
 

Quick Guide - Assigning Class Activities  
 
 

●​ Activities may be assigned to all types of Courses and/or Classes. 

●​ You can assign activities to Instructor-led (ILT), Virtual Classes (webinars), 

Web-based Training and even Blended (mix of delivery types) Classes. 

●​ Activities can include: 

○​ Videos 

○​ Tasks 

○​ Checklists 

○​ Pre/Post Training Surveys 

○​ Pre-Post Assessments/Tests 

 
 

●​ The availability and expiry of each activity can be scheduled as the “number of 

days” upon immediate completion or after completion. 

●​ Each Activity can be assigned as either Required or Optional. 
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Examples of Activities and Evaluations assigned to a Class. 
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Sample Web-based Class 

https://tdsb.sabacloud.com/S
aba/Web_spf/CA1PRD0033/c
ommon/leclassview/dowbt-00
00006646 

 

A pre-survey (10 questions) 
opens first.  I have set the 
number of times people can 
complete the pre-survey to 
One.  Default value is 
unlimited. 
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Once all required questions 
have been answered, staff 
click on Submit. 

 

 Staff click Exit. 

 

In the Activities list, the 
pre-survey is denoted with a 
completed icon. 
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●​ Learners can launch the second activity by clicking on the Activity name or by 
clicking on the blue Next button in the bottom right corner. 

●​ The video is presented and learners click on the Play icon to launch it.    
●​ When learners close the video window, they are prompted by a Sign-Off 

acknowledgement box. 
●​ By clicking Yes, they are considered as having completed the required training 

activities for the class. 

 

In the Activities list, the 
pre-survey is denoted with a 
completed icon. 

 

On the next screen, the 
Activities list shows both items 
denoted with a completed 
icon.  Learners click on the  
Close Player box. 
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They are immediately 
prompted to launch the Survey 
within myPATH. 

 

Concurrently, the learner 
receives a Course completion 
email. 

 

They also immediately receive 
another email regarding the 
Survey.   They can launch the 
survey using the link within the 
email. 
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If the Learner does not 

complete the survey, it will be 

listed in the “Classic”of the 

Learning Plan as “Pending 

Action”. 
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Review Survey Data Results 

 
Under the Reports tab, search by the word “Survey” to view available reports. 
 
Depending on which report you run, you will need: 

1.​ The name of the Survey / Evaluation or the ID number. 

2.​ The name of the Class / Class ID 

3.​ Set the Date Range of the data you want to report on. 
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