Quy trinh 30. THI KET THUC MON HQC/MO PUN

I. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich:
X4y dung, thuc hién va duy tri quy trinh ndy nhim muc dich gitp cho viéc danh gia
két qua hoc tap cia HSSV dam bao chinh xac, khach quan, cong bing va ding quy ché.
2. Pham vi ap dung
Quy trinh nay ap dung khi danh giad két qua hoc tip cua hoc sinh, sinh vién trinh d6
Cao dang, trung cap va so cap trudng Cao dang Tién Giang.
II. PINH NGHIA VA TU VIET TAT
1.Dinh nghia:

Khoéng co

2. Tir viét tit:
BGH: Ban Giam Hié¢u
MH/MBD: Mo6n hoc/Mo6 dun
HSSV: Hoc sinh, sinh vién

QLKH,KT&PBCL:  Quan ly khoa hoc, Khao thi & Pam bao chat lugng
1. LUU PO (Xem trang 2)

V. DAC TA (Xem trang 3-49 .
V. CAC BIEU MAU/ HUONG DAN KEM THEO
TT Tén biéu miu/Ho so Ky hiéu

1 | Kéhoach thi BM.QT30.P.QLKH.01
2 | Lich thi BM.QT30.P.QLKH.02
3 | Danh sach du diéu kién du thi BM.QT30.P.QLKH.03
4 | Danh sach khong du diéu kién du thi BM.QT30.P.QLKH.04
5 | Bién ban phong thi BM.QT30.P.QLKH.05
6 | Phiéu giao nhan dé thi BM.QT30.P.QLKH.06
7 | Phiéu giam khao giao nhan bai thi BM.QT30.P.QLKH.07

Trang 1/4



Quy trinh 30. THI KET THUC MON HQC/MO PUN

LEN KE HOACH

THUC HIEN

LUU TRU

>O0IX

Khéing téing

1. Lén lich thi
dur kién

! 2. Kiém

ra phan
b

Bibng ¥

—

3. Lap ké hoach va ljch thi J

Khang déing y

|

6. In danh sach
dur thi

]7

[ ]

[ 9. Coi thi theo lich ]_.[

10. Cham th
theo phan cing

|

r

7. Nhan an
chi, dé thi

Bang ¥

5. Cang bd
KH va lich thi

H

8. Phat dé,
Giam sat thi

) |

11. Kiém tra bang
diém, nhap diém

F- o

Trang 2/4




Quy trinh 30. THI KET THUC MON HQC/MO PUN

FrOmOe—AXIXrovZzm<oZr»0ZoOo=0WHA-H

IOw

PAC TA QUY TRINH THI KET THUC MON HQC/MO PUN

Trang 3/4




Quy trinh 30. THI KET THUC MON HQC/MO PUN

B6 phan/

B6 phan/nguwoi

TT Tén buwée Noi dung cong viéc Nguwoi thue hién phéi hop thuc hién Keét qua dat dugc Han hoan thanh
Lén lich thi du 2 A an g e A A .
1. | kién theo timg |  K16m tra tién 40 giang day, thoikhoa | 1 /50 140, Trudng bd mon Lich thi du kién 04 tudn co mon  thi
bicu, lich day bu dau tién
khoa
- Kiém tra trung xudng, lich hoc, day
Kiém tra phéan bl}’ hl.nh t[hu:c thi, thoi gian lam bai, cdn Truong b modn, , Diéu chinh lich thi du | 03 tuan trude khi
2. X bd coi thi. A Truong khoa £ P
hoi R A a1 As AL, Giang vién kién ¢6 mon thi dau tién
- Khong dong y phan hoi vé trudng
khoa chinh sira, di€u chinh
) - Xay dung ké hoach, quyét dinh thanh i
3 Lap ke hoach | 1ap héi dong thi két thac MH, MDP va Phong QLKH, Truong khoa, Hoan thién lich thi Og tuan c6 mon thi
’ va lén lich thi | cac ban gitp viéc KT&DBCL Truong bé moén T dau tién
- Lén lich thi chinh thirc
- Kiém tra r}éu ddng ¥: ky duyét ké .
, . hoach, quyét dinh thanh 1ap hdi dong e a Phong . .o , 01 tuan trudc moén
4, Ky duyét va lich thi ‘ Ban giam hiéu QLKH.KT&DBCL Lich thi chinh thire thi dAu tién
- Néu khong dong y gui tra
Ban hanh ké X . . \
\ 1 - Cong bo ke hoach va lich thi Ién Phong QLKH, , . .o, , 01 tuan trudc mon
5. il}i)iach va lich website KT&PBCL Cac khoa Lich thi chinh thirc thi ddu tién
6. In danh sach , . , £ . . S, Truong khoa, Danh sach da dk du thi, | 01 tudn truéc mon
du thi - In danh sach du thi, danh sach cam thi | Giang vién, gido vién Truéng b$ mén khong di dk dy thi thi diu tien
7. | Nhan déthi, |- Nhéanban 01 ban cimg ds dy thi , Phong QLKH, . , 01 tuan trudc mon
4n chi thi - Nhan d thi MH, MD Thur ky khoa KT&DBCL Danh séch dy thi thi dAu tién
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B6 phan/

B6 phan/nguwoi

TT Tén buwée Noi dung cong viéc Nguwoi thue hién phéi hop thuc hién Keét qua dat dugc Han hoan thanh
] . Truong khoa, ) .
) Phat dé, e AR s i A g . Phong QLKH, Truong bd moén, - Phiéu giao nhan deé thi . .
Gim sét - Phdt de thi cho cdn bg coi cham thi | e gy Gidng vién, gido | - Bién ban phong thi | |10 lich thi
vién
- Chuan bi xuéng, dung cu, thiét bi, vat
tu
y - Nhan d¢, danh sach duy thi tai Phong . . y
Thi két : ; ¥ : Phong QLKH A 1z . | Danh sach du thi két . .
9. , QLKH, KT&DPBCL ’ Can b0 coi cham thi , . Theo lich thi
thic ME/MB | _ T’(K) chue kiém tra két thic MH/MB va KT&DBCL thic MH/MB
cham diém theo dung lich va quy ché
thi ctia trudng
10 - Chim bai thi -Baithi
' SO -Nop két qua thi vé phong A . ok . Phong QLKH, - Bang di€m danh sach | 07 ngay sau khi thi
Cham bai QLKH,KT&DBCL Canbo col cham thi | y g ppCL dythi két thac MH/MD
- Phiéu cham thi
Kiém tra bang diém Phong QLKH - Bai thi Sau khi Céan bo
11. | Nhgpdiemthi | o o S0 s s ’ Can bd coi cham thi | - Bang oA
- Nhép diém thi 1én phan mém QLDT KT&DBCL diém danh séch dy thi cham thi ndp bai
~ 1A TRy £ , \ A N - Béng s A , <
N - Luu trit két qua kiém tra ket thuc Phong QLKH, Chuyén vién phu .2 , . Sau khi két thuc ky
12. | Lot MH/MP. KT&DBCL tréch khao thi diém danh sach dy thi |\

- Bai thi
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