
 

 

 

 

 

 

 

We applaud your decision to enhance family engagement initiatives within your school community! We 

have created a toolkit for your educators. This guide is designed with your teachers and staff in mind, 

providing best practices, tools, and structures for your school. 

 

We encourage all of your teachers to utilize and adapt various documents within our toolkit site to meet 

the specific needs of their classrooms. The ultimate aim is for your educators to discover at least one 

piece of information or structure that helps them better engage with families. 

 

It's important to note that this toolkit was created to enhance family engagement at the school level, so 

most suggestions, frameworks, and tools were developed with this focus in mind. Principals and staff are 

still encouraged to leverage the PTA/PTSO, their team of educators, and related resources to support 

family engagement further. 

 

Thank you for working with us, 

Kim, Jia, and the SchermCo Gang 

 

 

 



 

 

Toolkit Guide 

 

Beginning of Year ●​ Provide family intake form 
●​ Provide family and student compacts 
●​ Provide yearly calendar  

○​ With highlights of current/upcoming dates 
■​ Share School’s event RSVPs as necessary 

●​ Every month parent phone calls with conversation starters 
○​ Fill out the communication tracker 
○​ Provide two-way communication graphic 

●​ Send out High School’s monthly College Readiness Newsletter 
●​ Provide weekly or biweekly classroom newsletter 

Before Winter Break ●​ Provide yearly calendar  
○​ With highlights of current/upcoming dates 

■​ Share School’s event RSVPs as necessary 
●​ Every month parent phone calls with conversation starters 

○​ Fill out the communication tracker 
○​ Provide two-way communication graphic 

●​ High School’s monthly College Readiness Newsletter 
●​ Provide “Open Suggestion Box” 
●​ Provide weekly or biweekly classroom newsletter 

Start of Spring Semester ●​ Provide family intake form for new semester courses 
●​ Provide yearly calendar  

○​ With highlights of current/upcoming dates 
■​ Share School’s event RSVPs as necessary 

●​ Every month parent phone calls with conversation starters 
○​ Fill out the communication tracker 
○​ Provide two-way communication graphic 

●​ High School’s monthly College Readiness Newsletter 
●​ Provide weekly or biweekly classroom newsletter 

Before Spring Break ●​ Provide yearly calendar  
○​ With highlights of current/upcoming dates 

■​ Share School’s event RSVPs as necessary 
●​ Every month parent phone calls with conversation starters 

○​ Fill out the communication tracker 
○​ Provide two-way communication graphic 

●​ High School’s monthly College Readiness Newsletter 
●​ “Open Suggestion Box” 
●​ Provide weekly or biweekly classroom newsletter 

After Spring Break ●​ Provide yearly calendar  
○​ With highlights of current/upcoming dates 

■​ Share school’s event RSVPs as necessary 
●​ Every month parent phone calls with conversation starters 

○​ Fill out the communication tracker 
○​ Provide two-way communication graphic 

●​ High School’s monthly College Readiness Newsletter 

https://docs.google.com/forms/d/e/1FAIpQLSefjF7q2b-VmmVEifPsXn6TLgWFGbq1xS2by8vbYkhgfopZPA/viewform?usp=sharing
https://docs.google.com/document/d/1rnbdtR6SedvBAl--B1BzqdDaK-eX6naQ3-eZfNqsjhg/edit?usp=drive_link
https://docs.google.com/document/d/1kjgvMFp_1KjuDFQ4_7YOuE5rjKTa0enZ07G24s31v34/edit?usp=drive_link
https://docs.google.com/document/d/1oKv2lyQq9Eu_l5z6b1SdgEdR2ennmowJn_IcktUAhms/edit?usp=drive_link
https://docs.google.com/forms/d/e/1FAIpQLSfgafn0e9wscKwtd4bplZ-Yg21tuh9tLOaCOHlZR9izoqWc_w/viewform?usp=sharing
https://docs.google.com/document/d/1T6facVK7p0u0yiiFFzdrhOZ3Dr6Z45ZJDktPebMvas8/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1UmleUenY418jOCjWuLIiWzli1A47LT2AvOiiOD7OkR0/edit?usp=drive_link
https://drive.google.com/file/d/1YIdS94TF5-_k_GE2vp4cBw7u0vL-ZIKo/view?usp=sharing
https://docs.google.com/document/d/17AjQyvSCcnbSb0SrSENIWh86QN3Dbj65SLIghuqq7mk/edit?usp=drive_link
https://docs.google.com/document/d/1XSLuHiC0-p4BjvZ0hKOOa6haWCYBkm5IwSF1zypJ9TQ/edit?usp=sharing
https://docs.google.com/document/d/1oKv2lyQq9Eu_l5z6b1SdgEdR2ennmowJn_IcktUAhms/edit?usp=drive_link
https://docs.google.com/forms/d/e/1FAIpQLSfgafn0e9wscKwtd4bplZ-Yg21tuh9tLOaCOHlZR9izoqWc_w/viewform?usp=sharing
https://docs.google.com/document/d/1T6facVK7p0u0yiiFFzdrhOZ3Dr6Z45ZJDktPebMvas8/edit?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSfgafn0e9wscKwtd4bplZ-Yg21tuh9tLOaCOHlZR9izoqWc_w/viewform?usp=sharing
https://drive.google.com/file/d/1YIdS94TF5-_k_GE2vp4cBw7u0vL-ZIKo/view?usp=sharing
https://docs.google.com/document/d/17AjQyvSCcnbSb0SrSENIWh86QN3Dbj65SLIghuqq7mk/edit?usp=drive_link
https://docs.google.com/document/d/1XSLuHiC0-p4BjvZ0hKOOa6haWCYBkm5IwSF1zypJ9TQ/edit?usp=sharing
https://docs.google.com/document/d/1XSLuHiC0-p4BjvZ0hKOOa6haWCYBkm5IwSF1zypJ9TQ/edit?usp=sharing
https://forms.gle/b4GwEcGxDnZ8rbVG7
https://docs.google.com/document/d/1oKv2lyQq9Eu_l5z6b1SdgEdR2ennmowJn_IcktUAhms/edit?usp=drive_link
https://docs.google.com/forms/d/e/1FAIpQLSfgafn0e9wscKwtd4bplZ-Yg21tuh9tLOaCOHlZR9izoqWc_w/viewform?usp=sharing
https://docs.google.com/document/d/1T6facVK7p0u0yiiFFzdrhOZ3Dr6Z45ZJDktPebMvas8/edit?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSfgafn0e9wscKwtd4bplZ-Yg21tuh9tLOaCOHlZR9izoqWc_w/viewform?usp=sharing
https://drive.google.com/file/d/1YIdS94TF5-_k_GE2vp4cBw7u0vL-ZIKo/view?usp=sharing
https://docs.google.com/document/d/17AjQyvSCcnbSb0SrSENIWh86QN3Dbj65SLIghuqq7mk/edit?usp=drive_link
https://docs.google.com/document/d/1XSLuHiC0-p4BjvZ0hKOOa6haWCYBkm5IwSF1zypJ9TQ/edit?usp=sharing
https://docs.google.com/document/d/1oKv2lyQq9Eu_l5z6b1SdgEdR2ennmowJn_IcktUAhms/edit?usp=drive_link
https://docs.google.com/forms/d/e/1FAIpQLSfgafn0e9wscKwtd4bplZ-Yg21tuh9tLOaCOHlZR9izoqWc_w/viewform?usp=sharing
https://docs.google.com/document/d/1T6facVK7p0u0yiiFFzdrhOZ3Dr6Z45ZJDktPebMvas8/edit?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSfgafn0e9wscKwtd4bplZ-Yg21tuh9tLOaCOHlZR9izoqWc_w/viewform?usp=sharing
https://drive.google.com/file/d/1YIdS94TF5-_k_GE2vp4cBw7u0vL-ZIKo/view?usp=sharing
https://docs.google.com/document/d/17AjQyvSCcnbSb0SrSENIWh86QN3Dbj65SLIghuqq7mk/edit?usp=drive_link
https://docs.google.com/document/d/1XSLuHiC0-p4BjvZ0hKOOa6haWCYBkm5IwSF1zypJ9TQ/edit?usp=sharing
https://docs.google.com/document/d/1XSLuHiC0-p4BjvZ0hKOOa6haWCYBkm5IwSF1zypJ9TQ/edit?usp=sharing
https://docs.google.com/document/d/1oKv2lyQq9Eu_l5z6b1SdgEdR2ennmowJn_IcktUAhms/edit?usp=drive_link
https://docs.google.com/forms/d/e/1FAIpQLSfgafn0e9wscKwtd4bplZ-Yg21tuh9tLOaCOHlZR9izoqWc_w/viewform?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSfgafn0e9wscKwtd4bplZ-Yg21tuh9tLOaCOHlZR9izoqWc_w/viewform?usp=sharing
https://forms.gle/hLKsoAGDpqEi4vvB8
https://drive.google.com/file/d/1YIdS94TF5-_k_GE2vp4cBw7u0vL-ZIKo/view?usp=sharing
https://docs.google.com/document/d/17AjQyvSCcnbSb0SrSENIWh86QN3Dbj65SLIghuqq7mk/edit?usp=drive_link


 

●​ Provide weekly or biweekly classroom newsletter 

Exam Season ●​ Provide yearly calendar  
○​ With highlights of current/upcoming dates 

■​ Share School’s event RSVPs as necessary 
●​ Every month parent phone calls with conversation starters 

○​ Fill out the communication tracker 
○​ Provide two-way communication graphic 

●​ High School’s monthly College Readiness Newsletter 
●​ “Open Suggestion Box” 
●​ Provide weekly or biweekly classroom newsletter 

 

https://docs.google.com/document/d/1XSLuHiC0-p4BjvZ0hKOOa6haWCYBkm5IwSF1zypJ9TQ/edit?usp=sharing
https://docs.google.com/document/d/1oKv2lyQq9Eu_l5z6b1SdgEdR2ennmowJn_IcktUAhms/edit?usp=drive_link
https://docs.google.com/forms/d/e/1FAIpQLSfgafn0e9wscKwtd4bplZ-Yg21tuh9tLOaCOHlZR9izoqWc_w/viewform?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSfgafn0e9wscKwtd4bplZ-Yg21tuh9tLOaCOHlZR9izoqWc_w/viewform?usp=sharing
https://forms.gle/hLKsoAGDpqEi4vvB8
https://drive.google.com/file/d/1YIdS94TF5-_k_GE2vp4cBw7u0vL-ZIKo/view?usp=sharing
https://docs.google.com/document/d/17AjQyvSCcnbSb0SrSENIWh86QN3Dbj65SLIghuqq7mk/edit?usp=drive_link
https://docs.google.com/document/d/1XSLuHiC0-p4BjvZ0hKOOa6haWCYBkm5IwSF1zypJ9TQ/edit?usp=sharing
https://docs.google.com/document/d/1XSLuHiC0-p4BjvZ0hKOOa6haWCYBkm5IwSF1zypJ9TQ/edit?usp=sharing

