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CnenuajbHOCTD: 38.02.05 ToBapoBeeHUE U IKCIIEPTU3A KAaYECTBA
MOTPEeOUTETHCKUX TOBAPOB

JAucnunuiuna: OI'C2.03 NHOoCTpaHHBI S3bIK

Tema 3ausTHs: JlenoBas nepemnucka. Tenekc, hakc u oTIpaBKa

TenerpamMmel. V3ydeHue rpaMMaTiiecKkoro Marepuana
beznuunbie hopmbl Tiarona. I'epyHauii.
Ienu 3aHaTHS:
Jluoakxmuueckas: - yriiyOUTb U PaCIIMPUTH 3HAHUS U MPEJCTABICHUS CTYICHTOB 0 TEME;
Paszsusarowas: - pa3BUBaTh TBOPYECKUHN MTOTEHIIUAI CTYAECHTOB;
Bocnumamenvnas - BOCIUTHIBATh CTPEMIIEHUE K COBEPIIEHCTBOBAHUIO aHIIIUMCKOTO SI3bIKA
- BOCIIUTHIBATh YMEHHE PA00TaTh CAMOCTOSTEIHHO.
Buj 3aHATHSA: IPAKTUYECKOE 3aHITHE
OcHoBHas JiuTEeparypa:
Ara6exsin W.I1. Aurnuiickuii 3bIK 115 CCy30B: yueOHoe nocodue. — Mockaa:
[Ipocnexkr, 2015. — 288 c.
JlonoJiHUTeIbHASA JIUTEpPATYpa:
HNuTepHeT-pecypcsl.

JOMAIIHEE 3ATIAHHUE:
1. Answer the questions:

1) What kinds of business letters do you know?
2) Name the basic parts of business letter.

3) Name the opening phrases of a business letter.
4) Name the closing phrases of a business letter.

2. You see types of formal and informal letters. Which of them are formal?
Why?

1) aletter of complaint to a manager

2) an email accepting your friends invitation to barbecue

3) an email to a hotel owner asking for the return of some lost property

4) athank- you letter to an aunt

5) aletter making arrangements for a visiting speaker to come to college
6) an email requesting information about event

7) aletter to your friend telling her about the recent job interview you had

3. Look at the letter, read it.

b



Home Appliances

10, Vozdvizhensky str, Moscow, Russia

Tel. 9453589 Fax. 9453590

Sales manager
Nokia company
Finland
Tampere
Visiokatu 4

Ist December, 2020

Dear Sirs,

We have seen your advertisement in the Internet and we are interested in range of
smartphones. Please send us your latest catalogue and price-list. As we place big
orders we expect quantity discounts.

We look forward to hearing from you.

Yours faithfully,

Vladimir Sokolov

4. Now let’s answer the questions.

1. What is the name of the firm which is writing this letter?
2. Where is it situated?

3. What is the name of the firm whom is writing a letter?
4. Where is it situated?

5. What goods are the Buyers interested in?

6. What information is asked?

/. What discount is asked?

5. Coxpamenuﬂ, Uucnob3yemole 6 IJ1ICEKMmpOHHbBIX nUCbMAX

AFAIK - As far as | know - HackosbKo 5 3HarO

BTW - By The Way - kctaru

F2F - face to face - naeaune

FOATF - Friend of a Friend - u3 TpeTbux pyk

FYA - For Your Amusement - k Bamiei pagocTu

FYTI - For Your Information - k Baremy CBeIEHHUIO

HSIK - How Should I Know? - monsiTust He umero

IMO - In My Opinion - 10 MOeMY MHEHHUIO

IMHO - In My Humble (Honest) Opinion - no MoeMy CKpOMHOMY MHEHHIO



IOW - In Other Words - uabIMu ciioBamu

IWBNI - It Would Be Nice If - xopormro 6br1

KIS - Keep It Simple - roBopu npore

NRN - No Reply Needed - orBeT HEeobOs13aTeneH
OTL - Over The Line - cBepX MOI0XKEHHOTO
OTOH - On The Other Hand - ¢ npyroii ctopoHsI
R — Received - nonydeno

TFS - Thanks For Sharing - cnacu6o 3a ccbuiKy
TIA - Thanks in Advance - 3apaHee OmarogapeH
WRT - With Respect To - ¢ yBaxkxeHuem k

6. Ilo yuedonuxky busnec-Kypc aH2IUICKO20 A3bIKA O03HAKOMbMECh C
Coepemennvimu cpeocmeamu nepeoauu ungopmayuu (cmp. 71-73),
Cnuckom  OCHOGHBIX  COKpaAWwieHuUil, UCHOIBL3YEMBIX 6  0e10801l
Koppecnonoenyuu (cmp. 74-76)

https://drive.google.com/file/d/1 7txNi8H8L-YTybmeY Xc6aARgk eZrx2s/view

7. IlpaBuaa nanucanusi email. We have just read the letter. Now can you
answer: why do people write letters less and less?

Because they are slow. They call them snail-mail. They use emails nowadays.
Let’s repeat how many parts email consists of. It consists of five parts:

e a formal greeting

e a first paragraph

e a main body

e a final paragraph

e a formal ending

8. You can see the extracts from the email. Say: what are they:

1. Yours faithfully

2. I look forward to hearing from you.

3. I have just read your advertisement in «New York Times.
4. Dear Mr. Wilson

5. Could you send me your catalogue and price —list.

9. Hocmompume euoeo «lepynouii ¢ amznuiickom azvike». Cocmasvme
KpamkKuii KOHCReKm:

https://www.youtube.com/watch?v=qfSVMNJZIJI

10. Coenaiitme ckpun evinonnennou padomwvl u npuwiiume (He 3advieaiime
yKazamo amunuto, 2pynny, 4ucio 3a Komopoe coenaiu oomauinee
3a0anue):


https://drive.google.com/file/d/17txNi8H8L-YTy6meYXc6aARgk_eZrx2s/view
https://www.youtube.com/watch?v=qf5VMNJZIJI

https://vk.com/id34189235



https://vk.com/id34189235

