Administrative Guidelines - 01.3 Public Participation at Board Meetings Registration Form

ALL Board of Education and Board committee meetings shall be open to the public, except executive sessions. While
the public has the right to attend such meetings, no individuals or groups have the right to enter into the
deliberations of the Board. They may take part in the discussion only when the Board invites them to do so.

To permit fair and orderly public expression, the Board shall provide a period for public participation at every regular
meeting of the Board and publish rules to govern such participation in Board meetings. Identified work sessions of
standing and/or ad hoc committees may be exempted from the public’s opportunity to speak at the discretion of the
committee chairperson. When hearing citizen concerns regarding matters not specifically included on the noticed
meeting agenda, the Board or committee shall limit itself to: (1) listening and referring the matter to an official or a
committee; (2) placing the matter on a future agenda, or (3) individually addressing basic concerns from the public

that do not require discussion or deliberation.

The presiding officer of each Board meeting at which public participation is permitted shall administer the rules of the
Board for its conduct.

The presiding officer shall be guided by the following rules:

A. Public participation shall be permitted as indicated on the order of business.
B. Attendees must register their intention to participate in the public portion of the meeting upon their arrival at
the meeting.
C. Participants must be recognized by the presiding officer and will be requested to preface their comments by
an announcement of their name; address; general topic or issue; group affiliation, if and when appropriate.
D. Each statement made by a participant shall be limited to three (3) minutes duration.
E. No participant may speak more than once on the same topic unless all others who wish to speak on that topic
have been heard.
F. Participants shall direct all comments to the Board and not to staff or other participants.
G. All statements shall be directed to the presiding officer; no person may address or question Board members
individually.
H. The presiding officer may:
1. interrupt, warn, or terminate a participant's statement when the statement is too lengthy, personally
directed, abusive, obscene, or irrelevant;
2. request any individual to leave the meeting when that person does not observe reasonable decorum;
3. request the assistance of law enforcement officers in the removal of a disorderly person when that
person's conduct interferes with the orderly progress of the meeting;
4. call for a recess or an adjournment to another time when the lack of public decorum so interferes
with the orderly conduct of the meeting as to warrant such action;
5. waive these rules with the approval of the Board when necessary for the protection of privacy or the
administration of the Board's business.
I. The portion of the meeting during which the participation of the public is invited shall be limited to thirty
(30)minutes, unless extended by a vote of the Board.
J. Recording, filming, or photographing the Board’s open meetings is permitted. Recording, filming, or

photographing the Board’s closed session is only permitted pursuant to Bylaw 0167.2 — Closed Session. The
person operating the equipment should contact the District Administrator prior to the Board meeting to
review possible placement of the equipment, and must agree to abide by the following conditions:
1. No obstructions are created between the Board and the audience.
2. Nointerviews are conducted in the meeting room while the Board is in session.
3. No commentary, adjustment of equipment, or positioning of operators is made that would distract
either the Board or members of the audience or otherwise disrupt the meeting while the Board is in
session.

Those persons wishing to address the Board of Education shall fill out the “Public Comments Registration Form.”
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Please Note: In order to ensure an equal opportunity to address the Board of Education, the District asks your
cooperation in completing this form. Your comments should take no more than three (3) minutes.

Thank you.
Public Comments Registration Form
The following form must be filled out prior to the start of the Board meeting.
Please see Policy #0167.3 Public Participation At Board Meetings.
Name:

Title or Group Affiliation(if applicable):

Address:

Date:

General topic or issue:
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