Quick Guide - Assigning Class Activities

e Activities may be assigned to all types of Courses and/or Classes.
e You can assign activities to Instructor-led (ILT), Virtual Classes (webinars),

Web-based Training and even Blended (mix of delivery types) Classes.
e Activities can include:

o Videos

o Tasks

o Checklists

o Pre/Post Training Surveys

o Pre-Post Assessments/Tests

e The availability and expiry of each activity can be scheduled as the “humber of

days” upon immediate completion or after completion.

e FEach Activity can be assigned as either Required or Optional.

Name Evaluation Statu: | Evaluation Schedule Expiration Schedule Sl
Launch Evaluation: Expire Evaluation:

Asynchronous Learning ot Immgdiately on (O No Expiration @ Learner

Post-Learning Feedback Published completion

p ® Om
Form ® 5 ?ﬂer | | daysll C anager
After ays
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| SAVE || CLOSE
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Examples of Activities and Evaluations assigned to a Class.

Activities.

changes after you are done.
Save and Publish
See Published Version

Show disabled activities
and allow sequencing

Activities

Any changes made to activities are not made available to learer

Relzted Info Policies

Web-Based Class Details: demo - Online - Survey,#0000003862,0000006646

Notifications

make ther

d/or completed courses To

Add Activities | Change Status | Print | Export | Modify Table

Add activities that learners can use to complete this class. Learners must complete all required activities and the number of aptional tasks specified below. You can also suggest the
sequence in which the activities must be completed.

ilable, you must save and publish these

‘ up |Dawn ‘MMuleName

-

Activity Sequencing

NOTE: Activity ion i l

ble for all i d new

Resources

Add persons required for this class.

7) Suggested - leamer need not complete previous activity before amempting the next activity in the sequence.

) Enforced - leamer must complete (successfully or unsuccessfully) the previous activity before attempting the next activity in the sequence.

Enforced with successful completion - leamer must complete the previous activity successfully before antempting the next activity in the sequence.

Add Resource | Print | Export | Modify Table

Evaluation

Publish Evaluation

Any changes to evaluations are not made available o leamer

Add evaluations that leamer/manager can submit after all activities are completed.

To make th ilable, you must publish these changes after you are done.

Resources

Purpose Resource Type ‘Qualm‘ry ‘memelb ‘Remﬂ:e Name Qualification Level |Rme ‘A ions
View/Edit

T-Instructor  Person 1 68772 Yvonne Liu, 068772 acaD Delete

View Calendar

Activity Type i Details
- Attempts on Content Allowed: Unlimited
@ PA Day Training Survey Training content Required Status: Enabled Actions
Attempts on Content Allowed: Unlimited
G Create Web-based (Asynchronous) Training i Sign Off. Required
@ Training coment Required i Actions

SAVE AND PUBLISH

PUBLISH EVALUATION

. Add Evaluation | Print | Export
Evaluation i
Module Cantent Evaluation Status | Evaluation Schedule | Expiration Schedule | Version | Active | Evaluation for | Actions
Immediately on Evaluation Result
Asynchronous Learning Deprecated complerion No Expiration 1 No  Leamer Delete
Immediately on Evaluation Result
Asynchronous Learning Deprecated e No Expiration 2 No  Leamer s
Evaluation Result
Immediately on Edit
Asynchronous Learning Published completion No Expiration 4 Yes  Lesmer Delete
Disable
Immediately on Evaluation Result
Asynchronous Learning Deprecated o No Expiration 3 No  Leamer T
Evaluation Result
. After 2 days of Edit
Asynchronous Learning Post-Leaming Feedback Form  Published completion No Expiration 1 Yes  Leamer Delete
Disable
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Sample Web-based Class

https://tdsb.sabacloud.com/S

aba/Web_spf/CA1PRD0033/c
ommon/leclassview/dowbt-00

00006646

demo - Online - Survey

Course | ID: 0000003862 | V1.0

Professional
tdsb | (eaming Course

Other Classes

Available  Completed ¥ Filters «

1 Available class(es).

English | Webr-Based | Class ID: 0000006646
Total duration: D0:10 Hrs | Cancellation policy does not exist
Class Instructors: Yvonne Liu

Activities

E PA Day Training Survey
Content attempts: 1

@2 Create Web-based {Asynchronous) Training
L

Shaw Less

A pre-survey (10 questions)
opens first. | have set the
number of times people can
complete the pre-survey to
One. Default value is
unlimited.

Remaining Attempts Confirmation

Vol a1 attemipts Pemaining fof this scthity, Do you wWant 10 peoned?
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https://tdsb.sabacloud.com/Saba/Web_spf/CA1PRD0033/common/leclassview/dowbt-0000006646
https://tdsb.sabacloud.com/Saba/Web_spf/CA1PRD0033/common/leclassview/dowbt-0000006646
https://tdsb.sabacloud.com/Saba/Web_spf/CA1PRD0033/common/leclassview/dowbt-0000006646
https://tdsb.sabacloud.com/Saba/Web_spf/CA1PRD0033/common/leclassview/dowbt-0000006646
https://tdsb.sabacloud.com/Saba/Web_spf/CA1PRD0033/common/leclassview/dowbt-0000006646

= demo - Online - Survey

| PA Day Training Survey

You have reached the end of the survey.
Once all required questions
have been answered, staff
click on Submit.

)

Powered by G cevem

Ciopryright © 20725 Saba Sofewre, Inc. Al ighiz ressrveed. o

= demo - Online - Survey |  CLOSE PLAYER

| A oy Triing Srvey %

Thank you for taking the survey.

Thank you for taking the time to complete this survey.
Your feedback is invaluable in helping continuously
improve the quality of training the Leadership
D and Continuous
Improvement Department offers to support staff like

Staff click Exit. : ;
yourself on Professional Activity (PA) Days promoting

continuous improvement.

For any questions please contact
[ “>Professior i on.ca

| Eexm

[S—

Copi 2025 e efpene i ALrghs et

= domo - Online - Survey

Activities <]

B A Day Trsining Sunvey [

@ Croate Web-based
{#ymchrongus) Training
ity To cantines with Fo in-peogress of pending scthity, click the sctity namss s the st
click the tuper

In the Activities list, the
pre-survey is denoted with a
completed icon.

Activity 101 2 °

®
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acknowledgement box.

activities for the class.

e Learners can launch the second activity by clicking on the Activity name or by
clicking on the blue Next button in the bottom right corner.
The video is presented and learners click on the Play icon to launch it.
When learners close the video window, they are prompted by a Sign-Off

e By clicking Yes, they are considered as having completed the required training

In the Activities list, the
pre-survey is denoted with a
completed icon.

Activities

B P Day Trsining Sunvey

G Creato Websbasod
(hsmchroneus) Training

T s with o in-grogress chckthe
1 yom o not want tn centimue, click the Cioss Plaper’ button in the Fayer

ety 102 (@

On the next screen, the
Activities list shows both items
denoted with a completed
icon. Learners click on the
Close Player box.

P Day Teaining Survey

2 CreatoWebba o
(Asmehronous) Tralvng

L]

@

o do e want 1 s, click the Tose Playe” bution in the 1ap right somer of fis windsw 1o exk the player.

Activity 2of 2 €
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They are immediately
prompted to launch the Survey
within myPATH.

Congratulations! x

You have completed the course. Do you want to evaluate the course now?

A ——

- -

Concurrently, the learner
receives a Course completion
email.

Learning Completed: demo - Online - Survey

myPATH@sabacloud.com
' To ©

@ If there are problems with how this message is displayed, click here to view it in a web browser.

myi/\s e

Course Completed

Congratulations on completing the Course demo - Online - Survey.

Don't let your learning end here...

You are receiving this email because you have registered for demo - Online - Survey.

They also immediately receive
another email regarding the
Survey. They can launch the
survey using the link within the
email.

Your Feedback for demo - Online - Survey is Important to Us

o myPATH@sabacloud.com
T

@ If there are problems with how this message is displayed, dick here to view itin a web browser.
NATL
Myl fwe ot

Your opinion matters!

You are receiving this email because you attended training for the following course:

demo - Online - Survey.

Please click on the link below to complete this survey and share with us your feedback and/or suggestions.

Click here to start the Survey.

Evaluation Name: Asynchronous Leaming
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Page 6 of 8

Updated Feb 2025



If the Learner does not
complete the survey, it will be
listed in the “Classic”of the
Learning Plan as “Pending

Action”.

YPATH Plan Page Update

oo

Infrogress Leaming

i o

ol Lisaening Qo and Mardatoy)

demo - Online - Survey

Course | ID:0000003862 | V1.0

PRINT CERTIFICATE LAUNCH

| Progress and Activities

History ‘

Total duration: 00:10 Hrs

English | Web-Based | Class ID: 0000006646

ENROLL FOR TEAM

Activities

E PA Day Training Survey Completed
Completed on: 21-FEB-20259:29 AM EST
No content attempts available

GD Create Web-based (Asynchronous) Training Completed VIEW RESULTS
Completed on: 21-FEB-2025 9:39 AM EST
-

Evaluations
Name Expiry date Date submitted | Action
t Gl s b on.ca
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Review Survey Data Results

Under the Reports tab, search by the word “Survey” to view available reports.

Depending on which report you run, you will need:
1. The name of the Survey / Evaluation or the ID number.
2. The name of the Class / Class ID

3. Set the Date Range of the data you want to report on.

2, Admin Home 2, Instructor . Learning [, Reports

| All (27) ~ | survey]

Evaluation Survey Summary Report

e

Created By: System

This report provides an overview of all the responses to the Cornerstone Saba Evaluation Survey and includes a summary ¢

Question Statistics Report for Surveys

%

Created By: System

The Question statistics report analyzes scores and outcomes from a survey and displays statistics on the results, enabling

Survey Report

X

Created By: System

This report allows viewing the course wise (and within the course, survey wise) summary of the learner evaluation respons

Survey Summary Report

s

Created By: System

This report provides a summary of the chosen survey inclusive of overall and section summaries
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