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English Main Course Book (MCB) CBSE Class 10 Writing with Grammar Letter Writing 
 
Introduction: 
Writing letters to the editor is a great way to engage with a topic you are passionate about and 
to influence public opinion. 
To know how to write a letter to the editor, just follow these steps: 
(1) Properly write your postal address, e-mail address, phone number or any other contact 
information. 
(2) Write a simple salutation. 
(3) State the argument you are responding to, provide evidence and say what should be done. 
(4) Have a simple closing. 
 
Format: Sample Letter 
You are Kavita Khanna, a resident of 50-C, Pushp Vihar, New Delhi. Write a letter to the editor 
of 'India Today', magazine about the article on 'Ban Poly Bags' published in the latest edition. 
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