Mau CV tiéng Anh xin viéc chuyén nghiép
chuan nhat, méi nhat 2022

Trong thoi gian gan day, thi trudng Viét Nam xuat hién nhiéu cong ty da quéc gia, nhiéu nganh
nghé nhu phién dich vién, tiép vién hang khong,.. wu tién nhimg tng vién cé ngoai ngit. Chinh
vi vay, viéc c6 mot chiéc CV tiéng Anh 13 vo cing quan trong. Day ciing 1a cach dé nha tuyén
dung danh gid muc do thé hién, su sdng tao cua ung vién. Hay cung theo doi bai viét dudi day
ctia CareerBuilder dé tham khao miu CV tiéng Anh hay nhat.

Xem thém: Top 15 mau don xin viéc thu hat nha tuyén dung, cach viét don xin viéc
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Mau CV tiéng Anh chuyén nghiép (Ngudn: Internet)
Nhirng noi dung can c6 trong mau CV tiéng Anh chuyén nghiép

Khi trinh bay mot mAu CV tiéng Anh chuyén nghiép, ban can cht y dén 8 thong tin co ban. Cu
thé la:

Personal Details


https://careerbuilder.vn/vi/talentcommunity/tap-su-tai-cong-ty-da-quoc-gia.35A4F515.html
https://careerbuilder.vn/viec-lam/bien-phien-dich-c38-vi.html
https://careerbuilder.vn/viec-lam/hang-khong-c60-vi.html
https://careerbuilder.vn/vi/talentcommunity/nuoi-duong-su-sang-tao-trong-cong-viec.35A51231.html
https://careerbuilder.vn/vi/talentcommunity/top-15-mau-don-xin-viec-thu-hut-nha-tuyen-dung-cach-viet-don-xin-viec.35A51F71.html

Personal Details c6 nghia 1a thong tin c4 nhan. Day 1a phan dau tién hién thi trén trang CV & bt
ctr nganh nghé nao. Qua day, nha tuyén dung s& biét dugc cac thong tin ca nhan co ban ciia ban
nhu:

Ho tén: chira ho va tén dﬁy du, c6 thé thém tén tiéng Anh (néu c0)

Ngay thang nam sinh: theo kinh nghiém thyc té, ing vién nén viét thang bang tiéng Anh
dé tranh nham 1an véi ngay.

Dia chi: ¢6 thé ghi tén tinh, thanh phd ban dang sinh séng.

Thong tin lién lac: sé dién thoai, email

Nghe c6 vé don gian, nhung day lai 1a 161 ma nhi€u tng vién dé mac phai. B¢ c6 muc thong tin
ca nhan hoan chinh, ban can luu y nhitng van dé sau day:

Trude khi viét thong tin, ban bat budc phai thém anh dai dién & dau trang. Anh can chup
mot cach rd rang, chuyén nghiép, nghiém tic, tranh nhirng anh selfie.

Ho tén cta ban nén viét hoa, in ddm dat & chinh gitra dé co su tach biét véi nhitng ndi
dung bén dudi. Hiy nh¢ rang ban dang viét CV tiéng Anh miu nén ho tén khong dau
nhé.

Thoéng tin ngan gon, rd rang

Tén email chuyén nghiép, nghiém tuc.

Xem thém: Mau CV tiéng Trung chuan nhét, don gian va an tuong
Career Objective

Noi dung tiép theo khi tham khdo mau CV tiéng Anh 1a muc tiéu nghé nghiép. O phan nay ban
can tap trung dén tinh thuc té. Pay 1a phan ma rat nhiéu nguoi bo qua, tham chi 1a viét cho co.
Tuy nhién dén cd miu CV tiéng Anh don gian ciing phai c6 muc tiéu. Néu chwa co kinh
nghiém, hiy cd ging thé hién bang tinh than hoc hoi, cau tién dé gy an tuong v6i nha tuyén
dung.

Thong qua muc tiéu nghé nghiép phia doanh nghiép s& danh gia dugc su phu hop cta Gng vién
trong cong viéc. Ban nén chia thanh muc ti€u ngén han dé gidi thicu, khéng dinh nhiing lgi thé
cua ban; muc ti€u dai han véi dinh hudng trong nhitng ndm sép t6i. Ban can luu y:

Viét ngan gon, khong dai dong
Viét thuc té va lién quan tryuc tiép dén cong viéc ban dang theo dudi.

Xem thém: CV 1a gi? Nhiing 16i thuong gap va can luu ¥ gi dé viét CV chuan


https://careerbuilder.vn/vi/jobseekers/regulations
https://careerbuilder.vn/vi/employers/login
https://careerbuilder.vn/vi/talentcommunity/mau-cv-tieng-trung-chuan-nhat-don-gian-va-an-tuong-2022.35A52040.html
https://careerbuilder.vn/vi/talentcommunity/co-nhieu-hon-mot-muc-tieu-nghe-nghiep.35A4E929.html
https://careerbuilder.vn/vi/employers/login
https://careerbuilder.vn/vi/employers/login
https://careerbuilder.vn/vi/talentcommunity/chon-lua-muc-tieu-va-dong-luc-cho-ban-than.35A4ED7A.html
https://careerbuilder.vn/vi/talentcommunity/cv-la-gi-nhung-loi-thuong-gap-va-can-luu-y-gi-de-viet-cv-chuan.35A51F72.html

Muc tiéu nghé nghiép ghi trong CV (Ngudn: Internet)
Education and Qualifications

MAu CV bing tiéng Anh chic chan sé& c6 phan hoc van, nhung phan ndy ban nén dua vio ngin
gon. C6 rat nhiéu doanh nghiép quan tim dén trinh d6 hoc van dé danh gia mic do phu hop. Néu
1a ngudi chua c6 kinh nghiém lam viéc thi muc nay giéng nhu kinh nghiém cua ban.

Thuong ddi véi CV béng tiéng Anh, ing vién s€ chi can néu trinh d6 hoc van tir hé dai hoc trd
1én. Thong tin gdm tén truong, khoa, chuyén nganh, GPA tich lily. Ban dung quén cho nhimng
ching chi ngoai khoa, dé tai nghién ciru khoa hoc dé ting thém phan sinh dong cho cv.

Skills

Pay 1a k¥ ning lién quan dén cong viéc ma ban dang (mg tuyén. Dé nha tuyén dung cam thiy 4n
twong, tng vién nén cho ca k§ ning mém va ky ning cimg vao CV. Ban nén thém nhiing gi ban
thanh thao va ty tin nhat dé dap tng cho cong viéc. S& con tuyét voi hon khi ban liét ké cac ki
ning quan trong bang cac con so.

K¥ ning co6 thé 1a k¥ ning mém lién quan dén thoi quen giao tiép, thai do lam viéc, giai quyét
cong viéc,... K§ ning cing 1a nhimg kién thirc lién quan dén kién thirc minh di duoc hoc qua
truong 16p, khoa dao tao,...

Interests and Achievements


https://careerbuilder.vn/vi/talentcommunity/ky-nang-cung-va-ky-nang-mem.35A51C74.html
https://careerbuilder.vn/vi/talentcommunity/9-ky-nang-mem-co-ban.35A5124C.html

Pay 1a muc s6 thich va giai thuong bat bude co trong mau CV tiéng Anh. V& so thich, ban nén
dua ra nhiing s¢ thich thyc té, co y nghia. Ban nén chon nhiing s¢ thich nhu doc sach, nghién
ctru theo dang liét ké tir 3-4 s& thich.

Tiép theo 1a giai thuong lién quan dén thanh tyu trong hoc tap hodc hoat dong ngoai khoa. Day
chinh 1a muc ban thé hién dugc nang lyc ciia minh trong mét nha tuyén dung. Néu nang luc tt,
chic chén ban s& c6 co hdi tring tuyén cao. Ban hdy luu ¥ vé& mit tiéng Anh va viét khong dau.
Ban c6 thé thém vao cac chung chi: ngoai ngit, tin hoc, marketing,...

Work Experience

Yéu t6 quan trong ciia CV quyét dinh phan 16n 1a kinh nghiém lam viéc. Néu ban chua c6 kinh
nghiém, dung dai gi ty nghi kinh nghiém lam viéc. Vi néu qua dugc CV thi ban ciing ¢ lai vong
phong van ma thoi. Hay viét mot cach tinh té vé Iy do ma ban chua c6 co hoi thir sirc hodc s& cd
gang that nhiéu trong thoi gian t6i.

Néu da c6 kinh nghiém, hay dién chirc danh cong vi¢e, tén doanh nghiép, thoi gian lam viée,
cong viéc cy thé di lam,... Trong CV tiéng Anh ban nén sir dung cac tir ngir chuyén nghiép lién
quan dén phat trién nghé nghiép.

Xem thém: Portfolio 1a gi? Cach lam va cac mau Portfolio chuan, dep nhat

Kinh nghiém lam viéc sin c6 (Ngudn: Internet)

Activities


https://careerbuilder.vn/viec-lam/tiep-thi-marketing-tai-ho-chi-minh-c4l8-vi.html
https://careerbuilder.vn/vi/talentcommunity/meo-tra-loi-phong-van-xin-viec-chuyen-nghiep.35A4EFF6.html
https://careerbuilder.vn/vi/talentcommunity/portfolio-la-gi-cach-lam-va-cac-mau-portfolio-chuan-dep-nhat.35A51F73.html

Muc hoat dong sé cho nha tuyén dung biét ban c¢6 tich cuc véi cac hoat dong bén ngoai hay
khong. Néu 1a nguoi nang dong, nhiét tinh thi dimg ngan ngai viét thém muc nay nhé. Hoat dong
& day thuong 1a hoat dong ngoai khéa, to chire thién nguyén. Rat c¢6 thé né s& lién quan tryc tiép
dén cong viéc cua ban.

Ung vién vién c6 thé liét ké t6 chuc thién nguyén, cac cong viée ban da timg lam va kinh nghiém
c6 duoc qua thoi gian do.

Cheén anh

Nhu da néi ¢ trén muc thong tin cd nhan, ban can bat budc thém anh dai dién khi tham khao méu
CV tiéng Anh. Nhimng birc anh chan dung rang r&, khéng qué twoi tin ma van giit dugc than thai
ctia ban chic chin s& thu hiit cac nha tuyén dung.

Nhirng 10i thwong gap trong mau CV bang tiéeng Anh

C6 rat nhiéu 161 CV ma tmg vién hay mac phai nhitng bai viét s& chi ra nhiing 15i n6i bat nhat:
Khong ¢é din ching diy di

Khi tmg tuyén nhdn sy, nha tuyén dung rat kiéng ky viéc tng vién dua sai sy that vé nhimg
thong tin da néu trong CV. C6 nhitng ngudi san sang dua ra nhitng thanh tich, giai thuéng sai
léch dé danh lira nha tuyén dung. Nhung khong, chic chin dén mot lic nao do6 ban s& bi phat

hién thoi. Va khi biét sy that, ban s& bi loai ngay lap tirc tham chi s€ dugc cho vao danh sach den
cua doanh nghiép.

Ban nén nhé khi viét CV tiéng Anh, hiy dua thong tin c6 bang chimg, con sb thuc té dé tao niém
tin cho nha tuyén dung.

No6i dung

Day 1a 16i bat ky ai ciling s& d& mic phai. C6 nhiing ban viét CV tiéng Anh bang nhimg noi dung
quéa chung chung nén din t&i viéc nha tuyén dung s& khong nim bat dugc thong tin quan trong
nao. Vi thé, hay viét noi dung mot cach chon loc chi tiét nhung can ngén gon. Thay vi léy luon
nhitng miu CV tiéng Anh chuyén nghiép, hiy biét cach tham khao noi dung dé CV 1a cua
riéng ban.

Xem thém: Ho so xin viéc gdm nhitng gi? Cap nhat day du, chuin nhat 2022


https://careerbuilder.vn/vi/talentcommunity/hoat-dong-ngoai-khoa-bao-nhieu-la-du.35A50051.html
https://careerbuilder.vn/vi/talentcommunity/ho-so-xin-viec-gom-nhung-gi-cap-nhat-day-du-chuan-nhat-2022.35A51F74.html

Customer-focused Flight Attendant with 11 years of experience in providing world-class custom-
er service during domestic and international travel. Record of success in maintaining safe cabin
environments, accurate inventories, and clean cabin spaces. Proven leadership skills that enable
crews to overreach high customer service benchmarks and uphold organizational reputations for
excellence.,

PROFESSIONAL EXPERIENCE

Jan2015 @ FLIGHT ATTENDANT ‘:ﬂ
- Present 1
GoAir, India ks

« Attend pre-flight briefings to review emergency evacuation procedures,
length of flight, expected issues, and crew coordination plans.

D E E PA LI ROY « Check on board first aid kits and emergency equipment to ensure function-
ality, and ensure passenger cabin is adequately stocked with food, beverag-

FLIGHT ATTENDANT es, and blankets.

CABIN CREW = Greet passengers during boarding, check tickets, and advise them on where
to store coats and carry-on items; assist passengers with carry-on luggage.

« Instruct and demonstrate use of emergency equipment and check to see
@ +91 933 092 9083 belts are fastened, seat backs are in upright pesitions, and carry-on items
are properly stowed prior to departure.

o info@mycvdesigner.com « Answer passenger questions regarding flight and help small children, elder-
ly, or disabled persons.

0 Kolkata, India « Take inventory of headsets, alcoholic beverages, and sales transactions
prior to landing.

Mar 2011
CORE COMPETENCIES b

Vistara Air, India vistara
PRE AND POST-FLIGHT CHECKS
sresesRReRE S

» Anended pre-flight meetings to discuss flight details, verified adequate
food supplies and emergency equipment are on board, and assisted in
cleaning between flights.

CUSTOMER SERVICE
reesBsOOEREe » Demonstrated use of safety and emergency equipment, and ensured
passengers have seatbelts fastened as specified by pilot during flight;
INVENTORY MANAGEMENT reassured passengers during flight, including during severe weather condi-
sceoeeOORReLD D tions or turbulence.

Nbi dung can dugce chit loc trong CV tiéng anh (Ngudn: Internet)

Pac biét, cv ng.’fm gon s€ la diém cong cho ban ddi voi nha tuyén dung nhung chét luong dé 1am
ndi bat nhiing thé manh cta ban than.

Sai chinh ta

Ldi chinh ta 1a so sot 16n nhat gay ra su khé chiu cho nha tuyén dung. Rat c6 thé ban s& bi loai
ngay lap tic v6i 16i nho nhat nay. Pay ciing biéu hién duogc sy chin chu, thai d trong cong viéc.
Pay 1a CV tiéng Anh nén yéu cau ban str dung dung ngdi, ngir canh phu hop.

Trude khi tai xudng, hay kiém tra chinh ta, tir ngi, ngit phap tiéng anh that can than dé ho so cua
ban duoc hoan hao nht.

Font chir, layout



Khi tham khao nhiing miu cv tiéng Anh, néu thiy vira mét hay tai vé va dé y that k¥ toi font
chir. Nha tuyén dung rat cha trong dén hinh thirc nén viéc c6 mot ban CV khong quéa 3 font chir
khac nhau s& gy dugc an tuong tot. Didu nay ciing s& gitp cho CV khong bi qua rdi mat khi
doc. Khong nhirng thé, Gmg vién ciing can dé y t6i mau séc, layout phu hop véi tinh chit cong
viéc. Ngoai ra, khi ¢ hoan chinh xong, ban can st dung mau cho hop khi in ra dé anh va chir
khong bi mo nhé.

4 meo giup thiét ke cv tieng anh chuan nhat
Sau day 1a 4 meo gitp ban hoan thi¢n CV mdt cach tdt nhat:

Chon mau form phu hgp: Véi nhiing tmg vién chua c6 kinh nghiém ban s& can tap trung
vao cac hoat dong ngoai khoa, chirng chi thanh tich hon. Ngugc lai nhitng nguoi cé kinh
nghiém s& tap trung dén kinh nghiém lam viéc va nhiing gi ma ban da lam trong thoi gian

qua.
Khong st dung ngdi thtr nhat: Khi viét CV tiéng anh, nguyén tic co ban la tuyét doi
khong st dung dai tir nhan xung. Néu khong ban s€ bi loai va gay an tuong khong tt ddi
v6i nha tuyén dung nhé.




Tao ndi dung trong CV tiéng anh hay (Ngudn: Internet)

Khi tham khdo miu CV tiéng Anh chic hin ban ciing da biét: mot cv chuyén nghiép s&
cd cach viét ngén gon, dé hiéu. Ban nén tap trung viét mé dau béng dong tu. Pac biét
thém V-ing dang trude s& ting thém tinh trang trong cho ban cv nay.

Ban nén sir dung phuong phap liét ké trong sudt qua trinh viét dé néu ra nhiing diém
manh ctia ban than minh.

Tham khao miu CV tiéng Anh chuyén nghiép 2022



MAI TU LINH

Sales Associate

71 15/09/1994

& NI

L 0923434456

O nguyenhuyentrang@gmail.com
@ Ha Noi

i Facebook.com/abec

SUMMARIZE YOURSELF q

Passionate in accounting since | was a student.
- Being a calm, quick adaptive environment, not
afraid of difficulties and excitemment in finding
solutions to the problem.

CARRIER OBJECTIVES ]

- Take advantages of sales skills & experience
and understanding of market to become a
professional Sales Stafl and bring a lot value to
Customers. From that, | will contribute 1o

development of 123J08B Company.
SKILL ]
Basic English |

Officeinformation  pr——

Enjoy watching movies, playing sports
especially soccer.

N guén: Internet

EDUCATIONAL BACKGROUND

Hanoi University of Mining and Geology 11/2014 - 11/2017
Bachelor of Accounting (2013-10 - 2015-09)

- Diploma: Fair Type
- Accumulated points: 7.2

- System of government

WORK EXPERIENCE
Viola's Flewers and Gifts 123.Job 11/2014 - 11/2017
Sales Associate

- Put forth excellent customer service efforts at all times.
Recorded and processed all flower orders in an organized and
accurate manner,

= Provided relevant information and suggestions regarding floral
arrangements and purchases.

- Ensured proper delivery times for all events and coordinated
travel for deliveries.

- Answered phones, relayed important messages, and served as a
general liaison between the florist and customers.

Nordstrom 123Job 02/2015 - 0372017
Sales Associate

- Greeted customers with a smile and encouraged feedback
pertaining to their shopping experience. - Handled all
merchandise with care and packed customer bags neatly.- Settled
customer disputes in a professional and pleasant manner,

- Maintained up to date knowledge of all retail promotions.

- Prevented long waits by quickly and carefully ringing up items,
adding to the hassle-free experience of the customer. - Mentored
Junior cashiers and new employees. Took on extra shifts based on
the needs of the store. - Remained punctual and professional at
all times. Seeking an entry-level position to begin my career ina
high-level professional environment.

ACTIVITY
HOBBY ]

Head of MHX Group 09/2012

- Participating in distributing clothes and rice to children in
mountainous areas faced many difficulties.
- Participating in building schools helps you get a place to study



Nguén: Internet
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&
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THU N.

English - Vietnamese Translator

Thoéng tin lién hé
21/10/1996

& Nam

L, [123job protected]
B [123job protected]
@ Ha Noi, Vietnam

i [123job protected]

Objective

- Short - term goal: Having a steady
job, becoming an excellent employee,
accumulating more experience as
well as training skills to handle job
effectively and quickly

- Long - term goal: Having the
opportunity to be a senior employee

Ngudn: Internet

e Education

University of Languages and International Aug 2014 - May 2018
Studies, VIETNAM National University (ULIS-
VNU)

Major: Faculty of English Language Teacher Education and International
Business in English

(The main subjects include: English (specialized subjects), Economics,
International Relation, Foreign Trade, etc..)

e Work experience
ASIANS INTERNATIONAL SCHOOL Aug 2018 - Jul 2019

English teacher

Main responsibilities:

- Organize and deliver classroom lectures to students;

- Translate school paper and interpret conferences as required;

- Evaluate student's class works and assignments;

- Record and maintain accurate student attendance records and grades;
- Guide and help the children in their educational, social and emotional
development;

- Interact with the manager and foreign teachers to update the learning
situation of the students

Achievements and skills gained:

- Improve English Communication Skill;

- Be well-grounded in classroom management and school procedures;
- Have the ability to work in stressful situations and under pressure;

- Have good planning and organisational skills

Thiét ké CV tiéng Anh mién phi, don gidn va ddc dao

CVHay

tai

Ban ciling da biét duoc nhiing ndi dung lam cv tiéng anh. Bén canh viéc tu tao cho minh chiéc
CV chuan, ban c6 thé tham khao CVHay. Tai day ban c6 thé tai xudng sau khi diéu chinh ngdn


https://careerbuilder.vn/cv-hay

ngir sang tiéng Anh. O day s& chtra dung nhitng mAu CV tiéng Anh 4n tuong va hoan toan mién

ngocquyen’

Ha Noi

CAREER GOALS

Shortterm goal: Finding a suitable working
environment to promote professional competence
as well as gaining experience.

Long-term goal: Becoming an expert in estimation,
bidding with professional skills that bring economic
benefits that contribute to the success of the

company.
PERSONAL SKILLS

Basic using of AUTOCAD

English for communication

Basic using of REVIT

Being proficient in estimating software GXD, G38

AWARDS

Certificate of merit of the school delegation
Excellent scholarship of the school year 2015, 2016

CERTIFICATES

Certificate of informatics in degree B

Professional certificate: Construction valuation -
Volume extraction- Project appraisal- Project
management

Hobbies

Reading books on construction industry
Listening to music
Climbing the mountain

EDUCATION
CV365 University

From...10.....

Major: Construction economics
Classification: Good

WORKING EXPERIENCE

CV365 Construction Joint Stock Company

From....to now

Position: Economic construction engineer

Reading the drawing, extracting the volume of construction
drawings.

Putting in an estimate for construction of works: Materials,
progress of supplying materials and equipment for the
construction

Controlling the volume of materials and unit prices.
Working directly with the Supervisory Consuitant, project
management on issues within the field work in the
construction site

Reporting on work in each phase

ACTIVITIES

Volunteer activities at the university

Volunteer

+/ Participating in voluntary blood donation

+/ Volunteers in supporting the 2015 and 2016 exam
Season

PROJECT PARTICIPATION

Construction: 365 Factory, 365 School

Customer: CV365 production company

Job description: Building cost estimate in constructing
construction, supervision and acceptance, payment &
settlement of construction.



Loi két

Bai viét trén da gi6i thiéu cho ban nhimg mau CV tiéng Anh chuan, chuyén nghiép nhat. Hy
vong ban c6 thé tham khao va c¢6 dugc nhitng thong tin hiru ich. Ban c6 thé di dén CareerBuilder
dé tim hiéu nghé nghiép phu hop véi ban than, CareerMap dé c6 cho minh 16 trinh nghé nghiép
phut hop va Vietnamsalary dé do luong mirc lwong nghé nghiép hién nay. Chuc cac ban thanh
cong.

Nguén: Toschool, Money24h, Blogspot


https://careerbuilder.vn/?gclid=Cj0KCQjwpeaYBhDXARIsAEzItbGsQC5FVgKPsKuW5bbbDsba0EpO14-d8344wC1qnL9bcI5ghmdNPCsaAoMdEALw_wcB
https://careerbuilder.vn/careermap
https://vietnamsalary.careerbuilder.vn/en
https://toschool.vn/mau-cv-tieng-anh-xin-viec-chuyen-nghiep-chuan-nhat-moi-nhat-2022/#4_meo_giup_thiet_ke_cv_tieng_anh_chuan_nhat
https://money24h.vn/blog/mau-cv-tieng-anh-xin-viec-chuyen-nghiep-chuan-nhat-moi-nhat-2022
https://tuyen-dung-tim-viec-nhanh.blogspot.com/2022/10/mau-cv-tieng-anh-xin-viec-chuyen-nghiep.html
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