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1.​ Introduction  
This document is a template for preparing 

submissions for the 2025 NACA Annual 
Conference proceedings. This is the Body Text1 
style, used for all standard paragraphs.  

Heading 2  
This subsection gives guidance on the paper's 

layout and the names of the styles for the various 
elements of the text. 

1.1.1​ Heading 3  
A4 (297 × 210 mm). Two columns, except for 

extra wide figures or tables. All text and axes labels 
should be sized to be at least 8 pt or equivalent in 
the final version to ensure legibility. Change to a 
single-column, full page width section if figures or 
tables will become cramped and poorly legible in a 
narrow column.  

1.1.2​ Margins and page layout  
Select A4 paper size, portrait orientation. 

Margins set as follows: top 25 mm; bottom 30 mm; 
sides 20 mm; space between columns 8 mm. Do 
not number the pages. 

2.​ Methods 
2.1​ Body text and lists 

For the text paragraphs of the paper, use the 
Body text style. 

Use numbered headings up to a maximum of 
three levels. After that, use bulleted lists or 
numbered lists if required. Below are examples of 
lists: 

●​ Oxygen {This is List bullet NACA style} 
●​ Nitrogen 
●​ No colons or commas are required—only 

a full stop after the last item. 

Here is a numbered list:  
i.​ These items are in style ​ ​

List numbered (i) Roman A 
ii.​ Due to a quirk in MSWord, if you need 

to start a similar second or third list, use 
preformatted styles List numbered (i) 
Roman B or List numbered (i) Roman 
C. 

2.2​ Units 
2.2.1​ Units 

Use SI units throughout your text. Leave a 
space (or a non-breaking space – CTRL + SHIFT 
and SPACE BAR) between the numerical values 
and the units.  

If preferred, you may use the alternative notation 
for units "Calibration standards of 0.1 µg.L-1, 0.5 
µg.L-1, … were prepared from 100 mg.L-1 NIST". 
However, use a consistent style throughout your 
paper. 

2.2.2​ Equations 
Number all equations at the right edge of their 

column. 

3.​ Results 
3.1​ Figures and tables 

Because the papers will be published as 
submitted, illustrations must be inserted into the 
text at the first convenient position after the first text 
mention (without splitting any paragraph).  

Every figure or table must be mentioned in the 
text at least once.  

Paste, Paste Special, JPEG or Picture 
(Enhanced Metafile). Using the menu options 
"Picture Tools, Position, Position in line with text", 
position the image so that it is located within a 
paragraph that moves with the text. Use the format 
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style "Figure Place Holder" to format this paragraph 
– this paragraph uses the command "keep with 
next" to ensure that the picture and its caption are 
not separated across column or page breaks.   

 
{Figure paragraph KEEP WITH NEXT style} 

Figure 1. Relative gas-phase n-alkane emissions 
(sum of C8-C20) for phases 1-4 of the WLTC test 

cycle for each fuel under cold start conditions. 
{Caption Figure style} 

3.2​ Tables 
Tables may span one or two columns. If 

necessary, a large table may be presented in 
landscape orientation, i.e. rotated with the top of 
the table on the left-hand side of the page. The 
primary requirement is that the table's content 
should be legible, i.e. a minimum 8 pt font size in 
the final printed version. 

Table 1. Per cent contribution of detected 
elements emitted per combustion phase {Caption 

Table style} 

Combustion 
phase {Table 

column heading 
bold style} 

Total elements​
(µg/g) 

Contribution​
(%) 

Ignition Table 
content normal 9 

pt style} 
10.1 17 

Flaming 16.2 28 

Char burning 31.9 55 

Sum 58.2 100 

4.​ Discussion 
4.1​ Citations and List of References 

Text citation requires only the name of the 
author (or authors) and the year of publication (with 
no comma between the two). Page numbers may 
be included where appropriate, as in 'Milligan 
(1955, pp. 245-247)'. 

Text citations referring to the authors in 
mid-sentence appear as Khumalo and Baleka 
(2019, 2020a, 2020b) or Burger et al. (2017), but 

should preferably appear at the end of the sentence 
as here (Khumalo and Baleka, 2019, 2020a, 2020b; 
Burger et al. 2017). 

4.2​ Additional heading as required 
The conference proceedings are published 

electronically. Any claims about the performance or 
quality of a product or service should not use 
superlatives but be demonstrated by data. 

5.​ Conclusions  
5.1​ Plagiarism 

Direct quotations from previously published work 
must be identified by being enclosed in inverted 
commas for short passages and by indentation and 
italics for long passages (more than three lines).  

5.2​ Citation and reference checking 
Before submission, cross-check that every 

citation has a corresponding entry in the reference 
list and that every item in the reference list is cited 
at least once in the text. 

5.3​ Authorship and Permission to Publish 
The lead author is responsible for all material 

contained in the manuscript they submit and for 
ensuring that all co-authors must agree in written or 
email to the submission of the paper.  
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This is where you would insert any appendix. 
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