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​         

To 

The Director 

CMR Institute of Technology  

Kandlakoya 

Medchal 

Telangana 

 

                         Sub: Intimation for joining the company 

 

 

 

Respected Sir,  

 

 

                          I   am                                           studying   year with  

 

Roll Number                           in our college. I got selected in the Campus Drive for                            

 

Company as                                         .My joining date is scheduled on                                             

 

I kindly request you to consider and Support for academics. I promise you that I will 

Maintain 65% attendance during the course. 

 

I thank you once again for providing me the placement opportunity through our campus. 

 

            

Yours Sincerely 

 

 

 

1.​ Signature of Placement Officer         

  

2.​ Signature of Placement Coordinator 

 

3.​ Signature of Mentor 

 

4.​ Signature of Head of the Department 

 

5.​ Signature of Director  
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