Onuc Bakaucii

3arajbHi yMoBH

HasBa Tta kareropis mocanu,
CTOCOBHO  SIKOI  IPUHHATO
pllIEHHS TpOo HEOOXiIHICTh
IIPU3HAYEHHS

TOJIOBHUHM CIELIaNICT BIIIULYy OOCIyrOBYBaHHS TPOMAsH
Ne5 (cepBicHuii neHTp) VYmpaBiiHHS 0OCIYrOBYBaHHS
rpomazsH, kKareropis “B” (pobode wmicue po3ramioBaHe B
M. KoprokiBka)

TTocanosi 000B’s13KHU

1) mpuiiom 3BepHEHb, 3asB PO HAJaHHS MOCIYT, CKapr,
3alUTIB MPO HaAaHHA iHOpMaIi, y TOMY YUCII THX, IO
HAAXOMSATh CJEKTPOHHOIO TIOMITOKO, TMepenady iX s
OTIPAIIOBAHHA 1HIIUM CTPYKTYpHUM Migpo3aiiaM [0moBHOTO
ynpasiminHs Ilenciiinoro ¢onny Ykpainu B UYepHiriBchKii
0071aCTi BIZIMOBITHO /10 X (PYHKI[IOHAIBHUX TOBHOBAKEHB;

2) 3niliCHEHHS TepeBIpKH MPaBUIBHOCTI OQOPMIICHHS 3asB
MIPU TPUIOMI JJOKYMEHTIB IIO0 BiAMOBITHOCTI BUKIAACHUX Y
Hill BigomMocTell mpo ocoly JaHUM MacropTa Ta JOKyMEHTaM
PO CTaX; IMONEePeaHbOI MPAaBOBOI EKCHEPTU3H 3MICTY 1
HAJIKHOTO O(GOpPMIICHHS HaJaHUX JOKYMEHTIB; MEPEBIPKU
MPABWJIBHOCTI KOMIM B1ANOBIIHUX JOKYMEHTIB, (DIKCyBaHHS i
3aCBIJUEHHS BUSBJICHUX PO3XO/PKEHb; BHIA4l IaM’SITKH
MIEHCIOHEPY, CKaHYBaHHS HAJaHHUX JOKYMEHTIB, 3aCBIIUEHHS
CHeLiaJbHO MNPU3HAUYEHUM JUISI TaKUX LIeH eJIeKTPOHHUM
UG poBUM HIANKCOM, (POPMYBaHHS PO3MUCKU-TIOBIIOMIICHHS
PO NPUNHATI JOKYMEHTH, a B pa3i SKIIO MOJAHO HE BCi
HEOOX1THI JOKyMEHTH, TMpO TMepeliK JOKYMEHTIB, SKi
HEOOXiZIHO HaJaTH JOJaTKOBO; IepeAadyy JOKYMEHTIB 3a
HAJICKHICTIO 10 CTPYKTYPHOTO MIAPO3ALTY, 0 MOBHOBAKEHb
SIKOTO HaJIC)KUTh BUPILICHHS TUTAHHS;

3) y pa3i mpuiimMaHHs 3asB Ta JOKYMEHTIB, MependadyeHux
[Topsinkom momanHs Ta OQOPMIICHHS JOKYMEHTIB ISt
npU3HaUYeHHs (MepepaxyHKy) MEeHCId BIAMOBIIHO 10 3aKoHY
VYkpainn “IIpo meHciiiHe 3a0e3nedeHHs1 OCiO, 3BUIBHCHHX 3
BIlICHKOBOI CITy>KOM, Ta JESIKUX 1HIIUX 0Ci0”, 3aTBEpIKEHUM
nmocraHoBoto TmpamiiHHA [lenciiiHoro ¢onay VYkpainu Bin
30 ciuas 2007 poxy Ne3-1, 3miiicHIOE: TEpeBipKYy
MPaBUILHOCTI odopMIIeHHS 3asBH, BIJIMTOBITHOCTI
BUKIIQJICHUX Y Hil BiloMOCTeH Mpo 0coly JaHWUM MaclopTa;
MOTIEPETHIO MPABOBY EKCIIEPTU3Y 3MICTy 1 HAJIEKHOTO
oopMIIeHHSI HaJaHUX JJOKYMEHTIB; MEepPEeBipKy MPaBHIBLHOCTI
KOMIN BIJMOBITHUX JOKYMEHTIB, (DIKCYBaHHS W 3aCBiTUCHHS
BUSIBIICHUX PO3XOKEHb; BUIAYy IMaM SITKA I[EHCIOHEPY;
nepenadyy JAOKYMEHTIB 3a HAJIeKHICTIO JI0 CTPYKTYpHOTO
MiAPO3/UTY, A0 MOBHOBAKEHH SKOTO HAJIEKUTH BHUPIIICHHS
MTUTaHHS;

4) HamaHHS PO3’SICHEHb, KOHCYNBTAIIM 3 MUTaHb NEHCIITHOTO
3a0€3MeUYCHHS, CTPAXOBUX BUILIAT, XKUTIOBHX CyOCHIiH Ta
MBI, CIUIaTH OOOB’SI3KOBUX IUIATEXIB, aJAMIHICTPYBAaHHS
SKHX 31HCHIOETBCsE opranoM Ilencilinoro ¢ouay Yipainu;




5) BUgaya  TOBiJOMJICHb, JIOBIJIOK, IHJIWBIAyaJdbHUX
BiIOMOCTEH TIpo  3acTpaxoBaHmx oci0 3  Peectpy
3acTpaxoBaHMX OCI0, BUIHUCOK, PE3YNbTaTiB PO3MISIY 3asB
(3BEpHEHB) Ta IHIIUX JOKYMEHTIB 3 THTaHb IEHCIHHOTO
3a0e3MeUYeHHs, CTPaxOBUX BUILIAT, )KUTJIOBUX CyOCHIIN Ta
ITBT, CIUTaTH OOOB’SI3KOBHX IUIATEXKIB, aMiHICTPYBaHHS
SKUX 371HCHIOEThCsT opraHamu [leHciitHoro donay Ykpainw,

BEJICHHS 00Ky ocio, K1 i JIATaI0Th
3arajibHo000B’ I3KOBOMY JepKaBHOMY COL[IaJIbBHOMY
CTpaxyBaHHIO;

6) HamaHHS MPAKTUYHOI JIONOMOTH Yy BUTpeOyBaHHI

JOKYMEHTIB TpO CTaX, 3apoOiTHY IUIaTy, TOLIO 3a 3asBaMU
rpoMajisiH, OMHUTYBAaHHS CBIAKIB Uil TATBEPIKEHHS
TPYAOBOTO CTaxy BiAMOBiAHO 1o Ilopsiaky migTBepaKeHHS
HAasBHOTO TPYAOBOTO CTaXy I TPU3HAYCHHS TICHCIi 3a
BIJICYTHOCTI TPY/IOBOi KHMKKH 200 3aIUCIB y HiM.

7) peecTparisi Ta CynpOBOIKEHHsSI KOPHCTYBadiB BeOIopTary
eNEKTPOHHUX TOCITYT.

'YMOBHU oOIJ1aTH mpaii

nocagoBuil oknag — 15996 rpH, 3riiHO 13 TOCTAaHOBOIO
Kabinery MinictpiB VYkpainm Big 29.12.2023 Ne 1409
“ITuTaHHs OMJIATH Mpalll JEp>KaBHUX CIY>KOOBI[IB HAa OCHOBI
knacudikaii mocan y 2025 pomi” (i3 3MiHaMH);

iHON  BUIUIATH  BignoBimHO A0 1. 13 IlpukiHneBux
MOJIOKeHb 3akoHy VYkpainu “IIpo nepkaBHUN Oromker
Vkpainu Ha 2025 pik” Big 19.11.2024 Ne 4059-1X.

[Hdopmartist Tpo CTPOKOBICTH
NpU3HAYEHHS HA [TOcaay

Ha Tepioj] Jii BOEHHOIO CTaHy B YKpaiHli, 10 JHS BU3HAYCHHS
KEPIBHUKOM JIep>KaBHOI CITyOU MepeMOoXIIs 3a pe3yJabTaTaMu
KOHKYpPCHOTO BIZOOpY Ha I[f0 TMOCaay BIAMOBITHO 10
3aKOHOJIABCTBA, ajie He Outble 12 MICALIB 3 THSA NPUIHMHEHHS
M CKaCyBaHHSI BOEHHOTO CTaHYy.

Ilepenik  JOKYMEHTIB,  fKi
HEOOXiTHO HajgaTu I y4acTi
y  nmobopi  Ha  mocamy
JIepKaBHOT CIIy>)KOM B Tepiof
Ii1 BOEHHOTO CTaHy, B TOMY
YHCITi CToci0 MoJaHHs, aapeca
Ta CTPOK iX MOmaHHS

ocoba, sika BUsSBWJIA OaKaHHS B3SATH y4acThb y J0OOpi Ha
nocany JepxaBHOi ciayx0um B [onoBHOMY ympaBiiHHI
[TenciitHoro ¢ouny VYkpainm B YepHiriBchkiii oOmacti y
nepio Jii BOEHHOTO CTaHy MO/a€ HACTYIHY iH(popMaIlifo:

- pe3toMe YCTaHOBIIEHOI (hopMH;

- JOKYMEHT, IO TIOCBiI9y€e€ 0COOy Ta MiATBEPIKYE
TPOMAJISTHCTBO YKpaiHu;

- TOKYMEHT, 1[0 MiATBEP/KY€E HASBHICTH BIIOBIIHOTO
CTYICHSI BUIIOi OCBITH.
[TpuiioM TOKYMEHTIB 3IIHCHIOETHCS 32 aIpecoio: M. YepHiris,
Bya. ID’stHumpka 83-A  (YmpaiaiHHs 10 pobOoOTI 3
MIEPCOHAIIOM ) abo €JIEKTPOHHOIO HOLITOIO

dobir@cn.pfu.gov.ua.

[Ipi3Bume, iM’ss Ta 1O
0aTbKOBi, HOMEp TeledoHy Ta
azgpeca €JICKTPOHHOI IIOLUTH
ocobu, sika Haaae JOIATKOBY
iH(popMalito 3 [IUTaHb
IIPU3HAYEHHS Ha [I0CaTy

Becenosa Hanis MuxkonaiBua
ten. 0462-674-754

dobir@cn.pfu.gov.ua
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KBauaigikauiitni BuMorn

OcsiTa

BHII[Aa OCBITa CTYIIEHS HE HIXKYE MOJIoUIOro OakaiaBpa abo
OaxamnaBpa.

Hocix podoTtu

0e3 10CBiay poOOTH.

BononiaHs nepxaBHOIO
MOBOIO

BUTBbHE BOJIOJIHHS JIEP>KaBHOIO MOBOIO.

Bumorn 10 KOMIEeTeHTHOCTI

Bumora

KoMnoHneHTH BUMOTH

SIkicHe BUKOHAHHS
IOCTAaBJICHUX 3aBdaHb

- yiTKe 1 TouHe (OPMYIIOBAaHHS METH, I[IeH 1 3aB/1aHb
ci1yk00BO1 JISJIBHOCTI;

- KOMIUIEKCHMM TMigXiJy J0 BHUKOHAHHSA 3aBJaHb,
BUSIBJICHHS PU3HKIB;

- pPO3yMiHHS 3MICTy 3aBIaHHS 1 WOro KIHIEBUX
pe3yJbTaTiB, CaMOCTIHE BU3HAYEHHS MOXIIMBUX MIIAXIB
JOCATHEHHS.

Hudposa rpaMOTHICTH

- BMIHHS BUKOPHCTOBYBATH KOMII FOTEPHI HPHUCTPO],
0a3oBe odicHe Ta crerianxizoBaHe MPOTpaMHe 3a0e3MeUeHHS
JUTsE €PEeKTUBHOTO BUKOHAHHS CBOIX IMOCAJOBHX 00OB’SI3KIB;

- BMIHHS BHUKOPHCTOBYBaTH CEpPBICH I1HTEPHETY MJIs
e(EeKTUBHOTO TOUIYKy MOTpiOHOI iH(dopMmarii; BMiHHS
MePEBIPATH HAMIMHICTH JKEpENT 1 JOCTOBIPHICTh JaHUX Ta
iHpopMarii y mudppoBOoMy CepeIOBUIIIL,

- 3/IaTHICTh MpAIIOBaTH 3 JIOKYMEHTAMH B PIi3HHX
G poBHUX dopmarax; 30epiraTy, HAKOIM1YBaTH,
BIIOPSIIKOBYBaTH, apXiByBaTH LHU(POBI pecypcu Ta JaHi
PI3HUX THIIIB;

- 3JaTHICTh YHUKATH HeOe3nmeKk B  IU(GPOBOMY
CEpEeIOBUIII, 3aXUIIAaTH 0COOMCTI Ta KOH(DIIeH I HI 1aHi;

- BMIHHS BUKOPHCTOBYBAaTH €IICKTPOHHI PEECTPH,
CHCTEMH €JIEKTPOHHOTO JIOKYMEHTOOOITy Ta iHIII €JIeKTPOHHI
ypsaAOBlI  cUCTEeMH g OOMiHy  iHdopMaliew, s
CJICKTPOHHOTO JIMCTYBaHHS B paMKax CBOIX MOCAJOBHX
000B’s3KiB; BMIHHS BHKOPHUCTOBYBAaTH CITUJIBHI OHJIAMH
KaJeHJapi, CepBiCM [uIi TMIATOTOBKM Ta  CHUIBHOTO
penaryBaHHS JTIOKyMEHTIB, BMITH KOPHUCTYBaTHUCS
kBasidikoBanuM enekrponHuM mignucom (KEIT);

- 3JaTHICTh BUKOPHUCTOBYBATH BIIKPUTI IUGPOBI
pecypcH sl BIIaCHOTO MpodeciitHoro pocry.

Benenns mianory

- 3IATHICTh YyTH Ta CHPUIMATH JYMKH Ta TOTJISIA
HIIMX YYaCHMKIB J1iajory;

- CHPSMOBAHICTh Ha BIJIKPUTE MPHUHHSATTA PILLIEHHS, SKe
€ HalOUTbII NPUHHATHUM JUIS YCIX YYaCHHUKIB Jiajiory,




BpPaxoBY€E 03By4€HI HUMU 1HTepecH Ta MOTpedu;

- Opi€HTalliss Ha TMPEACTABICHHS PI3HUX TOMISAIIB Ta
JYMOK Ha TIpeJIMET OOTOBOPEHHS;

- 3IaTHICTH OpaTd BiNMOBINANBHICT 3a KepPyBaHHS
MIPOIIECOM JTiaJIoTYy.

BignosimanbHicTh

- YCBIJIOMJICHHSI BaXJIUBOCTI SIKICHOTO BUKOHAHHS CBOIX
MOCagOBUX OOOB’SI3KIB 3 JIOTPUMaHHSIM CTPOKIB  Ta
BCTaHOBIICHUX MPOLICAYD;

- YCBIIOMJICHHS DIBHSA BIANOBIZAIBHOCTI TIiJ dYac
HiATOTOBKM 1 TPUHHATTA pilIeHb, TOTOBHICTh HECTH
BI/IMOBIIAJIBHICTh 332 MOXKJIMBI HACTIAKK peajizamii TaKux
pillieHb;

- 37aTHICTh OpaTu Ha cebOe 3000B’SI3aHHS, YITKO iX
JOTPUMYBATHUCS 1 BUKOHYBATH.

VYrpaBninus
KOH(UTIKTaMU

- Opi€HTallisl HAa MPUNMHEHHA KOHQIIKTHOI CHUTYyalii,
BUOIp ONTUMAJILHOI CTpaTerii po3B’s13aHHS KOHDIIKTY;

- CHpsIMyBaHHS Ha JOCSATHEHHS CHUIBHUX IJICH Ta
BpaxyBaHHs  IHTEpeciB  YCiX  Y4YaCHHUKIB, OO'€KTHBHE
00roBOpEHHS MPOOJIIEMHUX MMUTAHB;

- KepyBaHHS CBOIMHM €MOLISMH, PO3YMIHHS €MOLIN
YYaCHUKIB;

- Opi€eHTallis Ha 3arno00iraHHs KOH(QIIKTHUX CUTYyallii.

3HaHHA 3aKOHOJABCTBA

3HaHHS:

Koncrtutynii Ykpainu;

3akony Ykpainu “IIpo nepxkaBHy ciryx0y”;

3akony Ykpainu “IIpo 3anoGiranns kopymiii’’;

3akony Ykpainu “IIpo 3araibHOOOOB’SI3KOBE JCpKABHE
NeHCiiHe cTpaxyBaHHS

3akony Ykpainu “TIpo 3araabHOOOOB’SI3KOBE JIepiKaBHE
corfiajbHe CTpaxyBaHHS;

[opsiaky momanHs Ta OGOPMIICHHS JTOKYMEHTIB ISt
MpU3HaYeHHS (TIepepaxyHKy) MEHCIHA BIAMOBIIHO 10 3aKOHY
Vkpainu “IIpo 3aranbHOOOOB’SI3KOBE JIep>KaBHE TICHCIITHE
CTpaxyBaHHS

[TonokeHHST TIPO TOPSIOK MPHU3HAYCHHS IKUTIOBUX
cyOcuii, 3aTBeppKeHOro nmocranoBoro KaGinety MiHicTpiB
Vkpainu Big 21.10.1995 Ne 848;

ITonoxxenus npo (9105050505 JIepKaBHUH
aBTOMATHU30BaHUU peecTp 0cCiO, sIKi MalOTh MPaBO Ha MiJIBIH,
3aTBepKeHoro nocraHoBoro KaOinery MinicTpiB YkpaiHu
Bix 29.01.2003 Ne 117 Ta iHIIOro 3aKOHOIABCTBA.




