BANQUET EVENT ORDER (BEO)

1. Thong tin sw kién

Tén su kién

Gala Dinner - Ky niém 10 nam thanh lap
cong ty D6 Thanh

Khach hang/Pon vi td chirc

Cong ty b6 Thanh

Ngay - Gio

18:00 - 22:00, Ngay 25/09/2025

Pia diém

Grand Ballroom - Khach san Tréng Dong

Loai hinh sy kién

Tiéc Gala - Hoi nghi két hop giai tri

2. Lich trinh chi tiét

17:00 - 18:00 Setup & kiém tra thiét bi

18:00 - 18:30 Po6n khach & Welcome Drink
18:30-19:30 Chuong trinh chinh - Phat biéu, vinh danh
19:30 - 21:00 Tiéc toi & Biéu dién nghé thuat

21:00 - 22:00 Giao luu & Boc thim tring thugng

3. BO tri phong & setup

e So dd b tri: Kiéu ban tron (10 khach/ban), 30 ban, san khéu chinh phia trudc.

o Trang tri: Tong mau vang - trang, hoa tuoi trang tri san khau va ban tiéc.

¢ Trang thiét bi: 2 man hinh LED, hé théng am thanh anh sang hién dai.

4. Thwc don & Dich vu F&B

Khai vi

GOi ngo sen tom thit, Stp hai san

Moén chinh

C4a hoi sot bo chanh, Bo sot tiéu den, Com
chién hai san

Trang miéng

Banh ngot & Trai cay tuoi

Po6 udng

Ruou vang, bia, nudc ngot, nudc suoi

5. Nha cung cap & lién hé

Catering Khéch san Trong Pong - Bo phan Bép
Decor/Florist Hoa tuoi Huong Séc
Am nhac/MC Band The Sun & MC Minh Anh

6. Nhan sw & logistics

Phuc vu

| 20 nhan vién ban




L& thn 4 nhan vién d6n khach

Bao vé 6 nhan vién an ninh

K¢ thuat 5 k¥ thuat vién Am thanh - 4nh sang

7. Thiét bj & ho tro k¥ thuat
¢ Micro/Loa: 6 micro khong day, 2 loa chinh, 4 loa phu

e Man hinh/May chiéu: 2 man hinh LED 200 inch
o Anh sang: Hé thong dén moving head, dén led nén

o Khac: May chiéu dy phong, hé théng backup dién

8. Chi phi & Thanh toan

Téng chi phi 450,000,000 VND

Chi tiét dich vu F&B: 300 triéu; Decor: 80 triéu; Am nhac:
50 triéu; Khac: 20 triéu

bat coc 200,000,000 VND (ngay 01/09/2025)

Thanh toan Phan con lai trudc ngay 20/09/2025

9. Piéu khoan & Xac nhan
¢ Diéu khoan thay d6i/huy: Théng bao trudc 7 ngay, phi hay 30% néu trong vong 72 gio.
e Trach nhiém cac bén: Khach hang cung cip danh sach khach; Nha hang chiu trach nhiém

phuc vu va an toan.

Khéch hang: Pai dién t6 chirc:

(Ky, ghi rd ho tén) (Ky, ghi rd ho tén)
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