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Career Toolkit for Faculty and Administrators

Career Coaches at the NYUSPS Wasserman Center for Career Development partner with students through
every phase of their career development. Students have shared that they often consult faculty and
administrators for career-related advice. As you engage in these topics with students, we hope this toolkit
can help support your conversations with students about career wellness.

HYBRID STUDENT CAREER SERVICES (via Handshake, which students may access via NYU Home)

Career coaching: 30-minute career coaching appointments may be scheduled

Events: An average of 5-10 career and industry engagement events are offered weekly
Job/Internship Opportunities: Handshake is a robust resource to search jobs and internships
that are located globally. If you or someone you know is hiring, please direct them to
sps.wasserman@nyu.edu to post their positions with us

Resources: Explore Handshake’s vast resource library on various career topics and themes.
Highlighted SPS-specific resources are identified below

Faculty/Administrators are invited to create a student account with Handshake by completing this form.
Handshake access will allow you to learn about jobs offered to students and receive our weekly SPS
Career Newsletter filled with event announcements and active job postings for SPS industries.

HOW TO USE THIS TOOLKIT:

Work on/share relevant worksheets with students to spark their reflection
Encourage students to continue the conversation with a Wasserman career coach by scheduling a
virtual appointment on Handshake

Questions/comments or need further support? Email sps.wasserman@nyu.edu

Career Wellness Resources and Worksheets

INDUSTRY GUIDES

Tisch Institute Industry Guide for Global Sport

Schack Institute Industry Guide for Real Estate, RE Finance and Construction Management
Translation and Interpreting Industr ide

Publishing Industry Guide
Project Management Industry Guide

Professional Writing Industry Guide
Integrated Marketing Indust ide

Public Relations Industry Guide
Global Affairs Industry Guide

Hospitality Industry Guide
Human Capital Management Industr ide

Management and Systems Industry Guide

ON-DEMAND "PLUG AND PLAY” RESOURCES
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https://www.sps.nyu.edu/homepage/careers.html
http://nyu.joinhandshake.com
https://nyu.joinhandshake.com/appointments
https://nyu.joinhandshake.com/events
https://nyu.joinhandshake.com/postings
mailto:sps.wasserman@nyu.edu
https://nyu.joinhandshake.com/schools/565/articles
https://docs.google.com/forms/d/e/1FAIpQLSf6E5PPvd5Fy1zMb2fZfAIpQTZfT1b3woTWqKapuVjjyGtTtQ/viewform
https://nyu.joinhandshake.com/appointments
mailto:sps.wasserman@nyu.edu
https://docs.google.com/document/d/1SYL1dl2Of3jRHIYelK_SRGFLTtfR1ApUGApxZ6g9I90/edit?usp=share_link
https://docs.google.com/document/d/1ew-eoi7A4_dYeifpcoXhSv-SzEsSWUIvjR9Ko4t8GmE/edit?usp=share_link
https://docs.google.com/document/d/10jQ5H826TFgLYRUjUKTQxPa_JjfGRfxybodgjMaOXjo/edit?usp=share_link
https://docs.google.com/document/d/1kWBgTstcntYuyixmPDKCwiWocuB6yedJRlBGVqM48Xk/edit?usp=share_link
https://docs.google.com/document/d/1KtnEd1k5XpCmPKJr8Oj93m1YZdZ6MdrK8TS3rLepR7w/edit?usp=share_link
https://docs.google.com/document/d/1F7lYUgx_52B4Iqbd2pOekAr0aXG7xsz0MCoRDIb8_1c/edit?usp=share_link
https://docs.google.com/document/d/1PbrHqakbGvdiHfmATmpuYWK1wjMEyziJH0gV1Aih7uo/edit?usp=share_link
https://docs.google.com/document/d/12Ox4PhP2U-Geqzx6XDGgGdlx8LenLQx_iw3KE8i3Cd8/edit?usp=share_link
https://docs.google.com/document/d/14HA-quiXy60S0K1df9LEIkozoNEjOJW-/edit?usp=share_link&ouid=107925553705970295604&rtpof=true&sd=true
https://docs.google.com/document/d/1rmxQAPWMnEJLg7kJr_r7byxZffUzZzICC9Xbc5ow5p8/edit?usp=share_link
https://docs.google.com/document/d/1xDcqqUvwTjv5_Pb5PdPkm7G9xvP_20gvljOyAou3sJU/edit?usp=share_link
https://docs.google.com/document/d/1PSHywov6vy0qcfNTZxwzMwjRwMQMe5WW/edit?usp=share_link&ouid=107925553705970295604&rtpof=true&sd=true
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e \Wasserman Career Readiness Course (on Brightspace)
e Wasserman Online Career Modules

GENERAL FACULTY AND ADMINISTRATOR RESOURCES

Faculty & Administrator Guide for Working with Wasserman
Faculty Role in Student Career Management (CAES Engaged Learner Series

Career Wellness - Managing Career Development
Handshake: How To Navigate and Make the Most of It

SELF ASSESSMENT
e Self-Paced Online Module: Self-Assessment
. —5 If 2 Reflection G -
e Identifying Skills and Strengths Exercise
e Values Inventory Worksheet

MARKET ASSESSMENT
e Self-Paced Online Module: Market Assessment (Advanced Self Assessment)
e Market Assessment Worksheet
e Vault.com (NYU students have free access to Vault guides through Handshake)
e O*NET Online

EXPLORE & DECIDE
e Skills Assessment Worksheet
e Work Preferences and Non-Negotiables Worksheet

ACTION
e Self-Paced Online Modules: Resumes, Cover Letters, Interviewing
Resume Guide and Samples
Cover Letter Guide and Samples
Interviewing Guide
Building Resilience for Your Job Search

MANAGE

o Self-F | Online Module: Salary N L
Salary Negotiation Guide
Career Wellness Agreements Worksheet
Succeeding in Your Internship
Mapping Your S After Landi Jol

RELATIONSHIP BUILDING
e Self-Paced Online Module: Networking
e Networking Guide
e (Creating a Personal Pitch
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https://brightspace.nyu.edu/d2l/home/138653
https://bit.ly/NYUCareerModules
https://drive.google.com/file/d/1EgnxuFn8M6le8uaGoDquFylKcqxDviVo/view?usp=sharing
https://rise.articulate.com/share/OZ6tLsyb3Lj5dODNsLM_wI6nBLHUNxlt#/
https://drive.google.com/file/d/12kXMD4q1FDcLUI7UEJk1IbM9KZ9gK_tr/view
https://www.nyu.edu/students/student-information-and-resources/career-development-and-jobs/find-a-job-or-internship/nyu-careernet-info.html
https://sites.google.com/nyu.edu/wassermancareermodules/career-modules/career-assessment?authuser=1
https://drive.google.com/file/d/1cjSMDFIFtSuNASTlmkL9fdt2GAvkMtG4/view?usp=sharing
https://drive.google.com/file/d/1Q8lM8lCa33zWHo8MICypCFgU0MuL-pNy/view?usp=sharing
https://drive.google.com/file/d/16Jvgx5gUdDqdVMMhUV1Q8vfH1McPsXOD/view
https://sites.google.com/nyu.edu/wassermancareermodules/career-modules/career-assessment?authuser=1
https://drive.google.com/file/d/1kCmnEQEVSuu3dKY63oBuuQRGeQVXcmjc/view?usp=sharing
https://www.vault.com/
http://nyu.joinhandshake.com
https://www.onetonline.org/
https://drive.google.com/file/d/1-EDoxLRAZ2-ByE3quBKyhIeh8cdind8o/view
https://drive.google.com/file/d/1kjIgATpr9DYhVdxjn5PNnZM7vf5MTxDV/view?usp=sharing
https://sites.google.com/nyu.edu/wassermancareermodules/career-modules/resumes?authuser=1
https://sites.google.com/nyu.edu/wassermancareermodules/career-modules/cover-letters?authuser=1
https://sites.google.com/nyu.edu/wassermancareermodules/career-modules/interviewing?authuser=1
https://docs.google.com/document/d/1XTGT4QmCwtRcgVhbKvQVajm_YA3MMo5uGsR_PqRAZqo/edit
https://docs.google.com/document/d/1BgZqHN0Fs5NlOZ1nAcAVQlOmjuTDBBBydM2FeXbdMmg/edit
https://docs.google.com/document/d/1VL5uv_gnDtOpNdMg4Nu2Acm3jWx0OeKWYVw8ELTMyu8/edit
https://docs.google.com/document/d/144Bbw-r-3AUlowciz6tEdbK-9gEVG1gY8d5LQGbMUBA/edit?usp=sharing
https://sites.google.com/nyu.edu/wassermancareermodules/career-modules/salary-negotiation?authuser=1
https://docs.google.com/document/d/1QQyafAc-5q-psymPr0diaLO1Epkv7ywVBo6NBsLCMXc/edit
https://drive.google.com/file/d/1p8MHTzXKI8WaUpeHhBTtRsrmO3Dtx2Pf/view?usp=sharing
https://drive.google.com/file/d/18xgdPLCf0QAQ7PUU78OdAfgbjD94JEju/view
https://drive.google.com/file/d/1tDyIT27yS9rtSFdqo6-FV7RHa8KXT2D4/view
https://sites.google.com/nyu.edu/wassermancareermodules/career-modules/networking?authuser=1
https://docs.google.com/document/d/1GFJZBm14wX8EbbjtDVmMsgPM2X8owBug-v6nEmAnokk/edit
https://docs.google.com/document/d/1GfZ2GMGtpfqNwyTQ0Nmld5bWiO1mx6R10c1RRXz2PdU/edit
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https://docs.google.com/document/d/1yOPCD8D8TkPl6SkeOynhxNWCTxfh3TwChHiR4Qi5Abc/edit?usp=sharing
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