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INTRODUCTION 
The introduction should provide a clear background, 
a clear statement of the problem, the relevant 
literature on the issue, the proposed approach or 
solution, claim the contribution of the service 
activity, and end with the purpose of the service 
activity. The background does not explain related 
theories and, if possible, a development of research 
that has been done. 
The source of information is designated by writing in 
brackets: the author's last name and year of 
publication. Presented systematics so that an 
overview of the basis for making this paper and the 
expected results is obtained. 
Make sure you use the style provided by clicking on 
the image. A list of styles you can use will appear on 
the right side of your screen. Sections use the 
Heading 1 style, while subsections use the Heading 2 
style. Try to limit the division of subsections to the 
third level or simply with Heading 3. To ensure the 
selected style is correct as the desired section, see 
the text in the combo box next to the image. 

 
References 
References and quotations use the bracketed 
reference technique (name, year). Including 
sources in direct quotations should be 
accompanied by a description of the exact page 
number where the quotation originated. Example: 
(Davis, 2003). 
Use the author-date system to write references, such 
as ‘(Kosko, 1999)’ or ‘in the opinion of Kosko (1999) 
....’. Use the author's surname followed by the year 
of publication. Installing the EndNote, Mendeley, or 
Zotero application on your computer would save 
energy better. 
 
MATERIALS AND METHODS 
Materials and Methods contain the main materials 
used in service activities and problem-solving 
methods, including analysis. 
 
Materials 
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The materials written here are only the main 
materials and must be equipped with brands. The 
equipment in this section only contains the main 
equipment equipped with brands used for 
community service activities.  
 
Methods 
The method used in completing community service 
activities is written in this section. The method 
includes the chronology of community service 
activities, including activity design, activity 
procedures, instruments, and analysis techniques 
used in solving problems. In addition, the description 
of the course of community service activities must 
be supported by references so that the explanation 
can be accepted scientifically. 
Use methods commonly used in community 
activities such as Participatory Rural Appraisal, Rapid 
Rural Appraisal, Participatory Research and 
Development, Participation Action Research, 
Problem-Based Learning, Experiential Learning, 
Project Based Learning, or similar community service 
activity methods. 
 
RESULTS AND DISCUSSION 
Results and Discussion should be an objective 
description of the results and must be in 
accordance with the objectives of the service 
activities. The Discussion also needs to be supported 
by a bibliography. Results can be presented in 
figures, tables, and others, making it easier for 
readers to understand. Discussion of qualitative and 
or quantitative analysis results emphasizing answers 
to problems. This Discussion contains everything 
about the activities carried out in the paper. Starting 
from the concept, design, hypothesis (if any), 
experiment, observation data, and results of existing 
observation data. 
The results must be measured to determine the level 
of success of the activities carried out by the service 
partners, not the service team. The results achieved 
need to be compared with similar activities related 
to claims of contribution, advantages and 
disadvantages of the service activities carried out. 
 
General Requirements 
The length of the paper is at least 6 pages, including 
attachments. The font used is Times New Roman 
with the style and size as an example in this 

template, except for the font for writing algorithms 
or programs which will be explained in more detail in 
a separate section. For page optimization, try to 
keep the number of pages even.  
 
Equation 
It also still uses styles. Use Microsoft Equation with the 
Insert | Object... command to write mathematical 
equations. If you can't find it, you should install it first. 

If this is not possible, click  on the toolbars for 
simple equations that are not a problem to type 
manually.  

​ (1) 
Use the Equation style to write equations like the one 
above. Make sure you don't forget to write the 
equation number in order of appearance :-). This 
equation number is written in the right parenthesis. 
Refer to the Equation in this way: in Equation (1) and 
so on. In writing equations, use font size 9 for 
variables, while for powers and indices, use font size 
8. Fonts in equations are in italic style, except for 
numbers. 
 
Tables 

Make sure each Table has a sequence number and 
title. The tables are left-aligned. Don't use ‘weird’ 
formatting. Ensure you create the Table correctly via 
the Table|Insert|Table... menu with Table Style 
selected ‘Table Grid’ from the AutoFormat... button 
in the ‘Insert Table’ window. The Table should be 
referred to in the text by writing something like, 
‘...note also the font used in Table 1’ (the Table is 
written with a large ‘T’). 

Table 1. Table title, use sentence case (initial letter 
capitalized) 

No This line Bold 
1 This is the table content; if 

it is not enough, you can 
reduce the font size to 8 
points. Don't go any 
smaller than this unless 
you want your readers to 
have sore eyes. 

Table content 
font Regular 

 
Table 1. Solution of dedication 
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Problem Solution Output 
There is no 
standard for 
organizing 
teaching and 
learning activities 
in blended or 
online learning 
systems. 

Assistance in the 
preparation of 
standard operating 
procedures for 
blended learning 
implementation 

SOP KBM 

Non-optimal use 
of 
teleconference 
media and 
teaching 
materials in 
online learning. 

Needs analysis 
and clear SOPs for 
the 
provision/prepara
tion of teaching 
materials 

SOP for the 
preparation 
and use of 
teaching 
materials 

 

Table 2. Changes resulting from service activities 
 

Initial Condition Intervention Condition Change 
There is still 
low 
awareness 
among 
students to 
keep the 
school 
environment 
free from 
rubbish. 

Educate and 
transfer 
environmental 
skills to MIN 3 
Aceh Barat 
students 

There were changes i
the aspects of 
ecological knowledg
(35 students), 
ecological behavior 
(35 students), 
ecological emotions 
(32 students), and 
ecological ethics & 
awareness (30 
students) after the 
intervention using the
snakes and ladders 
board game. 

Try not to cut the Table on different pages, unless it is 
more significant than one page. If it must be 
truncated, do not forget to rewrite the row headers 
for each column, give the same table sequence 
number, and replace the title with Continuation. The 
table title does not end with a period. Tables with a 
width of more than 1 column must be placed at the 
beginning or end of the page, while tables with a 
width of less than 1 column are placed freely as 
long as they are placed after the sentence that 
refers to them. 

Figure 
As with tables, ensure each image has a sequential 
number and title. Make the figure you use look 

professionally made and do not need to be framed. 
Make sure to use grayscale images. Use the Image 
Title style for this format. Images are centre-aligned. 
Remember, the image must also be referred to in 
the text by writing something like, ‘... if the message 
shown in Figure 1 appears, then Macro Security 
should be set to Medium’ (the image is written with 
a large ‘G’). The title of the figure does not end with 
a complete stop. For images with a width of more 
than 1 column, the position of the image must be 
placed at the beginning or the end of the page, 
while images with a width of less than 1 column are 
placed freely. However, these small images should 
not be placed before the sentence that refers to 
them, let alone before the paper's title. 

 

Fig. 1. Figure title, also in sentence case (initial letter 
capitalized) 

 
Fig.  2. PKM activity stages 
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Fig. 3. Increased sales of herbal products 

CONCLUSION 
Conclusions are made in one paragraph that 
contains: 
-​ The steps of data collection and implementation 

of the method are carried out. 
-​ The main contribution that is measurable and 

impacts the community from the activities 
carried out. 

-​ Limitations of the results of the activities carried 
out 

-​ Recommendations for further service activities 
based on the limitations of the results achieved. 
- Scope for future work 
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