Financial Account ®
Area : Fl — Accounts Receivable
Scenario : AR Invoice/Credit Memo Posting

INTRODUCTION AND PREPARATION STEPS

NO | DESCRIPTION
1 Access SAP system through SAP Logon Pad (SAP GUI)
2 Enter your user ID and password.
3 Execute transaction code FB70 to make the Customer Invoice posting
Execute transaction code FB75 to make the Customer Credit Memo posting
4 Posting Period to be open for posting to be made to Fl
5 Customer Invoice Postings
TRANSACTIONAL STEPS
Step | BUSINESS DATA INPUT / DESCRIPTION
NO | PROCESS
STEPS
1 Customer [J  Menu Path — Accounting — Financial Accounting — Accounts Receivable — Document Entry - Invoice
Invoice e The requirement to post the invoice and credit memo to the customer account and generate an Accounting Document in the system.
posting e Enter the transaction code in the command box on the easy access screen which will take you to the Customer Invoice Posting or Credit
Memo Posting.
2 Customer
Invoice Field Description Example
Posting Company Code Select the Company Code 1000. We 1000
can switch the company code using the
key F7.
Customer Customer Number for whom the invoice 4
posting to be made
Invoice Date Specifies the issue date of the original 21.05.2009
document.
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INESS |

CESS
STEPS

DATA INPUT / DESCRIPTION

Posting Date

Date which is used when entering the
document in Financial Accounting or
Controlling.

21.05.2009

Amount

Amount of Invoice to be posted

1000

Currency

The Company Code Currency is
defaulted by the system. We can
change the currency to the currency in
which the posting needs to be made.

AED

Reference

The reference document number is used
as a search criterion when displaying or
changing documents.

1234

Document Header
Text

The document header text contains
explanations or notes which apply to the
document as a whole, that is, not only
for certain line items.

Test Entry for Customer
Invoice Posting

GL Account

Amount in Doc
Currency

Profit Center

Select the GL Account for which the
credit posting need to be made

Enter the amount to be posted

The profit center for the revenue GL
Account

400000 (Revenue
Account Type)

1000

10000100

(This completes the Document to be posted)
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IHESS
CESS
STEPS

DATA INPUT / DESCRIPTION

Select the transaction FB70 for customer invoice posting

L=

Menu Edit Favorites Extras

&

=

System  Help

JE G Ea SHE S0 4a5)

SAP Easy Access

I:HEl | 5% Other menu | |:||:| |:||:| |C® Create role || |7 Assi

(7 Favorites
= = SAP menu
[ [] Office

[ [[] Cross-Application Components

[ [J Logistics
= 4 Accounting
= =] Financi

al Accounting

[ [[J General Ledger

= 3 Accounts Receivable
= & Document Entry

) F-22 - Invoice - General

) FBTS - Credit Memo

2 F-27 - Credit Memao - General
) F-28 - Incoming Payments
) F-26 - Payment Fast Entry
[[J Document Parking

[[J Payment Advice

[J Down Payment

(7 Bill of Exchange

vavvvv

(] Other

[J Reference Documents
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E £ DATA INPUT / DESCRIPTION
CESS
STEPS
L=
Document Edit Goto Extras Seftings Environment System  Help
& | 2/ A0 SEQ DHE Do BE @ E

Enter Customer Invoice: Company Code 1000

|% Tree on || Compgany Code ||@ Hold ||E Simulate || Park ||;:? Editing options |

Transactn | R Invoice

Bal. |0,00

Basic data
Customer
Invoice date
i Select th iat
Posting Date 21.085 E | emd: ﬁﬁ::?:;: i': ﬁ;ﬂﬂny
Document Type |DR Custnmerlnvniugﬂ posting needs to be made.
Cross-CC no. | |
Amount | | |AED |
Tax Amount | | a|
Text | |

Company Code 1000 Mational Holding LLC Abu Dhakbi
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E £ DATA INPUT / DESCRIPTION
CESS
STEPS
B Document Edit Goto Extras Settings Environment System Help
& | 2 0@ @@ DA anoan BER @

Enter Customer Invoice: Company Code 1000

|% Tree on || Company Code ||@ Hold ||E Simulate || Park ||§" Editing options |

Transactn | R Invoice =l

MEEIERN Payment | Details | Tax | Notes | Loy

Insert the
Amount of
invoice to be

Customer |4 | SGLInd

Invoice date 21.05. 2009 Reference

Posting Date lm

Document Type | DR Customer Invoir®)

Cross-CC no. | =
Amount |1.6008,88 ~ | |AED | (] Calculate tax

Tax Amount | [ =]

Text |Test entry for customer invoice posting ot availal Insert the profit center
Paymt terms Due immediately Revenue GL for the GL Account
Baseline Date 21 .05 20809 Account for

which the

Company Code 1000 Mational Holding LLC Abu Dhabi posting to be

0 ltems { Mo entry variant selected )
5t |Giacct  |ShortText
400000

dOC.CuUrT. o ter |Partner prof H

CrecE 1000 100068166 @
CrecE

CrecE —
CrecZ
CrecE
CrecE

o - W

H
H
H
H
H
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E 4 DATA INPUT / DESCRIPTION
CESS
STEPS
Document Edit Goto Extras Settings Environment 3System Help
@ 2 0H @ SR Do BE @F

Enter Customer Invoice: Company Code 1000

|ﬁ Tree on || Company Code ||® Hold ||E Simulate || Park ||;:§’ Editing options |

Transactn | R Invoice 3|
Bal. 0,00 IOO!
Payment , Details , Tax , Notes . Local curency Customer
Address
Customer |4 | SGL Ind |_| Company
Invoice date 21.05.2008 Reference |1234 CAB Eled] LC
Posting Date 21.05 2009
Document Type |DRDusmmerInvni|E||
Cross-CC no. | | [
Amount |1'EIEIEI=DEI | |AED | Ensure that the document
Tax Amount | | | is complete for posting.
Text |Test entry for customer invoice posting
Paymt terms Due immediately

Baseline Date 21.05 2009
Company Code 1000 Mational Holding LLC Abu Dhabi

1ltems { Mo entry variant selected )

5t |GIL acct |ShnrtText |DJ’D |ﬁ«mnuntin doc.curT. |Itemi |Sch |Plnt |Pu |F'urc |F’rnﬁtcenter Fartner prof |

o 400000 Sales of Milk |H CrecE 1.008, 00 ] 10200108
H CrecZl
[ H Crecg

Once you save the data after the data entry is complete, the Customer Invoice document is saved and an Accounting Document created.
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® DATA INPUT / DESCRIPTION
CESS

STEPS

ENEENE ElE - [T (&

elete Row

@ Dncument 200000007 wén_-,—pcrsreu-n-rbnmpany code 1000

You can view the Accounting Document generated via the transaction FB03.

EEUEUMEHT Edit Goto Wiew System Help
g AHICe BHEDDLHD IBA @@

Display Document: Initial Screen

| Document List || |4 Firstltem ||(,9 Editing Options |

Keys for Entry View

Document Mumber IEEIEIEIW|
Company Code 1e@e0

Fiscal Year 2009

Inzert the
Accounting
Document
Humber, Fizscal
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A [ ]

HESS o DATA INPUT / DESCRIPTION
CESS
STEPS
L=
Document Edit Goto Extras Settings Environment System  Help
& ol d H (a8 EE 50408 EE @
7|2 Display Document: Data Entry View
22 Display Currency ||E.! General Ledger View |
Data Entry View
‘Document Number{ 200000807 Company Code | 1008 Fiscal Year 2009
Document Date 21.05. 2009 Posting Date 21.085 2009  Period 5
Reference 1234 Cross-CC no.
Currency AED Texts exist Ledger Group
SR EE EEREE ER = ER EE ERIT R
C 1 [trm | P |S|P«ccnunt IDescriminn | Amuuntl Curr. |Tx| Cost Center | Profit Center
1000 1 01 4 CAB Electronics LLC 1.000,00 |AED
2 80| 400000 Sales of Milk 1.000,00- | AED 10000100
Customer [1 Menu Path — Accounting — Financial Accounting — Accounts Receivable — Document Entry — Credit Memo
Credit e The requirement to post the invoice and credit memo to the customer account and generate an Accounting Document in the system.
Memo e Enter the transaction code in the command box on the easy access screen which will take you to the Customer Invoice Posting or Credit
posting Memo Posting.

Select the transaction FB75 for Customer Credit Memo Posting
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IHESS
CESS
STEPS

DATA INPUT / DESCRIPTION

=

Menu Edit Faworites Extras Systerm  Help

& D A M| e e OEmeR & ma s |
sSAP Easy Access
| |||E'| |Eﬁa| |.% Other menu | |-a*'_i||| || | | || | ||j§- Create role | A Sie
[C1 Favorites [=1]
= T SAF menu [=1
[ [[J Office |
[ [[J Cross-Application Components
[ [J Logistics
— 5] Accounting
== =3 Fimnancial Asccounting
> [ Seneral Ledger
== 3 Accounts Receivable
= 73 Document Entry
2 FBTO - Invoice
A F-22 - Inwoice - Genearal
T EBYS D Greditiiame
0 F-27 - Credit Memo - General
A F-28 - Incoming Payments
= F-26 - Payment Fast Entry
[ [ Document Parking
[ [3J Payment Advice
[ [ Down Payment
[ [ Bill of Exchange
> [3J Other
[ [ Reference Documents
> [J Document
[ 3 sAccount —
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INESS
CESS
STEPS

DATA INPUT / DESCRIPTION

Customer
Credit
Memo
Posting

Field

Description

Example

Company Code

Select the Company Code 1000. We
can switch the company code using the
key F7.

1000

Customer

Customer Number for whom the credit memo
posting to be made

4

Document Date

Specifies the issue date of the original
document.

21.05.2009

Posting Date

Date which is used when entering the
document in Financial Accounting or
Controlling.

21.05.2009

Amount

Amount of credit note to be posted

100

Currency

The Company Code Currency is
defaulted by the system. We can
change the currency to the currency in
which the posting needs to be made.

AED

Reference

The reference document number is used
as a search criterion when displaying or
changing documents. Specify the
original invoice number

200000007

Document Header
Text

The document header text contains
explanations or notes which apply to the
document as a whole, that is, not only
for certain line items.

Test Entry for Customer
Credit Memo Posting

GL Account

Amount in Doc
Currency

Profit Center

Select the GL Account for which the
credit posting need to be made

Enter the amount to be posted

The profit center for the revenue GL
Account

400000 (Revenue
Account Type)

100

10000100

(This completes the Document to be posted)
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DATA INPUT / DESCRIPTION
CESS
STEPS

s

Document Edit Goto Extras Seftings Environment System Help

& 30 @@ LHE ahan EBE @ o

Enter Customer Credit Memo: Company Code 1000

|§a Tree on || Company Code ||@ Hold ||E Simulate || Park ||f Editing options |

Transactn |G Credit mema z|
Bal. [0,00 | com
Customer
Address
Customer 2] [=)scL ina [ ] Company
Document date m Reference |2EIEI g oa? CAB Electronics LLC
Posting Date 21.85 2000

Document Type |DG Customer CredE]|

Cross-CC no.

Amount 106, 00 AED | D Calg Insert the Original Invoice
as Reference #

Tax Amount

Text Test entry for customer credit memo posting

Paymt terms Due immediately

Baseline Date 21 .85 20809

Company Code 1000 Mational Holding LLC Abu Dhabi

St |Gl acct Short Text i Amount in doc.curr. Pilnt |Pu |Purc |Profit center |Pardner prof |WBS element
o [400000 Sales of Milk = DebiE 108,00 &] 10000108

DebiZl

DebiZ

DebiEl

DebiEl

DebiEl

DebiZl

DebiEl [=]

(AR ARG CRN R ]
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CESS
STEPS

DATA INPUT / DESCRIPTION

Select the payment tab and insert the original invoice as the reference. This is needed for Credit memos which refer to a particular
invoice item.

Document Edit Goto Extras  Settings  Environment  Systerm  Help

& | 303 @@ SHE anLan BRI @M
Enter Customer Credit Memo: Company Code 1000

|% Tree on || Company Code ||@ Hold ||E Simulate || Park ||§" Editing options |

Transactn |G Credit memao ]|
Bal. [0.80 | com
Payment Details . Tax , Motes . Local currency Customer
Address
Bline Date  [21.05.2809| || |oays [ ] Company
CashDiscnt | CAB Electronics LLC
Discbase |
Amt to be calculated
PmtMetod | | Pmnt Block Payment Tab. =
Inv.ref. [zooooooon
Insert the original ols I
invoice number Mot available
against which the
credit memo to be
raised.
1 Items ( Mo entry variant selected ) 4{
St |G/ acct |Sh0rtText |D.|’C |Am0untin doc.curr. |F'Ir1t |Pu |F‘urc |F'r0ﬁtcenter |F'artr1erpr0f |WEISeIernent
o |400000 Sales of Milk = DebiE 100,00 e} 106000100 :
S DebiE
= DebiE
S DebiE
S DebifE
S Debi®
S DebiE
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IHESS DATA INPUT / DESCRIPTION
CESS
STEPS

Once you save the data after the data entry is complete, the Customer Invoice document is saved and an Accounting Document created.

L

EEEEREEREE

@ Diacument 200000008 was posted in company code 1000
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