Request for Quotation

RFQ Title: The procurement of stationery supplies

Date of Solicitation: 23/07/2026

Submission Date and time: 29/07/2026 no later
than 15:00 Kyiv time

Questions and Clarifications Due by: 27/07/2026

Request for Quotation (RFQ)

regarding the procurement of stationery
supplies

NGO ‘Development of Citizenship Competencies in
Ukraine - DOCCU’ within the framework of the
project “PlayltForward” is procurement of stationery
supplies and invites you to submit a price offer.

Equipment delivery time: by 17 July 2026

Place of delivery: Delivery locations: Hryshkivtsi
urban-type settlement, Berdychiv District, Zhytomyr
Region; Chernihiv (2 delivery addresses); Nizhyn,
Chernihiv Region; Cherkasy, Cherkasy Region (2
delivery addresses).

Currency of payments: hryvmas

Supplier requirements:
The supplier must be a business entity duly registered
under the Legislation of Ukraine in the territory
controlled by Ukraine; has experience in the relevant
field for at least 12 months, has a KVED that
corresponds to the Request; has the ability to provide
originals of accompanying documents with a seal and
signature.
List of accompanying documents for payment:
- contract with the name of the goods according to the
KVED;
- specifications with the name of the goods;
- invoice with the name of the goods according to the
KVED;
- calculation of amounts for equipment (a document
that sequentially indicates the amount for each
product);
- transportation costs must be included in the cost of
the equipment.
The quotation shall remain valid for at least 30
calendar days from the submission deadline.

3anuT HiHOBOI MPOMO3UILil

Ha3zga 3LI1: 3axymniBis KaHUIEISIPCHKUX TOBapiB

Hara koukypcy: 23.07.2026
Hara i yac nonanns: 29.07.2026 ne ni3Hime 15:00
3a KHIBCHbKHM 4acoM

IlocTaBUTH NHUTAHHA Ta 3pPOOMTH YTOYHEHHS
MoskHa 10: 27.07.2026

3anut ninosoi npono3uuii (3LI1IT)

LI0J10 3aKyMiBJi KAaHLEJAPCHKUX TOBAPiB

I'pomanceka opranizamisi «PO3BUTOK I'poMaasHCBKHX
komrieTeHTHOCTe B VYkpaini — JJOKKY» B pamkax
npoekty  “PlayltForward” mnpoBoguth  3aKkymiBiiO
KaHIEJSIPCBKUX TOBapiB Ta 3anpourye Bac mnoaaru
HiHOBY MpONO3HULil0.

Tepmin mocraBku odagnanns: 10 17.08.2026

Micue mnocraBku: cmT [pumkiBmi, bepaudiBchkmii
paiion, JKurtommpchka o6Omacth, M. UepHiriB (uBi
aapecn), M. Hixxun, YepHiriBcbka obnacts, M. Yepkacw,
Uepkacbka obacTs (1Bl aapecu)

BaJjirota po3paxyHKkiB: rpuBHS

Bumoru 10 nocrauajbHUKAa:
[MocrauanbHUK Mae OyTH CyO‘€KTOM MiANPUEMHUIBKOT
IiSUTBHOCTI SIKMH HaJI)KHUM YMHOM 3apEECTPOBAHHUM 3a
3aKoHOZABCTBOM YKpaiHM Ha MiIKOHTPOJIBHIM YKpaiHi
TEpUTOPii; Mae JOcBig poOOTH y BiIMoBigHIH cdepi He
Menme 12 wicsaiB, mae KBEJ] ski BigmoBigaroTh
3anwry; Mae MOXKITUBICTh HaJaTH KoTi1
CYIPOBOIKYIOUNX JOKYMEHTIB 3 TIEYaTKOIO Ta MiAMUCOM.
[Nepenik cynmpoBOAXKYIOUNX JOKYMEHTIB AJIsl OILIATH:

- IOTOBIp 3 HaliMeHyBaHHAM ToBapy 3rimHo 3 KBE/I;

- cnenudikarii 3 HalilMeHyBaHHIM TOBapy;

- paxyHOK 13 HalilMeHyBaHHsM ToBapy 3rigHo 3 KBE/];

- pPO3paxyHOK CyM IO OOJIAAHAHHIO (IOKYMEHT, y SIKOMY
HOPSIIKOBO BKA3aHO CyMy 3@ KOXKHHMM TOBapoM);
- TPaHCHOPTHI BHUTPAaTH TOBHHHI OYyTH BKIIOYEHI Y
BapTiCTh 00N IHAHHS.

IlinoBa mnpomo3uuisi Ma€ 3aJHIIATHCS YHHHOI)
moHaiiMeHIe npotsarom 30 KajJeHIAPHUX IHIB 3 1aTH
KIiHIIeBOT'0 CTPOKY il mogaHHs.



Instructions for submitting

The candidate must include the following information
in the proposal:

e Response letter in accordance with the sample
attached to this tender with detailed calculation
and description of the goods;

e Copies of documents confirming the
registration of a legal entity or individual
entrepreneur. (Copies of an extract from the
Unified State Register of Legal Entities and
Individual Entrepreneurs; Copies of an extract
from the Unified State Register of Legal
Entities and Individual Entrepreneurs with the
indication of the KVED; Copies of a single tax
payer certificate);

e Letter of notification regarding the absence of
open bankruptcy proceedings, etc. (Attached);

e A letter of guarantee stating that the goods are
not manufactured in the territory of the Russian
Federation and/or the Republic of Belarus and
are not imported/exported to/from the territory
of the Russian Federation and the Republic of
Belarus (if the purchase of goods is planned as
part of the event).

e Documents confirming experience in similar
procurements (letters of recommendation,
previous procurement agreements, etc.).
Certificate of opening a bank account.

VAT payer certificate (if the participant is a
VAT payer).

e Permission from the supplier to check his
involvement in terrorist organizations.

e Detailed calculation of supplier costs in any
form, signed by the manager.

e The signed Code of Conduct, which can be
downloaded via the link. You can review the
Ukrainian-language version of the Code of
Conduct via the link.

The Customer reserves the right to also request other
documents from candidates.

Submission of proposal in electronic format

Proposals in electronic format must be sent to the
address below by 15:00 29.07.2026.

Submissions must be made exclusively in electronic

format (PDF, Microsoft Word or Excel) to
procurement@doccu.org.ua
For clarification, please send your requests to

procurement@doccu.org.ua with  “Request for
Information” indicated in the subject line of the email.

IHcTpykuii 3 MogaHHA TeHIePHOI MPOMO3MITil

Kangunar MOBMHEH BKIIOYHTH B MPOMO3MINIO TaKy
iHpopmarriro:

e Jluct — BIANOBIAB BIAMOBITHO JO 3pa3ka, IIO
JIOJIAETHCS 70 ILOTO TEHJAEPY 3 JeTali30BaHUM
PO3paxyHKOM Ta OIMCOM TIO TOBapY;

e Komii  JOKyMEHTIB, O  TiATBEPIDKYIOTH
peectpaitiro  rOpuUAMYHOI 0ocobu um  (hizuuHOI
ocobu-mignpuemi. (Komii Bunucku 3 €auHOTO
Nep’)KaBHOTO ~ PEECTPY IOPUAWMYHHX OCI0 Ta
¢iznunux ocib-mignpuemnis; Komii BuTATY 3
€IMHOTO NIEP’KAaBHOTO PEECTPY IOPUANYHHX 0Ci0
Ta QI3UYHAX OCIO-TANPHEMITIB 13 3a3HAYCHHIM
KBEJl; Komii cBimonTBa IUIaTHUKA €IHHOTO

MOAATKY);
e JIucT-moBiIOMIEHHS 11010 BiJICYTHOCTI
BIIKPUTHX  TPOBa/pPKeHb y  CIOpaBli  Mpo

OaHKpyTCTBO, TOIIO (JlomaeTncs).

e [apaHTiiiHMii JNHUCT PO Te, IO TOBap HE
BHpPOOISIETHCS  HA  TEepUTOpii  pociiichkoi
denepanii Ta/abo pecnyOiiku OUTOpyCh Ta HE
IMIOPTY€ETHCA/EKCIIOPTYETbCS ~ B/3  TepUTOPIi
pociiicekoi (eneparii Ta pecmyOniku OiIOpyCh
(SKmo B paMKax TPOBEICHHS  3aXOJiB
TUTaHY€ThCS NPUAOAHHS TOBApIB).

o JlokyMeHTH, SKi WiATBEPIKYIOTH IIOCBiA Y
BHKOHAHHI CXO)KHX 3aKyTiBelb (peKOMEeHIaIiiHi
JICTH, YTOAU TMOTIEPEeIHIX 3aKyITiBellb, TOILIO).

e JloBiAKa PO BIIKPHUTTS paxyHKY B OaHKY.

e CgigonrBo turatauka IIJIB (Ko yYacHHK
miatauk [1]IB).

e Jlo3Bin Bix mocTayasJibHUKa Ha TEPEBIpPKY HOToO
IO TIPHYETHOCTI 10 TEPOPUCTHYHIX OpTaHi3amii.

e JleramizoBaHuit pPO3paxyHOK BUTPAT
nocTadalbHUKA y JOBUIBHIN (opMi 3a mignucoMm
KepiBHHKA.

o Ilignucanuii Kojekc NHOBEMIHKH, SKMH MO)KHA
3aBAaHTAXKHUTH 32 [IQCUIAHHAM. 3 YKPaiHOMOBHOIO
Bepcieto Komekcy TmOBemiHKM BH  MOXeETe
03HaOMHUTHCH 32 IOCHUIAHHSIM.

3aMOBHUK 3ajiUIIaEe 3a coOOI0 MPaBO TaKOXK BUMaratu
BiJl KAaHAWUJATIB IHII JOKYMEHTH.

IHonanusa npono3uuii B e1eKTPOHHOMY (hopmaTi

TeHiepHi MPOMO3UIIIl B €JIEKTPOHHOMY (OpPMaTi MarOTh
OyTu HaziciaHi
29.07.2026 He misHime 15:00 3a KUIBCHKUM YacoM.

Ha 3a3Ha4YeHy HIDKYE ajpecy /o

ITomanHs  MarOTh  3O1HCHIOBATUCA  BUKIIOYHO B
enekrponHomy Qopmari (PDF, Microsoft Word a6o
Excel) Ha agpecy procurement@doccu.org.ua

3 METOI0 OTpUMaHHS PO3’CHEHb MPOXaHHS HAIPABIATH
3allUTH Ha Ha ajpecy procurement@doccu.org.ua i3
3a3HAUCHHSAM B TeMi JucTa “3amuT HA OTPHMAHHSA
iHgopmamii”.



https://drive.google.com/file/d/1vuSe9NGzJfLOk6U6A-HG3nRzaTifrNtE/view?usp=sharing
https://docs.google.com/document/d/1iQYR4RFQdwUGMP9cRBSTd5rcDYOLVT5F/edit?usp=sharing&ouid=103906100018376976488&rtpof=true&sd=true
mailto:procurement@doccu.org.ua
https://drive.google.com/file/d/1vuSe9NGzJfLOk6U6A-HG3nRzaTifrNtE/view?usp=sharing
https://docs.google.com/document/d/1iQYR4RFQdwUGMP9cRBSTd5rcDYOLVT5F/edit?usp=sharing&ouid=103906100018376976488&rtpof=true&sd=true
mailto:procurement@doccu.org.ua
mailto:procurement@doccu.org.ua

Proposals should not contain redundant advertising
materials or complex presentation formats (black and
white is preferred). Suppliers should not send archived
files. Pages with original handwritten signatures must be
scanned and sent in PDF format as an e-mail attachment.

In the subject of the letter, please note: “Procurement
procurement of stationery supplie”

Proposals received after the specified time or at a different
email address may not be accepted.

By submitting a commercial offer, the Supplier consents
to the processing, use, distribution and access to personal
data, as provided for by the Law of Ukraine "On Public
Procurement", as well as in accordance with the norms of
current legislation, personal data (including passport data,
identification code, electronic identification data:
telephone numbers, email addresses or other necessary
information provided for by law), information that the
Supplier provides about itself to ensure participation in the
procurement procedure, civil and business relations.

Evaluation criteria
The organization will award the contract to the
responsible supplier based on the results of this Tender
based on the following evaluation method:

Criteria for selecting a counterparty:

1. The price offer must be developed according to
the ToR.

2. Suppliers must
anti-corruption,
principles.

3. Organization reserves the right not to award the
contract or to cancel the procurement process
without any obligation to bidders.

4. All other things being equal, preference will be
given to the supplier who offers the following:

- 100% deferred payment;

- Offers the best price-quality ratio;

5. Criteria for evaluation of price offers:

anti-fraud,
procurement

comply with
and ethical

[Ipomo3umii He MarOTh MICTUTH 3alBUX PEKIIAMHHUX
MmarepianiB abo ckiaaHUX (GOpPMATIB  Tpe3eHTaii
(mepeBara  BimgaeThCsl ~ YOPHO-OIIOMY  BapiaHTy).
[locTayansHUKM HE TOBWHHI HAJCWJIATH apXiBOBaHi
¢atimn. CTOpiHKH, Ha SKUX MAalOTh CTOSITH OPHTIHAIBHI
BJIACHOPYYHI MiJHCH, Tpeba BiICKaHyBAaTH 1 BiAIIPaBUTH
y ¢opmari PDF six momaTok 10 eneKTpoOHHOTO JIUCTA.

B Temi samcra mpocumo 3azHauUTH: “3akymiBis
KaHLeJsIpCbKUX TOBapiB”

[Tpomo3umii oTpuMaHi micnsg 3a3HaYeHOro yacy ado 3a
IHIIIOIO EJIEKTPOHHOIO aJIPECOI0 MOXKYTh HE MPUIMAaTHCS.
Hamarounn xkomepmiiiHy mnpomosumito [locradambHUK
HaJae 3roy Ha 00pOOKy, BUKOPUCTAHHS, MOIIUPEHHS Ta
JIOCTYI 10 TEPCOHAIBHUX JIaHUX, fKi IependadeHo
3akoHoM Ykpainu «lIpo myOmidni 3aKymiBIi», a TaKoX
3riIH0 3  HOpPMaMH  YHHHOTO  3aKOHOJABCTBA,
NepcoHaNbHUX JaHuxX (y T 9. TacHmopTHi JaHi,
IMeHTUDIKAMWHNN KO, eJICKTPOHHI imeHTH(IKamiiHi
JlaHi: HoMepH TenedOoHiB, eIeKTPOHHI aapecu abo iHIa
HeoOxinHa iH(opMarllis, nepeadadeHa 3aKOHOIABCTBOM),
BimoMocTer, ski llocrauanpHMk Hamae mpo cebde st
3a0e3redeHHss ydacTi y  Tpomenypi  3aKyIiBii,
IUBIIHLHO-TIPABOBUX Ta TOCIIOAPCHKHUX BiJHOCHH.

Kpurepii ouiHioBaHH#A

Opranizartis MIPHUCYIANUTH BiJIMOBiaIbHOMY
MOCTaYaIbHUKY KOHTPAKT 3a pe3ylbTaTaMHd  I[bOTO
TEHJIepy Ha OCHOBI HACTYITHOTO METO/Y OLIHKH:

KpuTtepii BUOOpY KOHTpareHTa:
1. IlinoBa mpoOMO3WLis TOBUHHA PO3POOIATUCS
3rigHO TEXHIYHOTO 3aBIAHHS.
TTOBHHHI

2. llocraganpHuKH JOTPUMYBAaTHUCS

NPUHLMIIIB OPOTUAIl IIaXpaicTBY, NPOTHUIIi
KOPYIIIii Ta €TUKU 3aKyIiBENb
3. Opranizamis 3anumae 3a co00K0 MpaBO HE
NpUCY/DKYBaTH  J0oroBip abo  ckacyBaTH
3aKymiBeIbHUI Tporec 0e3  OyIab-sIKUX
3000B’s13aHb MEPe]] YIaCHUKAMH.
4. llpm piBHMX yMOBaxX IepeBary Oyae HagaHO
[IOCTAYaJIbHUKY SIKMH 3alIpOIIOHY€E HACTYIIHE!
- 100% BinTepmiHyBaHHS IJIATEXY;
- 3anpomnoHye HailKpalie CITiBBiTHOIICHHS
I[iHU Ta SKOCTi HAJaHHS MOCIYT;

5. Kpurepii omiHKH IIIHOBUX MTPOTTO3HITIH:

Evaluation component Weight The
maximum
number of
points you
can get

Proven experience in 20% 20

performing similar work

Calculation details 20% 20

CkJagoBa omiHKH Bara Maxkcuma
JIbHA
KiJIbKicTh
oaJiB, ki

MOKHaA

OoTpuMaTu




Price of the proposal

All financial proposals
will receive a number of
points inversely
proportional to their price
That is, the cheapest offer
will receive the maximum
number of points, and
other offers will receive
the number of points in
relation to their cost to the
cheapest offer.

60%

60 [MinTBepmKeHuit JIOCBIf 20% 20
BHKOHAHHS OAIOHUX POOIT

Jetamizamis po3paxyHKy 20% 20
LinoBa npomno3wuitis 60% 60
VYci ¢irancoBi mpomosuitii
OTPUMAIOThH KUIBKICTh
Oauis, 00epHEHO

MPOTIOPIIiiHY  iX  IIiHi.
Tob6To0, HalIeleBIna

Total

100%

MIPOTO3ULIiS OTPUMYE
100

MaKCHMaJNbHY  KIJIBKICTb

When evaluating participants'

OaiiB, a iHII TPOMO3UIIT
OTPUMAIOTh KUTBKICTh
OaJliB 110 BIJHOIIEHHIO N0
X BapTOCTI o
HaWJIEIIeBIIIOT TPOITO3HIIIi.

Total 100% 100

proposals, the [Tig yac 3a1CHEHHS OIIHKY MPOMO3UIIM yUYaCHUKIB

customer is guided by the principles of gender 3aMOBHHMK KEpPYETbCA IPUHIMIIAMU TEHJIEPHOL
equality, in particular, ensuring equal rights and PIBHOCTI, 30KpeMa 11010 3a0€3IEYEHHs PIBHUX MPaB

opportunities for women

procurement process.

and men

Technical task

in the

Ta MOXKJIMBOCTEH J>KIHOK Ta YOJIOBIKIB Yy MpoIeci
3aKyMiBIIL.

TexHiune 3aBAaHHA

n/n

Ha3zga ToBapy

Onpunnns 3arajbHa

Texniuna cnenupikanis . . .
BUMIpY KIIBKiCTh

1 |Dapbu manpuuKoBi

HaGip noBuHeH MiCTHTH 6 KOJIBOPIB.
O0'em koXHOI OaHOUKH — He MeHIe 40
MUL

3aranbHuil 00'eM HAOOpY — HE MEHIIE
240 mi.

®apOu moBruHHI OyTH I'yCTOI
KOHCHUCTEHIIi1, He pO3TiKaTUC IIiJ] 4ac
BUKOPHCTAHHS, JIETKO HAHOCHTHCS
MANBIIMH Ta JO0Ope 3MIITyBaTHCS MiX
coboro.

banouku MaroTh OyTH MIMPOKUMH Ta
3pYYHHMU JJIs1 HAabopy (apou
HAJIBISIMU.

®apOu MOBHHHI JIETKO 3MUBATHCS 3 PYK
1 OLIBLIIOCTI MOBEPXOHB Ta BiAMHMpaTHCS
3 OJATY




®Dapbu ryamesi

HaGip noBuneH MicTuTH 12 KOJIBOPIB.
00'em koxHOT OaHOUKHM — He MeHIe 20
MIL

3aranbpHuii 00'eM HAOOpy — He MEHIIIE
240 mu.

®ap6u moBUHHI OyTH BUTOTOBJICHI Ha
OCHOBI O€3II€YHUX IIITMEHTIB, MaTu
BHCOKY IIOKPHUBHY 3/1aTHICTh, IIITEHY
OHOPIIHY KOHCHCTEHIIIO, JICTKO
HaOUpaTucs Ha MEeH3€eJ1b, IBUIKO
BUCHXATH Ta A00pe 3MillyBaTUCs MK
coboro.

90

OutiBIIi KOJIBOPOBI

HaGip noBuHeH MicTHTH 24 KOJIBHOPH.
OuiBIIi MOBUHHI OyTH BUTOTOBJICHI 3
HaTypajbHOI AepeBUHH a0o
€KBIBAJICHTHOTO Marepiaiy, MaTH
LIECTUTPAaHHUI KOpITyC, 1O 3arobirae
CKOYYBAHHIO 31 CTOIY.

I'pucdens — m'sxuit, yrapocTidkui,
nIiaMeTpoM He MeHie 2,9 MM, He
TIOBMHEH KPUIIHUTHCS a00 JTaMaTUCS i J
Yac 3aTOYyBaHHS Ta MAJIFOBaHHS.
Konbopu marots OyTH sickpaBUMH,
HaCHYEHHMHU, JIETKO HAaHOCHUTHCS Ha
marip Ta J00pe 3MIITyBaTHCS MiK
coboro

180

Bocxkoga kpeiina

HaGip noBuHeH MicTUTH 24 KOJIBOPH.
OuiBIIi MOBUHHI OyTH BUTOTOBJICHI 3
BHCOKOSIKICHOTO BOCKY, MaTH SICKPaBi
HacH4eHI KOJIbOPH, JIETKO HAHOCUTHCS
HA TTamip, KapTOH Ta iHIII TOBEPXHi I
MAITFOBAHHSI.

He noBuHHI KpuIuTHCS ab0 JIaMaTHCs
M1 9aC BUKOPUCTAHHSIL.

®dopma — kpymiia ado IIeCTUTPaHHA.
JIoBXHHA OMIBIISI — HE MEHIIIE 85 MM.
JiameTp — He MeHILE § MM.

YrakoBka — KapTOHHA KOpOoOKa.
IIpomykirist MTOBHHHA OyTH OE3IIEUHOI0
TS MITEH, HEe MICTUTH TOKCUYHUX
PEYOBHH Ta BiJIIOBIJaTH BUMOTaM
YHMHHUX CTaHIAPTIB SKOCTI

180

Habip 1BOCTOPOHHIX XyIOKHIX
MapKepiB I CKETYHHTY

Habip moBunen mictutu 60 Mapkepi
PI3HUX KOJBOPIB.

Koxxen mapkep MOBHHEH MaTH 1Ba
HaKOHEYHWKH: TOHKHH (KymscTHi abo
TOJIKOITOJIOHMIA) [UIsl TPOMajIbOBYBaHHS
JleTanel Ta CKOLIEHUH
(xmuHOTIONIOHMIT) 15 3adapOOBYBaHHS
BEJIMKUX IJIOIIUH.

YopHWita — Ha CTUPTOBI OCHOBI,
IIBUIKOBHCHXAIOYi, 3 SICKPAaBUMH
HACHYEHUMH KOJIBOPaMH, IO 100pe
3MIITYIOTBCSI MiXkK CO00¥0.

18




Kopmyc mapkepiB Mae Oytu
BUTOTOBJICHHI 13 MII[HOTO IJIACTHKY, 13
KOBIAYKaMH, 1110 IIIJIbHO 3aKPHUBAIOTHCS
Ta 3a1100iraloTh BUCHXaHHIO YOPHMUIL.
Konpsopu noBuHHI OyTH TpomMapKoBaHi
Ha KOBIIAYKaX.

Habip mae mocragarucs y
TEKCTIIIFHOMY QYTIISIpi a00 cymili 3
PYUKOIO /TSI 3pyYHOTO
TPaHCIIOPTYBaHHsI Ta 30epiraHHs.
ToBap NOBHHEH OyTH HOBHM,
0e3reyHnM J1JIs1 BUKOPUCTaHHS Ta
BIAIIOBiaTH BUMOraM YMHHUX
CTaHIAPTIB SIKOCTI

Kpeiina xonboposa

Habip noBuneH Mictuth 15 kpeiin
PI3HHX KOJBOPIB.

Kpeiina moBuHHA MaTH 301TbIICHIIA
po3Mip: moBxkHHA — He MeHIIe 105 MM,
nmiametp — He MeHIe 22 mM. Marepian
MOBUHEH OYTH OIHOPIHOI CTPYKTYpH,
HE KPUIIUTHUCS Ta HE APSIaTh
MIOBEPXHIO T11]] Yac MaJIFOBaHHS.
Kpeiina mae 3anumiaty sckpaBuii,
HacH4eHHH cirijl Ha acanbTi Ta IHIIUX
TBEPANX NOBEPXHSX.

Cxutazg moBuHEH OyTH Oe3neyHIM IS
niTeit, 6e3 TOKCHIHUX PEYOBHUH i
Ppi3KOTO 3armaxy.

YrakoBKa — MilJHE ITACTUKOBE BiZeple
3 PYUKOIO [UIsl 3pyYHOTO
TPaHCIIOPTYBaHHsI Ta 30epiraHHs.
Toap mae OyTu HOBUM, Oe3
MOLLIKOIKEHb Ta BIANOBIAATH BUMOTaM
YUHHHUX CTaHJAPTIB SIKOCTI.

180

Habip anmp00MiB [T MaTFOBaHHS

dopmart — A4.

Kinbkicts apkyiB — 30. Baytpiusiii
OJIOK — marmip IIiIbHICTIO He MeHTe 120
/M2

Twur xpimieHas — Ha cKoOi.
OOKITagrHKa — KapTOHHA, MIUTHHICTIO
He menire 200 r/m?, 3
MTOBHOKOJIEOPOBHM JPYKOM Ta
3aXMCHUM JIAKOBAHUM MOKPUTTSIM.
ApKy1i moBUHHI OyTH OLI0T0 KOJIBOPY,
MPUIATHI ISl MATFOBAHHS OJTiBIISIMH,
(dtoMacTepamMu, BOCKOBOIO KPEUI010,
T'yalleBUMH Ta aKBapeIbHUMH
¢dapbamu.

‘ViakoBKa — KOMITICKT i3 4 aas00MiB
omHOro popMary 3 pisHUMH JU3aHHAMHI
OOKJIaINHOK.

Toap moBuHEH OyTH HOBUM, 0€3
MOIIKO>KEHb Ta BIAMOBIIaTH BUMOramM

90




YUHHUX CTaHJIAPTIB SKOCTI.

Crpyradka s OJiBIIiB

Tun: pyusna.

Kinbkicte oTBOpiB: HE MeHIe 1.
Jle3o0: MeTasneBe, BUCOKOT SIKOCTI,
CTiliKe 10 KOpO3ii.

Kopmyc: nnacTuk.

HasBHicTh KOHTEHHEPA TS
CTPYXKKH.

[TizxomuTh A cCTaHAAPTHUX
OJIiBIIIB JliaMeTpOM 7—8 MM.
3abe3nedye piBHOMIpHE Ta SKiCHE
3aTOuyBaHHs 0€3 MOIIKOMKECHHS
rpudens.

Kouip: noBinbHUN 200 acopTi.
CraH TOBapy: HOBHIl.

YnakoBKa: 3aBOJCbKa,
HEYIIKOIKEeHa

90

[TonotHO Ha MiPaMHUKY

Po3wmip: He Ginbiie 40x50 cm.
Marepian nonorxa: 6aBosHa (100%
abo cyMminr Ha OCHOB1 OaBOBHH).
dakrypa (3epHUCTICTH): ApiOHE
3€pHO.

[Toxputts: rpyHTOBaHE, IpUIaTHE
JUTSE pOOOTH aKpUIIOBUMH (apdaMu
Ta IHIIUMH XYTOXKHIMU
Marepiaiamu.

[TimpamMHUK: nepeB’ STHIHN, MiITHHH,
0e3 nedopmartiii.

Harsr nonotHa: piBHOMipHUii, 6€3
IIPOBHUCAHb.

[Mpu3HaueHHs: A XyAOKHIX Ta
TBOPUYHUX POOIT.

CraH TOBapy: HOBUH, paHile He
BUKOPHCTOBYBABCSI.

YnakoBKa: 3aBOJICHKA,
HEYILIKO/XKCHA.

90

10

Habip nensnukis

KinpkicTe y Habopi: HEe MeHIIEe 6
IIT.

[pu3HaueHHS: U XyOOXKHIX 1
TBOPUYUX POOIT.

Tunu nen3miB y Habopi: pisHi
(xpyri Ta/abo mracki) s
BHKOHAHHS Pi3HUX TEXHIK
MAaJTFOBAaHHS.

Marepian Bopcy: CHHTETHUHHI a00
HaTypajbHUH (€KBiBaJeHTHUH 3a
SIKICTIO).

Pyuxka: nepes’siHa abo MIIacTHKOBA,
€proHOMIYHa.

CyMicHICTB: uIsT poOOTH 3 TYAIIIITIO,
aKBapeIuIio, aKpUIIOBUMH (hapOamH.
Cran ToBapy: HOBUH, paHille He
BUKOPHCTOBYBABCSI.

‘VnakoBKa: 3aBOJICHKa,
HEYIIKO/KCHA.

54




11

Omninmyapr

Tumn: MobinpHMI/cTaioHapHU (Ha
HDKKax).

Po3Mmip po6odoi moBepxHi: HE
MEHIIIE CTaHIAPTHOTO hopMaTy st
apky1iB ¢ainuapra Al (abo
€KBIBaJICHT).

[ToBepxHsi: MarHiTHO-MapKepHa ado
JUTSL KPIIJICHHS TanepoBUX OJIOKIB.
Koncrpyxkmis: criiika, 3
MOXKITUBICTIO PETYIIOBaHHS BUCOTH
(3a HAsIBHOCT).

HasBHicTs TprMaua [yt nanepy:
Tax.

JlomaTKkoBO: OIUIISA/TIOTOK IS
MapKepiB (3a HAsIBHOCTI y
BHPOOHHKA).

Marepiai:
MeTall/altoMiHii/KOMOIHOBaHUH.
[Ipu3HaueHHs: AT IPOBEICHHS
Mpe3eHTallii, TPEeHIHTiB Ta
HaBYAJILHUX 3aXOIB.

Cran ToBapy: HOBUH, paHille He
BUKOPHUCTOBYBABCSL.

YnakoBKa: 3aBOJICHbKa,
HEYIIKO/KCHA.

12

brok manepy mist dminmaapTy

dopmar: He MEHIIIe CTAaHIAPTHOTO
¢dopmary Al (abo ekBiBaJICHT).
KinpkicTs apkymiB y HaOopi: He
MeHe 30 wrT.

Tum KpiruieHHs: yHIBepCcalbHe
(cymicHe 3 OUTBITICTIO hIiMYapTiB).
[inpHIiCTH MATIEpy: IPUIATHA IS
MUChMa MapKepamu, 0e3
MPOCOYYBaHHS YOPHHUIIA HA
3BOPOTHHIA OiK.

[ToBepxHs: Oina, TIagKa.
[epdopauisi/oTBopu: HAsIBHI AJIsI
KpimeHHs o ¢uimyapry (3a
CTaH/IapTOM BUPOOHWKA).
[Tpu3HaueHHs: A7l HABYAIBHUX,
TPEHIHTOBHX Ta MPE3EHTALiHHUX
MarepiaiB.

Cran ToBapy: HOBHIA, paHilie He
BUKOPHCTOBYBABCSI.

VYnakoBKa: 3aBOJCHKa,
HEYIIKOKEHA.

12

13

MMamip

[amip odicuuit popmary A4 abo
CKBiBaJICHT.

®dopmar: A4 (210 x 297 mm).
inbHicTh: opienTOBHO 80 I/M2.
Kinpkicts apkymiB y madni: 500 mrt.
binmuzna: ve menme 160 CIE.
Henpozopicts: He MenHtIe 90%.
ITpusHauenHs: s
KCEPOKOIMIIOBaHHS,
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OJHOCTOPOHHBOTO Ta
JIBOCTOPOHHBOTO JPYKY.
CyMiCHICTB: Ja3epHi Ta CTPyMEHEBI1
MPUHTEPH, KOMIIOBaIBHI anaparu,
Oararo(yHKIIOHANbHI TPUCTPOI.
IToBepxH4 manepy: miajaka,
npuaaTHa A7 MOAEHHOTO 0QiCHOTO
BUKOPHUCTaHHS.

TexuHooris BigOUTFOBaHHS: 0€3
BUKOPHCTAHHS €JIEMEHTapHOTO
xnopy (ECF abo exBiBaneHTHa
TEXHOJIOTIA).

VmakoBka: 500 apKyIiB y madiii.
CraH TOBapy: HOBUI

14

Crikepu

Crikepu 3 KJICHKUM LIapOM.
V kokHIN yrakosii 1mo 50 mTyK.

18

15

Habip mapkepis

Habip moBuHeH MiCTHTH 4 MapKepH
Pi3HUX KOJBOPIB (YOpHUH, CHHIH,
YepBOHHUH, 3eTICHUH ab0
CKBIBaJICHT).

Mapkepu noBUHHI OyTH IPU3HAYEH1
Ul IMChbMa Ha
MarHiTHO-MapKEepPHUX Ta 1HIIHX
IIaJIKUX TIOBEPXHSX.

TosmuHa miHii — 2—4 MM.
HakoHnedHnk — KOHyCOTONiOHIIA.
YopHuia — IBUIKOBUCUXAK0Y],
BOJI0- 00 CIIUPTOPO3YHHHI, TaKi,
110 JIETKO CTUPAIOTHCS CYXOI0
ryOKoro a00 TKaHHHOIO Ta HE
3aJIMIIAIOTh CIIi/IIB MICIs CTUPaHHSL.
Kopmyc mapkepiB — I1acTHKOBUH, 13
KOBITAYKOM, KOJIIp SKOTO BiAOBIIa€E
KOJIbOPY YOPHUIIA.

Mapxkepu OBUHHI 3a0e3medyBaru
YiTKe, HaCH4YeHe MUChMO Ta OyTH
NPUAATHAMU IS 0araropa3oBoro
BUKOPHUCTaHHS.

YmakoBka — Ha0ip i3 4 MapkepiB.

60

16

Pyuka kynpkoBa

Komip: cuniit
Kopo6Oka o 12 mtyk

360

17

Kommmekt MarHiTiB ayis doimaapra

Marnitu ans ¢aimgapra abo
CKBiBaJICHT.

Twur: KpyTTi MarHiTH U KPITUTEHHS
MarepoBHX Ta IHIIMX MaTepialliB 10
MAarHiTHOI MOBEPXHI.

KinpKicTh B ynakoBIi: He MeHIIE 8
IIT.

Hiamerp: He MeHIe 30 MM.
Marepian Kopiycy: IIacTHK abo
IHIIHIA MIITHAHM MaTepia.

OcHOBa: MarHir i3 JOCTaTHHOIO
CHUJIOI0 YyTPUMAaHHS JUIsl apKyIiB
narepy Ha MarHiTHiil oBepxHi.

12




Komip: acopti a60 0THOTOHHHH.
[Ipu3HaueHHs: A7l BUKOPUCTAHHS
Ha MarHiTHUX JIOLIKax Ta
¢mimuaprax.

Cran ToBapy: HOBUH, paHille He
BUKOPHCTOBYBABCSL.

18

bokc 3a 30epiranus

Marepiai: miacTuk
006’em: He MeHIe 32 11
[Ipu3HaueHHs: yHiBepcaabHi

30

19

HaGip A1BOCTOPOHHBOTO KOJILOPOBOTO
namnepy

®opwmart: A4

KinbkicTh KONBbOPIiB: HE MeHTIIE 15 mT
KimpkicTs apkymriB: He MeHmIe 15 mT
[TimeHicT: 80 T/M?

12

No.
s/n

Equipment name

Image

Unit of
measure
ment

Total quantity
required

Finger paints

The set must contain 6 colors. The
volume of each jar is at least 40 ml.
The total volume of the set is at least
240 ml.

Paints should have a thick consistency,
not run during use, be easy to apply
with your fingers, and mix well with
each other.

The jars should be wide and
comfortable for picking up paint with
your fingers.

Paints should be easy to wash off hands
and most surfaces and wash off clothes.

pes

90

Gouache paints

The set must contain 12 colors. The
volume of each jar is at least 20 ml.

The total volume of the set is at least
240 ml.

Paints must be made based on safe
pigments, have high covering power, a
dense, uniform consistency, be easy to
apply with a brush, dry quickly, and mix
well with each other.

pes

90

Colored pencils

The set must contain 24 colors. The
pencils must be made of natural wood
or equivalent material, and have a
hexagonal body that prevents them from
rolling off the table.

Lead — soft, impact-resistant, with a
diameter of at least 2.9 mm, should not
crumble or break during sharpening and
drawing. Colors should be bright,

pcs

180
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saturated, easy to apply to paper and
mix well with each other

Wax crayon

The set should contain 24 colors. The
pencils should be made of high-quality
wax, have bright, saturated colors, and
be easy to apply to paper, cardboard,
and other drawing surfaces.

Should not crumble or break during use.
Shape — round or hexagonal. Pencil
length — at least 85 mm. Diameter — at
least 8 mm.

Packaging — cardboard box. Products
must be safe for children, not contain
toxic substances and meet the
requirements of current quality
standards.

pcs

180

Set of double-sided art markers for
sketching

The set should contain 60 markers of
different colors.

Each marker should have two tips: a
thin (ball or needle-shaped) for drawing
details and a beveled (wedge-shaped)
for painting large areas.

The ink is alcohol-based, quick-drying,
with bright, rich colors that mix well
with each other.

The marker body should be made of
durable plastic, with caps that close
tightly and prevent the ink from drying
out. The colors should be marked on the
caps.

The kit should be supplied in a textile
case or bag with a handle for easy
transport and storage.

The product must be new, safe to use
and meet the requirements of current
quality standards.

pes

18

Colored chalk

The set should contain 15 crayons of
different colors.

The chalk should be of an increased
size: length — not less than 105 mm,
diameter — not less than 22 mm. The
material should have a homogeneous
structure, not crumble and not scratch
the surface during drawing.

Chalk should leave a bright, rich mark
on asphalt and other hard surfaces.
The composition must be safe for
children, free of toxic substances and a
pungent odor.

Packaging — a durable plastic bucket
with a handle for easy transportation
and storage.

pcs

180




The product must be new, undamaged
and meet the requirements of current
quality standards.

Set of drawing albums

Format — A4.

Number of sheets — 30. Inner block —
paper with a density of at least 120
g/m?.

Type of fastening — on a staple. Cover —
cardboard, density not less than 200
g/m?, with full-color printing and
protective varnish coating. Sheets must
be white, suitable for drawing with
pencils, felt-tip pens, wax crayons,
gouache and watercolor paints.
Packaging — a set of 4 albums of the
same format with different cover
designs.

The product must be new, undamaged
and meet the requirements of current
quality standards.

pcs

90

Pencil sharpener

Type: manual.

Number of holes: at least 1.

Blade: metal, high quality, corrosion
resistant.

Housing: plastic.

Auvailability of a chip container.
Suitable for standard pencils with a
diameter of 7-8 mm.

Provides uniform and high-quality
sharpening without damaging the lead.
Color: random or assorted.

Product condition: new.

Packaging: factory, intact

pcs

90

Canvas on a stretcher

Size: no more than 40x50 cm.

Fabric material: cotton (100% or
cotton-based blend).

Texture (grain): fine grain.

Coating: primed, suitable for working
with acrylic paints and other art
materials.

Subframe: wooden, strong, without
deformations.

Canvas tension: uniform, without
sagging.

Purpose: for artistic and creative works.
Condition of the product: new, never
used.

Packaging: factory, intact.

pes

90

10

Brush set

Quantity in the set: at least 6 pcs.
Purpose: for artistic and creative works.
Types of brushes in the set: various

pcs
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(round and/or flat) for performing
different drawing techniques.

Pile material: synthetic or natural
(equivalent in quality).

Handle: wooden or plastic, ergonomic.
Compatibility: for working with
gouache, watercolor, acrylic paints.
Condition of the product: new, never
used.

Packaging: factory, intact.

11

Flipchart

Type: mobile/stationary (on legs).
Work surface size: no smaller than the
standard A1 flipchart sheet format (or
equivalent).

Surface: magnetic marker or for
attaching paper blocks.

Design: stable, with height adjustment
(if available).

Availability of paper holder: yes.
Additionally: shelf/tray for markers (if
available from the manufacturer).
Material: metal/aluminum/combined.
Purpose: for presentations, trainings and
educational events.

Condition of the product: new, never
used.

Packaging: factory, intact.

pes

12

Flipchart paper pad

Format: no smaller than standard Al
format (or equivalent).

Number of sheets in the set: at least 30
pieces.

Mounting type: universal (compatible
with most flipcharts).

Paper density: suitable for writing with
markers, without ink bleeding through
to the back.

Surface: white, smooth.
Perforation/holes: available for
attachment to a flipchart (manufacturer's
standard).

Purpose: for educational, training and
presentation materials.

Condition of the product: new, never
used.

Packaging: factory, intact.

pcs

12

13

Paper

A4 office paper or equivalent.

Format: A4 (210 x 297 mm).

Density: approximately 80 g/m?.
Number of sheets in a pack: 500 pcs.
Linen: at least 160 CIE.

Opacity: at least 90%.

Purpose: for photocopying, single-sided

pcs
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and double-sided printing.
Compatibility: laser and inkjet printers,
copiers, multifunction devices.

Paper surface: smooth, suitable for daily
office use.

Bleaching technology: without the use
of elemental chlorine (ECF or
equivalent technology).

Packaging: 500 sheets per pack.
Product condition: new

14

Stickers

Stickers with an adhesive layer .
Each package contains 50 pieces.

pes

18

15

Marker set

The set should contain 4 markers of
different colors (black, blue, red, green
or equivalent).

Markers should be designed for writing
on magnetic markers and other smooth
surfaces.

Line thickness — 2—4 mm. Tip — conical.
Ink — quick-drying, water- or
alcohol-soluble, easily erased with a dry
sponge or cloth and leaves no traces
after erasing. Marker body — plastic,
with a cap, the color of which matches
the color of the ink.

Markers should provide clear, rich
writing and be reusable.

Packaging — set of 4 markers.

pcs

60

16

Ballpoint pen

Color: blue
A box of 12 pieces

pcs

360

17

Flipchart magnet set

Flipchart magnets or equivalent.

Type: round magnets for attaching paper
and other materials to a magnetic
surface.

Quantity per package: at least 8 pcs.
Diameter: at least 30 mm.

Body material: plastic or other durable
material.

Base: A magnet with sufficient holding
power for sheets of paper on a magnetic
surface.

Color: assorted or solid color.

Purpose: for use on magnetic boards and
flipcharts.

Condition of the product: new, never
used.

pcs

12

18

Storage box

Material: plastic
Volume: at least 32 liters
Purpose: universal

pcs

30

19

Double-sided colored paper set

Format: A4

pcs

12




Number of colors: at least 15 pcs
Number of sheets: at least 15 pieces
Density: 80 g/m?
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JucT-BignoBianL
HA 3aKYyNiBJII0 KaHIeJISPCbKUX TOBapiB

Mama
Micuye

Ha3zBa nonaBaya niHoBoi npono3uuii
FOpuanuna aapeca
KonrakTHa iHopmanin

VY BiAMOBIL HA 3aMTUT HAJAEMO IIHOBY MIPOMO3HIIIFO BiAMOBIAHO 10 TexHiuHOTO 3aBIaHHS

Ne [ Hassa ToBapy KisnbkicTs Tepmin Hina B rpu. (UAH), 6e3 Bcboro B rpH.
nocraBku | II/IB 3a onmuuimio ropapy | (UAH), 6e3 I1IB
(poGoui (BKJII0YAK0YH JOCTABKY) (BKJIIOYAKOYH
JIHi) JA0CTABKY)
[11B
BCbHOI'O 3 I11B

IlinoBa nmpomo3uiiss Ma€ 3aJIUIIATHCSH YUHHOK IOHAHMeHIIe MPoTsiroMm 30 KajleHJaApHUX IHIB 3
JAATH KiHIEeBOIr0 CTPOKY il MOJAAHHS.

I1IG:
ITignuc:

ITewarka




Answer letter

to the request for quotation procurement of stationery supplies

Date

Place

The name of the bidder
Legal address
Contact information

In response to the request, we will provide a price offer in accordance with the Terms of Reference:

Ne Number Delivery Price in UAH (UAH), Total in UAH
Product name time excluding VAT per (UABR),
(working unit of product excluding VAT
days)
(including delivery) (including
delivery)
VAT
TOTAL WITH VAT

The quotation shall remain valid for at least 30 calendar days from the submission deadline.
NAME:

Signature :

Seal



KoMmnasnis:
Jara:

Jlucr-noBinomMJjieHHs

[[TanoBHI maHOBe, ASKyemo 3a Barme 3amikaBieHHs y Hamux nociyrax. Ha Bam 3amut goBogmmo mo
Bamoro BiomMa HacTymHe:

I. 3apeecTpOBaHMI 3T1IHO YUHHOTO 3aKOHOAABCTBA HAa TEPUTOPIi YKpaiHU.

2. He € OaHKpyTOM, NpPOTH HAC HE po3Modara Mpolenypa OaHKpyTCTBA, HE
PO3MIIAIAIOTECS CYJIOBI MO30BH, BCl 3000B’sA3aHHS IMEpell KpeaIuTopaMH € BUKOHAHUMHU, MU HE
MPUITMHAEMO JIIIOBY aKTHUBHICTh Ta HAJaHHS TOBapiB/TIOCIYT;

3. Mu nHe Oyaun oOBHHYBaueHi y Oyab-SKOMY 3JIOUMHI, IO CTOCYEThCS Hamoi MpodeciiHoi
JUSUTBHOCTI, Ta HE MIAJATaeMO OyIb-KOMY IOKapaHHIO 332 CyJAOBHUM BUPOKOM, SIKHI He MiJyiirae
OCKap>KEHHIO;

4. Mu He € 00’€KTOM CyIOBOIO pIIICHHS, K€ Ma€ 3aKOHHY CHIIy 33 3BUHYBAu€HHsM Y IaxpailcTsi,
KOpYTILii, y4acTi y 3I04MHHII opraxizauii abo Oy/b-sSKUi 1HIINI He3aKOHHIN A1sUTbHOCTI.

5. Bci 3000B’s13aHHs, TOB’S3aHI 3 CIUIATOI0 BHECKIB Ha COLIajJbHE CTPaxyBaHHA Ta CIUIATOIO
MOJATKIB y BIJMOBIAHOCTI 3 IPaBOBUMU HOpPMaMU KpaiHH, Jie MU 3apeecTpoBaHi, a0 KpaiHu, Je
BUKOHYBATUMYThCSI YMOBU KOHTPAKTY € BUKOHAHUMH.

(ITigmmuc)




Company:
Date:

Letter of notification

Dear Sirs, Thank you for your interest in our services. At your request, we bring the following to your

attention:

1. registered in accordance with the current legislation on the territory of Ukraine.

2. is not bankrupt, no bankruptcy proceedings have been initiated against us, no
lawsuits are pending, all obligations to creditors have been fulfilled, we do not stop business
activity and the provision of goods/services;

3. We have not been charged with any crime related to our professional activities and are not subject
to any punishment by a court judgment that is not subject to appeal;

4. We are not the subject of a valid court decision on charges of fraud, corruption, participation in a
criminal organization or any other illegal activity.

5. All obligations related to the payment of social insurance contributions and the payment of taxes
in accordance with the legal regulations of the country where we are registered or the country
where the terms of the contract will be fulfilled are fulfilled.

(Signature)
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