Email accounts

Q: I am a student. How do | get my email account password for the first time?
A: In order to access your newly created account you need to:

1. On the website of the University of Music in £6dz (www.amuz.lodz.pl) click on the link
‘POCZTA WWW’ (see the picture below)
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2. On the page that has appeared, enter your student number, e.g. 1234 (see the picture
below). Please remember to enter your personal student number in the box and not the
exemplary one!
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3. Then click ,,Dalej” (Next)
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4. Then click “Nie pamietasz hasla”(‘Forgot your password?’)
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5. In the next window, click ,,Wyprébuj inny sposéb” (‘Try another way’)
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6. In the next window, enter your private email address that you provided during the
recruitment process and then click “Wyslij” (‘Send’)
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7. A window appears asking for a code. It should be sent to your private email
account given in the Students’ Office. It is very important that you provide the
same private account that you provided in the Students’ Office! Only then will the
message with the code be sent. Enter the code you have received in the box:
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The email looks like the illustration below. If the e-mail with the code does not arrive
in your e-mail account, check the content of the SPAM (JUNK) or ‘Unwanted
messages’ folder. If the e-mail with the code is not in your inbox, neither in the SPAM
(JUNK) folder nor in ‘Unwanted messages’, send an e-mail from your private account
describing the problem to: konta-studenckie@amuz.lodz.pl
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8. Enter the code you received in the box. In this example, the code is 298957. Do
not enter the example code from the illustration. Enter the one you received in the
mail. Remember also that the code is different every time you repeat the
procedure!
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9. After entering the code, click “Dalej” (‘Next’)
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10. If everything has gone correctly, you have just logged into your University
account.

11. Please read all the information in the message that appears and then click
“Akceptuje (‘1 accept’) (see the screenshot below).

Google

Witamy na Twoim nowym koncie

Witamy na Twoim nowym koncie: 1234567 8@amuz lodz pl. Jest ono zgodne z wieloma ustugami
Google, ale to administrator domeny amuz lodz pl decyduje, kidre ustugi sa na nim dostepne.
Wskazowki na temat korzystania z nowego konta znajdziesz w Cenfrum pomocy Google.

Gdy korzystasz 7 usiug Google, administrator domeny ma dostep do informacji o Twoim koncie

1234567 8@amuz lodz.pl, w tym wszystkich danych, kidre przechowujesz na nim w usiugach Google.
Wiece] dowiesz sig tutaj lub z polityki prywatnosci swojej organizacyi, jesh taki dokument obowigzuje.
Aby uzywac usiug Google (np. poczty e-mail) do celdw prywatnych, mozesz utworzyt osobne konto.
Gdy masz wiele kont Google, mozesz wybierat, kidrego z nich chcesz uzyé w danej usiudze Google, i
w dowolnegj chwili przelaczad sie miedzy nimi. Nazwa uzytkownika i zdjecie profilowe pomagajg upewnié
sie, 2e korzystasz z wlasciwego konta

Jesli Twoja organizacja zapewnia Ci dostep do podstawowych ustug G Suite, korzystanie z nich podiega
umowie o uzytkowaniu G Suite zawarte] przez Twoja organizacje. Udostepnienie wszystkich innych
ustug Google wiaczonych przez administratora ( Uslugi dodatkowe™) podlega Warunkom korzystania z
ustug Google | Polityce prywatnosct Google. Niektore Ustugi dodatkowe moga te2 podlegad
szczeqdinym, 2wigzanym z nimi warunkom. Korzystanie z dowalinych uslug udostepnionych przez
adminisiralora oznacza zaakceptowanie obowiazupgcych warunkow dolyczacych danej ustugi.

Kliknij Akceptuje” ponizej, by potwierdzié, 2e rozumiesz opisany sposdb dziatania konta
12345678@amuz lodz pl oraz akceptujesz Warunki korzystania z uslug Google | Polityke prywatnosc
Google,

Akceptuje

12. And then enter your NEW password that you want to use for this account. This
will be the password for your email account with the address
student_number@amuz.lodz.pl. Type it twice in the boxes (as shown below)
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If everything has gone correctly, you should see your University of Music £L6dz email
account window as shown below.
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On this email account you will receive correspondence from your academic teachers
with credit information as well as files provided by your teachers. You should also use
the account to upload audio and video files for your academic teachers.

This account allows you to upload large file sizes. If the size of a file attached to an
email is larger than 25MB it will automatically be placed in Google Drive and a link to
download it will automatically be sent to the sender. The file(s) will be available to
download from Google Drive.



