 9-12, the maximum number of
students without a paraprofessional or co-teacher is 18. If that classroom has a co-teacher or
paraprofessional there is a maximum of 20.

Maximum Class Sizes for ESOL Classes
Grade(s)/ Subject(s) | Funding Class Size Maximum System Average Class Size
Without With
Paraprofessional Paraprofessional
K-3 7 11 13
4-8 7 14 15
9-12 7 18 20

Parent Waivers

When parents of students identified as ELs choose to waive language assistance services for their

child, Decatur County is still held responsible under federal law for providing language support.
Decatur County provides the student with support for language development and proficiency by
the ESOL teacher collaborating with the regular education teacher on strategies to use in the
classroom with the student(s). When it is necessary the ESOL teacher will work with the student
in an inclusion setting.

The student will be coded as an EL-Y and will be coded as such until the student reaches an
English proficiency level that meets the state requirements for exiting language assistance
services. The students are eligible for accommodations for classroom/standardized testing and
the TPC Committee meets to decide if accommodations for classroom/standardized testing are
needed. TPC must be loaded into Infinite Campus and shared with all regular education teachers
and building/district testing contact.
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The student(s) are tested in the spring of each year with ACCESS. Students are monitored
throughout the school year, and the data gathered by ESOL and regular education teachers
informs instructional services. This “monitoring” is carried forth each year until the student has
reached an English proficiency level that meets the state requirements for exiting language
assistance services.

Grade: 03 #15993 DOB: 06/09/2011  Gender: M Team: Atkinson

EL EL Assessments EL Services EL Accommaodations
New Print Senice Histary
EL Services
Service Type | StartDate | End Date

NonESOLOT: Parent refusal-indirect serv 08/07/2019

B: Mon Itinerant 1 10/03i2016 08/08i2019
ESOL: ESOL 10/03/2016 06/30/2019
MNonESQOLOT: Parent refusal-indirect serv 08/05/2016 09/30/2016

English Language Development (ELLD) Standards & ELD Plans
Georgia ESOL teachers, as WIDA Consortium members, use the WIDA English Language

Development Standards (ELDS) Framework, 2020 Edition to guide instruction. The framework
helps teachers:

e Develop language goals and scaffolding strategies

e Align instruction with students’ English language proficiency levels

e Teach academic language across listening, speaking, reading, and writing

e Integrate language development with Georgia’s content standards in subjects like ELA, math,
science, and social studies

Instructional Curricula and Resources

OCR requires LEAs to provide ESOL teachers with adequate instructional resources, including
materials at the appropriate proficiency and grade levels, bilingual resources when needed, and
resources for students with disabilities. Materials must also support rigorous academic content
aligned with state standards.

The TEAM Toolkit is Decatur County’s primary curriculum for EL’s. It is a set of resources
designed to support educators in teaching English Learners effectively. It typically includes tools
for assessment, instructional planning, and progress monitoring aligned with best practices for
English language development.

Here’s what the TEAM Toolkit offers:
Assessment Tools: To identify ELs’ language proficiency levels and monitor growth.
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Instructional Strategies: Research-based methods tailored to diverse EL needs.
Lesson Planning Templates: To integrate language objectives with content objectives.
Family Engagement Resources: To involve families in supporting language development.

Professional Development Materials: To build teacher capacity in ELD instruction.

Our supplemental curriculum is the Equipping ELs Curriculum. It focuses on developing both
English language proficiency and academic content knowledge. It integrates language skills with
grade-level standards and culturally responsive teaching.

Key components of the Equipping ELs Curriculum include:

Language Objectives Aligned with Content-Each lesson combines language goals (listening,
speaking, reading, writing) with content objectives to support language growth in meaningful
contexts.

Scaffolded Instruction-Use visuals, graphic organizers, sentence frames, modeling, and
interactive activities to make content accessible while building language skills.

Academic Vocabulary Development-Explicit teaching of key vocabulary and academic
language needed for grade-level success.

Differentiated Supports-Adapt materials and tasks for different proficiency levels, offering
more support for beginners and extension for advanced learners.

Formative Assessment-Regular checks for understanding and language progress to adjust
instruction responsively.

Culturally Responsive Content-Include texts and examples reflecting students’ diverse
backgrounds to engage and validate their experiences.

Providing Meaningful Access to Core Content

EL students have the right to access the full core curriculum, including specialized and advanced
courses. Schools support this by providing grade-appropriate instruction from the start of ESOL
participation, using language scaffolding and evidence-based strategies to promote both language
development and content mastery. Placing EL students in age-appropriate grades ensures access
to grade-level academic programs, supports timely graduation, and—when paired with high
expectations and appropriate supports—helps students thrive academically and prepare for
college,career, and life. According to OCR guidelines, schools must ensure EL students have
access to grade-level core content. Best practices include limiting lower-grade placement to no
more than one year below peers when needed, providing age-appropriate and equally rigorous
instruction, and using scaffolding without diluting the curriculum to protect long-term academic
success.

Literacy for ELs
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Under the Georgia Early Literacy and Dyslexia Act and SBOE testing rules, all K-3
students—including ELs and those newly enrolled in U.S. schools—must participate in state and
district assessments. Educators should interpret assessment results through a “language lens,”
considering students’ English proficiency in listening, speaking, reading, and writing, and
provide language-rich Tier I instruction and targeted interventions that address ELs’ specific
literacy and language development needs. Educators should understand that signs of dyslexia do
not automatically trigger a special education referral. Many students improve with well-designed
interventions in Tiered Reading Intervention or Dyslexia Support Plans. If low performance
persists despite intensive support, the LEA’s local procedures guide the next steps.

Accommodations on State Assessments (ELTPC)

In certain situations, individual needs of EL-Y students may warrant accommodations. (See
Allowable Accommodations for English [earners.) These accommodations shall be determined
by and recorded during a documented meeting of the EL Testing Participation Committee
(EL/TPC). Those students identified as EL may receive, based on individual need.

Decatur County Schools shall determine whether or not testing accommodations are needed for
each student. Any accommodations offered must be consistent with current instructional and
assessment accommodations made in the classroom.

Accommodations will be determined by the English Language Testing Participation Committee
and will be based on each student’s EL Student Plan. Conditional accommodations shall be used
sparingly and shall not be assigned to EL-1 and EL-2 students. Accommodations are based on
student’s ACCESS 2.0 scores from the previous year and classroom data and observations.

radin
Grades are given to students as normal in grades K-12. An alternate report card can be given to a
student for one complete school year upon entry into the US.

Grading EL students requires considering English proficiency, prior knowledge, educational
experiences, and family language assets. Educators should use a tiered, personalized approach
with language and content goals aligned to each student’s ELP level. Using the WIDA ELD
Standards Framework, teachers set clear, differentiated language goals and assess progress,
ensuring grades reflect both language development and content mastery.

Access to Support Services
e EIP - The Early Intervention Program (EIP) supports K-5 students at risk of not meeting
grade-level standards in ELA/Reading and Math, while the Remedial Education Program
(REP) serves grades 6-12 with identified deficiencies in reading, writing, or math. EL
students receiving ESOL instruction may participate in EIP or REP if services are in a

different content area or not provided concurrently in the same content.
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e GaMTSS - Georgia’s Multi-Tiered System of Supports (GaMTSS) is a data-driven
framework that provides tiered supports to address the whole child, integrating
academics, behavior, and wellbeing. By linking these interconnected domains, GaMTSS
promotes student success and overall school and district improvement. GaMTSS uses
data-driven decision-making to provide a continuum of academic, behavior, and
wellbeing support across three tiers.

Tier 1 offers high-quality, schoolwide instruction and support for all students.
Tier 2 provides small-group, evidence-based interventions for students at risk in
one or more domains.

o Tier 3 delivers increasingly intensive, individualized instruction and support to
meet specific student needs.

Figure 2: ELs in a School-Wide, Multi-level Prevention System

3% to 5% of
students

Tier 3:
Intensive Interventions
& Supports for Few

Tier 2:
Targeted Interventions
& Supports for Some

15% of students —

Tiar 1
High Quality Core Instruction

&8s rts for All
80% of students i r

EL Students Subgroups

Special EL populations:SLIFE, LTEL, EL/SWD
The Director of Federal Programs meets with the ESOL team to review the Closing the Gaps

reports concerning the EL subgroups for each school. This data is analyzed with other available

data on EL exit rate, and Milestone performance to look for trends and identify opportunities for
improvement. The Director of Federal Programs also meets with the Special Education director

and district ESOL teachers and administrators to analyze student performance and strategize for
continued support for the next assessment season.
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Newcomers
e A student is designated as a newcomer in the English Learner (EL) population when they
meet these criteria:
They have recently arrived in the country (less than 3 years).
They have limited or no prior formal schooling in their home country or in English.
They are at the very early stages of English language proficiency, often classified at the
beginning levels of language assessment (e.g., Entering or Beginning).
e They require intensive language development support alongside foundational academic
instruction.
e Decatur County is equipped with a Newcomers kit to provide support at the Beginning
level for newcomer students.
e An alternate grading scale is used for the first year.
Newcomers often need specialized programs that focus on basic English language acquisition,
cultural orientation, and foundational literacy and math skills to help them adjust and succeed in
school.

Students will Limited or Interrupted Formal Education (SLIFE)
A SLIFE student—Students with limited or interrupted formal education (SLIFE) - EL students

who have had interruptions in schooling due to factors like war or migration, limited prior
education before enrolling in U.S. schools, or inadequate instruction in their

home countries due to untrained teachers, under-resourced schools, or other

systemic barriers. Decatur County may identify these students based on factors such as
grade-level gaps compared to peers, the last grade completed, and deficiencies

in foundational literacy or numeracy skills.

Long-term ELs (LTELSs)
LTELs (Long-Term English Learners) in the EL population are students who:

EL students enrolled in U.S. schools for over five years who have not reached English
proficiency, continue to face academic challenges, and have not met the criteria to exit EL status
or the ESOL program. To support LTELs, LEAs can provide supplemental language instruction,
regularly monitor academic progress, implement targeted interventions for language and content
mastery, and foster positive, welcoming school environments that build academic confidence.

Gifted

Gifted - Decatur County must ensure EL students have access to the core curriculum and
equitable opportunities to participate in Gifted Programs. Eligibility decisions are
determined by each LEA under Georgia SBOE Rule 160-4-2-.38, allowing

schools to address students’ unique needs.

Dually Identified and Served (EL/SWD)
Dually identified and served (EL/SWD) - Under IDEA, schools must identify and
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evaluate all children with suspected disabilities. A student’s English proficiency
alone cannot determine eligibility for special education; they must meet IDEA
Criteria. Some EL students may have disabilities affecting academic progress, and
distinguishing this from normal language acquisition can be challenging.
Indicators for a special education referral include difficulties in both first and
second languages, performance below peers, minimal progress despite
interventions, and confirmed challenges at home and school. If a disability is
suspected, the GaMTSS process should be initiated to provide targeted
interventions, support language and academic growth, and reduce
disproportionate special education referrals.

Parent Communication and Engagement Activities

Per 2015 OCR and DOJ guidance, LEAs must ensure LEP parents receive meaningful
communication in a language they understand and timely notice about school programs, services,
or activities. This includes information on language programs, special education, grievances,
discipline, enrollment, report cards, permissions, parent handbooks, conferences, gifted
programs, and school choice options.

Parent Family Engagement (PFE) meetings are scheduled for parents and families to discuss
strategies for success in the domains of reading, writing, reading, and speaking. Students are
also rewarded for student growth in the language domains as well (Spectacular Speakers, Writing
Rockstars, and Ravenous Readers).

Section I1I: EL. Exit, Reclassification & Post-Exit Procedures

Georgia ELP assessments, as a WIDA member, include WIDA ACCESS for Kindergarten,
WIDA ACCESS for Grades 1-12, and WIDA Alternate ACCESS for Grades K—12. These
assessments measure EL students’ English proficiency across listening, speaking, reading, and
writing, in both social/instructional English and content areas (ELA, math, science, social
studies), aligned with the WIDA ELD Standards Framework, 2020 Edition. The WIDA Alternate
ACCESS assessment measures English language proficiency growth for EL students with
significant cognitive disabilities who meet IEP criteria for alternate standards and Georgia’s
alternate assessment (GAA 2.0). EL/SWD may use state-approved accommodations on WIDA
ACCESS or Alternate ACCESS as determined by their IEP team. Speaking Braille (Grades
1-12) and low vision accommodations are available for WIDA ACCESS, but not for WIDA
Screeners.

Through a consistent shared Google Drive of current students, the Director maintains access to
the knowledge of all ESOL students and the appropriate assessment that they are to be
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administered. Working with the Director of Special Education in October it is identified who
shall take the Alternate Access when materials are ordered.

Exiting ESOL Students
All ESOL students are administered the ACCESS annually and the Decatur County School

System utilizes the State of Georgia Exit Criteria from Language Assistance Services from the
Georgia Resource Guide: Kindergarten Flowchart, Grades 1-12 Flowchart, Kindergarten
Alternate Flowchart, and Grades 1-2 Alternate Flowchart.

ELs who meet the criteria for proficiency are no longer eligible for language assistance services
and must be exited. Title III law requires that districts monitor ELs for 2 calendar years
following exit from language assistance services. If an exited student transfers from another state
or a private school and the two- year monitoring was not completed prior to enrollment, the
district is required to monitor the student for the remainder of the monitoring period. The district
must maintain documented evidence that the student was monitored throughout the two-year
monitoring phase. The ESOL teacher uses the Decatur County EL Recording form for
documentation and monitored status is recorded in Infinite Campus. EL-M students will remain
coded in Infinite Campus for 4 total years as monitored for CCRPI purposes.

| DCBOE EL and EL-M Student Recording Form

Student Name: Grade Level: School:

Circle Status: ESOL-Y ESOL-R MY1 MYZ2Z NoTPC 504Y N SPED

Teacher(s): Year

Student Accommodation(s) on TPC Plan:

WIDA Can-Do Proficiency Levels: Reading: _ Listening: __ Speaking: __ Writing:
Time Period ELA Math Science Social Studies Other
1579 Weeks BOY Lexile:_ BOY.__
BOY:
Absences_
ISS:
08s:
2"° Weeks MY Lexile:
MY:
Absences_
I1Ss:
0s8s:

*Attach Report card and Note Teacher Contacts in the box provided.

Instructional Services:

| recommend TPC continue as is. Date:

__ | recommend the following changes/additions:

Date:
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Student Name: Grade Level:

Time Period ELA Math Science Social Studies Other
3rd 9 Weeks

Absences:
I1SS:
0SS:

40 \Weeks EOYLexile: EOY:
EOY:
Absences:__
ISS:

0ss

*Attach Report card and Note Teacher Contacts in the box provided.

Instructional Services:

| recommend TPC continue as is. Date:

__ I recommend the following changes/additions:

Date:

Monitored Consult Documentation: Regular Ed Teacher Communication — Aug Sept Oct Nov

Dec Jan Feb March April May

Additional Notes:

A Language Assessment Conference (LAC) is no longer permitted to exit students from EL
Services. The Reclassification Form must be used to decide whether to exit an EL student or not
when a student scores within the 4.3 — 4.9 range on the Spring ACCESS administration with
a secondary indicator of 4.5 in Reading Comprehension. The final decision must be recorded
on the EL Reclassification Form and this form must be maintained in the EL student’s permanent
record.

EL Exit Criteria by Grade Level and Assessment
EL exit criteria by grade level and assessment Decatur County Schools must exit K-12 EL and

EL/SWD students who meet the state’s clear exit criteria and report “Clear Exit” as the reason.
The EL Reclassification process is not applicable for these students. All students must meet both
overall and individual domain criteria; no exceptions.
Clear Exit Criteria:

® Kindergarten WIDA ACCESS: Overall CPL/DCPL = 5.0; Listening,
Speaking, Reading = 5.0; Writing = 4.5. (Exit Flowchart)
e Kindergarten WIDA Alternate ACCESS: Overall CPL/DCPL = 5; Listening, Speaking,
Reading = 5; Writing = 4 or 5. (Exit Flowchart AA-K)

® Grades 1-12 WIDA ACCESS: Overall CPL/DCPL 2 5.0. (Exit Flowchart 1-12)
e Grades 1-12 WIDA Alternate ACCESS: Overall CPL/DCPL = 5. (Exit Flowchart AA 1-12)
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English Learner Exit Procedures ‘
KINRERGARTEN w—

-

G 5
See ESOL Program Resource Guide for details. a B OE

2025-2026
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English Learner Exit Procedures
CRADES 1-12

—

&

See ESOL Program Resource Guide for details.

2025-2026

2 5.0

Overall Composite
Level is = 5.0, then
nglish proficient and
eligible for EL status.
as a Clear Exit. (See
rce Guide for data

ts and timeline for
students’ status.)

e
Gc%os
Georgla Degpariment of Lducation
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Alternate English Learner Exit Procedures
KINPRER@ARTTEN]

are no longer eligible

CPL=5

ing, Speaking, and
g Domain PL = 4 or 5

as a Clear Exit.

G :
See ESOL Program Resource Guide for details. a B_O_E

2025-2026
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Alternate English Learner Exit Procedures
GRADES 1-12

- &
See ESOL Program Resource Guide for details. 670 OE

2025-2026 Geargis Bepariment of Educaiios

EL Reclassification & IEP/EL Reclassification Procedures and Forms

A Language Assessment Conference (LAC) is no longer permitted to exit students from EL
Services. The Reclassification Form must be used to decide whether to exit an EL student or not
when a student scores within the 4.3 — 4.9 range on the Spring ACCESS administration with
a secondary indicator of 4.5 in Comprehension. The final decision must be recorded on the EL
Reclassification Form and this form must be maintained in the EL student’s permanent record.

It is the practice of Decatur County Schools to not reclassify students that take the Alternate
Access unless they meet state approved exit criteria.
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EL Reclassification Form

FROUD T H E B EA RC AT E WAY PROMISING

TRADITION FUTURE

English Learmer Reclassification Team Review Form
For Students Administered the Grades 1-12 WIDA ACCESS AsEsssment
School Year:

Meeting Darte: Schook Diisirict:

Student Name: . Student GTID: . Student Grade Level: .
No. of Members Pn:sénl: ELA Teacher: . Saocial Studies Teacher:
Mathematic= TE-!I.'hEI". Science Teacher: . ES0L Teacher: .
Administrator: . Other: . Other:

Purpose: Using the Grades 1-12 ADCESS B Recfassification Taam Roviaw Fomm will ensure LEAS adhera 1o
stafewids slandardized EL Exit Procedires, @s required unckr the ESEAESSA, whils alowing adutators 1o
prowide impat on the Gmdes 1-12 EL student reclassification decisions whan shaoend’s A0C o
Composite Proficiency Lavel (GPL) meals the LEA'S estanished minimum criferia wikhin the state’s fexibility
ranga: Overall CPL 4£.3-8.9.

STOP: I e glhadend wis administered e AlTemade AGCERS pesassment @nd mesls he Allarmate
ACCESS EL Exit Critaria, tha IEP taam mist uss tha lEPYEL Reckaamicatnn Rubec tam 1o dasumant tha
|EF taam's EL Raclassilication Team Dacision, instaad af using this EL Raclassification Torm, Tha [EF/EL
Rackasifoation Rubwic can ba foaind in tha Alfcraate ADCERS Exil Procsduras documant an tha ESOL
Langisage Frogram wabsha,

EL Reclassification Process:
Step 1: Criteria Verification

Instructions: Verly fhat the student's ACCESS Owerall CPL this year meets fhe LEA's established orifeda
within the state’s Sexindity range (Overall CPL 4.2-4.5) and compiats tha information balow.
0 Student is in Grades 1-12
O Efudant scored an Overall Composia Proficiency Leval (CPL) . on ihe ACCESS assessmant
administared in 20
O Student met add®ional LEA objective criteria, whan applicablo [Specily balow]:



o Chok of tap hane o ambar fed.
o Chok or tag hane o antor Sed.
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Diges student mest oriteria to be considered for EL Reclassification Team review?

OYES QOHNO
STOP: Whan shudant

ta be considanad for

Additional staff may also b

writara verificaton dectsion is “Yay

A. Review of CI Listening and Speaking Skills
Listening Skils observed in the classroom:

Listens and fiollyws. akong.

Rasponds 1o beachar quastions.

Intemprais ol infommalion 1o completa comtant-related tasks.
Responds 1o unespeched/spontancaus questions appropriabaly.
Asks for clarifkcation, # necessany.

Providas clarfication, if nacassary.

Clears up misunderstandings (by backiracking. restating, alc.)
Oihear Chek or tap hivw Lo ot Lixl,

ooooooono

Speaking Skills obsarred in the classroom:
In penav), Meachers ol SOl eSpoNsas Mar ane masthy...
OWordsiphrasas  [JA senfence  [JConnected senfences
Taachors absend thal non-ELS use Mmost.,
0 Words/phmses O A sentanca O Connectad sankences

This Erglish Aarmar studant wsas masthe .

OWordsiphrases (A sentence [Connected seniences

T what awvient does s siodent uso Anguags it Bhe ways axposiod
far the task?

O All or st of tha Bmae [ Some of the time [0 Raraly

dass NOT mesl erileda  Step 2: Student ELP and Academic Performance Review

axil, da ral contres Insiructions: School Ska® with knowledge of he shedent must meet to
with EL Feclassificgtion | complate this form whan the criteria varfied in Slap &1 is "Yes'. This form
rrasaling. must be completed collaboratively based on obsenations ol the English
learnar (EL) in confont olasses im which English is tha modium of instruction.

Wham auailabia, ESOL-ondorsed siaff must [aad tha maating which miust alss

inchada, af o mindmom, e clssroom eacher, and a sohool asdminsador.

haded.

Compiots Steo &2 only whon Sten &1

Additional CommentsNoses:

Dick or tap ke ne 1o enter test

Addtional Commants®otas:

Click ar i here
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Conclusion on Classroom Listening and Speaking Skills in English:
Tha EL's averall classroom porfarmance in English gdemonsisias tha ahilTy 1 achioed in olass mams s
Engiish is tha grimary nguage of instriciion

O Al or most of the time 0 Some of the Gme O Rarely

B. Review of English, Literacy, and ELA Assessment Performances {eq., local benchmark
tests, Georgia Milestones its, or ELP ierts by domain or composites).

Complebe ihis sedion fo inchede any additional data the mview feam considered fo make the EL
recissification decision. as applicabla. To maeat the requinments of fedanal guidanca, the team’s inpul mist
be basad on valid, rmiabla, objectve assessmend criferia thad are applied and weighted consisbendly, and fha
team may not use the resulis of the mathematics content assessmant nor classroom grades to make EL
reciassification decisions. (Subjectve factors, sach a5 amendance, clssmom bebawdor social skils, and
disciping should nof be considerad for eckassifoanion decisions.)

Student Laxiks Level, as applicabia: Deher Litaracy Levals:
Chek or Lap e Lo enter il Chiek er Lap hare Lo enter il
ELA Achievamant MaasunaSoon: ELA Banchimark Moasuna/Soon:
Chiek v Lap here Lo enter izl Chek or Lap bere Le enter lixl
ELF Assessmants for Reading or Wiiling ar Litanacy| Othar, as applicabie: Maasurs and Soong)
o an plicainia; (s e and woonm) Chek er Lap barr L enter Ll
Chitk v Lap v Lo enter izl
Was the student previously considered for EL Reclassfication?  + YEE  Which year? = WO

Conclusion on English, Literacy, and ELA Assessment Performances:
The EL shdeids cvoral assossmeand povformance in Engish domonsiedos ihe iy o achia in
classrooms whaene Engiish 5 the anmany anguage af instucton:

O AN or most of the time O some of thi Gime O Raraly

Adapind from: Toaming — and Frskeing — What Bl Loamas Can Do Wi
anoace Guwidance on Geffodng end Motemrating Comokmentary Eddancg of
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IEP/EL Reclassification Form

292 THE BEARCAT

IEP/EL Reclazsification Form
For students administered the Grades 1-12 WIDA Allemate ACCESS
Schiool Year: ciic o Lai i il il 10 b Bior].

Mssting Date: Aohpal: LE&:
Click & tap i ra 10 @nbr o Cliek & tap e 10 @nbEr . Click o tap hard 10 @nbEr S
udeni Nanss: 3tudent ATID: Atudsnt Grads Lavsl:

Clickar tap e 10 anber bl

Click@r tap hai 10 snber tirL.

Click & tap har 16 Snbar b

IEFEL Raclasaification Mambara:
shdminlsirator or LEA +“ipsolal Eduoation “GEaneral Edweation
Repracamtative: Toaohsr: Teaoher jor sxsusal):

Cliek s tap i ra 16 @nlsr b

Clek dr taip i ha 16 @nber B

Cliek dwr taip Hiafa 16 @nbar B

SEROL Tesnher:

Click e tap Fira 10 Srbsr o

apssoh Fathologlet, i
appiicablaz

Clek dr i p Haafa 16 @niber Bl

Faramtic):

Cliek dor taip hiafi 10 @b Sior.

Foralgn Languags
Intarpratar, ac nesded:

Click e tap Fira 10 Srbsr o

Oher:

Click@r tap hai 10 snber tirL.

OEher:

Click & tap har 16 Snbar b

“Raguiag for masfing o grocaed

Purposes:

The EFEL Recassificalion Team Resiosw Form documents FEFEL Rechssificalion team
decislon making for Engiish leamas In Gradies 112 whose most recen WDA Aifemets ACCEEE
COverall Comiposite Frofidenoy Level [OPL} or Designated Compasite Proficency Level [DCPLY
maEts he estabished sndmum orienon dor reclassifcation: Ovarall CFL or DCPL = 4. Usng
thex Grades 1-12 [EFEL Reclassificafion Team Revies Aoom ansures LEAS adhere o shabewide

slandardized EL exll procedures, as requined under the ESEATEERA.

Sfop: IT the studend was adminsiersd fhe WIDA ACCESE assessmend. and nol the WD

Airernaie ACCEES assessment, then the Grages 7-12 EL Rechssifoation Fom must e used,

ol this (EFRYEL Reciassificaiion Fom.
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IEFYEL Reclzssification Process:
Stap 1: Reclzasification Criterla verification

Inctnaotions: Werfy that the studenl’s neost recenl WAO4 AYemane ACCEESE Juweral CFL ar
CCPL meiets thie established reclassiiicaton oriterla (Dverall CPL or DCPL = 41 Comglebe ihe
Informnaribon Debow.
U Biodeni & in Graedes 1:12.
L Etudent scored an Ouerall Composie Prfcency Lewel (CPLor DCPLY _ on the
WIDA A¥emate ACCESE assessmant administenad in 20
[ jopflonal) Stedent meels addBonal indiidualzed Englsh language proficlency (ELP}
relaied dala applied per student s disabi ity or dsabiflies (Epeoify bolos):

Clkek & T pr Kl i 16 dfilir Bicdl.

Dosc ctudsnt meet oriberia to be goncldered for EL Reolaccifioation Team revies?
L YES O ND
= [ ¥ur peoossdfo Sfes 2

= Ng, slugenf does MOT mesr ciienn i fe considend for neciassifcaffon. Shuoent
cominoes EL = ¥es’ s

Step 2: Student ELP and Academic Performance Raview

ncbraobone: School stalf, wih knowledge of the student, comphele this fom. inpreparation for
the IEFVEL Reclassoation neseling, the [EP fzam can:
- FRevew WDA ANemate ACCESE soores by language domaing and discuss their
mazaning. Provide DA Alemate ADCEES lesl scones B0 lhe case manager fo incude
I |[EF Fresenf Lewals of Academic Ackverement and Funciional Pedormance (FILAAFF )
- Revew angcdolal noles and obserabons, and data from benchmark or progress
Moo ined, @danihe behavior skils assessments, academdo echigwement, and Tunctona
perdormano: o |IEPEL Recass oo on ieam members
- Wihen possible, absens the siudent inthe Insinsctional seiing bo gather dala on English
developmant and language use. Consdlder how e sludents English language
uredersianding and wse compares o non=EL pesrs with sidar charachensiics {e.g.
disabiity, grade level, educatonal background, atc.) in the sludent's insinsctonal sefting

& Review of Clascroom Licetsning and Epeaking 3kile
1. dfne the studenl’s liskening skils primarly attribuled fo the shedent’s dsabiity radher than
o ine shudent’s level of English language proficency [ELP)T s L] Mo L
Lictening Skl chsered inthe cassnoom, anly as applcabie:
L Lishens and follows akong.
[0 Responds 1o lzacher quesions.
O Imerprets ol inomeation © complete contents relabed tsks
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[ Responds 1o unaxpecled sponianaous questions appropriabely.
O Asks dor clarification, | necessany.

O Prowides clarification, i necessary.

O Clears up misundersiandings [by backbmcking, resbating, o).
L1 Diweer; Click or B Feene B e beo

Z Ane the sludent's speaking skils primarily atinbubed %o the sudent’ s disabdey rather than
b0 The shudenl’s level of English language proficiency 7 Yes O [ m}

Speaking Bkl chsarved in the classroom, only as applioable:

dn gereral, feachers aNok sfudent Fsponses Mal ane mosty...
[ Waordsiphrases O Asenbenci [ Conneched senenoss

This sfudem mosi)y Gses....
O ‘Wardsiphrases O Asonbence O Conneched seniEnoes

Teachars oEsere il non-EL Beers with similar olsadikies mosth use. ..

O ‘Wards/phrases O A senienoe O Conneched senhences

Comoluskon on Clacsroom Lictaning and Bpsaking Eklilc In Emglich:

The EL student's oweral clssmon peformancs in English demonstrales o losel of English
languages proficiancy necEssany I achiewe in Alemate Curroulum Spacial Educalion
classroams whene English is the: privary language of insiruction:

O &ll or most of the tme L Eome of the Hme L Raraly

E. Review of Englich, Litaracy, and ELA Acceccment Performancet

Comphedie This secion i incude addiional dala the IEP feam considers when makineg fhe EL
reclassifoadon decision & daila sourcs was not dsoussed or rebevand, eane thad Box Blank. Tao
mazf fhe requirements of fedeml guidance, the teands inoul must be based on objectve relabbe
language-related assessmens thal are conssienily appled and seighied aoross the sohool
syshem. Bubjective Tactors, such as clss oo grades. afliendance, behaior, opinions, feelings,
and non<anguage relaled assessments. such as mathematics, ane nol walld for reokcs Beatkan
PUrpOSES

WIDA AXemate AGCESRS Reading. G4 Aimrmads AszEsomem L0 [Grades 3+
Wirting or LEEmacy scones (MeEasune and Scare)
(MeEasune and scarej

Click & i p e i 16 dribar il Cliek o Lap P i 10 dribar Bl
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Adapdue Behavor Measures, only as
appicatie | MEasUne and Scone )

LIRS Tl p i rl 10 Sl Bl

Feading and ELA Benchmark o Measdres
(Measune and scarel

LI & Tl p il 10 dnber beorL

Feading Level, only as applcable

Cumiculum Based Measures or Frogress

{Measune aned soare) Moniboring Measures, anly a8 appdcabie:
{Measune and soare):

Click @ tap b 10 Snber bl e ko T i 10 sl el

Cammunication Measures, anky as Qthar:

apoiicatie {Measune and Scone) ko dp hane 10 antar bicel.

LR & TEp R 10 Snlsr bl

Comolushon on Englich, LEsraoy, and ELA Ascacomant Parfarmanoss:

Thi student’s oweral assessmant perfomsances in Englsh demonsiraie the abilly o
paricipale in Alemabe Curiculum cassooms whers Englsh s e mrimany language of
| s runcion:

1 Al or moct of the fima [0 Boms of the Hme [ Rarsly

The student’s rale of language acquistion is primarn by airibuied o the sludent’s disabiity
rathar than 1o Englsh language praficiency (ELP) O¥es [ClHo

The student’s level of ELF is no longar a hamser 1o full participation in the individuabized
program of instruction. as specfed in |IEP goals OYes O Mo

‘Wis the student previously considered for EL Reclassificatan?
LIY¥EE LI HND 5o, whach year?

Stap 3. EL Reclassiication Daclalon

Based om b aboee observaions and daia, has ihe stodent demonsiraied the abdbiy o
paricipale successiuly im abernale curculum cassmoms whene the language of nsiructon s
English?

(NOTE: Tha decision mkst conshoer the pemormanos of non<ELS inslmilar setlings who aiso have smilar
Cranachiarislics. 10 this Student being evaluaied (o.] . dsabd Ry, graoe kv, sducational background, el )
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EL Reclazaication Declaion®:
O Reeclassify student frem EL = YES 1o EL =1

O Da rat reclassity shidenk; conlines shidents EL = “YES' staiis.

“The (EF faam mwew decishon must siso ba documantfad i fhe sfudesd's IEF. Adsch & cooy of
the [EP Sigraioee Fage o is fanm
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Exiting Procedures for English Language Learners with Disabilities

Since 2013, the Alternate ACCESS for ELs® assessment of English language proficiency (ELP)
has been used in Georgia for students in grades 1 -12 who are classified as English learners and
have significant cognitive disabilities that prevent their meaningful participation in the regular
ACCESS for ELs® assessment. To participate in the Alternate ACCESS, a student must be
eligible to participate in the GAA 2.0

The Alternate ACCESS for ELs® aligns with the WIDA Alternate English Language
Proficiency levels designed to expand upon Level P1 - Entering, by increasing the sensitivity of
the measure for students who have significant cognitive disabilities. The alternate ELP levels
give students a chance to demonstrate progress within Level P1.

In April 2024, the state established that a student’s Individual Education Program (IEP) Team
may recommend exiting from EL status an English learner with significant cognitive disabilities
who has been assessed yearly on WIDA’s Alternate ACCESS for ELs® English Language
Proficiency (ELP) assessment when the student has reached the standardized statewide threshold
as stated below. To make this recommendation, the IEP team will have documented evidence that
the EL student’s English proficiency is no longer a barrier to full participation in the student’s
individualized program of instruction with supports as established in the IEP.

Alternate ACCESS Threshold for considering EL Exit:

EL Exit Procedures:

e The IEP Team will serve as an English Learner (EL) Exit Team by completing the
state provided EL Reclassification (when students meet state required scores) / IEP
Team Rubric for English Learners with significant cognitive disabilities who have
met the state’s established Alternate ACCESS Threshold for considering EL Exit, as
stated above.

e [EP teams who are considering reclassification of EL/SWD who have met the
Alternate ACCESS criteria may want to finalize any possible EL status changes
within 30 days of the beginning of the school year and before the October FTE count.

Post-exit Procedures:

e For two consecutive school years, the exited student’s progress toward IEP goals
must be monitored by designated ESOL and Special Education personnel to ensure
the exited student’s English proficiency is not a barrier to full participation in
classroom instruction and assessment in English. Monitoring documentation must be
maintained in the exited student’s permanent/cumulative records.

e The IEP team with a 2nd language specialist could revisit the EL Reclassification
decision during the two-year post-exit period of monitoring student’s progress, if the
team determines the student would benefit from language assistance services as
provided by the ESOL language program.
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Exiting Procedures for English Learner Students with Less than Four Domains

Under the ESSA, as determined by the student’s IEP team or 504 Plan, if a student’s disability is
directly related to a domain for which there are no appropriate accommodations, the student may
be exempt from taking that language domain assessment.

Note: Students who are deaf, blind, and non-verbal would be considered as having a disability
that precludes assessment in one or more language domains. Beyond these reasons, the
Assessment Director should seek counsel from the GaDOE Assessment Division who would
consult with Special Education and EL Learner Programs.

In April 2019, the state established that an English Learner (EL) with disabilities whose
disability precludes assessment of one or more language domains should be considered for exit
from English learner status when the student has met the following state-established criteria
using a GaDOE-provided Designate Composite Proficiency Level (D-CPL).

D-CPL Process:

1. Administer the appropriate WIDA ACCESS for ELs® 2.0 or Alternate ACCESS
language domain tests to the EL student as established in the IEP.

2. For each language domain test not administered, clearly mark Do Not Score with a
reason code of SPD in the student test booklet or in WIDA AMS.

3. NOTE: Although WIDA ACCESS Individual Student Report will only show results
for the language domains administered and will not include composite proficiency
levels, the report should still be shared with parents in a language they understand.

4. Using WIDA-provided language domain scale score tables, the GaDOE Assessment
& Accountability Division will assign the lowest exit score for the missing language
domain(s) to allow an overall composite proficiency level calculation.

5. The GaDOE Assessment & Accountability Division will calculate a Designate
Composite Proficiency Level (D-CPL) for each EL student whose WIDA ACCESS
score results are missing one or more language domains.

6. The GaDOE Assessment & Accountability Division will provide the school system
with an ACCESS Designate Composite Proficiency Level (D-CPL) for each one of
these EL students.

7. After receiving the GaDOE-generated D-CPL, the appropriate standardized statewide
EL exit criteria for the ACCESS for ELs® 2.0 or the Alternate ACCESS threshold for
considering EL Exit would then be applied to determine whether the EL student will
exit EL status or not. (See below)

ACCESS for ELs Exit Criteria

An EL student with disabilities must be exited from EL status when the ACCESS for ELs® 2.0
D-CPL is 5.0 or when the D-CPL meets the LEA-established exit criterion within the 4.3-4.9
range along with the EL Reclassification Form with a secondary indicator of 4.5 in Reading
Comprehension.
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Alternate ACCESS Threshold for Considering Exit
An EL student with significant cognitive disabilities may be considered for exit from EL status
when:

1. Overall CPL or DCPL = 4.

2. Optional: LEA ESOL and Special Education in collaboration establish procedures for IEP
teams to consider additional individualized English language proficiency related data applied per
students’ disabilities.

3. Decision recorded on the state IEP/EL Reclassification form completed by an ESOL and
Special Education collaborative team, signed, dated, and maintained in student records and IEP
per local procedures.

Monitoring exit procedures, results, accuracy, consistency, etc
e Schools receive WIDA ACCESS and Alternate ACCESS results.

e Teachers and leaders review scores to determine which students meet the state’s clear exit
criteria.

e DCBOE with written local procedures schedule EL reclassification team meetings to review
data and make decisions.

e |EP teams handle reclassification for ELs with significant cognitive disabilities meeting
Alternate ACCESS criteria.

e Most meetings and decisions occur near the end of the school year; EL status changes are
recorded in SIS after the June Student Record Sign-Off.

e Decisions made at the start of a new school year are retroactive to the prior year’s exit scores.
e If end-of-year meetings are not possible, they must occur within 30 days of the new school
year to ensure proper ESOL scheduling.

e Exited or reclassified EL students are recorded in SIS with end-of-year exit date (or June 30)
and assigned EL = ‘1’ for the first post-exit year.

e For EL/SWD students assessed with WIDA Alternate ACCESS, the EL exit date aligns with
the IEP team’s reclassification meeting.

e Reclassification team meetings are not allowed at any other time during the school year.

Parent Notification of EL. Exit

ESOL teachers must send the exit notification letter to the parents of students who have met the
criteria for exiting the ESOL program. The continuing eligibility letter must be sent to parents of
ELs who do not meet the criteria for exiting the program.

Post-exit date elements and reporting timelines
e EL =1’ — 1st year post exit; academic progress monitoring required Begins July Ist after

students have met a qualifying exit score and/or Reclassification decision at the end of a
school year or June 30. DATE OF EL EXIT AND EL EXIT REASON must be reported
for all students who are reported to the state as EL = “1°.

e EL = ‘2" —2nd year post exit; academic progress monitoring required

EL = ‘3’ — 3rd year post exit

e EL = ‘4’ —4th year post exit
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e EL = ‘F’ — 5th year and beyond post exit

Post-exit two year student progress monitoring procedures

English Learners (ELs) who meet statewide English proficiency criteria must be exited from EL
status and are no longer eligible for ESOL programs or assessments. Failing to do so is
considered a compliance issue by OCR.

Per the Office for Civil Rights, schools must monitor the academic progress of students for two
years after they exit EL status and the ESOL program. This monitoring involves documenting
report card grades, state assessment results, classroom performance, and teacher observations to
ensure a successful transition to the general classroom. School systems have flexibility in
determining the timeline, method, and format of the post-exit monitoring process.

EL Reclassification Guidelin

Reclassification decisions are made when a student’s overall scores are within the 4.3 — 4.9
range on the Spring ACCESS administration with a secondary indicator of 4.5 in Reading
Comprehension. This decision will be made by school teams including the ESOL Teacher,
the classroom teacher(s), and administration.

Post-exit monitoring review will take place each 9 weeks using the monitoring form. The
Director of Federal Programs will meet with staff monthly to review data on these students to
ensure post-exit progress is being made and adequate support is provided. This will ensure that
reclassification decisions are appropriate for those students.

Reverse Reclassification Process

Active ELs are reinstated with the same status. Former ELs in years 1-2
post-exit continue monitoring, with possible MTSS and reverse reclassification if
needed. Former ELs in years 3—4 post-exit may be rescreened if certain risk
factors apply (e.g., early exit, extended schooling abroad, high English demands,
or graduation needs).

Section IV: ESOL Program Evaluation

Program Evaluation and Accountability

The success of the ESOL instructional program will be measured by analyzing the results of
ACCESS for ELs and other state mandated tests. As a result of this analysis, differentiated
instructional decisions will be made for individual students, including adjusting services. An
annual Title III program evaluation will be conducted and a report of findings completed. The
report will describe the progress EL students have made in language acquisition and meeting
specified annual content goals for EL subgroups. The report will also include the number and
percentage of EL students attaining English proficiency. Finally, the report will include content
area mastery of monitored students. In addition, the Title III team develops and monitors
quarterly the 60 Day Action Plan which includes program goals and progress.
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Data to Gather/Analyze

EL Exit R. hool m

The Governor’s Office of Student Achievement publishes downloadable data on the
percentage of EL students who exit EL status each year, typically updated after all LEAs
report October FTE data to the state.

ELP Assessment Participation Rates
Each year, Title I Part A monitors LEAs’ English Language Proficiency (ELP)

Assessment Participation Rate, with a minimum threshold of 95%. LEAs must document
reasons for nonparticipation, especially for students without an overall CPL, and report
them in the summer nonparticipation application. GaDOE posts each LEA’s participation
rate and related resources in the myGaDOE Portal’s ELP Assessment Participation
(ELPAP) application.

ELP Assessments Proficiency Level Results
For students exiting the ESOL program, ESOL teachers must download the

reclassification documentation from create and send the exit letter to parents,

and submit verification to the ESOL office.

For students not exiting, ESOL teachers must download the continuing eligibility letter,
send it to parents, and submit verification to the ESOL office.

WIDA ACCESS Student Growth Percentiles (SGP)
The Georgia Student Growth Model for English Language Proficiency (GSGM for ELP)

measures EL students’ language development by comparing their growth to peers
statewide with similar starting levels. Student Growth Percentiles (SGPs), ranging from 1
to 99, show relative growth, with higher percentiles reflecting greater progress. All EL
students can demonstrate varying levels of growth, regardless of proficiency level.
Schools share individual student growth reports, obtained from the STC or SLDS, with
students, parents, and educators. These reports show each student’s language
development from year to year and include a one-year projection. They help families and
teachers understand WIDA ACCESS growth percentiles and identify supports or
enrichment opportunities to advance academic English, which is essential for meeting
WIDA ELD Standards and Georgia’s Content Standards. Note: WIDA ACCESS SGPs
are not used for state accountability.
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CCRPI Components (Closing Gaps, Progress Toward Proficiency, Content Mastery)

The CCRPI Resources page publishes ELP targets showing how well schools and
districts help EL students progress to higher state-defined performance bands, based on
WIDA ACCESS Overall CPL scores. In the CCRPI Progress Component, schools earn
10 points for ELP progress and 90 points for progress in ELA and mathematics.

The Closing the Gap CCRPI component includes targets for the EL subgroup and
measures whether all students and subgroups are improving in achievement. Flag colors
show progress: Red = no improvement, Yellow = progress made but target not met, and
Green = target met. Schools earn points when subgroups such as EL, economically
disadvantaged (ED), and students with disabilities (SWD) meet improvement targets.

Section V: Local Forms and Resources

ESOL Inspire Link to GADOE forms
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ESOL Notification Form

Student Name:

School: JWP WBP HES BMS BHS

ESOL Teacher/Tester:

Date of Screener Assessment: Note:

Student is: EL: Y N M1 M2 M3 M4 EL-F
ESOL: Y N DNQ REFUSED

Date of ESOL Entry:

Grade of Entry: TPC/Accommodations: Y N

Date Exited:

Grade Exited:

Withdrawal Date:

OTHER:
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FECHA:

Estimados Padres:

Estamos sequros que ustedes comprenden que todos los ninos aprenden a sus diferentes pasos.
Aqui en nuestra escuela hay muchos ninos que no hablan Ingles, no pueden leer Ingles, y
tampoco pueden entender este idioma. Estos no es que tienen mucha dificultad tratando de
aprender Ingles, estan asignados en el programa “SRA” de literature de ayuda especial. De
cualquier modo, unos ninos siguen teniendo dificultad. En estos instantes, las clases, o
instrucciones, de estos ninos necesitan ser modificadas, o cambiadas para mejor ayudarles y
ensenarles con sus asignaturas, y por eso hay profesoras particulares, y tambien pueden usar
computadoras, les dan instruccion del programa ESOL (Ingles de Segundo lenguaje), y tambien
instruccion visual, etcetera.

A sido sugerido que el reporte de calificaciones, o grados, de estos ninos sea una carta idicando
si el nino esta progresando satisfactoriamente o no.

Reporte de Calificactiones

Al siguete, su hijo/hija (nombre/name)
Progresa:

Lectura ______ Satisfactoriamente ____No satisfactoriamente
Lenguaje __ Satisfactoriamente ___ No satisfactoriamente
Matematicas _ Satisfactoriamente _ No satisfactoriamente
Ciencia _ Satisfactoriamente _ No satisfactoriamente
Estudios Sociales _ Satisfactoriamente _ No satisfactoriamente

Favor de firmar esta carta y regrese a la maestro de su hijo/hija.

Firma
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DATE

Dear Parents:

We understand that all children learn in different ways and at different steps. Here in our school
there are children who do not speak English and therefore are unable to read and understand the
English language. Your student is participating in the ESOL program which is a class that helps
them to learn the English language. Your student is also participating in their assigned classes but
at this time, the instruction for your student needs to be modified, or changed, to better help them
and teach them. In their classes, teachers will use various ways to meet the learning needs of
your student.

At this time, your student will not receive numerical grades, but will be given a satisfactory or
Unsatisfactory grade to indicate his/her progress in each content area. At this point that the
student is able, he she will begin to receive numerical grades in appropriate content areas.

Grading Report
Student Name:
Reading : __ Satisfactory _____UnSatisfactory
Language: _ Satisfactory _ UnSatisfactory
Math : . Satisfactory _____UnSatisfactory
Science: ___ Satisfactory _____UnSatisfactory
Social Studies: ~ Satisfactory ___ UnSatisfactory

Please sign this letter and return to your child’s teacher.

Signature:
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2025-2026 Responsibilities of ESOL Teachers
The ESOL Teacher is charged with the responsibility of assuring that the following
Documents are processed and placed in the appropriate file.

Documents for Permanent Records

____Home Language Survey

___ Notification of ESOL Services in the student’s language or Exit Letter

__ Waiver Letter if applicable

____ EL Accommodation/TPC Form

____Annual Assessment Scores (ACCESS and/or WIDA Screener)

____RTI Monitoring Form

____ Reclassification Form if applicable

___Purple Permanent Record Notification form

Documents for ESOL Teacher Files - Individual Student

(Folder will transfer with student from school to school.) ADD STICKER YEARLY
_____Home Language Survey (copy)

____ Notification of ESOL Services in the student’s language or Exit Letter (copy)

____Waiver Letter if applicable (copy)

__ EL Accommodation/TPC form (copy)

____Annual Assessment Scores (ACCESS and/or WIDA Screener)

____RTI Monitoring Form (copy)

___ Reclassification Form (if applicable/copy)

___ Parent Communication Form and any other relevant communication documentation
Documents for ESOL Teacher Files

___ Copy of email or minutes of meeting with all teachers notifying them that they are teaching an EL
student; signed forms from teacher meetings

___ Copy of email or minutes with all teachers notifying them that they are teaching an EL monitored
student and if that student starts to struggle that they should contact you for assistance; signed forms
from teacher meetings

____Maintain Testing Accommodations Database

____ Growth Spreadsheet

___Parent/Student Technology access

____ Communication Documentation

Infinite Campus Requirements

__TPC scanned and attached for students with accommodations

__Flags: EL; ESOL; EL-M; TPC; and/or EL-F

__EL tab - Dates correct; Parent notification date changed; WIDA Screener score

__EL Services tab: Yearly services documented with begin and end date; and ensure correct
segment/type of services is entered

___Title Il services

___Instructional Tab- document instructional services (English 3D, Morning Tutorial, etc.)
Documents for Title Il Director -Google Drive

___Maintain Testing Accommodation Database

___ Schedule using required template — send any time there is a change; change date; update monthly at
a minimum

___Monitor List

___ WIDA Can Do Descriptor Chart
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ESOL Signature Sheet
(School Name) ESOL Coordinator:
Student Name: Grade:
SUPPORTING DOCUMENTS:
ACCESS teacher report Monitored Status
WIDA Can Do Descriptor Other

TPC form
Classroom Accommodations: Yes No

Standardized Test Accommodations: Yes No

My signature is an acknowledgement that | have received, read, and understand the ESOL TPC

Plan for the student named above. | also understand that it is my responsibility to have
specific accommodations for this student posted in my lesson plan book for substitute
teachers and that this information is also provided for all paraprofessionals who work with
this student in my classroom. | understand that | am responsible for ensuring that all
accommodations are executed with integrity as specified in the TPC Plan.

Signature Date
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ESOL Parent Information/ Documentation

In an effort to improve and strengthen the ESOL program, services, and parent communication,

we need the following information to better inform you about your child’s school and/or
classroom activities.

Date: Student name:

Preferred Language

Primary Contact/Relationship

Home Phone:

Cell Phone:

Email:

Secondary Contact/Relationship:

Home Phone:

Cell Phone:

Email:
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ESOL Informacidn para Padres / Documentacion

En un esfuerzo por mejorar y fortalecer el programa de ESOL, los servicios, y la
comunicacion entre padres, necesitamos la siguiente informacidn para informar
mejor acerca de la escuela de su hijoy / o actividades de clase.

Fecha: nombre del estudiante

Idioma preferido

Principal Contacto / Relationship

Teléfono de la casa:

Celular:

Email:

Contacto secundario/Relationship:

Teléfono de la casa:

Teléfono celular:

Email:
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DCBOE EL and EL-M Student Recording Form

Student Name: Grade Level: School:

Circle Status: ESOL-Y ESOL-R MY1 MY2 No TPC 504Y N
SPED

Teacher(s): Year

Student Accommodation(s) on TPC Plan:

WIDA Can-Do Proficiency Levels: Reading: _ Listening: _ Speaking:
Writing:
Time Period ELA Math Science Social Studies | Other
15T 9 Weeks BOY BOY:
Lexile:
Absences:_ | BOY:
ISS:
0OSsS:
2\P Weeks MY Lexile:
MY:
Absences:_
ISS:
OSS:

*Attach Report card and Note Teacher Contacts in the box provided.

Instructional Services:

____lrecommend TPC continue as is. Date:

____ I recommend the following changes/additions:

Date:
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Student Name:

Grade Level:

Time Period ELA Math Science Social Studies

Other

3rd 9 Weeks
Absences:___

ISS:
OSS:

4" Weeks EOYLexile: | EOY:
EQY:
Absences:___

ISS:
OSS:

*Attach Report card and Note Teacher Contacts in the box provided.

Instructional Services:

Il recommend TPC continue as is. Date:

____lrecommend the following changes/additions:

Date:

Monitored Consult Documentation: Regular Ed Teacher Communication — Aug
Sept Oct Nov

Dec Jan Feb March April May

Additional Notes:
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