LOGO

Code :
COMPANY NAME gzrtilc‘l’“ 5.0
Adress: Page : Page 1 of 1
Phone: Email:

Document name:

MO TA CONG VIEC LAI XE

Bo phan T6 chirc hanh chinh
Churc danh Lai xe

Ma cong viéc TCHC-LX

Can bo quan 1y truc tiép Truéng phong TCHC

1. Trach nhiém:

- Theo doi viéc stra chira xe dugc giao.

- Thuong xuyén lau chui xe dugc giao.

- Dén cong ty dung gio, ngdi dung vi tri, sdn sang 1ai xe khi c6 yéu cau.
- Lai xe dung hanh trinh theo 1énh diéu xe.

- Phu gitp viéc giao hang, boc xép hang.

- Tuén thu luat giao thong.

2. Quyén han:

- Tu chdi yéu cau ctia ngudi dé nghi xe, ngudi bdc xép khong dung theo 1énh diéu xe.
- De¢ xuat thay the, stra chira ddm bao xe hoat dong an toan, thong suot.

3. Béo cdo va uy quyén:

- Béo céo cong viéc cho To truong.

4. Tiéu chuan:

- Co bang lai xe theo yéu cau cu thé ddi véi loai xe dugc giao.
- Co kinh nghiém lai loai xe cung loai, turong duong it nhat 02 nam.
- Trung thyc, nhanh nhen, khée manh.
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