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0.2. Faculty and students do not have problems using the different laboratories in
the institution/college.
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il University Information and Communication Technology Office

Server Maintenance Checklist

Time Started __ 220 _am
TimeEnded: __4.0v am

——— R QUARTERLY
TASK STANDARD GUIDE STATUS PROBLEM/S ENCOUNTERED RECC JED S
|8 SOLUTION/S
The UICTO System Administrator | Normal | Damage
Do complete physical inspection No unnecessary things near the server g o
| Check server utilization All hardware parts are healthy base on -
[ diagnostic check )7
Clean the server No dust or dirt inside & outside the server 9/ o
| Create backup image of server Complete image backup P/ o
'Te;{h:nr;\a;e backup if working Backup is working and all programs are i o
| functioning properly |
|"Check the performance of operating | Performs faster andwithout delay in F/ o
| System pening of applicati
Check security updates and Antivirus | Must have the latest update or patch /( a
_updates ! .
Full scan of antivirus The result of the scan must no virus or ( o
o malware detected
Review server access log Must no unnecessary account accessing n/ a |
| theserver o
Review firewall access allowed ! Program allowed must valid J o
jprogram - . WO . S
| Monitor event logs and statistics No unusual events { o |
réxkup database(if Database Server) ] Backup is successful 6 o
[Test t_>a-<kup if working | Backup is working é o n—
i, S _—

TN R S
t0 \E 0 U

SIGNATURE OVER PRINTED NAME UlC}O DIRECTOR

HICAA T Enr. Do « 3034 A1 A4

University Information and Communication Technology Office
Computer Hardware Maintenance Checklist

Time Started:__2¢ 60 amM
Time Ended: .0 pM

o, 0~ B 24
Location: f)

QUARTERLY
PROBLEM/S ENCOUNTERED

(If any, please indicate unit specification
e.g. PC No)

TASK STATUS REMARKS

RECOMMENDED SOLUTION/S

The UICTO Technical Support shall... Normal | Damage
check all the AVR if they are working
check all power cord in case of damage

)

8oy
a

check all power supply if the fans are
working

check all motherboard if power
indicators are working

check if there is no beeping sound

o

check all hard disk if there is no
clicking sound
check all VGA cable

check all monitor if the displays are
working

check all keyboard if properly attached
and is working

check all printer to ensure that all are
working properly

check the ink level or status for
possible refill or cartridge replacement SN

o|jojlo|o|o

(o (0|0

a]

o
=]

Performed by

MARD M- RoNTVATE
UICTO TECHNICAL SUPPORT

USM-ICT-Fo6-Rev.4.2021.00.21
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University Information and Communication Technology Office j
Computer Hardware Maintenance Checklist j

Date:_O%- 20 - 24 Time Started. B 03 A

Location: __CBPIM Time Ended: __9 % §D #M

QUARTERLY I
uy?"-.‘..‘"i E

SI'A'I'I!S

The UICTO Technical Support shall...
check all the AVR if they are working
check all power cord in case of damage

]

check all power supply if the fans are
working
check all motherboard if power

check if there is no beeping sound

check all hard disk if there is no

ing sound
check all VGA cable
check all monitor if the displays are
working
check all keyboard if properly attached
and is working
check all printer to ensure that all are
workif
check the ink level or status for

ible refill or i ement

MU0 5 w
UICTO TECHNICAL SUPPORT DIRECTOR

USM-ICT-Fo6-Rev.4.2021.00.22
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Wionitor NVISTON TagoH TAgoHVIEEE2205104E TEMCEx WOREING
Manitor NVISION VagoH VagoH V6522050216 CEM -CE16 WORKING
Maonitor NVISION VagoH VagoHVLEsEE22090143 CEMCEa6 WORKING
Monitor NVISION FagoHD MagoSGEAzgo g CEM-CEas WORKING
Maonitor NVISION VagoH W1 goHVLE5EE22050005 CEM CEa6 WORKING
Monitor NVISION VagoH VagoHVLE;EE22050256 CEM-CEas Dead Pixels
Monitor NVISION VagoH VagoHVLEsEE22009332 CEM-CEas WORKING
Manitor NVISION VagoH VagoHVLE5EE22051083 CEm-CEa6 Dead Pixels
Manitor NVISION VagoH VigoHVL65EE220513 40 CEM -CE16 WORKING
Maonitor NVISION VagoH VagoHVLEsEE22051043 CEMCEa6 WORKING
WiGnitor NVETON TigoH FigoHV EoEE305Tr77 TET-CEx Dead Pixels
WiGnTor NVISTON TI5oH SOV EEEE22051051 TEmTCEx WORKING
Maonitor NVISION VagoH VagoHVLEsEE2205103 5 CEMCEa6 WORKING
Monitor NVISION VagoH VagoHVLEsEE22092770 CEM-CEas WORKING
Maonitor NVISION VagoH VagoHVLEGBE22053543 CEM-CEab WORKING
Monitor NVISION VagoH VagoHVLEsEEa20mE1 CEM-CEas WORKING
Manitor NVISION VagoH VagoHVLB5EE22050647 CEM -CE16 WORKING
Maonitor NVISION VagoH VagoHVLE5EE220013 42, CEMCEa6 WORKING
WiGnitor NVETON TigoH TigoHVEEREa305112 TEmT-CEx WORKING
Maonitor AOC 22BaHS /7 GUWVNCHACC0, 26 CEMCEa6 WORKING
Monitor AT 22BaF5 CEM-CEas WORKING
GUWNCHAccos31
2 Monitor ADC 22BaHS 7 GUWNCHACom 30 CEMT-CE26 WORKING
1 Monitor CER W22EHOL | MMT YBSPoo14o500F AagSas CEMT-CEa6 WORKING
1 Monitor CER W22EHOL | MMT YBSPooa,ocooF AE3SIL CEMT-CEa6 WORKING
T Monitar CER Wa26HOL | MM YBSPoo 405 Cogort [E==e=T] WORKING
1 Monitor CER W22EHOL | MMTYBSPoo14o500F AF3S1L CEMT-CEa6 WORKING
T Monitar ACER Wa2G6HOL | MM YBSPoo140501 0563511 [E==e=T] WORKING
T Monitar ACER Waz6HOL | MMIYB5P001 40600 43511 [E==e=T] WORKING
T Monitar ACER WaGHOL | MM YBSPoo140500r 553511 [E==e=T] WORKING
T Monitar ACER WazG6HOL | MM YBSPoo1s0500F D3 511 [E==e=T] WORKING
Y Monitar ADC 22BaH5 L GUVNCHAGOODEE CEM-CEa6 WORKING
2 Monitor ADC 22BaFS /7 GUWVNCHACoD 1 CEM-CEa6 WORKING
T Monitar ADC =2BaF5 71 GUWVNCHAGOoo CEM-CEa6 WORKING
2 Monitor ADC 22BaFS /7 GUWVNCHACCoI5S CEM-CEa6 WORKING
2 Monitor ADC 22BaFS /7 GUWNCHACCOL00 CEM-CEa6 WORKING
5 Sy=stemnUnit Neutron -ON - - CEM-CEa6 WORKING
7 System unit TNPLAY - - CEM-CEa6 WORKING
3 System unit Towercass - - CEMT-CEa6 WORKING
1 System unit INPLAY - - CETCEag | MOTHERBOARD
DAMAGE
25 Keyboard Neston - - CEM-CE26 WORKING
5 Wiouss Nesaon - - [E==e=T] WORKING
g Keyboard ArTech K3 2azeroo [E==e=T] WORKING
g Wiouss ArTech OP330 235ERDL [E==e=T] WORKING
8 urs Secure = = CET-CE16 WORKING
32 AR Securs - - CET-CE16 WORKING
] Mouse AgTech OP-330 24X 5l CET-CE16 WORKING
B Keyboard ArnTech KR53 2 X Slon CEIT-CE16 WORKING
B Allin one computer Dl WaoB - CEIT-CE10 WORKING
2 All'in one computer Drell WaigB - HR WORKING
] Keyboard Genius - - CEIT-CEro WORKING
1B Mouse AgTech OP-720 23XER; CEIT-CE10 WORKING
5 Mouse Lenovo - - CEIT-CEro WORKING
14 Keyboard Dl - - CEIT-CE10 WORKING
10 Allin one computer Dl WagB - CETSTOCK HARD DISK
ROOM CORRUPTED
1 Maonitor acer Va226hgl MMTYBSPoo 4 ogo0FBE3S11 CEIT-CEro WORKING
a3 Monitor aCer Va26hgl MMTYB5P oo ogooFLs 351 CET-CE1o WORKING
3 Monitor acer V226hgl MMTYBSP oo, 0oooF643511 CET-CE10 WORKING
1 Monitor acer Va226hgl MMTYBSP oo ogooFgEy 511 CET-CExo WORKING
-1 Monitor acEr Va26hgl MMTYBSP oo, o5 0g83511 CEIT-CE10 WORKING
21 Monitor acEr V226hgl MMT ¥B5Poo1yoonoFB 3511 CEIT-CEro WORKING
2 Meonitor sCer Wz26hg| MMTYBSPoo1,0000FE53511 ICT OFFICE WORKING
1 Nonitor 300 Va26hgl MMTYB5Poo 4 ogooFALIT1L CEIT-CEro WORKING
21 Monitor acEr V226hgl MMTYB5Pom fooooFADTS11 CEIT-CEro WORKING
2 Meonitor sCer Wz26hg| MMTYBSPoo1,0000FAT3 511 CET-CE10 WORKING
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ICT Laboratory used as venue for the conduct of class, seminars, and training

e

SMART TV and computer used in computer subject lectures
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BIOLOGY LABORATORY ROOM AND CENTRAL LABORATORY
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CHEMISTRY LABORATORY ROOM AND CENTRAL LABORATORY
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