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Introduction 

The Introduction should establish the context, significance, and scholarly relevance of the study. Begin by 
introducing the broader research problem and describing the current situation, condition, or development 
relevant to the topic. The discussion should progressively move from the broader context toward the specific 
issue investigated in the study, enabling readers to understand what is happening in the field and why the 
topic deserves scholarly attention. 

Authors should explain the importance of the research problem and its potential social, economic, scientific, 
practical, or policy relevance, as appropriate. The Introduction should demonstrate why the issue requires 
investigation and what may be better understood, improved, reconsidered, or addressed through the study. 
Claims regarding the importance of the research should be supported by appropriate evidence and relevant 
scholarly literature. 

Relevant previous studies should then be critically synthesized to establish the current state of knowledge. 
Rather than providing an extensive or descriptive review of the literature, authors should focus on studies 
that are directly relevant to the research problem. The literature should be used to demonstrate what is 
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The abstract provides a concise and clear summary of the entire study, 
including the research questions, methodology, key findings, and 
implications. It should be self-contained, allowing the reader to understand 
the core of the research without needing to read the full article. The 
abstract is written in a single paragraph, with a word count of at least 200 
words and a maximum of 300 words. It should be divided into the 
following components to ensure that all major aspects of the research are 
covered. The main problem of the study should briefly introduce the 
research topic and provide context for the study. This section should 
highlight the main issue or question being addressed by the research. The 
research objectives should state the aim or purpose of the study. Explain 
what the study seeks to achieve or the questions it aims to answer. The 
methodology should provide a brief overview of the research design and 
methods used in the study. Mention whether the study is qualitative or 
quantitative, the sample or participants involved, and the data collection 
techniques employed. The key findings should summarize the main 
findings of the research. Focus on the key discoveries that directly answer 
the research questions. Finally, the conclusion should conclude with the 
significance of the findings and their implications for practice, policy, or 
future research.  
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already known, identify important findings or debates, and reveal limitations, inconsistencies, unresolved 
questions, or areas that remain insufficiently investigated. 

Based on this synthesis, authors should clearly identify the research gap. The gap should emerge logically 
from the preceding literature rather than simply being asserted. Authors should explain what remains 
unknown, underexplored, insufficiently explained, theoretically unresolved, methodologically limited, or 
contextually overlooked, and why addressing this gap is important. 

The Introduction should then provide a clear rationale for the present study by explaining how the research 
responds to the identified gap and what new understanding it is expected to provide. Where relevant, authors 
should indicate the theoretical, empirical, methodological, practical, or policy contribution of the study. The 
claimed contribution should be specific and directly connected to the identified gap. 

The final part of the Introduction should clearly state the research question(s), objective(s), and/or 
hypothesis(es), as appropriate to the research design. These should follow directly from the research problem 
and gap identified earlier and should clearly define what the study seeks to investigate, explain, examine, 
compare, or understand. 

As a general guide, the Introduction should develop the following logical progression: 

broader context → significance of the problem → current state of knowledge → research gap → 
rationale and expected contribution → research question(s), objective(s), and/or hypothesis(es). 

The Introduction should be written as a coherent and flowing scholarly narrative using interconnected 
paragraphs. Authors are not required to use subheadings such as Background, Importance of the Topic, 
Existing Knowledge, Research Gap, Rationale, or Research Aim. These elements are provided only as 
guidance for developing the logical structure of the Introduction. Where a separate Literature Review or 
Theoretical Framework is necessary because of the disciplinary convention, theoretical complexity, or 
analytical requirements of the study, it may be presented as a separate section rather than being fully 
developed within the Introduction. 

Method 
The methodology section outlines the approach and methods used to carry out the research. It is essential to 
provide enough detail for the reader to understand how the study was designed and conducted, and how the 
data was collected and analyzed. The methodology should justify the research design and provide a rationale 
for the chosen methods, ensuring that they align with the research questions and objectives. 

Research location 

In this section, please provide a more detailed explanation of the study location. I recommend including a 
map of the study area to help readers clearly identify the location where the research was conducted. This 
map will provide a visual context that supports the geographical and contextual information discussed in 
your manuscript. Also, include the specific time of the research—for example, if the study was conducted in 
July 202x—so readers can better understand the temporal context of the data collection. 

Research design / Research methods 

In this section, you should describe the overall approach and design of the research. Clearly explain whether 
the research is qualitative, quantitative, or mixed-methods, and justify why this approach was chosen based 
on the research questions and objectives. The research design should be appropriate for addressing the gap 
identified in the existing knowledge. 

Data collection 

In this section, you should describe the methods used to collect data, clearly explaining the instruments or 
techniques employed, such as surveys, interviews, observations, or experiments. Justify why these methods 
were chosen and how they align with the research objectives. You should also specify the number of 
informants or respondents interviewed or involved, along with the sampling technique used (e.g., purposive 
sampling, snowball sampling, or random sampling), and provide a rationale for why this technique was 
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chosen to ensure in-depth and relevant data. The criteria for selecting informants or respondents should be 
explained, along with the reasons why they are considered relevant to the study. If instruments such as 
interview guides or questionnaires are used, you must describe how these instruments were tested for validity 
and reliability, and explain the process of testing and validation that was carried out to ensure the instruments 
reliably collect accurate and consistent data. 

Data analysis 

In this section, you should outline how the collected data were analyzed. Describe the techniques or software 
used for data analysis, such as statistical analysis for quantitative data or thematic analysis for qualitative 
data. Be specific about the steps taken to analyze the data and how they help answer the research questions. 
If appropriate, mention any coding systems or frameworks applied to organize the data. 

Results and discussion 
Authors may present the Results and Discussion using either an integrated format or a separate format, 
depending on the research design, disciplinary convention, nature of the data, and the most appropriate way 
to communicate the findings. Both formats are acceptable, provided that the presentation is clear, logically 
structured, analytically sound, and provides meaningful scholarly insight. 

Regardless of the format selected, this part of the manuscript should make clear what was found, what the 
findings mean, how they relate to existing knowledge, why they are important, and what contribution or 
implication they offer. 

Option 1. Integrated Results and Discussion 

The Results and Discussion section should be presented as one integrated section. Authors should not 
separate the manuscript into an independent Results section followed by a separate Discussion section. 
Instead, this section should be organized into several relevant subsections and, where necessary, 
sub-subsections based on the main themes, variables, dimensions, categories, research questions, or 
analytical issues examined in the study. The subsection titles should reflect the substantive content of the 
findings rather than generic labels such as “Results,” “Discussion,” “Quantitative Results,” or “Qualitative 
Findings.” 

Each subsection should function as an integrated unit of analysis. Authors should first present the relevant 
empirical findings and then directly explain their meaning and significance. The findings may be presented 
through statistical results, tables, figures, interview quotations, field observations, documentary evidence, or 
other forms of data appropriate to the research design. The presentation of evidence should be concise and 
focused on findings that directly address the research objectives, questions, or hypotheses. 

After presenting the evidence, authors should interpret the findings by explaining what they indicate, why 
they are important, and how they relate to the research problem, conceptual framework, or theoretical 
perspective. The findings should also be compared with relevant previous studies to determine whether they 
support, extend, refine, or contradict existing knowledge. Authors should avoid merely stating that findings 
are “consistent” or “inconsistent” with previous studies; instead, they should explain possible reasons for 
similarities or differences and clarify the contribution of the present study. 

As a general guide, each subsection should follow the analytical flow: 

empirical finding → supporting evidence → interpretation → comparison with relevant literature or 
theory → explanation → contribution or implication. 

This sequence does not need to be applied mechanically in every paragraph, but it should guide the 
development of the discussion and ensure that evidence and interpretation remain closely connected. 

For quantitative studies, authors should report relevant statistical results and explain their substantive 
meaning rather than only stating whether they are significant or non-significant. Unexpected or 
non-significant findings should also be discussed when they are important to the research questions. For 
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qualitative studies, findings should be organized around major themes, categories, patterns, or processes and 
supported by appropriate quotations, observations, cases, or documentary evidence. Such evidence should 
always be followed by analytical interpretation. For mixed-methods studies, quantitative and qualitative 
findings should be integrated whenever they address the same issue, with each type of evidence used to 
explain, deepen, confirm, or challenge the other. 

Authors may include a broader theoretical or conceptual synthesis when several findings collectively reveal a 
larger pattern, mechanism, contradiction, or transformation. Tables and figures should be used selectively 
and should not duplicate information already described in the text. 

Overall, the Results and Discussion section should develop a coherent scholarly argument rather than merely 
present data. It should clearly demonstrate what was found, what the findings mean, how they relate to 
existing knowledge, why they matter, and what contribution or implication they offer to the field. 

Option 2. Separate Results and Discussion 

Authors may alternatively present the Results and Discussion as separate sections when this structure is more 
appropriate to the research design, disciplinary convention, or nature of the data. 

Results 

The Results section should present the main empirical findings in a clear, systematic, and objective manner. 
The findings should directly address the research questions, objectives, or hypotheses and may be supported 
by tables, figures, statistical outputs, interview quotations, observations, documentary evidence, or other 
relevant data. 

Authors should highlight the most important patterns, relationships, differences, themes, or outcomes without 
unnecessarily repeating information already presented in tables or figures. Interpretation should be limited to 
what is necessary to clarify the findings. 

Discussion 

The Discussion should move beyond the description of results and provide a substantive interpretation of 
what the findings mean and why they matter. 

Authors should relate the findings to the research questions, objectives, theoretical or conceptual framework, 
and relevant previous studies. The discussion should explain whether the findings support, extend, refine, or 
challenge existing knowledge and should provide plausible explanations for important, unexpected, 
contradictory, or non-significant findings where relevant. 

Authors should avoid simply repeating the Results. Instead, the Discussion should develop a coherent 
analytical argument that demonstrates the contribution of the study and, where appropriate, explains its 
theoretical, methodological, practical, or policy implications.  

Example of the use of tables and figures in a manuscript 

Tables 

Tables are used to present data in an organized and clear manner, allowing readers to easily compare and 
analyze various variables. Each table should be numbered consecutively (e.g., Table 1, Table 2) and should 
have a descriptive title that clearly explains the content of the table. The title of the table should not be 
bolded and must not use color, either in the title or within the table itself. The table title should be positioned 
above the table and aligned to the left. 

Table 2. Table title  

Year 

Sector 

Government Infrastructure Community 
Building 

Community 
Empowerment Urgent 
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20xx xx.x xx.x xx.x xx.x xx.x 
20xx x.xx x.xx x.xx x.xx x.xx 
20xx x.xx x.xx x.xx x.xx x.xx 
20xx x.xx x.xx x.xx x.xx x.xx 

Source: (xxxxxxxxxxxxxxxx, 202x) 

Formatting: Use font size 11 pt for the table title and 10 pt for the content of the table. The table should be 
simple and not overly complicated, presenting only the data that is relevant to the research questions. 

Placement: The table should be placed as close as possible to the first reference to the table in the text. 

References: If the data in the table comes from another source, proper citations must be included. 

Analysis and Explanation: Tables must be explained in detail to help readers clearly understand the data 
presented. Please explain and analyze the table above. 

Figures 

Figures are used to present data visually, such as graphs, charts, photographs, or other diagrams, which help 
the reader understand the data more easily. Figures should be numbered consecutively (e.g., Figure 1, Figure 
2), and each figure should be accompanied by a clear and concise caption that provides a clear understanding 
of the data contained within the figure. The caption should be placed below the figure and aligned to the left. 
The font size for the figure title should be 11 pt, and ensure that the figure is presented in JPG or PNG 
format with high resolution to guarantee clarity of the image. References: If the figure is taken from another 
source, proper attribution and citation must be provided. 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 1. Figure title 
Source: (xxxxxxxxxxxxx, 202x) 

Figures must be explained in detail to help readers clearly understand the data presented. Just as tables 
require thorough explanations, figures should also be analyzed and described in context to ensure clarity. 
After presenting a figure, authors should provide a detailed explanation of what the figure shows, 
highlighting key data points and patterns that are important for the research. 

Conclusion 

In the conclusion, the main findings of the research are briefly summarized, highlighting how they address 
the research questions or hypotheses presented at the beginning of the study. The most significant results are 
emphasized, along with any novel or unexpected contributions made by the study. The broader implications 
of these findings are discussed, demonstrating how the results contribute to advancing knowledge in the field 
and could influence future research, policy, or practice. Practical applications of the findings are also 
considered, outlining how they can be applied in real-world contexts. Additionally, the limitations of the 
study are acknowledged, along with suggestions for future research based on the study’s findings and 
limitations. Finally, the conclusion encapsulates the overall contribution of the research and its relevance to 
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the academic community and real-world applications, reflecting on the significance of the study and offering 
potential directions for further investigation. 
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