
 
 
We are so excited to get you started leading an important learning space for our members.  
There are action items for you to complete. By now your emails, zoom and League Landing 
Login Page accounts have been made. View the following steps and please bring any questions 
to our 1:1. .  

 
  

Asynchronous 
Training  & 
Service 
Agreement Items  

24/25 Consultant Training (Asynchronous)  
○​ W-9 Blank Doc (see attachment) 

Invoice Template (review) 
Invoice Submission Form (review)  
 

 

Branding  Consultant Resources (review)  

 
Gmail Account  

&  
Accessing your 
League Landing 

Login  

​ Log into your Colorado League of Gmail Account (See 
email URL and Passwords at the bottom of this email if 
you have not already received them) 

​ Go to your Colorado League Login Here.  
○​ Enter you Colorado League Email  
○​ Click Forgotten Password 
○​ Code is sent to Colorado League Gmail  
○​ Reset your password 
○​ Log back into Colorado League Login Here.   

 

Posting a Discussion 
Post in your Group 
 
Once you have 
confirmed your access 
to your gmail and 
League Landing Login 
Page, post a 
discussion on your 
group page. 

​ Start a Discussion Group  
○​ Once in your Colorado League Landing Page 

go to your specific cohort  
○​ Click on the “Discussions” tab 
○​ Start a Group Conversation (make sure you 

click check box to SEND A NOTIFICATION 
to your group) 

○​ Kia Murray Has a great example, take a look 
→ 

○​ If you log in and are unable to see the gold 
“Start a Discussion” button, please let us 
know so we can help you troubleshoot.  

 

Setting Up your 
Zoom Account  
 
Prior to your first 
meeting ensure you 
log in with your zoom 
account via your 
League email. 

​ Set up your Zoom with the League Gmail Account  
○​ You should have received a link to your League Email inviting you to join our zoom account - please accept that 

by clicking the link in the email 
○​ Add download to google zoom calendar  
○​ Go into Zoom login (not the app) Zoom https://zoom.us/- click on the google icon to login 

■​ Google email needs to be set up prior to this.  
○​ If you do not see that email or your join link has expired, please let us know ASAP so we can get you into the 

system  
​ To start zoom session: Zoom https://zoom.us/- 

 

https://us02web.zoom.us/rec/share/meZqiN4vtM31jSBapggT_uG0QlWB1uPtBhp2lwLw1FaYyAAC95OyQqpEpHdlgRnL.zRVvjVF5kXqJ_xeK
https://drive.google.com/file/d/1DiH5PwrNCqAkXjXOFRXOQ3A4DecKAFMr/view?usp=sharing
https://docs.google.com/spreadsheets/d/1ATtXciKAlpVbImEvrpMi9pSqodl1tQ_5RyLugtxqDAk/edit?gid=0#gid=0
https://docs.google.com/forms/d/e/1FAIpQLSfV-8W5FlZhuxTKbB6ACsOuWSQ-54RfTSK6bSlLvhusf82C5Q/viewform
https://drive.google.com/drive/folders/1x073XgqYl600N_Wwdbaj0l92EI_sIHwL?usp=drive_link
https://coloradoleague.org/login.html?_fr=ae5d508e
https://coloradoleague.org/login.html?_fr=ae5d508e
https://zoom.us/-
https://zoom.us/-


 
Quick Checklist  
 
Pre Learning Community event :  

​Post in Discussion a week in advance in the group discussion <See Group Discussion 
above>  

During:  
​ Login via your Zoom account to start your sessions. You should see your zoom sessions 
living in your account and you will start meeting from here.  

​Record Session  
Post:  

​Upload your recorded session in your document section  
 


