
Steps to post and respond to a chatter. 

1.​ Navigate to the Organization/Group from the BaySync Navigation -> Choose the organization 

where the post needs to be created. 

2.​ Click on the Discussion Tab as per the below screenshot 

3.​ Users have 3 options – To create a Poll, Post or Question 

 

 

 

Poll: To create a poll, choose the poll option, Provide the questions and choices as per the below 

screenshot 



 

 

Once the Poll is created the members can vote on the choices provided. Comment and Like features are 

enabled. 

To Vote, choose the choice and click on the Vote button.  

Click on the view results button to view the poll results. 

 

 

 

 



 

To Post, click on the Post option and provide the required details and Post. The comments and Like are 

enabled to provide a discussion forum. 

 

 

 

To delete a comment. Click on the drop down on the left side of the comment section. And click delete. 

To Delete a comment click on the delete button 

 

 

 

 

 

 

 

 



 

 

 

 

 

Users have the option to flag the comment as Spam/Inappropriate and leave a note to the moderator 

before deleting the comment.  

 

 

 

 

 


