How to Access the Creative Brief Module for Projects on
CrewMachine

The CrewMachine Creative Brief module contains the guidelines and details of the project and is
always kept up-to-date with respect to new guidelines and other new project requirements.
Before accessing the Creative Brief module for projects on CrewMachine, ensure that -

e You have an account on CrewMachine.

Then, follow these simple steps to access the Creative Brief module for projects on CrewMachine.

1. Login to your CrewMachine account using the correct login details.
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2. This will open the Dashboard page.
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3. Click on Content located at the far right top corner of the page.
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4. Select the appropriate project and role from the options given in the Project and Role boxes

located towards the top of the page.
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5. Select the appropriate item from the ‘ltems’ grid displayed. To do this, click on the checkbox
(located at the far left of the page) against the item. The selected item should be highlighted in blue.
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6. The details of the item are now loaded on the same page. Scroll down on the page and click on
the Project tab (the second tab located beneath the ‘Items’ grid and just below the Quick Actions

box).
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7. The leads to the Project column further down on the page. This column contains the Creative Brief
module, which has different tabs such as ‘Creative Brief’; ‘Keyword and Grammar Review Guidelines’,
‘Page Review Guidelines’, and ‘Editor SOS’ that provide relevant detailed information about the
project. These tabs vary for different projects.

Owervien Project Research Metadata Content Feedback Workflow Activity

~ Project

Creag Brief  creative oriet Keyward and Grammar Review Guidelings Page Review Guidelings Editor 505 Open Projects +
Briel Name: Arnazon Page Review Brief
Objective/goals: ¥OU g0al is to answer guestions in the Review section based on the provided
Keyword and information in the URL.

Overview : Review each keyword for its agpropristeness and review the page for its relevance to the Do's & Don'ts
keyword. Should any answers be "No" then a short comment is required to explain why. vou can find

the FACQ at this url: hitps:Agoo glkod1Qp Do answer all questions for every keyword

Do leave a short comment for all Mo answers

Don't correct for normal capitalization ( ex
fred smith © Fred Smith )

Do correct capitalization for special cases (
ex iphone: should be iPhone or 3d should
be dD )

Do reach out if you have any guestions

~ Research

Frimary Keyword(s)

8. Click on each of these tabs to obtain thorough information about the project. For example, click on
‘Creative Brief’, the first tab, to know which project the brief is for and the objectives and overview of

the project.
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Objectiveigoals: YOU §0al I t0 answer guestions in the Review section based on the provided
keyword and infarmation in the URL

Overview : Review each keyward for its appropriateness and review the page for its relevance to the Do's & Don'ts
keyword. Should any answers be "No" then a short comment is required to explain why. You can find

the FAQ at this url: https:#goo.glikol1Qp Do answer all guestions for every keyword.
Do leave a short comment for all Mo answers

Don't correct for narmal capitalization { ex:

8. Any recent updates regarding the project will always be displayed in the Creative Brief module.
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