
● Created a google doc to compile questions and information
● Created a google presentation to allow members to input information at leisure
● Introduced a timeline to make sure all members had an opportunity to review info before

presentation
● Created a Newsletter Template:

● Created a presentation centered on introducing theme, group, and the need to
communicate (example of digital newsletter)

● Edited presentation to ensure uniform background and to make sure there were not any
kinks in the presentation


