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Implementation Guidelines for Off-Campus Teaching Activities and
Participation in Off-Campus Competitions

Effective from August 25,

Purpose

a) To align with curriculum objectives and promote students’ career exploration.

b) To integrate learning models and strengthen connections with curriculum resources.

c) To ensure effective teaching activities through well-defined implementation procedures.

Definitions

a) Off-campus teaching activity/Field Trip: A plan proposed by teachers based on
curriculum content, schedule, and subject needs, with administrative staff assisting in
submission and approval. For school-wide activities, applications shall be submitted by
administrative staff.

b) Off-campus competition: Representative competitions (including international contests)
that contribute to students’ career development and college applications, with selection
mechanisms clearly indicating that outstanding students may represent Taiwan.

c) School approval:

i Off-campus teaching activity/Field Trip: An activity plan (including participants,
details, location, time, budget estimate, and learning objectives) must be submitted
and approved.

ii. Off-campus competition: Before registration, documents such as competition rules,
participant list (including advising teachers), and budget estimates must be
submitted and approved.

Implementation

a) Off-campus teaching activity/Field Trip: For the first semester, teachers must submit
applications before August 1. For the second semester, applications must be submitted
before the last school day of the first semester. Activities may only be carried out after
receiving school approval. For club-related activities, separate regulations shall apply.

b) Off-campus competition: Teachers must submit competition regulations, participant list
(including advising teachers), and budget estimates at least two weeks before
registration. Administrative staff will assist in forwarding applications for approval.
Participation is permitted only after school approval.

Funding

a) For approved off-campus teaching activities/field trips, expenses shall be equally shared
among participating students.

b) For approved off-campus competitions:

i If the school assigns a competition, the school shall cover the advising teacher’s
overtime pay, while other expenses shall be equally shared among participating
students.

ii. If the school does not assign competitions or if competitions are held during
winter/summer breaks, teachers may still lead students to participate, provided that
school approval is obtained before registering under the school’s name. All related
expenses shall be equally shared among participating students.

iii. To ensure that students’ regular learning is not affected, please register for
international competitions during winter/summer breaks.

These guidelines shall be implemented upon the school’s approval, and the same procedure

applies to future amendments.
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