MAU SO 01
Viin ban yéu cu thue hién uy thac tw phap vé dan su

(Ban hanh kém theo Théng tw lién tich sé 12/2016/TTLT/BTP-BNG-TANDTC ,
ngay 19 thang 10 nam 2016 cua Bé Tw phap, Bé Ngoai giao va Toa an nhan dan toi cao
quy dinh trinh tu, thu tuc twong tro tw phap trong linh viec ddn su )

M CONG HOA XA HQI CHU NGHIA VIET NAM
_— Doc 1ap - Ty do - Hanh phuc
S6:..../TTTPDS- @
V/v tuong tro tu phap (lan...)®» . , ngay...... thang ...... nam....®

Dia chi: O
Dang giai quyét vu an (vu viée) v&: Do
- Xet tl}éy viéc uy thac tu phap la can thiét cho viéc giai quyét vu viéc, Co quan
¢6 tham quyén yéu cau uy thac tu phap...®....;
Cin cr vao Diéu....va Diéu....cua Luat Tuong trg tu phap,

Quyét dinh uy thac tu phap cho: @ ...l

Dé tien hanh vige: A0

DOT VO M L
IORRILLE N (- nghi B Tu phap chuyén ho so uy thac tu phap nay t6i co quan co
tham quyén va giri két qua vé Co quan c6 tham quyén yéu cau ay thac tu phap ...

trong thoi han theo quy dinh cia phap luét.

...09__xin tran trong cam on sy phdi hop ctia Quy Bo.

Noi nhin: NGUOI CO THAM QUYEN
- Nhur trén; GIAI QUYET VU VIEC @9

- Luu ho so vu viée, VP .

(ky, ghi rd ho tén va dong dau)



Hwéng din sir dung MAu sé 01

M ® 124 Ghij tén Co quan c6 tham quyén yéu cau ty thac tu phap.

Vi du: Toa an nhan dan tinh An Giang, Cuc Thi hanh 4n dan sy tinh An Giang.

@ Viét tit ctia cac co quan cd thdm quyén Toda an: TA, Thi hanh an dan su:
THA,..Kém theo céc s thi tu tir 1- 63 cho cac tinh thanh theo danh muc dudi day:

. An Giang
. Ba Ria- Viing Tau
. Bac Li¢u
. Béc Kan
. Bic Giang
. Béc Ninh
. Bén Tre

8. Binh Duong
9 Binh Dinh
10 Binh Phudc
11 Binh Thuan
12 Ca Mau

13 Cao Bang
14 Can Tho

15 Pa Nang

16 Dak Lak

17 Pak Nong
18 Dién Bién
19 Bong Nai
20 Pong Thap
21 Gia Lai
22 Ha Giang

~N N hn kA~ W N =

23 Ha Nam
24 Ha Noi

25 Ha Tinh

26 Hai Duong
27 Hai Phong
28 Hau Giang
29 Hoa Binh
30 TP H6 Chi Minh
31 Hung Yén
32 Khanh Hoa
33 Kién Giang
34 Kon Tum
35 Lai Chau
36 Lang Son
37 Lao Cai

38 Lam Dong
39 Long An
40 Nam Dinh
41 Ngh¢ An
42 Ninh Binh
43 Ninh Thuan
44 Pht Tho

45 Pht Yén

46 Quang Binh
47 Quang Nam
48 Quang Ngai
49 Quang Ninh
50 Quang Tri

51 Soc Trang

52 Son La

53 Tay Ninh

54 Thai Binh

55 Thai Nguyén
56 Thanh Hoa
57 Thira Thién Hué
58 Tién Giang
59 Tra Vinh

60 Tuyén Quang
61 Vinh Long
62 Vinh Phuc

63 Yén Bai



Vi du: Vian ban yéu cau thuc hién ty thac tong dat gidy to tu phap vé dan sy cia
Toa an nhan dan tinh An Giang dugc viét tit 1a .../TTTPDS-TA; Cuc thi hanh 4n dan
su tinh An Giang duoc viét tit 1a..../TTTPDS-THA1

®) Ghi dia diém va thoi gian 14p véan ban ay thac tu phap.
Vi du: Ha Noi, ngay 10 thang 10 nam 2016.

@ Ghi 13 s6 1an yéu ciu twong trg tu phap.
Vi du: V/v twong trg tu phap (1an 2).

© Ghi day du dia chi cuia Co quan c6 thdm quyén yéu cau uy thac.

™ Ghi tom tat ndi dung vu viée dan sy ma Co quan c6 thim quyén yéu cu ty
thac dang giai quyét.

©) Ghi day du tén va dia chi cua co quan dugc ty thac tu phap theo quy dinh vé
dia gidi hanh chinh ctia nudc dugce ty thac tu phap (néu biét).

Vidu: “Toa an A; Dia chi: sé...,du(‘mg..., quan..., thanh phé...., bang...., nudc...”

Néu gitra Viét Nam va nudc ngoai co diéu wdc qudc té vé tuong trg tu phap
trong linh vuc dan su thi co quan dugc uy thac tu phap 13 co quan c6 tham quyén theo
quy dinh cta diéu uwéc qudc té d6. Néu Viét Nam va nudc ngoai chua c6 didu ude qudc
té vé tuong tro tu phap vé dan sy thi co quan dugc uy thac tu phap 13 co quan c6 tham
quyén ciia nuéc ngoai.

Néu Co quan c6 tham quyén yéu ciu uy thac di thu thip, xdc minh thong tin
nhung van khong tim duoc tén, dia chi chinh x4c ctia co quan duoc ty thac, hoic thiéu
chinh xéac (& nhitng chi tiét cu thé) hodc khong day du (chi dén thanh phd, bang...) thi
ghi 1a co quan c6 tham quyén ciia nudc duge Uy thac tw phap noi cu tri, lam viéc cla
ca nhan, t6 chtrc lién quan truc tiép dén uy thac tu phép.

Vi du: tai muc tén ctia co quan dugc Uy thac tu phap ghi: “Co quan c6 tham
quyén cta nudc (noi 6ng Nguyén Vin A cu tra)”; tai muc dia chi co quan duoc uy
thac tu phap Toa 4n ghi theo dia chi ciia 6ng Nguyén Van A: “s6 ..., duong..., quan...,
thanh phd...., bang...., nudc...”.

19 Tuy thude vao ndi dung twong tro tu phap ma Co quan c6 tham quyén yéu
cau Uy thac ghi mot trong cac ndi dung twong tro tu phap quy dinh tai khoan 1 Diéu 13
cua Luat Tuong trg tu phap.

() Ghi day du théng tin vé ngudi lién quan truc tiép dén uy thac tu phap.

Néu nguoi lién quan tryc tiép dén uy thac tu phap 1a ca nhan thi ghi day du dia
chi noi cu tra hoac noi lam viéc.

Vi du: Nguyén Vin A, cu tr tai $6..., duong..., phuong/xa ....quan/huyén...,
thanh phd/tinh...., bang...., nudc...

Néu nguoi lién quan tryc tiép dén uy thac tu phap 13 co quan, to chirc thi ghi tén
day du, dia chi hodc vin phong tru sd chinh cua co quan, t6 chic do.

Vi du: Céng ty TNHH A, tru so: $6..., duong..., phuong/xa ...quan/huyén......,
thanh phd/tinh...., bang...., nuée....



(19 Ghi day di ho va tén cua ngudi ¢ thim quyén giai quyét vu viée.

Luu y: Vin ban can duogc trinh bay theo dung huéng dan tai Thong tu lién tich
s 55/2005/TTLT-BNV-VPCP ngiy 06 thang 5 nim 2005 ctia Bo Noi vu va Vin
phong Chinh phu vé thé thirc trinh bay van ban va Théng tu s6 01/2011/TT-BNV ngay
19 thang 01 ndm 2011 cua Bo Noi vu huéng dan thé thirc va ky thuat trinh bay van ban
hanh chinh.



MAU SO 02A

Viin ban iy thac tw phap vé dan su
(Ban hanh kém theo Théng tw lién tich s6 12 /TTLT/BTP-BNG-TANDTC ngady 19 thing 10 ndm
2016 cua By Tw Phap, Bo Ngogi giao va Toa an nhdn dan 16i cao quy dinh vé trinh tu, thi tuc
twong tro tw phap trong linh vuc dan su)

............ m CONG HOA XA HOI CHU NGHIA VIET NAM
------- Doc 1ap - Ty do - Hanh phuc

VAN BAN UY THAC TU PHAP VE DAN SU

1. Tén co quan dugc uy thac tu @
phap
bia chi:

2. Tén co quan uy théc tu phép: ®)
bia chi:

S6 dién thoai:
Email:

3. Ho tén thim phan giai quyét ©
vu viéc

4. Nguoi c6 lién quan tryuc tiép @
dén uy thac tu phap

C4 nhan ( ghi day du Ho tén,
Gi6i tinh, Qudc tich, Pia chi
noi cu tra hodc noi lam viéc);
Co quan, t6 chtrc (Tén day du;
Dia chi/Van phong tru s¢ chinh)

€ Tong dat ( kém theo 12 Danh muc tai liéu dugc tong
dat, trong d6 mod ta ban chit va muc dich cua tai
liéu, thoi han néu trong tai li€u va céc tai liéu duoc
téng dat)

€ Thu thap, cung cap chimg ctr (Kém theo 12 Ban mé
ta ching cr can duoc thu thap, ciu hoi dé hoi nhiing
nguoi co lién quan)

€ Triéu tap nguoi lam ching, nguoi giam dinh ( Kem
theo 1a Ban mo ta quyén va nghia vu ciia ngudi lam
ching, nguoi giam dinh va Giay triéu tp nguoi lam
ching, nguo1 giam dinh)

5. Cong viéc uy thac tu phap @




€ Yeéu cau khac (kem theo céc tai li€u c6 lién quan)

6. Tom tat ndi dung vu viéc @

7. Trich din diéu luat co thé ap

dung
8. Céc bién phép thyc hién uy € Theo bién phap dugc néu trong phap luét qudc gia
thac tu phap @V cua nude dugce yéu cau

€ Theo bién phap dic biét (mo ta cu thé)

9.Thoi han thyc hién uy thac tu | D& nghi co quan duoc yéu cau thuc hién uy thac tu phap
phap 12 trudc ngay...thang...nam...va théng bao két qua cho co
quan uy thac tu phap theo tén va dia chi trong van ban uy
thac tu phap. Truong hop khong thuc hién dugce uy thac tu
phap, dé nghi co quan duoc yéu cau thong bao ngay cho co
quan yéu cau va néu rd 1y do khong thuc hién dugc trong
van ban tra 101.

.09 xin trin trong cam on sy phodi hop clia Quy Co quan. Truong hop can bd

sung thong tln dé thuc hién uy thac tu phap, dé nghi co quan duogc yéu cau thong bao lai
bang vin ban hodc qua dia chi email néu trén cho Co quan ¢ thim quyén yéu cau thyc
hién uy thac ..... % duoc biét.

Noi nhan: NGUOI CO THAM QUYEN GIAI
- Nhur trén; QUYET VU VIEC @
- Luu ho so vu viée, VP. (ky, ghi 16 ho tén va dong dau )




Hwéng din sit dung Mau so 02A

MY Ghi tén Co quan cd tham quyén yéu cau oy thac tu phap.

Vi du: Toa an nhan dan thanh phé Ha Noi/ Cuc Thi hanh an dan sy Ha Noi.

® Ghi dia diém va thoi gian 14p van ban uy thac tu phap (Vi du: Ha Noi, ngay 10
thang 10 ndm 2016).

® Ghi s6 Cong vin yéu cau Bo Tu phap thuc hién uy thac tu phap theo Mau s6 01
(S6 ky hiéu tai Cong vin yéu cau Bo Tu phap thuc hién ty thac tu phap duoc st dung dbi
V61 van ban nay)

@ Ghi day du tén va dia chi cua co quan duogc ty thac tu phap theo quy dinh vé dia
gi¢i hanh chinh cua nuéc duoc uy thac tu phap nhu huéng dan tai muc (8) ctia Huéng
din st dung Mau s6 Ol (Ban hanh kém theo Thong tu lién tich sb 12
/TTLT/BTP-BNG-TANDTC ngay 19 thang 10 nam 2016 cta B Tu Phap, B§ Ngoai giao
va Toa 4n nhan dén téi cao quy dinh vé trinh ty, thi tuc twong tro tu phéap trong linh vuc
dan su).

® Ghi diy du tén, dia chi lién lac ctia co quan c6 yéu cau ty thac

Vi du: Néu Toa an nhan dan thanh phd Ha Noi 1a Toa an c6 yéu cau uy thac tu
phap, thi tai muc nay, Toa 4n ghi nhu sau: “Toda 4n nhin dan thanh phd Ha Noi; Dia chi:
sb 43 phé Hai Ba Trung, quan Hoan Kiém, thanh phé Ha Noi1, Viét Nam™.

36 dién thoai:

Email:

©® Ghi ddy du ho va tén cta ngudi tryc tiép gidi quyét vu viéc (Tham phéan
Nguyén Vin A)

™ Ghi day du théng tin vé nguoi lién quan tryc tiép dén uy thac tu phap nhu
huéng dan tai muc ™ cua Hudng dan sir dung Mau s6 01 (Ban hanh kém theo Théng tu
lién tich s6 12 /TTLT/BTP-BNG-TANDTC ngay 19 thang 10 nim 2016 cua Bo Tu Phép,
B6 Ngoai giao va Toa an nhan dan tbi cao quy dinh vé trinh ty, thi tuc twong tro tu phap
trong linh vyc dan sy).

Trude khi tién hanh 1ap ho so uy thac tu phap, Co quan c6 thAm quyén yéu cau ty
thac phai thu thap, xac minh chinh xac cac thong tin nhu: ho tén, gidi tinh, quéc tich, dia
chi noi cu tra hodc noi 1am viée ddi véi ca nhan va tén déy du, dia chi hodc van phong tru
s& chinh cua co quan, t6 chc.

Qua thu thap, x4c minh thong tin vé ca nhan, co quan/té chitc ma Co quan c6 tham
quyén yéu cau uy thac biét dugc cac thong tin khac lién quan truc tiép dén uy théc tu
phap nhu: nghé nghiép, nguoi dai dién theo phap luat, nguoi than thich hodc noi lam viéc
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dbi v6i ca nhan; chi nhanh, van phong dai dién, nguoi dai dién theo phéap luat ddi véi to
chtrc thi Co quan c6 thim quyén yéu ciu Uy thac ghi nhitng thong tin ndy vao sau muyc
ho, tén, dia chi, quéc tich noi cu trd hodc noi lam viéc cia ca nhan: tén dr:iy du, dia chi
hodc van phong chinh ctia Co quan, td chtrc ¢6 lién quan truc tiép dén uy thac tu phép.

® Co quan c6 tham quyén yéu cau uy thac chon mét trong cac ndi dung twong tro
tu phap quy dinh tai khoan 1 Piéu 13 ctia Luat Twong tro tu phap. Vi du: ay thac tu phap
dé téng dat thong bao cua Toa an vé viée thu 1y vu an.

® Co quan c6 thim quyén yéu cau ty thac ghi tom tit ndi dung vu viéc din sy ma
Co quan cé thAm quyén d6 dang giai quyét. Vi du: Tém tat noi dung vu viéc doi boi
thuong thiét hai do tai nan 6 to

Tom tit ndi dung vu viéc: Nguyén don ba Nguyén Thi A khai kién bi don 6ng
Tran Van B doi boi thuong thiét hai do tai nan 6 t0. Téng thiét hai la 100 triéu déng.

a9 Tyy theo cong viée ty thac tu phap ma co quan c6 thim quyén yéu cau uy thac
c6 thé trich dan diéu luat ap dung cho yéu cau thuc hién uy thac tu phap. Vi du: Toa an
téng dat thong bao vé viée thu 1y vu an cho duong su dang & nude ngoai thi Toa 4n trich
dan Diéu....va Diéu.....Bo luat TS tung dan su.

(D Co quan c6 thAm quyén yéu cau uy thac danh du vao 6 twong tng vdi bién
phéap thuc hién uy thac. Trong trudng hop dé nghi Co quan c6 thim quyén cta nude
ngoai thyc hién uy thac theo phuong thirc dic biét thi cAn mo ta rd phuong thire d6. Vi
du: dé nghi khi lay 10i khai nhan chimg phai kém theo ban ghi 4m hodc bing video vé
qua trinh 13y 10i khai.

12 Ghi day du ngay, thang, nam
19 Ghi rd chirc danh, Ky tén va ghi diy du ho va tén ciia ngudi dugc phan cong
yéu cau uy thac
Vi du : THAM PHAN
(Chir ky)

Nguyén Vin A



MAu s6 02B

Viin ban iy thac tw phap vé din su
(Ban hanh kém theo Thong tw lién tich s6 12 /TTLT/BTP-BNG-TANDTC ngady 19 thang 10 ndm
2016 cua Bo Tu Phap, Bo Ngogi giao va Toa an nhdn dan 16i cao quy dinh vé trinh tu, thii tuc
twong tro tw phap trong linh vuc dan su)
Ap dung cho cac yéu cau giri di cdc nudc thanh vién ctia Cong udc La Hay nam 1965 vé
tong dat ra nudc ngoai gidy to tu phap va ngoai tu phap
trong linh vyc dan sy hoac thuong mai

YEU CAU TONG PAT RA NUGC NGOAI GIAY TO TU PHAP
VA NGOAI TU PHAP
REQUEST FOR SERVICE ABROAD OF JUDICIAL
OR EXTRAJUDICIAL DOCUMENTS

Cong udc vé Tong dat ra nude ngoai gidy td tu phap va ngoai tu phéap trong linh vuc
dan sy hodc thuong mai, ky tai La Hay, ngay 15/11/1965
Convention on the Service Abroad of Judicial and Extrajudicial Documents in
Civil or Commercial Matters, signed at The Hague, the 15th of November 1965

Thong tin va dia chi ciia ngudi co tham | Dia chi ciia nguoi c6 tham quyén nhan
quyén gui Address of receiving authority @
Identity and address of the applicant @

Ngudi ¢ tham quyén giri ky tén dudi day tran trong chuyén cac glay to dugc liét ké
trong danh muyc dudi day (2 bd) va yéu cau téng dat ngay mot bo ho so, theo Diéu 5
Cong wdc néu trén, dén ngudi dugce tong dat 1a:

The undersigned applicant has the honour to transmit in duplicate the documents listed
below and, in conformity with Article 5 of the above-mentioned Convention, requests
prompt service of one copy thereof on the addressee, i.e.:

Thong tin va dia chi ciia nguoi dugc tong dat
Identity and address ©

“ a) phu hop véi cac quy dinh tai diém a doan 1 Piéu 5 Cong udc nay
€ in accordance with the provisions of sub-paragraph a) of the first paragraph
of Article 5 of the Convention.
® b) phu hop vé6i phuong thirc cu thé dudi day (diém b doan 1 Piéu 5 Cong udc
€ nay):

in accordance with the following particular method (sub-paragraph b) of the
first paragraph of Article 5):©

M ¢) bang cach chuyén giao cho ngudi dugc téng dat, néu ngudi nay tu nguyén
€ [ nhan (doan 2 Diéu 5 Cong udc nay)
by delivery to the addressee, if he accepts it voluntarily (para.2, Art. 5).

Nguoi c6 tham quyén duge yéu cau tra lai mot ban sao cac gidy to di duoc cung cap
va cac phu luc (néu co) kém theo mot Gidy xac nhan két qua cho ngudi ¢ tham quyén
guri.

The authority is requested to return or to have returned to the applicant a copy of the
documents and of the annexes (if appropriate)- with the attached certificate.

Danh muc gidy to! List of documents ®




The

Lap tai/ Done at @ Chir ky va dong dau 1

Signature and/or stamp

(Mit sau yéu cau téng dat)

XAC NHAN KET QUA TONG DPAT (CERTIFICATE)

Phu hop véi Piéu 6 ciia Cong udc ndy, ngudi co thim quyén ky tén dudi ddy tran trong
xé4c nhan rang,

The undersigned authority has the honour to certify, in conformity with Article 6 of the
Convention,

€

| 1. Gidy t& di duoc tong dat (that the document has been served)

- ngay /the (date) / le (date)

- tai ( dia diém, phd, s6 nha)
at (place, street, number)

- bang mot trong cac phuong thirc duoc phép tai Diéu 5 Cong udc nhu dudi day:
in one of the following methods authorised by Article 5:

a) phu hop véi cac quy dinh tai diém a doan 1 Piéu 5 Cong wdc

€ in accordance with the provisions of sub-paragraph a) of the first paragraph
of Article 5 of the Convention
b) phu hop vé6i phuong thirc cu thé sau day:

€ in accordance with the following particular method:
¢) chuyén giao cho ngudi duogc tong dat, néu nguoi nay tu nguyén nhan

€ by delivery to the addressee, if he accepts it voluntarily

Gidy to néu trong yéu cau di dugc chuyén giao dén:
The documents referred to in the request have been delivered to:

Identity and description of person:
Thong tin ca nhan va md ta chi tiét
vé ngudi dugc giao gidy to

Relationship to the addressee
(family, business or other):

Quan h¢ vdi nguot dugce téng dat
(gia dinh, kinh doanh hay quan h¢

khac)
2. that the document has not been served, by reason of the following facts:
€ Giay to chua duoc tong dat, voi 1y do sau:
€ In conformity with the second paragraph of Article 12 of the Convention, the

applicant is requested to pay or reimburse the expenses detailed in the attached
statement (if appropriate).

Phu hop v6i doan 2 Diéu 12 cua Cong ude nay, ngudi co thim quyén yéu cau
du:gc dé nghi thanh toan hodc hoan tra cac chi phi chi tiét ké khai kém theo
(néu co)

Annexes Cac phu luc

Documents returned:
Giay to tra lai:
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In appropriate cases, documents
establishing the service:

Trong trudng hop thich hop, gidy to
chirng minh viéc téng dat

Done at Signature and/or stamp
Lap tai Chir ky va/ hoac dong dau

NOI DUNG TOM TAT GIAY TO PUQC TONG PAT
SUMMARY OF THE DOCUMENT TO BE SERVED

Cong uéc tong dat ra nudc ngoai gidy to tu phap va ngoai tu phap trong linh vuc dan sy

hodc thuong mai, ky tai La Hay ngay 15/11/1965 (Piéu 5 doan 4)
Convention on the Service Abroad of Judicial and Extrajudicial Documents in

Civil or Commercial Matters, signed at The Hague, the 15th of November 1965 (Article

5, fourth paragraph).

Tén va dia chi ciia nguoi c6 tham quyén
yéu cau:
Name and address of the requesting
authority

an

Chi tiét vé cac bén:
Particulars of the parties:

12)

€ M GIAY TO TU PHAP
JUDICIAL DOCUMENT

Ban chit va myc dich cua gidy to
Nature and purpose of the document

14

Ban chat va muc dich cta thu tuc t6 tung
va, gia tri tranh chap, néu c6

Nature and purpose of the proceedings
and, when appropriate, the amount in
dispute

s)

Ngay va noi can c6 mat
Date and Place for entering appearance

16)

Tda an d3 ra phan quyét
Court which has given judgment

an

Ngay ra phan quyét
Date of judgment

(L))

Thoi han néu trong gidy to
Time limits stated in the document

19)

€ @ GIAY TO NGOAI TU PHAP
EXTRAJUDICIAL DOCUMENT

Ban chat va muc dich cua gidy to
Nature and purpose of the document

21

Thoi han néu trong gidy to

(22)

11




Time-limits stated in the document

Huwéng din thwe hién Mau so 02B

MAu s6 02B gom 3 phan:

Phan 1: Yéu ciu Téng dat ra nudc ngoai gidy to tu phap va ngoai tu phap (thuc
hién theo cac ghi chii tir (1) dén (10))

Phan 2: Gidy x4c nhin két qua (dé trng- Co quan c6 tham quyén thyc hién cia
nudc ngoai s& dién phan nay)

Phan 3: Noi dung tom tit gidy to dugc tdng dat (thuc hién theo cac ghi chu tir (11)
dén (22))

Mau 02B phai duoc 1ap bang tiéng Anh hoic ngdn ngit ciia nuée duge yéu cau

Phan 1

™ Pién day du tén, dia chi thu hoan chinh, s dién thoai, sb fax va dia chi thu dién
tr ctia co quan giri 1a B6 Tu phap Viét Nam. Khong dién tén ciia nguyén don hay dai dién
cua nguyén don vao muc nay.

B6 Tu phap Viét Nam/ Ministry of Justice

Dia chi/ Address: 58- 60 Tran Phu Street, Ba Dinh District, Ha Noi, Viet Nam

S6 dién thoai/ Phone number: (+84) 62739446 or (+84) 62739532

Email: mlavietnam@moj.gov.vn

® Pién day du tén va dia chi cuia Co quan Trung wong cia nude dugc yéu cau.
Danh sach déy du va cap nhat dia chi ciia cac co quan nay co trén Muc Téng dat trén
trang cua Ho1 nghi La Hay (Hech.net)

Huéng dan vao trang Hech.net

Muc Instruments, chon Conventions, Protocos and Principles, chon Cong woc
Tong dat

s Convention of 15 November 1965 on the Service Abroad of Judicial and
Extrajudicial Documents in Civil or Commercial Matters

Chon muc Authorities

Chon nude can giri dén.

Sao chép théng tin vé tén va dia chi ciia co quan trung wong (Central Authority)

Vi du: Co quan trung wong cua Han Quéc: sau khi chon muc Authorities, chon
Korea, sao chép dia chi ciia co quan trung wong ciia Han Quéc

National Court Administration
Attn.: Director of International Affairs
Seocho-daero 219
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https://www.hcch.net/en/instruments/conventions/specialised-sections/service
https://www.hcch.net/en/instruments/conventions/specialised-sections/service

Seocho-gu
SEOUL 137-750
Republic of Korea

@ Théng tin gom

Ca nhan: Ho tén (dcfy du), Quo”'c tich, Gioi tinh, Dia chi noi cuw tru hodc noi lam
viéc, Ngdy thdng ndm sinh (néu cd)

T6 chirc: Tén ddy du, Dia chi tru so chinh

Céc yéu cau giri &én qudc gia thanh vién str dung hé chir viét khong phai bang chir
cai La tinh thi cAn kém theo ca tén va dia chi ctia nguoi nhan bang mot trong cac ngdn
ngir chinh thirc ctia nudce do.

@ Luya chon (a): danh dau vao 6 trong twong timg néu mudn gidy to duoc tong dat
bang mot phuong thirc xac dinh theo phap luit trong nudc cta nudce duge yéu cau ( tong
dat chinh thirc) va phuong thirc ndy do qudc gia duge téng dat xac dinh. Chi phi c6 thé
phat sinh néu phai thué can b tu phap hoic ngudi co thim quyén theo phéap luit cua
nuéce nhan dé thuc hién viée tong dat (Piéu 12 (2) (a) Cong ude ).

® Lya chon (b): danh dau vao 6 trong néu mudn gidy to duge téng dat bang mot
phuong thure dac biét.

© M5 ta cu thé cach thirc tng dat dic biét ma co quan c6 thAm quyén ctia Viét
Nam mong muén co quan c¢é thim quyén ctia nudc ngoai thyc hién dé dam bao dap tng
yéu cau cta phap ludt t tung cua Viét Nam.

Luu : cach thic tong dat dic biét co thé 1am phat sinh thém chi phi (Piéu 12 (2)
(b) Cong udce)

™ Luya chon (c): danh dau vao 6 trong twong timg néu mudn gidy t& duoc téng dat
bang cach chuyén giao cho ngudi dugc tong dat, néu ngudi ndy tw nguyén nhin (téng dat
khong chinh thirc). Cac phuong thirc tong dat khong chinh thirc khac nhau gitta cac qubc
gia thanh vién va c6 thé bao gdm: tong dat truc tiép tai toa an theo 1énh triéu tap dé gui
giéy to duoc téng dat, mét s6 nudc coi téng dat qua buu chinh hodc qua dai di¢n td tung
hodc canh sat ciing 1a téng dat khong chinh thirc...

® Danh muc gidy to

Liét ké tén cac loai giéy to duoc téng dat kém theo Yéu cau

Vi du: Thong bao thu Iy vu an, Gidy triéu tap, Quyét dinh, Pon khai kién...

@ Thong tin vé noi 1ap va thoi gian 14p vin ban yéu cau uy thac: Vi du : Lap tai
Ha No6i, ngay 10/01/2016

19 Chir ky cta nguoi c6 tham quyén va dong dau ctiia B6 Tu phap

Phin 2: dé trong (luu ¥ ndi dung phan nay duoc in vao mit sau ctia phan 1)

Phan 3:

aH Pién thong tin nhu myc @

12 Pién thong tin nhu muc @

13 Hanh dau vao 6 nay néu tong dat vin ban té tung

19 Ban chat va myc dich cua gidy to chi phan loai vé mat phéap 1y ddi véi gidy to:
tén goi cua gidy to do
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Vi du: thong bao vé viéc thu 1y, ngdy mé phién hop, phién toa giai quyét vu an ly
hon

19 Tém tat ngan gon yéu cau clia nguyén don va can ctr yéu cau. Khi nguyén don
co yéu cAu mot khoan tién thi cAn néu rd khoan tién cu thé do.

Vi du: Thong bao vé viéc thy 1y, ngady mé phién hop, phién toa giai quyét vu an ly
hén giita Nguyén don ba Nguyén Thi A va bj don 6ng Lee Che B. Vu an lién quan dén
yéu cau vé ly hon, nudi con chung va chia tai san chung trj gia 100 tri¢u dong.

19 Pién ngay va dia diém chinh x4c dé nguoi nhan c6 mit trude co quan ¢ tham
quyén theo ndi dung trong gidy to. Cac diéu kién va luu ¥ kém theo (néu c6). Néu khong
can ngudi nhin c6 mit, dién “khong ap dung” (not applicable) hoic (n/a).

Vi du: Phién toa dién ra vao luc 8 gid sang ngay 10/01/2016 tai try s& Toa 4n nhan
dan thanh phé Ha Noi. DPia chi: 43 Hai Ba Trung, Hoan Kiém, Ha Noi, Viét Nam. Khi
trinh dién, cAn mang theo gidy t& xac minh nhan than (ho chiéu).

a7 (%) Hign cac muc ndy néu gidy to dugc tong dat 13 ban an, quyét dinh giai quyét
viéc cua toa an. Néu gidy to khong phai 1a ban an, quyét dinh giai quyét viéc, dién
“khong ap dung” (not applicable) hoac (n/a)

Vi du: Ban an s6 01/ DSST-TA ngay 10/01/2016 do Toa an nhan dan thanh phd Ha
Noi tuyén thi Muc 17 dién “Toa 4n nhan dan thanh phé Ha No1” va dia chi cua Toa an
nhan dan thanh phd Ha Noi, Muc 18 dién ngay 10/01/2016.

19 Théng tin can dién 13 ngay thang cia gidy to va cac thoi han can luu ¥ khac
trong giéy to (thoi han dé bat dau thu tuc td tung, hodc xem xét lai ban an hoac quyét
dinh...) Néu khong c6 thoi han nay, dién “khong ap dung” (not applicable) hoic (n/a)

Vi du: Thong bao vé viéc thu 1y, ngady mé phién hop, phién tdoa gdm thong tin vé
ngay thu 1y, ngay md va ngay mo lai phién hop hoa gidi, ngay md va ngay mé lai phién
toa.

Dbi v6i thong bao vé ban an, thoi han néu trong gidy to 1a thoi han dé ban an co
hiéu luc phép luat va thoi han dé duong su khang cao.

@9 Hanh diu vao 6 trong néu gidy to duge tong dat khong phai 1a vin ban té tung

@Y Ban chit va muc dich cua gidy to dé cap dén phén loai vé mit phap 1y cta gidy
to: tén goi ctia gidy to d6

@ Néu khong co thoi han néu trong gidy to, dién “khong 4p dung” (not
applicable) hodc (n/a)
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MAU SO 03

Viin ban thong bao két qua thwe hién iy thac tw phap ciia nwéc ngoai
(Ban hanh kém theo Théng tw lién tich sé 12 /2016/TTLT/BTP-BNG-TANDTC
ngay 19 thang 10 nam 2016 cia B¢ Tw phdp, B6 Ngoai giao va Toa dn nhén dén toi cao
quy dinh trinh tu, thu tuc twong tro tu phap trong linh vuc dan su )

® CONG HOA XA HOI CHU NGHIA VIET NAM
------- Doc 1ap - Ty do - Hanh phuc

Sé: ... L. , ngay ... thang ... ... nam ...
V/v két qua thyc hién uy thac tu
phap cua nudc ngoai

Kinh gui: Bo Tu phép

Tra 16i Cong van so ... @ ngay..... thang...... nam.... cia BO Tu phap vé viéc uy
thac tu phap vé dan su ctia nudc ngoai

1. Tén co quan duogc Uy thac tu “
phap

Dia chi:

2. Tén co quan uy thac tu phap: ®

Dia chi: (néu co)
SO dién thoai: (néu co)
Email: (néu cd)

3. Nguoi ¢6 lién quan tryc tiép dén ©
uy thac tu phap

Ca nhéan (Ho tén, Giéi tinh, Quéc
tich, Pia chi noi cu trd hoac noi
lam viéc)

Co quan, td chuc (Tén déy du; bia
chi/Van phong tru sé& chinh)

4. Uy thac tu phap da dugce thuc o
hién

5. Uy thac tu phap khong thé thuc @
hién dugc vi ly do sau day

6. Phu luc ©

- Gidy to tra lai
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- Van ban chung minh viéc tong

dat

- Van ban khac

Noi nhn: NGUOI CO THAM QUYEN
- Nhur trén; GIAI QUYET VU VIEC @

- Luu ho so vu viée, VP .

(ky, ghi 15 ho tén va dong dau)

Huéng din thue hién Mau s6 03

(1) Tén co quan c¢6 tham quyén thyc hién uy thac tu phap cta nudc ngoai.

Vi du: Toa an nhan dan thanh phd Ha Noi

(2) Pia diém, thoi gian lap van ban

(3)  S6, ky hiéu, ngay thang coéng vin ciia Bd Tu phap dé nghi thuc hién uy thac tu

phap cia nudc ngoai

(4) Tén, dia chi co quan c6 thim quyén thuc hién uy thac tu phap cua nudce ngoai

(5) Tén, dia chi co quan uy thac tu phép cua nudc ngoai.

Vi du: Toa an gia dinh Seoul, Han Quéc

(6) Ho tén, dia chi cia duong su dugc uy thac tu phap

(7) Néu rd: ngay thang nam thuc hién uy thac tu phap, dia diém thuc hién uy thac va
phuong thic thuc hién uy thac. Phuong thirc thuc hién uy thac tu phap, néu réo phuong
thirc da thyc hién theo quy dinh cua phap luat t6 tung déan sy, thi hanh 4n dan sy hodc
phuong thirc thue hién dic biét theo dé nghi cia co quan uy thac tu phap nudc ngoai.

Vi du: tong dat tryc tiép cho dwong su; niém yét cong khai ...

Trudng hop téng dat gidy to ma gidy to gii qua nguoi than cua duong su 1a ca
nhan hodc ngudi chuyén nhan vin ban (van thw) ciia dwong su 13 co quan, t6 chirc thi can
xé4c dinh 1 tén day du, s6 ching minh thu hodc sd ho chiéu, sé dién thoai, ngdy thang
nam sinh (néu c6) cta nguoi tryc tiép nhan gidy to va quan hé véi duong su (cha, me,
anh chi em, nguo1i lao dong...).

(8) Néu rd 1y do khong thé thuc hién dwgc uy thac, vi du: dia chi khong chinh xac;
duong su dd chuyén di noi khac khong xac minh dugc dia chi cu tré hién tai ...

@ Liét ké danh muc céc tai liéu giri kém van ban thong bdo, vi du: bién ban giao nhan
van ban; bién ban xac minh; bién ban léy 161 khai ....
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19 Nguoi duge giao thuc hién uy thac tu phap ciia nudc ngoai ky tén, dong dau cia

co quan c6 thim quyén thuc hién uy thac tu phap.
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