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 PROFESSIONAL SUMMARY     
    

3-4 lines of experience showing who you are in a nutshell. Show what you did. 
It should highlight your relevant skills, experience, and achievements. It’s like an elevator pitch—a quick, punchy way to 
say “Here’s what I can do.” 
 

AREAS OF EXPERTISE     
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PROFESSIONAL EXPERIENCE   
   

Job Title  

Company  

Date 

●​ Bullet Point (Show what you did, how you did it and the result it yielded.) (X-Y-Z resume formula) 
●​ Bullet Point 2 
●​ Bullet Point 3 
●​ Bullet Point 4 

Job Title  

Company  

Date 

●​ Bullet Point (Show what you did, how you did it and the result it yielded.) (X-Y-Z resume formula) 
●​ Bullet Point 2 
●​ Bullet Point 3 
●​ Bullet Point 4 

CERTIFICATIONS 
Name of course – Host company i.e Coursera – Date of certification 
Name of course – Host company i.e Coursera – Date of certification 
 

EDUCATION    
Degree in Course – University  – (Graduation year) 
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