
 
 

How to Add an Emeritus as an Adjunct 
 

 

 

1.​ On the Appointment tab of the faculty record, enter the day the adjunct 
appointment is effective as the Rank Appointment Date. 

2.​ Select one of the following from the Appointment Status drop-down menu in the 
Current and/or Next Academic Year columns. 

a.​ Adjunct - Emeritus 

b.​ Emeritus - Research 

c.​ Emeritus - Teaching 

All other information remains unchanged. 

3.​ Click Submit to save the information. 
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