Log in with your BPS email onto a Chromebook.

In a Chrome tab go to: chrome:/Isettings/cupsPrinters
Click ADD PRINTER

Click ADD MANUALLY

This opens up a form that you'll fill in. Follow the directions in red as shown
below:

Add a printer manually

Mame

Type in a name for your printer here. (No spaces!)

Address
Type in the ip address here, ex: 192.168.xX.xx

Protocol
Choose "Line Printer Daemon (LPD) «

Queus

Type in same name that you chose above. (No spaces!)

Then click the ADD button.

CANCEL




That will open a new window.

Add a printer manually bt

Manufacturer

Ricoh _ From the drﬂp:_iuwn
choose your printer
manufacturer.

Model

Ricoh Aficio 5206 - From the dropdown
choose the closest
model to yours.

Or SPECHF }"DL”' owWn drh‘rer: FEE{}E i5 bEEt fUr ALL HiCﬂhE!

BROWSE Leave blank.

Then click ADD

CANCEL

That’s it.

So when you print from the chromebook, (Ctrl-P is a good shortcut to print
the current page), click destination then change it to this printer you
created, under “Local destinations”.



