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TEN BAI VIET
Tén tac gia
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PHU LUC 2
QUY PINH VE TRINH BAY BAI VIET
1. Dinh dang

- Bai viét dugc soan béng MS word, kiéu chit (font) Times New Roman, c& chir 13; L& trén,
1& duéi 3 cm; 18 trai 3.5 cm; 18 phai 2.5 cm; line spacing: single; After/before: Opt. Cong
thirc Toan hoc ché ban dang MathType.

- Céac biéu do, d6 thi, hinh v& goi chung 1 hinh, trinh bay dang gbc khong chuyén qua dang
anh va gui kém file goc bang excel, phan mém thiét ké khic hay duong dan trén internet
néu hinh dugc tai xudng

Bai
- Hinh va bang néu trich dan phai ghi 15 Ngudn (phia dudi, bén phai). Danh *NY-Tang-Phan tic
sO thtr tuy bang, hinh... theo s6 ting dan
- Tén bang, hinh... & trén, in dam va canh gitra
- Panh sb trang & giira, cuéi trang
2. Cu tric bai viét
2.1 Tén bai viét: IN HOA, PAM, CANH GIUA (Riéng tén bai viét c& chir 16)
- Tén bai viét phai néi 1én dugc nodi dung chinh ctia bai viét, néu bat van dé mudn giai quyét
- Sau tya bai 1a tén tac gia, ghi chu chirc danh khoa hoc va hoc vi,
2.2 Toém tat: In nghiéng
Phan nay duoc thé hién thanh mot doan van duy nhét (Paragraph) tom tit bai viét, ngan gon
(tir 200 dén 300 tir), thé hién day du cac ndi dung nhu muc dich cua bai viét, phuong phap
nghién ctru va nhitng két qua chinh ciia bai viét.
2.3 Tir khéa: Mdi bai viét khong qua 5 tir khoa
Tir khoa 1a nhimg tir ma tac gia cho 1 quan trong d6i v6i ndi dung bai viét ciia minh va dic
trung cho chu dé cua bai viét
2.4. Cac dé muc trong bai viét: cac muc dugc dénh s6 phan cap
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3. Tai liéu tham khao
- Danh muc TLTK duoc sap xép theo thir tu alphabet, phan chia tiéng Viét va tiéng Anh. Danh
muc TLTK duogc dit cudi bai viét, mdi trich dan trong bai viét phai trong tng v6i danh muyc
ngudn tai liéu duge liét ké trong danh sach TLTK
Trich dan TLTK dugc chia lam 2 dang chinh: danh myc TLTK va trich dan trong bai
3. 1 Trinh bay danh muc TLTK
3.1.1 Tai liéu nghién cvwru la sach



Tén, ho tac gid (ndm XUAt ban), tiéu dé sdch, tén co quatﬂté chirc, Nha xuét ban, dia
diém xuat ban.

Vi du:

Nguyén Xuan Minh (2000), Phdt trién hoat déng Logistics nham ddy manh xudt khdau thiyy
san, Trudong Pai hoc Ngoai thuong, Nha Xuét ban Dan Tri, Ha Noi.

Danh muc tham khao duogc sép xép theo thir tu ABC.. cua ho tac gia

Cudn sach do 1 tac gia viét thi dugc viét truée cudn sach do tac gia nay viét cung 1 tac gia

khac.

Vi du:

Nguyén Xuan Minh (2005)...

Nguyén Xuan Minh va Pham Hung Cudng (2005)...

Muc tham khéo ¢ cing tén tac gia & cung thir tw duoc sip xép ting dan theo thoi gian

Vi du:

Nguyén Thanh Hoi va Nguyén Thanh Nhuén (2000)...

Nguyén Thanh Hoi va Nguyén Thanh Nhuan (2009)...

Khi trich dan hai hoic nhleu tai liéu ciia mot tac gia trong cung mot nam. Cac chir cai viét

thuong dugc dat sau ndm xuat ban. Cac tai liéu duoc sap xép theo thir tw ABC...theo tén bai

viét

Vi du:

Solomon (1983a), Aardvarks va Toadstools, ...

Solomon (1983b), Sustainable Agriculture, ...

Toan bd cac tac gia cua mot tai liéu can duoc liét ké day du; khong viét “cing céc tac gia

khac” trong danh muyc tham khao

3.1.2 Tai liéu nghién cvru la Bdo chi

Ho, chit cai dau cta tén (Nam ding bai), “Tén bai bao”, Tén To Bdo tuyén tdp (sé bdo)
(in nghiéng), nhitng sb trang dugc sir dung tham khao.
Vi du:
McKenzie and Woodruff (2008), “Experimental Evidence on returns to Capital and Access
to Finance in Mexico”, World Bank Economic Review 21 (1), 50-55.

3.1.3 Tai ligu nghién civu la bai viét hji thio

Ho, chir cai dau cua tén (Nam ding bai), “Tén bai viét”, Tén Hoi thao, Thoi gian hoi
thao, Nha xuit ban, Noi xuit ban, nhirng trang dugc st dung tham khao.

Vi du:

Nguyen Xuan Minh (2011), “University-Industry Collaboration at Foreign Trade University,
Ho Chi Minh City Campus: Some directions and solutions”, International Conference
Proceedings of the Inovative Partnerships between Universites and Private sector,
September 2011, Hanoi National University Publishing house, Hanoi, 39-47.

3.1.4 Tai liéu tir cdc nguéon khdc

Trao ddi c4 nhan: Muc nay bao gém thu tur, ghi nhg, trao ddi dién thoai, phong van va céc

hinh thtrc khac cua giao tiép ma khong phai 1a nhiing tai liéu duoc xuit ban. Pua tén cua

ngudi hoi thoai va dua nhitng thong tin cang xac thuc cang tot, bao gdm ca tén cong viée va

t6 chirc.

Vi du:

Kane (2004), Economist, Mekong Economics, Personal Communication - Conversation,
Hanoi, April 23.



Nhirng luan 4n (chua dugc in thanh 4n pham)

Ho, chit cai dau cta tén (Nam Viét), “Tén luan 4n”, Luén van/Lu4n 4n chua xuit ban, Trudong

dai hoc dé bao v¢, dia diém.

Vi du:

Le Vinh Phuc (2014), Inovation Management for Small and Medium Enterprises in Ho Chi
Minh City, Unpublished Master Thesis, Foreign Trade University, Vietnam.

- Trang WEB

Tén tac gia (ndm), tiéu dé bai viét, Cong ty hoic t6 chirc (néu khac véi tac gia), (URL - dia

chi trang web day du, ngay duyét web).

Vi du:

DAC (2002), International Development Statistics Online, Development Assistance
Committee, Organisation for Economic Co-operation and Development, Paris,
[http://www.oecd.org/htm/M00005000/M00005347.htm, accessed 20 April 2002].

- Tén tac gia Viét Nam khong duoc viét tat chit dau hodc sép xép lai, chi viét dang ho tén.
Vi du:
Vii Thiéu cht khong phai 1a Thieu, V. va Vi Hing Phuong cht khong phai Phuong, V.H.
3.2 Trich dén tai liéu tham khao trong bai viét
3.2.1 Trich din trwe tiép cdc tiv ngi¥ ciia mot tdc gid
Mot doan trich dan 1a mot ban sao giéng dén timg tir ngit cua bai viét da dugc xuit ban. Trich
dan tryc tiép phai dat trong ngoac kep “....” va két thiic vi mot phan ghi trich dan. Viéc ghi
trich dan bao gdm trang s6
Vi du:
Karlan (2013, trang 9)
3.2.2 Trich dén gidn tiép cdc tiv ngi, ¥ twéng ciia mot tac gia hodc nhitng dir ki¢n, sé liéu do tic
gid do bdo cdo
- Ho tén cta tac gia (nim xuét ban, cac trang viét lién quan)
Vi du: Hall va Hopenhayn (2007, trang 8) cho rang
3.2.3 Quy dinh trich dén
- Cﬁ,n dua ho ciia tac gia va nam xuat ban, tach biét bang dau phay tai phan thich hop cua bai

Viét,

Vi du: Trong mot nghién ctru vé su khac biét dan toc (Bloom, 2009), van dé...

- Noi tén cta tac gia xuat hién trong bai viét, thém nam xuét ban trong diu ngoic don, sau tén
tac gia.

Vi du: Banerjee (2005) phat biéu trong nghién ctru ctia minh rang.....

- Trich dn véi hai hoic ba tac gia, ludn trich din toan bo cac tén trong bai viét

Vi du: (Okah va Lauro, 1992) hodc la Okah va Lauro (1992)

- Nhitng trich dan c6 hon 3 tac gia: viét tén cua tac gia dau tién va thém tir ‘ciing cac cong sy’
sau do,

Vi du: Freemen cung cac cong sy (1980) cho rang

- Néu can phai trich dan s trang (cua mot trich dan hoac mot su kién dac thu hodc dir li¢u), s
dung mot ddu phay gitra ndm va sd trang,

Vi du: (Christensen, 2013, trang 150)

- St dung mot ddu chdm phay giira nhiéu cac trich dan
Vi du: Clanchy and Ballard, 1991, trang 122; Anderson va Poole, 1994, trang 101-108)



Pé trich din nhiéu tai liéu cta cing mot tac gia thi sip xép theo thir ty thoi gian cua tac
pham,

Vi du: Eifert va Jacobs (1990, 1996, 2003) da khong trinh bay dugec.....

Khi nhic dén cac tac gia co cung mot ho tén, chit cai du tién cua tén duoc liét ké cing ngay
ca khi thoi gian xudt ban cac an pham khong giéng nhau,

Vi du: (Smith, 1983) va (Smith, 1875)

Ngudn ctia cac bang, hinh,... viét dudi bang, hinh bén phai nhu sau:

Ngudn: Tac gia (ndm, trang),

Vi du:

Nguon: Philip Kotler (2001, trang 8-9)

Trich dan céc tai liéu tiéng Viét: Néu cac 4n pham bang tiéng Viét duoc nhic t6i, tén cua tac
gia Viét Nam duoc viét day du

Vi du: Nguyén Xuan Minh (2004)



