
District 196 EduTrak Connect  

Paying a Fee 
 
Follow these instructions to pay a fee in EduTrak Connect.  
 
Other Instructions/Tutorials: 
Initial Account Set Up - English / Somali / Spanish  
Registering for Athletics/Activities/Fine Arts - English / Somali / Spanish 
​
 
1.​ Sign into your Edutrak Connect account at https://district196.cf.edutrakconnect.com/ 
     Click on the link on the home page to go to the login page 

 
 
 

   
 
 
 
 
 
 
 
 
 
 
 
 

2.​ Navigate to the Student Fees (Gray Cart Icon). This portion becomes visible after user 
login. Click the cart at the top of the page or Click Go by Student Fees. 

  
 

 

 

 

 

 

 

 

 

 

https://docs.google.com/document/d/1YJvTO_nX4_T2GBcUpJeiu14TH2ydUPsl/edit?usp=sharing&ouid=115602606324798464191&rtpof=true&sd=true
https://docs.google.com/document/d/1n8kJw3yXWtHLF5Ipv6wxQyxUUPdNnT7l/edit?usp=sharing&ouid=115602606324798464191&rtpof=true&sd=true
https://docs.google.com/document/d/1Y6ep20FPRFgdcdGi036UQd26tTbe2Rz2/edit?usp=sharing&ouid=115602606324798464191&rtpof=true&sd=true
https://docs.google.com/document/d/1eTaXpUkob3JSj8OZeWs0hft4-RMU4XXp/edit?usp=sharing&ouid=115602606324798464191&rtpof=true&sd=true
https://docs.google.com/document/d/19wyM3u5ONi63uXon0bhmzFvq4bz3k4g8/edit?usp=sharing&ouid=115602606324798464191&rtpof=true&sd=true
https://docs.google.com/document/d/19VDnyD2cxq_cO2MQu1gqNVRFhiYTG_Rf/edit?usp=sharing&ouid=115602606324798464191&rtpof=true&sd=true
https://district196.cf.edutrakconnect.com/


3.​ You will see fees assigned to your student specifically listed right below your student’s 
name.  These fees will have an assigned date and a fee. A green button indicates this fee 
is in your cart. 

Other fees may be available to assign to your student.  These fees may be for items such 
as the iPad protection plan or a payment for a field trip.  For these fees, you may click the 
blue Assign button to choose that fee for payment. 

 

 

 



4.​ The fee may require you to first complete a form before you can add to the cart.  The 
button next to the fee will change to a dark blue Sign Forms button if there are required 
forms.  Click on that button to complete the form and then click Yes on the pop-up screen.   
Forms may be different depending upon the product purchased.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Complete the form as required.  Submit Responses and add the item to the cart.  Remember, 
once an item is in your cart, the button will turn green.    

 



5.​ When you have added all items to the cart and are ready to pay, click Checkout to begin 
the checkout process.  

 

 

 

 

 

 

 

 

 

6.​ If you do not have a credit or debit card attached to your account, this message will 
appear requiring you to set up a funding source.   Click Setup Funding Sources.  
Complete the card information and Click Save. 

 

 

7.​  If a funding source is already available, you may choose which to use (if there is more 
than one on your account).  Click Pay Now to complete the transaction.  You will receive 
an email receipt.   



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Congratulations!   You have completed paying fees for your student.  

Past payments are viewable in the system by clicking on the History button when on the 
Student Fees page.   

 


