
 

Log in with your BPS email onto a Chromebook. 
 
In a Chrome tab go to: chrome://settings/cupsPrinters 
 
Click ADD PRINTER 
 
Click ADD MANUALLY 
 
This opens up a form that you’ll fill in.  Follow the directions in red as shown 
below: 

 



 

That will open a new window.

 
 
That’s it. 
 
So when you print from the chromebook, (Ctrl-P is a good shortcut to print 
the current page), click destination then change it to this printer you 
created, under “Local destinations”. 


