MAu 2.4 - Cong vin hanh chinh cia Uy ban Trung wong MTTQ Viét Nam
UY BAN TRUNG UONG CONG HOA XA HOI CHU NGHIiA VIET

MAT TRAN TO QUOC NAM
VIET NAM Doc lap - Tw do - Hanh phiic
BAN THUONG TRUC (1)
S6: ../MTTW-...(2)... Ha Néi, ngay ... thang ... nam .....
VIV ... &) IO
Kinh gli: - oo ;
..................................... (A) e

QUYEN HAN, CHUC VU CUA

Noi nhin: NGUOI KY(5)
- Nhu trén; ,
SRR ; (Chit ky, dau)
- Luu: VT,....(6) A.XX (7). Trdn Vin A
Dia chi: S6 46 Trang Thi, Hoan Kiém, Ha Noi1

DT: (04) XXXXXXX, Fax: (04) XXXXXXX
E-Mail:........................ Website: .....oovviiiiii (8)

Ghi chu:
(1) Tén don vi ban hanh cong van (Ban Thuong tryc, Van phong,...)
(2) Chir viét tat tén don vi ban hanh coéng van: BTT, VP, TCCB.....

(3) Trich yéu noi dung cong van.



(4) N6i dung cong van.
(5) Ghi quyén han, chtic vy ciia nguoi kg nhu: Chu tich, Phé Chu tich,....v.v...; truong

hop ky thay mat Ban Thuong tryc thi ghi chit viét tat “TM” trude tén co quan,...; néu
ngudi ky cong vin 13 cip pho cta nguoi ding dau co quan, td chirc (theo co ché thu
truong) thi ghi chit viét tat “KT” vao trude chirc vu clia ngudi ding dau, bén dudi ghi
chire vu ciia nguoi ky cong vin; cac truong hop khac thyc hién theo khoan 7 Diéu 18 cua
Quy dinh nay.

(6) Chir viét tit tén don vi soan thao hodc chu tri soan thao va sb lugng ban luu (néu can).
(7) Ky hiéu nguoi danh may, nhan ban va sb lugng ban phat hanh (néu can).

(8) bia chi co quan, td churc; s dién thoai, sd Fax; dia chi E-Mail; Website (néu cén).



