
 
 

Important Things to Know:  

●​ Dual credit courses are college courses and are of the same high quality, cover the same content, and 

have the same rigor as courses offered at the campus.  
●​ DCB awards the college credit. The high school awards the high school credit, per high school 

approval.  
●​ Final grades are PERMANENT and will be on the college transcript forever.  
●​ Students should expect to invest at least as much time out-of-class as in-class in reading, studying, and 

preparing for college course assignments.  
●​ A syllabus is the guide to a course and outlines the expectations of the course.  
●​ Students are expected to attend and participate in every session of all classes, for which they are 

registered. If students plan to miss class for numerous high school activities, they may benefit from 

taking regular high school classes rather than college classes due to the academic rigor and expectations 

for college courses.  
●​ Students need to inform your instructor when they have a necessary excused absence, prior to the 

absence.  
●​ If students have questions or concerns in a Dual Credit course, it is their responsibility to ask the 

instructor to determine what they need to improve to succeed in the class.  
●​ There are no parent/teacher conferences.  
●​ Parents should not contact instructors regarding course related information or issues, Instead, students 

are encouraged to communicate with the course instructor when questions or concerns come up.  
●​ DCB is part of the North Dakota University System (NDUS), which has established the General 

Education Requirement Transfer Agreement (GERTA). This is an approved set of general education 

courses that are transferable between North Dakota University System institutions, North Dakota’s five 

tribal colleges, and one North Dakota private university. The transfer agreement is designed to improve 

student access to institutional degrees and avoid course duplication or loss of credit when students 

transfer within North Dakota. The agreement is located here: 

https://ndus.edu/lets-get-started/transfer-to-a- different-campus/gerta/.  

Student Readiness  



●​ Dual credit is a great fit for most students who show interest, maturity, and academic readiness, but it 

may not be a perfect fit for every student.  
●​ Students enrolled will be required to attend and participate in their college-level courses. The 

academic work required will be demanding and professors will expect dual credit students to perform at 

the level of any other college student.  
●​ Online dual credit courses require students to have strong organization and time management skills, 

self-discipline and motivation, and computer skills.  
●​ If students do poorly on a test or assignment, they should not expect to repeat the work to improve their 

grade.  
●​ In addition, instructors may not allow students to do extra work to bring up a poor grade.  
●​ Students need to advocate for themselves. They should be encouraged to communicate with the course 

instructor or seek out academic support services as needed.  

Books  

• Books are required for most dual credit courses. A complete book listing and ordering information is 

located through the DCB Bookstore, at www.dakotacollege.edu/bookstore.  

College Identification & System Access  

●​ EMPL ID: This is also known as the Student ID. The first time a student applies for admission at a 

college within the ND University System, a unique identification number is generated for the student. 

The EMPL ID number is sent by e-mail to the address provided by the student when applying for 

admission for the first time.  
●​ Campus Connection: The ND University System platform for registration, bills, grades, transcripts, 

and more. www.dakotacollege.edu > Campus Connection (top of page).  
●​ Blackboard: The Learning Management System that houses all the online courses. Most ITV courses 

utilize Blackboard as a component to the course. www.dakotacollege.edu > DCB Online (top of page) > 

Blackboard Login.  
●​ Student Email: All official communication will be conducted through DCB student e- mail. Every 

student is assigned an e-mail address: www.dakotacollege.edu > Email (top of page).  

 

Dropping a Class  



●​ Any student wishing to drop a course must complete the Dual Credit/Early Entry Drop Form. Students 

must have their signature, a parent or guardian signature, and a high school administrator signature. 

Return the form to Stacy Allard at stacy.allard@dakotacollege.edu.  
●​ There is a deadline to receive a 100% refund.  
●​ If a student only drops one course after the 100% refund date, but is enrolled in other courses, they are 

still responsible for the full amount of the dropped course.  
●​ There is no percentage rate for a single dropped course while still enrolled in other courses.  
●​ Any total withdrawals (dropping all classes) after the deadline, may be eligible for a partial refund, 

depending on the date the courses were dropped.  

Midterm & Final Grades  

●​ Midterm progress is reported in Campus Connection as a letter grade; however, the grade at the end of 

the semester is the one that is recorded on the student’s college transcript.  
●​ Midterm and Final Grades will be sent via a secure e-mail message to high school counselors or 

principals.  
●​ Final grades are PERMANENT and will be on the college transcript forever.  

Tuition & Fees  

●​ Tuition:​

o $153.96 per credit​

o This credit rate is subject to change based on the dual credit rate set by the state. Books are an 

additional cost.  

●​ Tuition is due on the first day of class.​

o The college reserves the right to cancel a student’s registration if tuition and fees are not paid by the 

date listed.  

●​ Payment plans are available.  

●​ • Payment Methods:​

o Online in Campus Connection​

o Credit Card by phone: 1-701-228-5430​

o Mail to: Business Office, Dakota College at Bottineau, 105 Simrall Blvd, Bottineau, ND 58318  

 



Important Contacts:  

●​ Stacy Allard – Head of the Dual Credit Program 

o​ stacy.allard@dakotacollege.edu 

●​ Nicole Sasso – South Prairie School Counselor 

o​ Nicole.sasso@k12.nd.us 

Additional Programs:  

●​ LEAP Program 

o​ By completing the LEAP program, students will receive as Certification in College Studies 

alongside their high school diploma. 

o​ Please see Ms. Sasso for a LEAP program application 

●​ LEAP Beyond Program 

o​ By completing the LEAP Beyond program, students will receive either an Associate in Science 

or Associate in Art degree alongside their high school diploma. 

o​ Please see Ms. Sasso for a LEAP Beyond program application 

DCB Website: 

●​ https://www.dakotacollege.edu/academics/college-credit-high-school 

●​ Use this website for important dates, forms, and more information. 

--------------------------------------------------------------------------------------------------------------------------------------- 

For all students wanting to take a dual credit course from DCB, please sign that you read the above information 

and return with your Dual Credit Entry Form to Ms. Sasso. 

 

Student Name ___________________​ Student Signature _________________________ Date: ________ 

 

Parent Name _____________________​ Parent Signature __________________________ Date: ________ 


