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National Chung Cheng University Library
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Notice on the Collection of Personal Data for Incoming Graduate Students
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National Chung Cheng University (hereinafter referred to as the “University”) collects personal data to process
temporary library card applications from admitted graduate students who have not yet enrolled and to manage
the associated patron records. In accordance with Article 8 of the Personal Data Protection Act, the University
hereby provides the following notice. Please read it before completing the application or submitting a
photograph for card production.
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L. Purpose of Collection
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090 Consumer and customer management and services. To process temporary library card applications from
admitted graduate students who have not yet enrolled; verify admission status and eligibility; create and maintain
patron accounts; produce cards; manage borrowing and library access privileges; and send card pickup notices
and other necessary communications.
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II. Categories of Personal Data Collected
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IIL. Retention Period, Geographic Area, Recipients and Methods of Use
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(1) Retention period: Paper and electronic application materials and photographs for card production are retained
for one year after patron record creation. IDM patron records are retained until five years after the service
relationship ends.
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(2) Geographic area: Within the Republic of China.
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(3) Recipients: The University Library, the applicant’s affiliated unit, personnel necessary for handling this
service, and authorities legally authorized to conduct inspections.
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(4) Methods: Automated or non-automated verification and transmission of data, creation of patron records, card

production, notifications, and management of service privileges. Photographs are used solely for card
production.

AFK115F10 85T



W~ BT MR AT X
IV. Your Rights and How to Exercise Them
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Under Article 3 of the Personal Data Protection Act, you may exercise the following rights with respect to your
personal data held by the University:
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(1) To inquire about, review, or obtain copies of your personal data. The University may charge necessary costs
as permitted by law.
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(2) To request that your personal data be supplemented or corrected. Appropriate supporting explanations must
be provided in accordance with applicable requirements.
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(3) To request cessation of the collection, processing or use of your personal data, and to request its deletion.
Where the University may lawfully refuse a request or must continue to retain the data, it will handle the request
in accordance with the law and explain its reasons.
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How to exercise your rights: Submit an application in person or in writing to the General Service Counter of the

Library’s Service and Arts Promotion Division. After verifying your identity, the University will process the
application in accordance with the Personal Data Protection Act.
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V. Consequences of Not Providing Personal Data
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You may choose whether to provide the relevant personal data. However, if you decline to provide data or
photographs required for card issuance, or if the information provided is incomplete or inaccurate, the University
may be unable to verify your eligibility, create a patron account, produce a card, or notify you of card pickup.
You may therefore be required to supplement or correct the information, or the card application and associated
privilege settings may not be completed.
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Incoming Graduate Students Temporary Card

A4
Name

b WiV
Department

LR
Student ID

T
Mobile Phone
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E-mail
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ID photo file (resolution: | Please send a shoulder-and-above, front-facing photo image
400*600 pixels) | (resolution 400x600 dpi) of the cardholder to admsjy@ccu.edu.tw in
compliance with personal data protection.
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Department verification | Please email the completed form from your department account to
and submission. | admsjy@ccu.edu.tw.
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AR RN After the card is ready, the applicant will be notified by the provided

o) [p U aiies e-mail address. (About 3 working days)
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e L ( ), hereby undertake that upon obtaining my official

PN 30 . ,
: .. | student ID card or deciding not to enroll, I will promptly return all
Sign for Receipt

borrowed library materials and cease using this Temporary
Library Card. In the event of any breach, I consent to the issuing
office holding me liable and seeking compensation in accordance with
the applicable regulations.

Signature: Date:
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