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Required Documents for Enroliment

1. Birth Certificate or passport

2. Immunization records

3. Proof of residency: acceptable documents are any utility bill, parent’s driver’s license, rental
lease agreement, etc. Parent name and address should appear on the document.

4. (If Applicable) Proof of guardianship and/or custody

Charter School Admission and Enrollment, california Ed Code Section 47605(e)

(e) (1) In addition to any other requirement imposed under this part, a charter school
shall be nonsectarian in its programs, admission policies, employment practices, and all
other operations, shall not charge tuition, and shall not discriminate against a pupil on
the basis of the characteristics listed in Section 220. Except as provided in paragraph (2),
admission to a charter school shall not be determined according to the place of residence of
the pupil, or of that pupil’s parent or legal guardian, within this state, except that an
existing public school converting partially or entirely to a charter school under this part shall
adopt and maintain a policy giving admission preference to pupils who reside within the
former attendance area of that public school.

(2) (A) A charter school shall admit all pupils who wish to attend the charter school.

(B) If the number of pupils who wish to attend the charter school exceeds the
charter school’s capacity, attendance, except for existing pupils of the charter
school, shall be determined by a public random drawing. Preference shall be
extended to pupils currently attending the charter school and pupils who reside in the
school district except as provided for in Section 47614.5. Preferences, including, but not
limited to, siblings of pupils admitted or attending the charter school and children of the
charter school’s teachers, staff, and founders identified in the initial charter, may also be
permitted by the chartering authority on an individual charter school basis. Priority order
for any preference shall be determined in the charter petition in accordance with all of
the following:

(i) Each type of preference shall be approved by the chartering authority at a
public hearing.

(i) Preferences shall be consistent with federal law, the California Constitution,
and Section 200.

(iii)  Preferences shall not result in limiting enrollment access for pupils with
disabilities, academically low-achieving pupils, English learners, neglected or
delinquent pupils, homeless pupils, or pupils who are economically disadvantaged, as
determined by eligibility for any free or reduced-price meal program, foster youth, or
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pupils based on nationality, race, ethnicity, or sexual orientation.

(iv) In accordance with Section 49011, preferences shall not require
mandatory parental volunteer hours as a criterion for admission or continued
enrollment.



(C) In the event of a drawing, the chartering authority shall make reasonable efforts
to accommodate the growth of the charter school and shall not take any action to
impede the charter school from expanding enrollment to meet pupil demand.

(3) If a pupil is expelled or leaves the charter school without graduating or completing
the school year for any reason, the charter school shall notify the superintendent of the
school district of the pupil’s last known address within 30 days, and shall, upon request,
provide that school district with a copy of the cumulative record of the pupil, including
report cards or a transcript of grades, and health information. If the pupil is subsequently
expelled or leaves the school district without graduating or completing the school year for
any reason, the school district shall provide this information to the charter school within
30 days if the charter school demonstrates that the pupil had been enrolled in the charter
school. This paragraph applies only to pupils subject to compulsory full-time education
pursuant to Section 48200.

(4) (A) A charter school shall not discourage a pupil from enrolling or seeking
to enroll in the charter school for any reason, including, but not limited to, academic
performance of the pupil or because the pupil exhibits any of the characteristics described
in clause (iii) of subparagraph (B) of paragraph (2).

(B) A charter school shall not request a pupil’s records or require a parent, guardian,
or pupil to submit the pupil’s records to the charter school before enrollment.

(C) A charter school shall not encourage a pupil currently attending the charter school
to disenroll from the charter school or transfer to another school for any reason,
including, but not limited to, academic performance of the pupil or because the pupil
exhibits any of the characteristics described in clause (iii) of subparagraph (B) of
paragraph (2). This subparagraph shall not apply to actions taken by a charter school
pursuant to the procedures described in subparagraph (J) of paragraph (5) of
subdivision (c).

(D) The department shall develop a notice of the requirements of this paragraph.
This notice shall be posted on a charter school’s internet website. A charter school shall
provide a parent or guardian, or a pupil if the pupil is 18 years of age or older, a copy of
this notice at all of the following times:

(i) When a parent, guardian, or pupil inquires about enroliment.
(ii) Before conducting an enrollment lottery.
(iii) Before disenrollment of a pupil.
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