PHU LUC IX

SO CHUYEN GIAO VAN BAN BI
(Kém theo Quyét dinh sé 1268/0D-TCHQ ngay 14 thang 4 niam 2017 ciia Tong cuc
trucng Tong cuc Hdi quan)

1. Mau so

S6 chuyén giao van ban di cho cac co quan, t6 chtrc khac hoac cho cac don vi, ca nhan
trong ndi by co quan nén dugc in san, kich thudc: 210mm x 297mm.

a) Bia va trang dau

Bia va trang dau cua s6 dugc trinh bay tuong tu nhu bia va trang dau cta s6 chuyén giao
van ban dén, chi khéc tén goi l1a “So6 chuyén giao van ban di”.

b) Phan ding ky chuyén giao vin ban di

Phan dang ky chuyén giao van ban di duoc trinh bay trén trang gidy kho A4 theo chiéu
rong (210mm x 297mm) hoic theo chiéu dai (297mm x 210mm) , bao gém 05 cot theo
mau sau:

Neay S5, ky hiéu vin ban |  Noi nhan vin ban KY | Ghi cha
chuyén * : nhan
(1) (2) 3) 4) (5)
2. Huéng dan ghi

Cot 1: Ghi ngay, thang chuyén giao vin ban di; ddi v6i nhimg ngay dudi 10 va thang 1, 2
thi phai thém sb 0 & trudce, vi du: 05/01,18/8, 31/12.

Cot 2: Ghi s6 va ky hiéu cta van ban.
Cot 3: Noi nhan van ban:

- Ghi tén don vi hodc cd nhan nhan van ban trong truong hgp chuyén giao van ban trong
ndi bd co quan;

- Ghi tén c4c co quan, t6 churc hodc don vi, cd nhan nhan van ban trong truong hop
chuyén giao van ban cho co quan, to chirc hodc don vi, ¢4 nhan khac.

Cot 4: Chir ky cta ngudi tryc tiép nhan vin ban.

Cot 5: Ghi nhiing diém can thiét khac nhu s6 lugng ban, s6 lugng bi..../.



