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I[TPUKA3 Ne 9
00 yTBepskaeHuu [1paBuil BHYTPEHHETO TPYIOBOTO PACIIOPSIKA
[koms! ckopouTeHus u pa3BuThsi HHTEWIEKTa «1Q 007

1. HoBerit Ypenroii 01.02.2023 r.

C menpio ompeseNieHusT TPYAOBOIO pPACIOpPsIKA, PErIaMEHTAI[MH BOMPOCOB, KACAIOIIMXCS PETYIMPOBAHMS TPYHIOBBIX
OTHOILICHUM, B COOTBETCTBUHU € 4. 2, 3 cT. 189, 4. 1 cT. 190 TK PO,

IMPUKA3BIBAIO:

1. YTBepauth u BBectu B aeiictBue ¢ 01.02.2023 r. [IpaBuiia BHyTpeHHETO TpyAoBOro pacnopsaka IIkoiasl ckopouTeHus u
pazButus uaTeiekTa «1Q 007»;

2. B cpok go 15.02.2023 . noectu [IpaBuia 1o cBeeHns BceX pabOTHUKOB, Pa3MeCTUTh TeKCT [IpaBmin Ha oHUIIaTEHOM
caiite [lIkonel. Mectom xpanenus [TpaBuit onpenenuTh- pabodee MECTO MEHEKEPA.
3. KoHTposb 32 BHITIOJTHEHHEM ITPHKa3a OCTABIISIO 32 COOOH.

[MPMJIOXXEHUE:
[IpaBuna BHyTpeHHETO Tpya0BOro pacnopsiaka [Ikomasl ckopouTenus u pa3Butusi uHTeekTa «1Q 007»

WupuBunyaneHeni npeanpuanMarens Illaiimapranosa M. B / /

C Ilpukazom 03HaKOMJIEHBI:

D.1.0. JOJKHOCTD JATA oA CH




e 1.8 \007)

wKona CKOPOYTEHUS
W PA3BUTUA MHTENNeKTa

YTBEPXIEHO
mpukazom Ne 9 ot 01.02.2023 1.

WIT IlafimapnanoBa M. B / /

ITPABHJIA
BHYTPEHHEI'O TPYIOBOI'O PACIIOPAIKA
IIKOJIbI CKOPOUTEHUSA U PA3BBUTHUSA NHTEJIVIEKTA «IQ 007»

1. OBIIME ITOJIOXKEHUW A

1.1. Hacrosmue IIpaBmima BHYTpeHHETro TPYAOBOTO pacmopsinka (manee - [IpaBuia) SBISTIOTCS JTOKATHHBIM HOPMATHBHBIM
axtoM IlIxoms! ckopouTenus u pa3suTus nHTeUekTa «IQ 007» (manee - Opranuzamus, PaboTonares).

1.2. Hacrosmme IIpaBuma pa3paboTaHbl B COOTBETCTBHH C TpymoBbIM KomekcoMm Poccuiickoit @eneparin, deaeparbHbM
3akoHOM OT 29.12.2012 Ne 273-®3 «O6 obpa3zoBarmnu B Poccuiickort ®enepariii», MHHIME HOPMAaTHBHBIMH IPaBOBBIMHU
aKTaMH.

1.3. Hacrosimue [IpaBuia BHyTpeHHEro TPYAOBOTO pacmopsiaka (manee - [IpaBuia) onpeaenstoT TpyaoBOH paclopsioK B
Opranuzanuy 1 periaMeHTUPYIOT MOPSIOK MpreMa, MepeBojia U yBOIbHEHUS paOOTHUKOB, OCHOBHBIC TIpaBa, 00s3aHHOCTH U
OTBETCTBEHHOCTh CTOPOH TPYIOBOTO JOTOBOPA, PEKUM pabOThI, BpEeMs OTHbIXa, MEpPbl MOOMIPEHUS U B3BICKAHHUS,
IpUMeHsieMble K pa0OTHHKaM, a TaK)Ke HHbIE BOIPOCH PErYJIMPOBAHUS TPYAOBBIX OTHOILICHHH.

1.4. [eiictBue Hacrosmux [IpaBun pacrpocrpansiercs Ha Bcex paboTHHKOB OpraHu3anuy, B T.4. Ha JIMII, BCTYNHUBIINX B
IpakAaHCKO-TIpaBoBble oTHomIeHust ¢ Opranusanumeil. Kaxnsiii paboTHnk OpraHu3anyy J0JDKEH OBITH O3HaKOMIIEH C
[IpaBunamu mMyTeM IMOIIICAHHUS TOAMTUCHOTO JIMCTA, SBISIOMIAMCS MPIIOKEHHEM K HacTosmeM [IpaBmmam.

1.5. IIpaBuia HaXOAATCS B TOCTYITHOM JUTSI O3HAKOMIJICHHUS MECTE — pabodee MecTo MEHeKepa.

1.6. [IpaBria BCTYMarOT B CHIIY ITOCIIE YTBEP KICHHS UX MPUKA30M pyKoBoacTBa OpraHU3anud U JEHCTBYIOT 10 IPHHATHS
HOBBIX IIpaBuit.

1.7. TpynoBbie OOS3aHHOCTH W TpaBa PAaOOTHUKOB KOHKPETH3HPYIOTCS B TPYAOBBIX JOTOBOpaX M JIOJDKHOCTHBIX
UHCTPYKLHAX.

1.8. TpymoBBIM JOTOBOPOM WJIHM JOTOJHHUTEIHHBIM COINIAIIEHHEM K TPYZOBOMY JIOTOBOPY MOXKET IpEILyCMaTpUBaThCS
BBITIOJIHEHHE PaOOTHUKOM TPYIOBOH (DYHKLMH AMCTAHIMOHHO Ha TIOCTOSHHOM OCHOBE (B T€UEHHE CPOKA JEHCTBHS TPYIOBOTO
Joropopa) JHOO BpEMEHHO (HENPEPHIBHO B TEUCHHE OIPEAEICHHOTO TPYAOBBIM JOTOBOPOM WIIM JOTOIHHUTEIBHBIM
COITIAIIEHHEM K TPYIOBOMY JIOTOBOPY CpPOKa, HE HNPEBBIIAIOIIETO IIECTH MECSLEB, JHO00 MEPHOJUYECKH IPU YCIIOBUU
YepeJOBaHuUs NIEPUOIOB BBINIOIHEHNSI paOOTHUKOM TPYIOBOH (DYHKIIMU TUCTAaHIMOHHO M IIEPHOJOB BBHIIIOIIHEHUS UM TPYAOBOM
(yHKIIMM Ha CTAIlMOHApHOM pabodeM MecTe).

2. TOPAJOK ITPMEMA U YBOJIbHEHN A PABOTHUKOB

2.1. Ilpuem Ha pabOTy OCYIIECTBISIECTCS ITyTeM 3aKIIOUYEHHUS TPYIOBOTO IOTOBOpa B IHCHMEHHOW (opMe B IBYX
sK3eMIuIApax. PykoBomutens OpraHu3alii Ha OCHOBAHWH 3aKIIOYCHHOTO TPYHZOBOTO JOTOBOpa H3IAaeT MpHKa3
(pacrmiopspkeHme) 0 TIpreMe Ha paboTy U OOBSBISET €r0 PaOOTHUKY IO MOANUCH B TPEXIHEBHBIA CPOK CO JHS (PaKTHIESCKOTO
HayaJyia paboTHI.

2.2. Ilpm npueme Ha pabOTy 1O MOINMCAHUS TPYIOBOro aoroBopa Paboromarenn o0s3aH 03HaAKOMUTH PaboTHMKa mon
noAnuChpr € HACTOAIIUMHU HpaBI/lﬂaMI/l, HWHBIMH JIOKAJIbHBIMU HOPMAaTUBHBIMH aKTaMH, HEIIOCPEACTBEHHO CBI3aHHLBIMU C
TPYAOBOI1 NeaTeNbHOCThI0 PaboTHNKA.

2.3. [pwu 3aKITr0ueHIH TPYIOBOTO JIOTOBOPa paOOTHHK MPEIOCTABISCT CICTYIOIINE TOKYMCHTBI:

- MACMOPT WJIK MHOHM TOKYMEHT, YIOCTOBEPSIONINN JINYHOCTB;

- TPYHAOBYIO KHIDKKY U (HJTH) CBECHHS O TPYIOBOH AEATENBHOCTH, 332 UCKIIFOYCHUEM CIIydaeB, KOTJa TPYAOBOH JOTOBOD
3aKIIF0YAETCsI BIICPBEIC;

- JIOKYMEHT, ITOATBEP)KTAIOIINN pPErHCTPalrio B CHUCTEME WHIWBHUAYAIHFHOTO (TIEPCOHU(HUIMPOBAHHOTO) ydUeTa, B TOM
gmcie B (hopMe SMEKTPOHHOTO JOKYMEHTA;

- IOKyMeHT 00 oOpa30BaHUM /WM KBaJH(PHUKALWK WIM HAJHMYUHN CHENHATbHBIX 3HAHWUHN - IPH MOCTYIUICHUN Ha padoTy,
TpeOYIONIYIO CIIEITUANBHBIX 3HAHUN WM CTIEITUATBHON TTOATOTOBKH;

- JIOKYMCHTBI BOMHCKOT'O y4€Ta - 1JIsd BOEHHOOOSI3aHHBIX U JIMI, MOMJICKAIUX IPHU3bIBY HA BOCHHYIO CJ'[y)K6y,

- MCIUIIMHCKOEC 3aKJIFOUCHUC (Me[lI/ILII/IHCKaH KHI/DKKa) 06 OTCYTCTBHUHU HpOTHBOHOKa3aHHI>II IO COCTOSAHHIO 30POBbA IJIA
paboThI B 00pa30BaTeIbHOI OpraHu3aIluig;

- CIPaBKy O HaIWYUHU (OTCYTCTBHUHU) CymIMMOCTH W (wiu) (hakTa YTOJIOBHOTO MPECIICAOBAHHS JHOO O TPEKPaIICHUU
YTOJIOBHOTO TMPECIENOBAHUSA 110 pPEAOMINTHUPYIONIAM OCHOBAaHHSIM, BBIaHHYI0O B TOpsnke W 1o (opme, KOTOpEIE
YCTaHABIHBAIOTCS (hefepabHBIM OpPraHOM HCIIONHUTEIBHON BIIACTH, OCYMICCTBISMIONIMM (QYHKIMH TI0 BBIPAOOTKE U
peanu3anuy TOCYTapCTBEHHOH IONUTHKH W HOPMATHBHO-TIPABOBOMY PETYIHPOBAHWIO B cepe BHYTPEHHHX JIeN, - TPH
MIOCTYIUICHHH Ha padoTy, CBA3aHHYIO C AEATEIFHOCTHIO, K OCYIIECTBICHUIO KOTOPOH B COOTBETCTBHHU ¢ TPyIOBBIM KOIEKCOM
Poccuiickoit ®Depepannu, WHBIM (efepadbHBIM 3aKOHOM HE IOMYCKAIOTCS JIMIA, WMEIOIINE WM MMEBIINE CYIHMOCTD,
TTOJBEPTAONINECs WM MOABEPTaBIINeCsS YTOIOBHOMY IPECIeJOBaHHIO;



- CIIpaBKy O TOM, SIBIISICTCS WJIM HE SBJISAETCS JIMIO ITOJBEPTHYTHIM aJMHHHCTPAaTHBHOMY HaKa3aHHIO 3a MOTpeOlieHHe
HapKOTHYECKHUX CPEICTB WM IICHXOTPONHBIX BemIecTB 0Oe3 Ha3HaYeHWs Bpada MO0 HOBBIX MOTEHIHMAIBFHO OMACHBIX
NICUXOaKTUBHBIX BEILIECTB, KOTOpas BbIlaHA B MOpSAKE W MO (hopMe, KOTOpHIE YCTAHABIMBAIOTCA (DenepanbHBIM OpPraHOM
WCIIOTHUTENBPHOM BIIACTH, OCYNIECTBISAIOMNM (YHKIMH IO BBIPAaOOTKE M pealu3alliil TOCYIapCTBEHHOH ITOMMTHKH M
HOPMaTHUBHO-TIPABOBOMY DETyJIMPOBaHMIO B cepe BHYTPEHHHX [el, - IPH IOCTYIUICHWH Ha paboTy, CBSI3aHHYIO C
JEATEIbHOCTBIO, K OCYIIECTBICHHUIO KOTOPOH B COOTBETCTBUH C (helepanbHBIMH 3aKOHAMH HE JONYyCKAlTCs JIHIA,
TIOABEPTHYThIC aJIMUHHCTPATUBHOMY HaKa3aHHUIO 3a MOTpeOJIeHHE HAPKOTHYECKUX CPEICTB MM IICUXOTPOIHBIX BEIIECTB 6e3
Ha3HaueHMs1 Bpaya MO0 HOBBIX IMOTEHIMAILHO OMACHBIX IICUXOAKTUBHBIX BEIIECTB, 10 OKOHYAHHS CPOKA, B TEUEHHE KOTOPOTO
JIMIIO CYUTACTCS MOABEPTHYTHIM aIMHHHUCTPATUBHOMY HAKa3aHUIO.

2.4. Ha xaxxgoro paOOTHHMKa BEIyTCSl CBEJCHUS O TPYIOBOH JIESATENBHOCTH, U (WIN) B YCTAHOBJICHHBIX 3aKOHOM CITydasix
BE/IETCS TPYJOBasi KHIKKa B COOTBETCTBHU C TPEOOBaHMSAMHU JEHCTBYIOLIETO 3akoHonaresnscTBa Poccuiickoit @enepanun. B
cilyyae eciM Ha JIMIO, IOCTYyIakoliee Ha paboTy BIepBbIe, HEe ObUI OTKPBIT MHIMBHIYAIBHBIH JNIEBOH cdyeT, Opranu3anuei
MIPEACTABISIIOTCS. B COOTBETCTBYIOIIMI TEppUTOpPHANbHBIA opraH (OHAAa IEHCHOHHOTO W COLMAIBHOTO CTPAaXOBaHMS
Poccuiickoit ®@enepanuu CBEACHUs, HEOOXOOWMBIC Ul PETHCTPAlMM YKa3aHHOTO JHIA B CHCTEME WHAWBUIYaIbHOTO
(TmepcoHNpUIIPOBAHHOTO) yUeTa.

2.5. Ha xaxxgoro paboTHHKA BEIETCS JIMIHOE JIENI0, TTOCIIe YBOJIBHEHUS paOOTHHKA IMYHOE JeNI0 XpaHuTcs B OpraHu3aiiim.

2.6. YBOnbHEHHE DPAOOTHUKOB OCYIIECTBIACTCS TOJIBKO IO OCHOBAHUSIM, INPEAYCMOTPEHHBIM TpymOBBIM KOIEKCOM
Poccuiickoit @denepaiiii, HHBIMH 3aKOHAMHU.

2.7. YBosabHeHHe paboTHHKA 0(OpMIIIETCS NPUKa30M pykoBoauTenss OpraHu3aliy ¢ yKa3aHUeM OCHOBAHMUS YBOJIbHEHUSI.

2.8. JlueM yBOJIbHEHHUsI pabOTHUKA SBISCTCS MOCICIHUIA JeHb paboThl. B mocnennuii ieHs padotel Opranusaims o0s3aHa
BBIJIaTh PAOOTHUKY TPYAOBYIO KHIDKKY WJIHM HPEIOCTAaBUTh CBEACHHS O TPYAOBOH NESITENLHOCTH 3a MepHon paboThl B
Opranuzanuy W, MO TNHCBMEHHOMY 3asiBJICHHUIO, JpYrHe JOKYMEHTHI (WJIM HMX KOIIMH), CBS3aHHbIE C pabOTOH, a Takke
MIPOU3BECTH C HUM OKOHUYATEIbHBIN pacyer.

2.8. B cimydae ecnu B 1eHb yBOJbHEHHS paOOTHHKA BBIATH TPYAOBYIO KHM)KKY WIIM MPEIOCTABUTH CBEACHHS O TPYAOBOMH
JeITENFHOCTH 3a Teprof padotsl B OpraHu3aniy HEBO3MOXKHO B CBS3M C OTCYTCTBHEM PaOOTHHKA JIHOO €ro OTKa3oM OT WX
MoJTy4eHHs Ha pykH, OpraHu3alnys HampasisieT PaOOTHUKY YBEJOMIICHHE O HEOOXOIMMOCTH SIBUTHCS 3a TPYIOBOM KHIKKOH
1100 1aTh COITIacHE Ha OTMPABICHHE €€ 10 MOYTe MM HallpaBUTh paOOTHHKY ITO MOYTE 3aKa3HBIM MHCEMOM C YBEIOMIICHHEM
CBEJICHUS O TPYIOBOH IESTENBHOCTH 3a nepuop padbotsl B OpraHusanuy Ha OyMaKHOM HOCHTEJIE, 3aBEPCHHBIC HAAICKALIIM
obpazom. Co mHs HampaBieHUs yBemomuieHuss OpraHuzamus OCBOOOXKIAeTCS OT OTBETCTBEHHOCTH 3a 3aJIEPXKKY BBIIAYH
TPYAOBOM KHUKKH.

2.9. Eciiu pabOTHHK B JIeHb YBOJIbHEHHSI HE paboTal, TO pacueT ¢ pabOTHUKOM MTPOU3BOIHUTCS HE MO3/IHEE CIETYIOIETO AHS
HOCJIE TIPEIbsIBICHHS YBOJICHHBIM paOOTHUKOM TPEeOOBAaHUS O pacueTe.

2.10. TpynoBoil mOroBop M JIOMOJHUTENBHOE COINALIEHHE K TPYAOBOMY IOTrOBODY, MperycCMaTpUBAIOIIUE BBINOIHEHHE
pabOTHUKOM TpYZIOBOH (YHKIMHM JUCTAaHIMOHHO, MOTYT 3akKJodyaThCs ITyTeM oOOMeHa MexXIy paOOTHHKOM (JIUIIOM,
MocTynaonmM Ha pabory) m PaboromareneM s>MeKTPOHHBIMH JOKYMEHTaMHU B IMOpPSIKE, MpeaycMoTpeHHoM 4. | cr. 312.3
TpynoBoro konekca Poccuiickoit denepanuu.

2.11. Tlo nmucebMeHHOMY 3asIBICHUIO AWCTAHIIMOHHOTO paboTHMKa PaboTonmarens He mo3aHee Tpex pabodmx JHEH co JHS
MOTyYEHHUsI TaKOTO 3asBICHUS O00f3aH HANpaBUTh AWCTAHIMOHHOMY pAOOTHHKY OGOPMIICHHBIH HaIJICKaIlUM 00pa3oM
9K3EMITISIP TPYAOBOTO JOTOBOPA MIIN JIOTIOTHUTEIBHOTO COITIALICHUS K TPYIOBOMY JOTOBOPY Ha OyMa)KHOM HOCHTEIE.

2.12. Tlpu 3aKiIr04eHUH TPYIOBOTO JOTOBOPA IIyTEM OOMEHA IEKTPOHHBIMH JOKYMEHTaMH JTOKYMEHTBI, IPElyCMOTPEHHBIE
n. 2.3 nacrosmux [IpaBui, MOryT OBITH NpeAbsBICHb PaboTomaTeN O JIMIIOM, TOCTYMAONIMM Ha TUCTAaHIIMOHHYIO PaboTy, B
(dbopMe DIEKTPOHHBIX JOKYMEHTOB, €CJIM HHOE HE MPEIyCMOTPEHO 3aKOoHOmaTeabcTBOM Poccuiickoit ®enmeparuu. Ilo
TpeboBaHuto Paboromarens naHHOe JHMIO O005A3aHO NPEACTaBUTH €My HOTAPUAIBHO 3aBEPEHHbIE KOMWHM YKa3aHHBIX
JIOKyMEHTOB Ha OyMa>KHOM HOCHUTEJIE.

2.13. Ilpm 3akiOoueHHH TPYIOBOTO JOTOBOpa IyTeM OOMEHa »JJIEKTPOHHBIMH JOKYMEHTaMHU JIMIOM, BIICPBBIC
3aKJIIOYAIONIVMM TPYAOBOM JOTOBOp, JAHHOE JHLO MOIy4YaeT MOKYMEHT, IOATBEPXKAAIOUIMA pPErucTpaldi0 B CHCTEME
WHIUBHUIYAIBHOTO (TIEPCOHN(HUIMPOBAHHOIO) yUeTa, B TOM YHCIIE B (hOPME 3IEKTPOHHOTO JOKYMEHTA, CAMOCTOATEIBHO.

2.14. O3HakomJICHHWE IHIIA, MOCTYIAIONICTO HA IWCTAHIMOHHYIO paloTy, ¢ JOKyMEHTaMH, MPEIyCMOTPEHHBIMHU . 2.2
HacTosmux IIpaBui, MOXKET OCYIIECTBIATHCS IIyTEM 0OMEHA JIEKTPOHHBIMH JOKYMEHTaMHU.

2.15. o >xemaHWIO AWCTAaHIMOHHOTO pabOTHWKA CBEIEHHS O €ro TPYIAOBOW AeATENbHOCTH BHOCSTCS Paboromaremem B
TPYAOBYIO KHIDKKY JMCTaHIMOHHOTO PaOOTHMKA MPU YCIOBUH €€ IPEJOCTABICHUS UM, B TOM YHCIIE ITyTEM HAIpaBICHUS 110
MOYTE 3aKa3HBIM IIMCHMOM C YBEIOMJICHHMEM (32 HCKIIOYEHHEM CIIy4aeB, €CIM B COOTBETCTBHM C TpYIOBBIM KOAEKCOM
Poccuiickoit ®enepannu, HHBIM (eaepaibHbIM 3aKOHOM TPY/IOBasi KHH)KKA Ha paOOTHHKA HE BEETCS).

3. OCHOBHBIE ITPABA, OBI3AHHOCTU U OTBETCTBEHHOCTbH OPTAHU3ALIMN

3.1. Henocpeacreennoe ynpasinenne Opranuzanueil ocymectsiser pykoBoautens (UIT).

3.2. PykoBoanTEh NMEET MTPABO B MOPSAKE, yCTAHOBICHHOM TPYIOBBIM 3aKOHOIATEIHCTBOM:

- OCYILECTBIISITH IPHEM Ha paboTy, epeBol, yBOJILHEHNE PAOOTHUKOB, N3MEHEHNE TPYAOBOTO JOT0BOpa ¢ pabOTHUKAMH;

- IPUMEHATH K PaOOTHUKAM Mepbl JUCHUIIIMHAPHOTO B3bICKAHMS: 3aMEYaHNE, BEITOBOD, YBOJIBHEHHUE;

- OCYIIECTBIIATH IMOOIIPEHHE M IPEMHUPOBAHHE PaOOTHHUKOB C ydeToM llomokeHHs O MaTepHaIbHOM CTHMYJIHPOBAHUH,
JoIIaTax v Haj0aBKax;

- IPUBJIEKaTh paOOTHUKOB K MaT€PHAIbHON OTBETCTBEHHOCTH B YCTAHOBICHHOM 3aKOHOM ITOPSIKE;

- TpeOoBaTh OT pPAaOOTHWKOB HCIIOJHEHUS HMH TPYHOBBIX OOS3aHHOCTEH M OEpEeKHOTO OTHOIICHHS K HMYIIECTBY
Oprasuzanuy 1 Apyrux pabOTHUKOB, COOMONCHNUS HacToAmX [IpaBu;

- IPUHUMATD JIOKAJIbHBIC HOPMAaTHUBHBIC aKThI, COACPIKAIINC 00s13aTeNbHbIE JIIsL pa6OTHI/IKOB HOPMBEI.

3.3. PykoBoautens Opranuzanny o0si3aH:



- coOmonate 3aKOHBI M MHBIE HOPMAaTHBHBIC IPABOBBIC aKThI, JIOKAIBHBIE HOPMATHBHBIC AKTHI, YCIOBUS KOJJIEKTHBHOTO
JIOTOBOPA, COINIAIEHUH W TPYAOBBIX JOTOBOPOB;

- IPeNOCTABIATh PAOOTHUKAM paboTy, 00YCIOBICHHYIO TPYIOBBIM JOTOBOPOM;

- obecnieunBaTh O€30MaCHOCTh TPYZAA U YCIOBHS TPY/AA, OTBEYAIOLINE TPEOOBAHNSAM OXPaHbI U THTUCHBI TPYAA;

- obecrieynBaTh PabOOTHHKOB OOOPYNOBAaHWEM, WHCTPYMEHTAaMH, TEXHHYECKOW NOKyMEHTalHMeld M HWHBIMH CPEACTBAMHU,
HEOOXOAUMBIMH JJIs1 UCTIONHEHUSI UMH TPYIOBBIX 00s3aHHOCTEH;

- BECTM KOJUICKTUBHBIC IIEPErOBOPBI, a TAKKE 3aKJII0YaTh KOJUICKTUBHBIA JIOTOBOP B MOPSIKE, YCTaHOBJICHHOM
3aKoHoJarenscTBOM Poccuiickon denepanuu;

- obecne4yuTh JUCTAHIIMOHHOTO pabOTHHKAa HEOOXOAMMBIMH JUIsi BBINOJHEHUS UM TPYI0BOW (yHKIMH 0OOpyIOBaHHEM,
NPOrpaMMHO-TEXHUYECKUMHU CPECTBAMH, CPEACTBAMH 3aLIUTHl HHYOPMAIIMU U UHBIMU CPEICTBAMU;

- He JleJaTh 3aMe4aHHs 10 TOBOAY paboThl BO BpeMs 3aHATHH. B ciyyae HEOOXOAMMOCTH Takue 3aME4aHHs JIeNIAroTCs
TI0CJIe 3aHITHI B OTCYTCTBHE JIE€TEH.

3.4. Opranuzaiyst HeCeT OTBETCTBEHHOCTD Iepes pabOTHUKAMHU:

- 3a ymep0, NMPUYMHCHHBI B pe3yibTaTe HE3aKOHHOTO JIMIICHWS Pa0OTHHKA BO3MOXKHOCTH TPYIHTBCA: 32 3aJCPIKKY
TPYIOBOH KHM)XKKM HJIM 3aJIep)KKy BBINAYM CBEICHHH O TPYIOBOH NEATEIBHOCTH 3a IepHon paboTbl B OpraHW3aluy IpH
YBOJIBHEHUH Pa0OTHHKA, HE3aKOHHOE OTCTpaHeHHe pabOTHHKA OT paboThbl, ero HE3aKOHHOE YBOJBHEHHE WM IEpeBOX Ha
JpYTyio paboTy U B MHBIX CIIy4asx, IPEIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM;

- 3a 3aJepXKKy BBIIIATBl 3apaOOTHOM IUIATBl, OIUIATHl OTIYCKA, BBIUIAT IIPH YBOJBHEHHHM M JPYTUX BBIIUIAT,
NPUYUTAIONINXCS PAOOTHHUKY;

- 32 IpUYUHEHHE yliepOa NMyIIeCTBy padOTHHKA,

- B MHBIX CJIy4asX, IPEeAyCMOTPEHHBIX 3aKOHOATEILCTBOM.

4. [TPABA, OBA3AHHOCTU 1 OTBETCTBEHHOCTbH PABOTHUKOB

4.1. PaOOTHHMK UMEIOT IIPABO Ha:

- 3aKIIOYCHHE, W3MECHEHHWE M PACTOPXKEHHE TPYIOBOIO JOTOBOpa B TMOPSIKE W Ha YCIOBHUSX, KOTOPBIE YCTAHOBJICHBI
TpynoBeMm kogexcom Poccutickoit @enepannu 1 HHBIME (pereparbHBIMU 3aKOHAM,

- IPEAOCTABICHNE €My PaOOTHI, 00yCIOBICHHON TPYIOBBIM JOTOBOPOM;

- pabouee MECTO, COOTBETCTBYIOIEE TI'OCYAapPCTBEHHBIM HOPMAaTHBHBIM TPEOOBAaHHMAM OXpPaHbl TPyAa U YCIOBUSIM,
IpeyCMOTPEHHBIM KOJUIEKTHBHBIM JI0OTOBOPOM;

- CBOEBPEMEHHYIO U B NIOJIHOM 00beMe BBIILIATY 3apa00THOM IIAThl B COOTBETCTBUH C TPYAOBBIM JOTOBOPOM;

- OTABIX, O00ecrneYrBaeMblii YCTaHOBJIEHHEM HOPMAIBHON MPOJOJIKUTENLHOCTH pabovyero BPEMEHH, COKPALIEHHOTO
pabouero BpeMeHH JUIsl OTAEIBHBIX MPOQEcCHii U KaTeroprii pabOTHUKOB, TIPEIOCTABICHUEM €)KEHEAETBbHBIX BBIXOIHBIX THEH,
HepaOo4nX Mpa3IHUYHBIX JHEH, OIUIAaYMBAEMBIX €XKETOJHBIX OTIIYCKOB, B TOM YHCIIE YIJIMHEHHBIX JUISl OTAEIBHBIX KaTeropui
pabOTHHKOB;

- TIOJIHYIO JTOCTOBEpHYIO MH(poOpMaIiio 00 yCIOBHAX TpyAa M TPeOOBaHMSAX OXpaHBI Tpyla Ha paboyeM MecTe, BKIIodast
peanu3anuio npas, MPeaoCTaBICHHBIX 3aKOHOJATEILCTBOM O CIIEIMAILHOM OIIEHKE YCIOBHH TPy/a;

- 3aIIUTY CBOMX TPYAOBBIX IIPaB, CBOOO, 3aKOHHBIX HHTEPECOB BCEMH HE 3aIPELICHHBIMH 3aKOHOM CII0CO0aMU;

- 3aIIUTY CBOEH Mpo¢)eCcCHOHAIBHON YeCTH B JOCTOWHCTBA;

- BO3MEIIEHHE Bpena, NMPUYMHEHHOTO €My B CBS3M C HCIIONHEHHEM UM TPYAOBBIX OOS3aHHOCTEH, M KOMIICHCAIHIO
MOpaJbHOTO BpeJa B IOpsAKE, YCTaHOBIEHHOM TpymoBbiM koxekcoM Poccuiickoit ®enepariuu, uHbIMEH (eepanibHbIMU
3aKOHAMHU;

- 00s13aTeNIbHOE COITHAILHOE CTPAXOBaHUE B CIIyYasix, MPEAyCMOTPEHHBIX 3aKOHOIATEIbCTBOM Poccuiickoit deneparum;

- TpelnocTaBlieHne OTIycKa 0e3 coXpaHeHHsi 3apa0OTHOMW IUIaThl 10 OCHOBAaHHSM W Ha CPOK, YCTaHOBJIEHHbIE TpynoBbIM
kozmekcoM Poccuiickoii Denepanmun W HWHBIMH (eepalbHBIMA 3aKOHAMM, a TakXke M0 JIIOOBIM JPYT'MM OCHOBAaHUSIM
MIPOJOIDKUTENFHOCTEI0O He Oonee 30 pHeld B ydeOHOM TOAy NPH OTCYTCTBHHM OTPHLATENBHBIX IOCIEACTBUI IS
00pa3oBaTeNnbHOrO Mpolecca.

4.2. Ilegarornueckue padorHrkr OpraHu3aIiy, KpOME IEPEUNCICHHBIX B 11. 4.1 Hactosmux [IpaBui npas, UMEIOT IIPaBO
Ha:

- cB0o0OIy BBIOOpA W HCIIOIH30BAHUS METOAWK OOYYEHUS W BOCIUTAHUA, YICOHBIX TIOCOOMI U MaTepHalloB, yUeOHUKOB B
COOTBETCTBHH C 00Pa30BaTEIbHON MPOTPaMMOMN, YTBEP)KICHHON 00pa30BaTEIbHBIM YUPEKICHHEM, METOIOB OIICHKH 3HAHHNA
00yJaronuxcst, BOCMUTAHHUKOB ITPH UCTIOTHEHHH PO ECCHOHATBHBIX 0053aHHOCTEH;

- COKpAIIEHHYO TPOAOIDKUTEIBHOCTS pab0vero BpeMeHH;

- OIlJIaYMBAEMBbIi OTITYCK B COOTBETCTBUHM € 3aKOHOAATENbCTBOM Pocculickoit @enepanuy;

4.3. PaboTHHK 00sI3aHBI:

- T0OPOCOBECTHO HCTIONHSTH TPYAOBbIE 00513aHHOCTH, BO3JIO)KEHHBIE Ha HETO TPYAOBBIM JJOTOBOPOM;

- co0toaTh JOKaJIbHbIE HOPMaTUBHO-IIPaBOBhIE akThl Opranuzanuu U Hactosiiue [Ipasua;

- BBIIIOJIHATD YCTAaHOBJICHHBIE HOPMBI TPYAA;

- cobmoaaTh TpeOOBaHus 10 OXpaHe TpyAa M o0ecTieueHnIo 0€30MTaCHOCTH TPYAa;

- OepeXHO OTHOCUTHCA K MMymecTBy OpraHu3almu (B TOM 4YHCIIE K MMYIIECTBY TPETBUX JIMIL, HaxoIsAIIeMycs B
Opranuszanuy, ecay OpraHu3anus HeCeT OTBETCTBEHHOCTh 32 COXPAHHOCTB 3TOTO UMYIECTBA) U IPyTHX paOOTHHUKOB;

- HE3aMEUTUTENFHO coo0mars pykoBoauTemto OpraHu3anuy O BO3HMKHOBEHWH CHTYallWH, MPEACTABIIONICH Yrposy
KHU3HU U 340POBBIO YIaCTHUKOB 00pa30BaTEIHHOTO MPOIECCa, COXPAHHOCTH UMyInecTBa Opranusamiy;

- IPOXOJUTH NPEABAPUTEIBHBIC U EPHOIUIECKUE MEJULIMHCKAE OCMOTPBHI.

5. PEXXUM PABOTBI U BPEM S OT/IbIXA
5.1. B Opranusanuu yctaHaBiIuBaeTcs 6-THeBHAs paboyast HeJlessl C OTHUM BBIXOIHBIM JTHEM.



5.2. 3ansatus npoogatcs ¢ 9 4. 00 mus. 10 20 4. 00 MuH.

5.3. IlponomkuTensHOCTD paboueit Henenu - 40 yacoB, AT MEIarornIeckux pabOTHUKOB yCTAHABIMBAETCS COKpAIICHHAs
pabouas Henens He 6oiee 36 YaCOB B HEAETIIO.

5.4. Hagano pa6otsl: 9 4. 00 muH., okoHuaHue padoTsl: 20 4. 00 muH. [lepeprIB 1 oTABIXA M MUTaHUA: | Yac B TEUCHUE
pabouero nHs. IlepepsIB He BKIIO9aeTcs B pabodee BpeMs M HE OIIauMBaeTCs. PAGOTHHK MOXKET HCIIONB30BATh €0 IO CBOEMY
YCMOTPEHHIO U Ha 3TO BPEMS OTIYUUTHCS C PaOOTHI.

5.5. Ilo npuxa3y PaGoTogaresisi npu HATUYMH HEOOXOAMMOCTH, K OTAEIbHBIM COTPYIHMKAM MOKeT MPUMEHATHCSA
CYMMHPOBAHHBIN y4eT pafo4yero BpeMeHH, ¢ TeM YTO0bI, IPOI0/LKUTEIbHOCTh Pa0oyero BpeMeH! 3a Y4eTHbIN nepuoj
(Mecsil, KBapTAJI) He NMPeBbINIAJIA HOPMAJBHOI0 Y cIa Ppa004nX 4YacoB.

J1a  nmegarormyeckux pa0OTHMKOB BpeMsi Havajla M OKOHYaHUS paloTel omnpenenserca Pacnucanuem,
paspadorannsiM Opranusanueii.

5.6. Pexum pabodero BpeMeHHM AWMCTAHIMOHHOTO paOOTHHWKA OIpenersieTcss TPYHAOBBIM JOroBopoM. Bpems
B3aNMOJEHCTBYSI IUCTaHIIMOHHOTO paboTHHKa ¢ PaboTonarenem BkitoyaeTcst B pabouee Bpemsl.

5.7. Pabotaukam OpraHW3anyy MPEIOCTaBISIETCs] CKETOAHBIA OIUTAYNBAEMBIN OTITYCK CPOKOM HE MeHee 28 KalleHAapHBIX
nuei. IlegarormuecknM paOOTHHKAM IPEIOCTABISAETCS YAIHMHEHHBIH OTUIAYMBAEMBIA OTITYCK, IMTPOJOIDKHTEIFHOCTh KOTOPOTO
ycranaBnmuBaetrcs IlpaButensctBoM Poccmiickoit ®Demepannu. OTIYCK HpPEAOCTABISECTCS B COOTBETCTBHH C TpaguKOM,
yTIBEpXIaeMbIM pykoBofuTesneM OpraHuzallii HE IO3AHEE 4YeM 3a IBE HENEeNd 0 HACTYIUIeHHs KajeHmapHoro roma. O
BpPEMEHH Haydaja OTIycKa pabOTHHK JOJDKEH OBITh M3BEIICH HE MO3/IHEE YeM 3a JIBE HeAEH JI0 ero HaJana.

5.8. PaborHukam OpraHuzaiiud MOTYT HPEAOCTaBISATHCS JTONOTHUTENbHBIE HEOTJIAYMBAEMbIEC OTITYCKA B COOTBETCTBUHU CO
cT. cT. 128, 263 TpynoBoro koaekca Poccuiickoit denepanuu.

6. OTUUIATA TPYA

6.1. 3apabotHas miara PaboTHuKa ompernensiercss B COOTBETCTBHHM C JieiicTBytomer y Paboromarens cucremoit oruiarsl
Tpyaa, 3akperuieHHoH B [lonoxkeHnu o0 ormuiare Tpyaa, P COOMIONEHUN YCIIOBUH ¥ MOpsiKa, ycTaHoBIeHHOro [Tonoxenuem
00 orutare Tpyzna.

6.2. Pa3mep 1OKHOCTHOTO OKJIaJa yCTAaHABIMBAETCSI HA OCHOBAHHUHM INTAaTHOTO pacnucanus OpraHu3aiiy.

6.3. B ciryqae ycranosneHus PaboTHUKY HemoimHOTO pabodero BpeMeHH OoIiaTa Tpyha MPOU3BOIUTCS IPOTIOPIIHOHATBHO
0TpabOTaHHOMY UM BPEMEHH FIJIH B 3aBHCHMOCTH OT BBITIONTHEHHOTO UM 00BbeMa padoT.

6.4. Beimara 3apaboTHOM miatel B OpraHu3aiiiy NPOU3BOAUTCA /1Ba Pa3a B MECSI] HATMYHBIMU JACHEKHBIMU CPEJCTBAMH.
Io 3asBneHnI0 PabOTHUKA BO3MOXKEH APYTOH CII0co0 BbIAAUH eMy 3apabOTHOM MIIaThI.

6.5. B Opranu3zauuu ycTaHaBiIMBaIOTCS CTUMYJIMPYIOIIUE BBITUIATHL, IOTLIATHI, IPEMUPOBAHUE PAOOTHUKOB B COOTBETCTBHU
c [lonoxxenuem 06 omnare Tpyna ¥ IPEMUPOBAHUH.

6.6. PaboTHMKaM TpH BBIOJIHEHUU Pa0dOT B YCIOBUSX TPY/a, OTKJIOHSIOIUXCS OT HOPMaJIbHBIX, IIPOU3BOASATCS JOIUIATHI B
COOTBETCTBHH C 3aKOHO/IATEIECTBOM, KOJUIEKTHBHBIM JIOTOBOPOM, TPY/IOBBIM JOTOBOPOM.

7. MEPBI TTOOIIPEHNM A 1 B3bICKAHUM A

7.1. Paboromarens mnoomipsieT pabOTHHKOB, JTOOPOCOBECTHO HCIONHSIOINX TPYAOBBIE OOA3aHHOCTH, B CIEIYIOIINX
(dhopmax:

- 00BsIBIICHUE OJIarOIapHOCTH;

- BBIMJIATa IPEMHU;

- HarpaXXaI€Hue [CHHBIM IMOJAapKOM;

- HarpaxJ€Hue I0YETHOU IpaMoTOl;

7.2. CBeneHus O TOOLIPEHHHM BHOCATCS B TPYIOBYIO KHIDKKY paOOTHHKa B YCTaHOBJIEHHOM IOpSIKE B Cilydae, €Clu
BE/IETCS TPYOBAs KHUXKKA.

7.3. 3a coBepllleHHEe TUCIUILIMHAPHOTO NPOCTYIIKA, TO €CTh HEUCIIOIHEHHE WM HeHa/UIeXKalllee HCIOIHEHnE PaOOTHUKOM
[0 €ro BHHE BO3JIOKCHHBIX Ha HEro TPYIOBBIX OOS3aHHOCTEH, PYKOBOAMTEIh HMEET MNpPaBO NIPHUMEHHUTH CIEdyIOIIUe
JVCHUITIIMHAPHBIE B3bICKAHHS:

- 3aMEYaHue;

- BBITOBOD;

- YBOJIbHEHHE IO COOTBETCTBYIOLLIMM OCHOBAaHUSM, YCTaHOBIIEHHBIM TpynoBbIM KoiekcoM Pocculickoit @enepanuu.

7.4. Jlo HajmOXXEeHUS B3BICKAHUS OT HAPYIIUTENs TPYJOBOHW AMCIMIUIMHBI JIOJDKHBI OBITH 3aTpeOOBaHBl IMHCHMEHHBIC
oObsicHeHws. Ecnmu 1o WcTedeHMH ABYX pabouuMx OHEH ykazaHHOe OOBsICHEHHEe pabOTHHUKOM HE MPEAOCTaBIeHO, TO
COCTAaBJIIETCS COOTBETCTBYIOIUN aKT.

HereﬂCTaBJ’ICHI/Ie paGOTHI/IKOM OOBSICHEHHUS HE MOXKET CJIIYXKUTDb NPETIATCTBUEM [JIsI IPUMCHCHU S B3bICKAHU.

JlucuurirHapHble B3BICKaHUSI TPUMEHSIIOTCSl HETOCPECTBEHHO TOCie OOHAPYKEHHUS MPOCTYITKA, HO HE MO3/HEe OJJHOTO
Mecsla co JHS ero oOHapy)KeHus, He CUMTasi BpeMEHU OOJIe3HU WM MpeObIBaHKs paOOTHHKA B OTIIYCKE, a TAKXKe BPEMEHH,
HEOOXOAMMOro Ha y4eT MHEHHs NPEICTAaBUTENHFHOrO OpraHa padOTHUKOB. B3biCkaHne HE MOXET OBITH HAJIOXKEHO IO3HEE
IIECTH MECSIEB CO JHS COBEPUICHHS INPOCTYINKa, a M0 pe3yiabraraM pPEBH3MM WM HPOBEPKH (PUHAHCOBO-XO3SHCTBEHHOW
JeITEIILHOCTH - HE TO3HEE JIBYX JIET CO JHS €T0 COBEpLICHUs. B yKka3aHHbBIE CPOKM HE BKIIIOYAETCsl BPEMsI IIPOU3BOJICTBA T10
YTOJIOBHOMY JEIY.

7.5. Ilpuka3 pykoBoautenst OpraHu3anuy O NMPUMEHEHHH IUCHHUIUIMHAPHOTO B3BICKAHUS OOBSBISIETCS paOOTHHKY IIO[
pocnuch B TEUEHHE TpeX paboumx AHEH co AHA ero m3gaHus. B ciyyae oTkasza pabOTHMKA MOANMCATh YKa3aHHBIN MPHKa3
COCTaBIISIETCS] COOTBETCTBYIOIIUH aKT.

7.6. JlucumIuiMHapHOE B3bICKaHHE MOXKET OBITh 00XaJoBaHO PabOTHHKOM B TOCYIApCTBEHHYIO MHCIEKIMIO TPyAa WA
OpraHbl 1o paCCMOTPEHUIO HHAUBUAYAJIBHBIX TPYAOBBIX CIIOPOB.



7.7. Ecnu B TedeHue rozja co JHS NMPUMEHEHHs TUCHUIUTMHAPHOTO B3BICKAHMS PaOOTHUK HE OyleT IMOIBEPTHYT HOBOMY
JHCIUTUITMHAPHOMY B3BICKAHHIO, TO OH CYUTACTCS HE MMEIOIIMM TUCLHIUTHHAPHOTO B3BICKAHUSI.

7.8. Jlo wcredyeHHs roja co JHA HPUMEHEHHS IUCHHUIUIMHAPHOTO B3BICKAHHS OHO MOXKET OBITH CHATO C pabOTHHUKA IO
WHUIAATHBE pyKoBoAuTe st OpraHu3anny, 1Mo Mpockoe caMmoro paboTHHKA.

8. IHBIE BOITPOCKI PETYJIMPOBAHM A TPYJIOBbIX OTHOILIEHUI

8.1. PaOOTHUKY JOJKHBI P BBIMOJIHEHHH CBOMX TPYIOBBIX 00S13aHHOCTEW COONIONATH B OJIEIK/IE JICJIOBOM CTHIIb.

8.2. PaboTHuKaM 3ampeniaeTcs:

- YHOCHUTH C MecTa pabOThl UMYILECTBO, IIPEMEThl WJIM MaTepHalbl, IPUHAUIeKAIINEe padoToarTelnto, 0e3 IMoayYeHus Ha
TO COOTBETCTBYIOLIETO Pa3peleHus;

- KypuUThb B MeECTax, IZlé B COOTBETCTBHH C TPEOOBAHUSIMHM TEXHHKH OE30IMaCHOCTH W IPOW3BOACTBEHHOW CaHWUTapHH
YCTAHOBIICH TaKOH 3aIpeT;

- TOTOBUTH ITUIILy BHE OTBEJCHHBIX CIIEIIHAIBHBIX MECTAaX MOMELICHUS OdHCca;

- BECTH JJIUTEJIbHBIC JTUIHBIE Tele()OHHBIE pa3roBopsl (cBbIme 30 MUHYT 3a paboumii AEHB);

- HCTIONB30BaTh VIHTEpPHET, JMEKTPOHHYIO ITOYTY U WHBIC BUABI CBSI3H B HEMTPO(PHIBHBIX HEISX;

- IPUHOCHUTH € CO0OH MM yrOTPeOSITh aJKOTONBHBIE HATUTKY, IPUXOANUTH B OQHC WM HAXOAUTHCA B HEM B COCTOSTHUH
AJIKOTOJIBHOTO, HAPKOTHYIECKOTO MIJIM TOKCHYECKOTO OIbSTHEHHS.

8.3. PaOOTHUKM HE3aBHCHUMO OT JOJDKHOCTHOTO TTOJIOKEHHUS 00S3aHBI MPOSIBISATH BEXIIMBOCTD, YBaXKEHUE, TEPIUMOCTh KaK
B OTHOIICHUAX MEKIAY CO60ﬁ, TaK U P OTHOIICHUAX C KIIMEHTaAMHU U IMOCCTUTCIISIMU. YcranasiuBaeTcs paBuiio 06paH_[aTI)Cﬂ
Jpyr K Ipyry II0 UIMEHU, OTYECTBY U Ha «BbI».

8.4. Paboure moMeeH s TOIKHBI OBITh 0CBOOOKAEHBI He no3anee 20 4. 15 mun. [Ipu Hammuun HeoOXoMUMOCTH B Ooitee
MO3JHEM BPEMEHM HMX OCBOOOXKIECHUS - IO pa3pelieHHio paboTonmarelns, €Clid O Takoil HeoOXOIUMOCTH OBUIO 3asiBJICHO IO
17.00 Texyiero aHs.

8.4.1. PaboTHHUK, NEpBBIM MpHIICAIIHH YTpoM B O(uC, TOIKEH OMOBECTUTh 00 3TOM OXpaHy 3/1aHHs ISl CHATHSA
TIOMEIIEHHUS] ¢ CHTHAIN3AIHH.

8.4.2. PaboTHHK, yXOmsAmuid NOCIETHIM W3 OQuca, TODKEH OIOBECTHTH 00 3TOM OXpaHy 3MaHUS IS BKIIOYCHUS
CUTHATIM3ALIUH.

8.4.3. Ilepen TeM, KaK MOKHHYTH pabodee MECTO B KOHIIE paboduero s, pabOTHHK JOIDKEH 3aKPHITh OKHA M JBEPH CBOETO
KaOWHETa U BBIKIIOYUTH CBET.

8.4.4. PaboTHUK, yXOISIIUIA NOCIEAHUM U3 0duca, TPOBEPsIET BCE OKHA, ABEPH U CBET.

8.5. C mpaBwiaMu BHYTPEHHEIO TPYIOBOTO PACHOpPSIKA JTODKHBI OBITh O3HAKOMJICHBI BCE PAaOOTHUKH, BKIIIOUAas BHOBb
NPUHAMaeMBIX Ha padoTy.



NOANUCHOM JIUCT
K IIPABUJIAM BHYTPEHHET'O TPYJIOBOI'O PACITIOPSIJIKA
IIIKOJIbI CKOPOUYTEHHWS U PABBUTUSI UHTEJLVIEKTA «IQ 007»

C IlpaBumamMu BHYTpPEHHETO TpyHnoBoro pacmopsaka Llkomsl ckopoutreHuss u pa3Butus uHTEWIEKTa «1Q 007y,
yTBepkAeHHBIM TprukazoM UIT [laiimapaanosa Mapuna Bnagumupossaa oT Ne 9 ot 01.02.2023 1. 03HaKoMIIeH (a):

Ne DdPUO JIOJIZKHOCTH Tognmuch JlaTa




