Quick Reference Card /——/

SKYWARD

Check off the “l can” statements to assess your understanding of Skyward. The
more checks you have, the better your understanding of that feature.

Environment Overview
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| can Login to Skyward
| can navigate the Educator Access Plus Home screen
| can open a New Window

| can navigate with Back Button
| can add the District News Widget

| can add the Teacher Quick Access Widget to the Dashboard (access gradebook &

attendance from home screen)

Attendance
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| can submit Attendance (including for multiple rosters in one gradebook)
| can print a Class Roster from the Attendance screen

Gradebook
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| can Display Dropped Students
| can change Grade Period Display | Video

| can pull in student grades for NEW students

| can find the new button for a student when it has been hidden
| can edit an assignment

| can drop the lowest grade

| can export grades from Eduphoria

| can view posted grades to show in a different color

| can mark an assignment as missing and count as a zero

| can assign Extra Credit

Grade Reporting
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| can post comments


https://drive.google.com/file/d/0B5A4-m8O5k1oWnZrb3Zyc2pxMTQ/view
https://sites.google.com/a/kleinisd.net/kleinskyward/environment-overview/logging-in
https://sites.google.com/a/kleinisd.net/kleinskyward/environment-overview/educator-access-plus-home
https://sites.google.com/a/kleinisd.net/kleinskyward/environment-overview/opening-a-new-window
https://sites.google.com/a/kleinisd.net/kleinskyward/environment-overview/navigation-with-back-button
https://drive.google.com/file/d/0B12n4r70ztv5WmQxRl9Xc3RQZHc/view
https://drive.google.com/file/d/0B12n4r70ztv5TDhubHpaY3J1SUE/view?usp=sharing
https://sites.google.com/a/kleinisd.net/kleinskyward/seating-chart-attendance/accessing-submitting-attendance
https://sites.google.com/a/kleinisd.net/kleinskyward/seating-chart-attendance/printing-class-rosters
https://drive.google.com/file/d/0B12n4r70ztv5WlQzTWxvX3F6cjA/view?usp=sharing
https://drive.google.com/file/d/0B12n4r70ztv5cWdHcTI0OGgxeVU/view
https://www.skyward.com/support/quick-hits/teacher/gradebook-display-options
https://docs.google.com/document/d/1qwZRsT6ONdqngJCq8d_dlEk5nmPYpWrOg1GLe9ZaNgw/edit?usp=sharing
https://drive.google.com/file/d/1Jrwd8V8VIkZVc9v5K-bbwUiVESIadbLg/view
https://docs.google.com/document/d/1SHZSbWO1nuBPzJwVK-CiD3pK95iR07gjrSwnp0L8i7c/edit?usp=sharing
https://docs.google.com/document/d/1hPWnbnwy0hGzPMmoOtTdqZGwYDGKfc-XUndANrxfaBw/edit?usp=sharing
https://drive.google.com/file/d/0B5A4-m8O5k1oT28tNXlxbnNMUkE/view?usp=sharing
https://docs.google.com/document/d/16HNv-WR1dfEo8XbDUQsD54erhJGaoX5cXgdM3VuwA8g/edit?usp=sharing
https://docs.google.com/document/d/1DHALq5f4X-P6Ly8Lo-OLtmN3AZcYn0RRdryjRM46MEs/edit?usp=sharing
https://drive.google.com/file/d/1FjFQk8qHB66b4XoyG_Jf5p0b3MF0jyYR/view?usp=sharing
https://drive.google.com/open?id=0B4XmkA7XuBbUVjRqcjB6eUJVb0k

| can post citizenship grades
| can override a grade with an incomplete or grade change

| can clear an incomplete
| can request a grade change for a closed grading period | Video

| can print a Grade Proof Report for One Class or All Classes (This report will show you if
you have blank MP grades for any students.)
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Reports

| can produce a teacher roster report

| can produce a failure report
| can produce a blank gridded roster

| can produce a grade sheet report with assignments and grades (gradebook print/save)
| can export a class roster with email addresses

| can create different reports
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Discipline
O | can submit discipline referrals

Communication

O | can email parents a progress report from Skyward
0 | can email parents and students through Skyward

QO | can send email for missing assignments

Other

[ | can view Family Access Login and Passwords to assist parents.
| can Activities - Access for Group Sponsors



https://drive.google.com/open?id=0B4XmkA7XuBbUaGJjVU1MR3NFZW8
https://drive.google.com/open?id=0B4XmkA7XuBbUUklZcm9GYTlMTUE
https://drive.google.com/open?id=0B4XmkA7XuBbURzRvenhXcnF6cXM
https://drive.google.com/file/d/0B75mzFvOi91hOWNLS3V6a2lnZG8/view?usp=sharing&resourcekey=0-74J1AD3xCrKdovk9oC92xg
https://drive.google.com/file/d/0B-RvP4Dn5SyVeEY4cGl0NXVSZkk/view?usp=sharing&resourcekey=0-OUpwBHRILWxJj3tfrnx_OQ
https://drive.google.com/file/d/0B4nRM-nxG4jaaXgzSFBpbWM4eWM/view
https://drive.google.com/file/d/0B4nRM-nxG4jaM05rbEF5eWUtdE0/view
https://drive.google.com/file/d/0B4XmkA7XuBbUN3BRV0R3TUc1bGs/view?usp=sharing
https://drive.google.com/file/d/0B4XmkA7XuBbUcnRCTHozQ2g2Zms/view?usp=sharing
https://drive.google.com/open?id=0B4XmkA7XuBbUaENaa0FCR0ZhazA
https://drive.google.com/open?id=0B4XmkA7XuBbUR0NHcUhNMTAwdjQ
https://drive.google.com/open?id=0B4XmkA7XuBbUVVVxZ0ZwazFlbFU
https://www.smore.com/app/reporting/out/j5u9y?u=https%3A%2F%2Fdocs.google.com%2Fdocument%2Fd%2F1DSxsKfpcy2kwMXC0OFkSgxMvns1ivtebKQeHL00WOXk%2Fedit&t=Skyward%20reports&w=w-4364434200&i=&l=l-3391331852
https://drive.google.com/file/d/1kLcmgMvGLZ0GyNfWni2z81nzl3i4ynxj/view?usp=sharing
https://docs.google.com/document/d/1G2YTFgVumvXe0JjIYBWxFGjas3XVHhD64vH4M5Ld--0/edit?usp=sharing
https://drive.google.com/file/d/0B5A4-m8O5k1oX0NDb3NUb2xkN2c/view?usp=sharing
https://drive.google.com/file/d/0B4XmkA7XuBbURTdDRjFTVDI4TFk/view?usp=sharing
https://drive.google.com/file/d/0B5A4-m8O5k1oRDZPQXFNencwZkE/view?usp=sharing
https://drive.google.com/file/d/0B4XmkA7XuBbUWXI1M1VwOG1FNWs/view?usp=sharing
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