
Spappz and the Club Coordinator Role 

Logging Into Spappz 
 
To log into Spappz, click on Admin on the top right corner of the website 
 

 
 
Club Coordinator Menu 

 
Player Administration – This is where you manage the player, from 
their team to upload their photo for their ID Card. 
 
Team Administration – This is where you will manage the team staff, 
view the team roster, update player numbers, add team events such as 
practices or picture day. 
 
Coach/Referee Administration – This is where you can add 
coaches/referees who are not in the system. 
 
Player Group Email – This is where you can email players if the email 
addresses are uploaded. Please note, the BCCSL will not actively collect 
email addresses for players if your club/district wishes to, that is their 
prerogative. 
 
Coach/Manager Group Email – This is where you can email 
coaches/team managers providing that information has been given to 
the BCCSL or entered by the club/district. 
 
Schedule Administration – Enter game information for individual 
games/review schedules. 
​
Schedule Administration – Time/Date Entry – Bulk game information 
entry. 

 
Discipline Administration – where you can view your club’s discipline 
 
Infractions/Fines List -  Download fines list 
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How to Edit a Player Through Player Administration 
 
 
 
 
 
You can search for a player by entering their last/first name 
or by partial spelling of the name. Click Post to start the 
search. 
 
 
 
 
 
 

         
 
 
 
Click on Edit to access the player information 

 
 
 
 

 
 
 
 
Here is where you can add the player’s information but most 
importantly where you upload the player’s photo for their ID Card. 
Please remember the photo must be a JPG. If no photo is uploaded 
the player/team official will not appear on the team game day roster. 
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Team Administration 
 
Click on Team Administration to 
manage a team’s information and 
staff. When you click on Team 
Administration all of your teams 
will appear or through the 
drop-down menu at the top of the 
page you can drill down to a 
specific age group. 

 
 
Team List will download the 
team’s player roster. 
 
Coach List will download the 
team’s team official roster. 
 
Edit allows you to update uniform 
colours, add and update team 

staff. 
 
The team roster will appear at the bottom of the page and from here you can update each player’s position if you wish and 
add their jersey number. 
 
Team Pages 
 
Team Pages is where you and your teams can manage their rosters, FRP players to games, print game day match sheets, see 
their discipline and communicate with the team as well as set up the team calendar with training nights and other team 
events. 
 
How To FRP 

 
 
 
To FRP a player or players for a match scroll down to Schedule on 
the left-hand side of the page. Choose the game you wish to FRP 
players for and click on Call Up. 
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Scroll to the Bottom of the page to select 
the players you wish to call up. If a player 
or players the team wishes to call up are 
not in the list that means those players are 
not eligible for FRP. Click Post then Finish 
to add the player to the roster for the 
game. There will be no special exceptions 
made for players who do not meet the FRP 
criteria. 

 
 

 
 

Schedule Administration   
 
Schedule Administration is where you can go in and view a specific team’s schedule or your entire club’s schedule for the 
season or a specific time frame. 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

By clicking on Edit on the far right, you can update the game information for your club’s home games. Any changes made to 
the game schedule will give you the opportunity to send an update email to Team Officials after you click Post. Teams 
should still confirm the changes, even if this feature is used. 
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Schedule Administration– Date/Time and Field Entry 
 
This is where you can do bulk field and game time entry as well as view your club’s away games. Game times must be 
entered in the 24-hour clock format. Once all the games are entered, click Post for the updates to be visible to the public. 

 


