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English Main Course Book (MCB) CBSE Class 10 Writing with Grammar Letter Writing

Introduction:

Writing letters to the editor is a great way to engage with a topic you are passionate about and
to influence public opinion.

To know how to write a letter to the editor, just follow these steps:

(1) Properly write your postal address, e-mail address, phone number or any other contact
information.

(2) Write a simple salutation.

(3) State the argument you are responding to, provide evidence and say what should be done.
(4) Have a simple closing.

Format: Sample Letter
You are Kavita Khanna, a resident of 50-C, Pushp Vihar, New Delhi. Write a letter to the editor
of 'India Today', magazine about the article on 'Ban Poly Bags' published in the latest edition.
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Sender's 50-C Pushp Vihar

Address - Bewe Delhd E Lioe owe e
{ Spocing)

Date ———— 26® August, 2014 -
Lesroe ane lire

Receiver's  ———— Thae Editor : (Spacing)

Designation India Today ;

and Address Mew Delhd

Subject ————— Subject : Ban Poly Bags _

Statement ; {Spacing)

shoeld Sir Selutation

not be I tatally agree with the views published in the article ‘Ban Poly Bags”. Details

wery bonig Ttis a fact that poly baga are harmful due to theirnon-biodegradable

Sulutation ——1I  nature. They don't decompose, instead they choke the drainage

system. Most andmals eat them and die In the long run. If they are

Change m bumt, their obnoxious smell pollutes the atmosphere. — Why E'“""?
B} request the péople at Iarge, in their interest ind in the intevest of | POV’
change mother earth, to wake up to this problem. Everyone should stop
i poitt using poly bags. Jute bags, paper bags, ete., should take their place. — Mengsures thut
Metes G Thank you shoueld De Paken
apostrophe in Yours Yours truly

Kavita Ehanna
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