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PREFACE 
 
This Administrative Procedures Manual is designed to be the primary written source of 
administrative direction for the Division. It is intended to be entirely consistent with the 
Board Policy Handbook and is an extension of policy in the form of procedures. This 
Manual may refer to other detailed administrative documents that have been developed to 
provide specific guidelines on selected matters. 
 
There are five categories in which administrative procedures are placed in the Manual. The 
categories are: 
 

100​ General  
200​ Instructional Programs and Materials 
300​ Students 
400​ Personnel and Employee Relations 
500​ Business Administration 

 
Procedures placed in the 100 section are those of a general administrative nature or those 
which have applicability to at least two other categories in the Manual. The procedures in 
200, 300, and 400 are specific to each of the titles. The Business Administration 
procedures include finance, facilities, and student transportation matters. 
 
A logical flow of procedures is attempted in the categories. For example, criteria for 
student admission are followed by attendance area requirements, various safety 
considerations, the maintenance of records, daily attendance, supervision and discipline, 
and evaluation procedures. 
 
Gaps in the numbering sequence allow for the insertion of additional administrative 
procedures that may be developed in the future. 
 
It is to be noted that the electronic versions of both the Board Policy Handbook and the 
Administrative Procedures Manual, as well as any handbook/manuals referenced, are 
always the most current documents available. 
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https://drive.google.com/file/d/1RSu4VIA9cNka-29NubKAana7iYMtvqIv/view?usp=drive_link
https://drive.google.com/open?id=1hAxnCcGL-tMMb6lAQMlldZ01uR6IOt-a90CpU0hEv8I
https://drive.google.com/open?id=1WfE3JzODGc0hHbU-JDIPLZ6h7wjoIw0XqMrvrro5DLg
https://drive.google.com/open?id=16__axq8Iq2tGSkK9k9auK1hHG-8B1W9exG6GBJ2PS0s
https://docs.google.com/document/d/1rYj53lqb1K0Qr5FTwV77FT4L2_If_Q0tAZ-5a-TEi_s/edit?usp=sharing
https://docs.google.com/document/d/1IM6wOVjawx_WpiGfiRLqqkrwBB2vOVxb/edit?usp=sharing&ouid=101961616855027715420&rtpof=true&sd=true
https://drive.google.com/open?id=1f_PuL3yTxYYPJcH3_7wCESKxa4gVOEKvgqy8VIlPbTM
https://drive.google.com/open?id=1ItMnbengOBq1jkm1dHkkjNRqu259gX-9-f1_IaNLbNo
https://drive.google.com/open?id=1c3G4K2HQXtFoD8OpZqRt_qP8ChTdf4KKkfizHsZDTYM
https://docs.google.com/document/d/1rYejb6JOMw3B0YSSZERVjMGgLCNhu9TAYZT4Cj47mwc/edit?usp=sharing
https://drive.google.com/open?id=0BxBzUwgaRH1kN29TOGh3TDNPNUs2WUowemM1U0gzeFlhWXhF
https://drive.google.com/open?id=1FBwxZ5eULKWFwTUqQGD5YyqJ8yRyq5-P0u9_b7a4xyo
https://drive.google.com/open?id=1UsuGLvLd8M0vxbtAUYIJ361Lqt7yPEROsEDpHG6VlzA
https://drive.google.com/open?id=1LjYg-EyMJXnmZ0A7Y2iE68BbAGOTgzEPayw7F4-WB_U
https://drive.google.com/open?id=1y8BSWrWPtBUJaZVNgpqRBXiBAW4zH8ajAoz5QIWaoqU
https://docs.google.com/document/d/1BFUwFLhMKut9HPNWXZHE4my6lbCrzR7Q18qgWcKLvEU/edit?usp=sharing
https://drive.google.com/open?id=14JczjM1SeMsB3JiWuenwLxzQ0fjYFOXDSiYyaIsbESI
https://drive.google.com/open?id=1AoEp5BondOPaw4sLb5QVZmaG9s4sBfnYqj20Mp0VPTk
https://drive.google.com/open?id=1D67u4aOFuw3j2PksFhTcDpCm4m1JXOEcp16lj3Y4ooE
https://docs.google.com/document/d/1xy5NCaSBHO0V399DcYvdnhgxBJfkEw7vROjb4AHV3BY/edit?usp=sharing
https://drive.google.com/open?id=1blZY0uJYOI2WlKylzXGlFkNOo09c7SnIsjo392mlzqs


 
AP 330 Appendix A – Guidelines for Student Attendance 
AP 330 Appendix B - Student Attendance Success Plan 
AP 330 Appendix C – Guidelines for Addressing Attendance Concerns in RDPSD​  

AP 331 – ​Attendance Officer 
AP 340 – ​Specialized Services for Students and Children​  
AP 350 – ​Student Conduct and Discipline​  

AP 350 Appendix A – Student Code of Conduct​  
AP 350 Appendix B – Desirable Attributes for Students​  
AP 350 Appendix C –Student Dress​  
AP 350 Appendix D – Use of Timeout as Behavioural Intervention​  

AP 351 – ​School Bus Rider Conduct​  
AP 352 – ​Access to Students, Student Records or Information Regarding  

Students by Non-School Authorities​  
AP 353 – ​Search and Seizure​  
AP 355 – ​Suspension and Expulsion​  
AP 356 –​Drugs, Alcohol and Controlled Substances​  
AP 357 – ​Vandalism ​  
AP 360 – ​Evaluation of Student Achievement​  
AP 361 – ​Reporting Student Progress​  
AP 362 – ​Student Grade Level/Course Assignment 

AP 362 Appendix A - Student Retention/Acceleration​  
AP 363 – ​Specialized Assessment​  
AP 365 – ​Course Challenge​  
AP 370 – ​Student Awards and Scholarships​  
AP 375 – ​Graduation Exercises​  

AP 375 Appendix A – Graduation Celebrations – Dry Grad​  
AP 375 Appendix B – Graduation Celebrations – Safe Grad​ ​  

AP 390 – ​Placement Appeals ​  
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https://drive.google.com/open?id=1rtzJXaTQDHUSxv11U0QwOq2VS0tFCSBD91gpuLrWF7c
https://drive.google.com/open?id=1V1-OZYdozPMokXzAuviQ1WdyTUX6m0qRnrWvYRf3I0E
https://docs.google.com/drawings/d/1ohs5tDnC7mJMLEk-hnSPmlEtCyTjzmt0YxmDziTG9wQ/edit?usp=sharing
https://drive.google.com/open?id=14jGCLnNemqLC6S9La-Y3vnXnl041CJtd2oi_atVp5UU
https://drive.google.com/open?id=1QbXP67SYGNYI5Xhv6bnm3JGWrRXg-iyOhmug_phHjIY
https://drive.google.com/open?id=1_5G2fzFtxHBpy8717OSIP16cEpP9Y-ws4Pn2pyfNqbo
https://drive.google.com/open?id=1refJjEJZuy5eq9_StHEPI8ESjuxHrWu37MAePasJ7iA
https://drive.google.com/open?id=13A4hMKBRcJIfdTvlm5HRB4Wkk3di7As52isKd0CjyBc
https://drive.google.com/open?id=1OJ-DFnncS6QKj0xTrThgl6pJpGSdGneO7GUTAo03sO0
https://drive.google.com/open?id=1U6c61vWQfVOjMSHAo4Soq6i_IPtMdIo8GBed07vjzyg
https://drive.google.com/open?id=1ndUwfnzQ7qF8iPa5kU2_1d3hS2rMoS6V4mpyHLCSE_M
https://drive.google.com/open?id=1mm1ISWTYHTj2k3pDdeY38LB8v0wsfLie4BY7VWv_3S4
https://drive.google.com/open?id=1mm1ISWTYHTj2k3pDdeY38LB8v0wsfLie4BY7VWv_3S4
https://drive.google.com/open?id=1oj4YJtdKg5Ffol4UxtVcuLDtFdl1mvphzFG0wvyDKD0
https://drive.google.com/open?id=1_y54Zg1g29ec01VV3rIJsMfVDGatQqxl-QW2lQctquU
https://drive.google.com/open?id=1PNxRKhjTosY-dN3wVxrMpcuDgZmzo2ptrWNnbr9BfY0
https://drive.google.com/open?id=1I_JxSHGoDDyBTWVi0lf4W_s3AxHd7B7_jrRbRFPfxI4
https://drive.google.com/open?id=1zQ_Ge_z95J3Pp_JlC4HYS4XDRuavBRSzR6-PR6mvH9c
https://drive.google.com/open?id=1Q8NOdLY_erxKd_yEODgRWcWqZOOK2JdEBoJu4zk5SnI
https://drive.google.com/open?id=1A_1mmVHnV_1SCP67pTRzYSdp5PdpInzu1kmF08qO5ug
https://docs.google.com/a/rdpsd.ab.ca/document/d/1qL7NcUa3VP-9mnD84B2dszPTmSIGBLMmOH5rK0n-Y40/edit?usp=sharing
https://drive.google.com/open?id=1ilSCcDHFCM4L4aavxoENDVQ2ESY9FgPTBqUsVJaq5jI
https://drive.google.com/open?id=1UWS3skqw-IoPqkJ3_2MiIvQlG51HtqBDt54Y9P-qJFo
https://drive.google.com/open?id=1xnjMebv0Lpjdh4HIH1_I5RDE1PscoeXQ0Ti_mf2qIyI
https://drive.google.com/open?id=15Fj59kPYVFUGJ5Pg0zcd87NVCEN4xqTcba7pHBcJfW0
https://drive.google.com/open?id=1gALCzeN_UMtWVIhLwVAHVrNpQBbqYIPUiwaZycRbc40
https://drive.google.com/open?id=1Ts7tkYAymHoshqNYNXIINfCT2iRXGvT0Baw4VtTRy-Q
https://drive.google.com/open?id=1xAPHbJOINfIUbBcYd3NiDeI5NROGVDyzBFoZ60GnAuU


 
 

400 – Personnel & Employee Relations​  
AP 400 – ​Principles of Employment​  

AP 400 Appendix A – Criminal Record Check and  
Child Intervention Record Check​ ​  

AP 401 – ​Staffing​  
AP 401 Appendix – Staffing for Specialized Teaching Positions​  

AP 402 – ​Personnel Records​  
AP 402 Appendix – Security of Employees’ Personal Information​  

AP 403 – ​Public Interest Disclosures​  
AP 404 – ​Staff Ethics​  

AP 404 Appendix – Staff Dress 
   AP 405 - Teachers’ Voice Committee​ ​  

AP 406 – ​Certificate of Good Health​  
AP 407 – ​Alcohol, Controlled Substance Abuse or Chemical Dependency​  

AP 407 Appendix – Medical Treatment of Staff​   
AP 408 – ​Maternity Leaves​ ​  
AP 410 – ​Deferred Salary Leave Plan​  
AP 411 – ​Leave of Absence for Political/Community Activities 
AP 414 -  ​Progressive Staff Discipline 

AP 414 Frequently Asked Questions​ ​  
AP 415 – ​Transfer of Teachers and Classified Staff​  
AP 416 – ​Indemnification​  
AP 417 – ​Recognition of Employees​  

AP 417 Appendix – Recognition of Staff​  
AP 419 – ​Employee Resignations​  
AP 420 – ​Role of the Teacher​  

AP 420 Appendix – Absence of Teachers from Instructional Responsibilities​  
AP 422 – ​Teacher Growth, Supervision and Evaluation​  

AP 422 Appendix  A – Teacher Evaluation Report Template 
AP 422 Appendix B – Teacher Growth, Supervision and Evaluation Process​  

AP 424 – ​Role of a Curriculum Leader​ ​  
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https://drive.google.com/open?id=1_FAE9BRxw-ayEzdobx2IxGbWhjlGi2aGw-NQk8bJoyI
https://drive.google.com/open?id=1G1uYrCrep4q83k5cGYNMErnamszb_1AM3e8c5cAiRLU
https://drive.google.com/open?id=1G1uYrCrep4q83k5cGYNMErnamszb_1AM3e8c5cAiRLU
https://drive.google.com/open?id=15c_-UCvWCZeHIGnOm4Ak5HMsAgxx8d_mhLxwT-6MWr4
https://drive.google.com/open?id=1yewhMAkzenCIyWBlP6OQnWdLU4vc8v9-GSanyTio3gc
https://drive.google.com/open?id=1oU35hST202q8I9y9hJen-uOZmGcw8raucfzTvtZ8-yA
https://drive.google.com/open?id=1wkvnHWJZS12VfeC2dVL1hpznNBHU_w4rjPyY92NXgJs
https://drive.google.com/open?id=1z82PDa75ckLDWHhPQq9R14C1ZfuUxZMLL2JkswBx0-k
https://drive.google.com/open?id=1ajDDusm8twuKNhdcwmB5NIbfeDX60V1451gd9-qVgHE
https://drive.google.com/open?id=1_idA8Y4RwikPcfyIB0SCSTxyWXVSqKjMdekT7qtiJXY
https://docs.google.com/document/d/1yhbgn4CYwzYQKeTdTOz8Fdy71wTyzqdJdx_jbYM5E-Q/edit?usp=sharing
https://drive.google.com/open?id=1Uz8_7CpK-a_SQ8gJVHkNwtuq95vZBnPnYXifv_U79wY
https://drive.google.com/open?id=1ZZGULPtUqB0tW5npgX4bN2ITF5M7NNBzmB1Pv4G1Q4M
https://drive.google.com/open?id=1Nr51fP9C-X7d6jS3DvNkzl9HY6_4kJk7HZWRTQsK3Fs
https://drive.google.com/open?id=1ev8hO-hYv2yOT98-r_4LvX95PpetWFsUUbfNfzNu6-Q
https://drive.google.com/open?id=1JDMo71e8LSzFAobRqrBNgRnINM--haCHHkP7jY6z1bM
https://drive.google.com/open?id=1TCkRlGpxegXQGY6xDGfzjJ1O1TY2k6egw9whnK8U0Ho
https://docs.google.com/document/d/1ce3RAFggZL2ECLs5Qz_oBWspCr_1iJm79AF3h45xjPA/edit?usp=sharing
https://docs.google.com/document/d/1X199KkqviaNSJi2TQ5iX4O-eLCnD2hP6KJi_cTIo3dg/edit?usp=sharing
https://drive.google.com/open?id=1VSxdKhB4EfM6LrE2DaW-wOBuwaTBN0hku6_dIUagOOI
https://drive.google.com/open?id=1BhJ6f_7zFrfADie1PYUlC8G5iJuK7HMAg-BSaTr715c
https://drive.google.com/open?id=11emGvvoElB5sbpMU5SJ5flk37WfA9ZpJOCIhvK6Ar4c
https://drive.google.com/open?id=1EGw2BDMgYjjNiUTQMfkYMoozQFM_Dqg1Gx7TG64VReY
https://drive.google.com/open?id=1qYXwEtKudeZRfV6yyzP2WvVfEonlodqNiTwRc6UbVF8
https://drive.google.com/open?id=1451oJs2B9NPthx2MuePb4DjYvz3o2XFcrxuHXUuTvMw
https://drive.google.com/open?id=185P7ftiaP9GPk3ye3mPIUcuDRkIOjLoRJonbQQlWmxQ
https://drive.google.com/open?id=1W99oal1xP5plGTgDDFOHlzClWWiPZ_vwQQnDpPdjPCY
https://drive.google.com/open?id=19Laa2jVoXwU3p8ba7kaVTl3AyZpORm6s3hqW_W0lHZY
https://drive.google.com/file/d/0B2WYqHgnJP1HeFhsNW1zaUZ1ak0/view
https://drive.google.com/open?id=1ziwVMcZVpKc1VCtEAinRVE3KAT7e7NmOvB_Fa6wRd2w


 
AP 426 – ​Reduction of Professional Workforce​ ​  
AP 430 – ​Role of the Principal and Vice Principal​  

AP 430 Appendix – Principal Out of District​ ​  
AP 432 – ​Supervision and Evaluation of Administrators​  

AP 432 Appendix  – Guide for the Professional Growth, Supervision, and  
​ Evaluation of School Administrators 

AP 433 – ​School Leadership Development​  
AP 433A Appendix – School Admin Application  
AP 433B  Developing Effective Administrative Leaders Administrators’ Professional 
Development Fund 

AP 436 – ​Appointment of Acting Principal and Vice Principal​  
AP 437 – ​Administrative Allowance for Service as Acting Principal​  
AP 440 – ​Classified Staff​  
AP 442 – ​Supervision and Evaluation of Classified Staff 

AP 442 Appendix A- Family School Liaison Counsellor Performance Appraisal Form 

AP 442 Appendix B- Educational Assistant Performance Appraisal Form 

AP 442 Appendix C- Classified Staff Performance Appraisal Form​ ​  
AP 443 – ​Supervision and Evaluation of CUPE Staff​  
AP 444 – ​Local Authorities Pension Plan​  
AP 445 – ​Classified Staff Support for Learning​  
AP 446 – ​Reduction of Classified Staff Workforce​  
AP 447 – ​Classified Staff Vacations​  
AP 448 – ​Classified Staff Work Schedule​  
AP 449 – ​Classified Staff Absences – Substitute Employee Costs​  
AP 450 – ​Organizational Structure​  

AP 450 Appendix – Organizational Structure​  
AP 451 – ​Role of the Associate Superintendent, Human Resources​  
AP 452 – ​Role of the Associate Superintendent, Learning Services​  
AP 453 – ​Role of the Associate Superintendent, Student Services​  
AP 454 – ​Role of the Associate Superintendent, System Improvement​  
AP 455 – ​Role of the Associate Superintendent, Technology and Information Services​ 
AP 456 – ​Role of the Secretary-Treasurer​  
AP 457 – ​Role of the Corporate Secretary and Director of Community Relations​ 
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https://drive.google.com/open?id=14KknGMYbOr4JfuF0_5eZr_D50Zs3c1FBXL8kItuWfb4
https://drive.google.com/open?id=1EyjjIk02S-azzdbmgO8jAeITk1yon5W3L-nGSXh_a68
https://drive.google.com/open?id=1lCLVZaXTwKaN2CpgSUykykXUcY_5CzcEYtNWhJ60wQY
https://drive.google.com/open?id=1ZSItbBu-ZFgTQmjT01cs_Z3HyfGZP6srPAqeC8xE7A4
https://drive.google.com/open?id=1CTvyyxdkAYxN5NNW6hmOg-Aa-aKYOjTA0W_ZCRAjpYQ
https://drive.google.com/open?id=1CTvyyxdkAYxN5NNW6hmOg-Aa-aKYOjTA0W_ZCRAjpYQ
https://drive.google.com/open?id=1Tg-Guyd0th7lT6m2Rsv79v5pAFO6YrHq4NycBTnb91c
https://drive.google.com/open?id=1MoMm55YMcoUXAtrEJRILnoBjS_4NTI0yqGtB7ZdIqgI
https://docs.google.com/document/d/1Tg-Guyd0th7lT6m2Rsv79v5pAFO6YrHq4NycBTnb91c/edit
https://docs.google.com/document/d/1Tg-Guyd0th7lT6m2Rsv79v5pAFO6YrHq4NycBTnb91c/edit
https://drive.google.com/open?id=1KrRkwWdLrAC3MYix-7tsulgJU9yIhnVmhkbcimuGBU0
https://drive.google.com/open?id=1jH8R5_0ov4mDwy3lgHA1kYQzpQnKtlOtbHBfXnqIagg
https://drive.google.com/open?id=138Ga1M0xfC-ekTo0MF0Jj74bAw5_iGrFfHNuqGFXNrM
https://drive.google.com/open?id=1-5BcQmblwZSSlHn_onsXdcAVvNsMorzBoVji2JLAqrA
https://docs.google.com/document/d/1IpmafO9VikqI17dfsh0trOmzDPs55OZBhBh7pF2ZkqI/edit?usp=sharing
https://docs.google.com/document/d/1ryb_lmNbzjkhgDyop5IqPRgetdWT8YmKKtApSwgqk6o/edit?usp=sharing
https://drive.google.com/file/d/1okXBvbotUaJoG3DKXgM5VExMALpXt0VS/view?usp=sharing
https://drive.google.com/open?id=1RjquEatS3HhsymhV3NubWWJ6eeXSoT2c2puCYqtp-9Y
https://drive.google.com/open?id=1zIfm734SxeXaWE-wk2w3J5VWXGeZpr4AeH8fOyAUfqU
https://drive.google.com/open?id=1-acDHFQ63L1ZWG01iieyUBxbVbgEoXZF_Os9f17Y9bw
https://drive.google.com/open?id=1JK7fdjdoY29dEifQUc0RYOQbr-NcpOxs99NXAwdNbKA
https://drive.google.com/open?id=15zRjw0tiW09PA3UjaSu7Vgqj7gV3GePl2i7WhUjSTXI
https://drive.google.com/open?id=1Et8p7BgdC8AvFwajKg2KY8oyQvI0U0vlIXDdleC0vKM
https://drive.google.com/open?id=1bWtgrlhxpCB_vMOsFNu3k-1AyiT7hZjWYO2rue9Xnps
https://drive.google.com/open?id=1tHZa4UPF7rYdEajl_7DrtoBXqrekaCQtUcuyne9kvfk
https://drive.google.com/file/d/1s7Xl4ZUmvnJUfWR7pboIAKkNtCHtOsF3/view?usp=sharing
https://drive.google.com/open?id=1oTAXPNb6PiKifZOZdrLGeG7SJSo25W2L4jAHWYv0E5U
https://drive.google.com/open?id=1K6xP9XNHAxEQEH1ofYwOydisNKeBERFUy_SDh3Uus-0
https://drive.google.com/open?id=1y-A98cqtDtHJzv5wLT9ygj5HEL-PgZZGD6_dWhoMSqs
https://drive.google.com/open?id=1bXyGsSqaggrUk-CeAf-4j0A3RbV1TjA3_TcTlGR7K8U
https://drive.google.com/open?id=1GQj35APdQaIRxdTth7HzAjgJVUb2Dud0hMITvgwQwqU
https://drive.google.com/open?id=1mnq5jS-PZSsu57PBg2gWjC-gdzcOFIa6pASlVtKtsQc
https://drive.google.com/open?id=1YRZuE8N49u4Sne9mFK8O5ghoKjUT4D0YwMNw1bneCWo


 
AP 459 – ​Accountability Reporting​  
AP 460 – ​Substitute Teachers Protocol​  
AP 470 – ​Position Descriptions​  

AP 470 Appendix - Position Descriptions​  
AP 480 – ​Worker Contract Status Determination​  

AP 480 Appendix A – Contracting of Services​  
AP 480 Appendix B – Honoraria and Contract Guidelines​  

AP 490 – ​Volunteers​  
AP 490 Volunteer Application Form​  
AP 490 Appendix B - Creating a Volunteer Letter Required for Criminal Record Check 
AP 490 Appendix C - Creating a Volunteer Letter Required for Vulnerable Sector Check 
AP 490 Appendix D - Ongoing Declaration Form - Volunteers 

AP 491 – ​Volunteers, Coaches and Supervisors​  
AP 491 Appendix – Respect in Sport – Coach/Activity Leader Program​  
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https://drive.google.com/open?id=1mqalVFYMk7oFkic78ztpqvLe6EiP4l_SzZ9y4p1yjhM
https://drive.google.com/open?id=1-vsoI6tBX9h9snJPBMMpsvDSzAO-9Z2xpMCzrMFXVmk
https://drive.google.com/open?id=1sA9Ai37UUCML8IwcStbpilkjCDf1h2WJEAODnhV4ELo
https://drive.google.com/open?id=1jPbAYdxK4-QNHghLtH3GiDWfqOsxAG_eMItqTG9z2Z0
https://drive.google.com/open?id=1HCP2MPRrMDJtmvXOaqtsLleWjzPsQWcoh6ABTLKhg5E
https://drive.google.com/open?id=1Xa45BJZ9kLf8CZiuTevi44LalszSai_SaEuGt1sGNOw
https://drive.google.com/open?id=1eT64yEOOm0_CeMtdluu-46aO0kQUk5xbsLEQRQrB-40
https://drive.google.com/open?id=1Jo3eX3CN9IGVfUPM8FMpu6wl8E4_g2Rxw-wpqWkoX4U
https://rdpsd.schoolengage.ca/#/?formId=1768
https://docs.google.com/document/d/138Qn_gFJdN2pSUb_42jiFCJUe343hNTpxC7VZ3TbMlI/edit?usp=sharing
https://docs.google.com/document/d/1GcaFfeoOCXhF3xPyaXEKeJG-I9LF0oS-mw4vlhSZLp4/edit?usp=sharing
https://drive.google.com/file/d/1AvTjxzCyPI3XhG-5KNO8sCEvoaqWm-sJ/view?usp=sharing
https://drive.google.com/open?id=1aaVya4e3VbftPeb31Z5ZE-cS2mm4-XNNQO8zJcCjt5g
https://drive.google.com/open?id=1LVNzzY22oH0sxUwt_JksO_-EpfpV3EkMNvEPE8KwwDs


 
 

500 – Business Administration​  
AP 500 – ​Annual District Budget​  

AP 500 Appendix A – Budget Approval Process​  
AP 500 Appendix B – Deficit Management​  

AP 501 – ​Reserves​  
AP 502 – ​School-Based Management​  
AP 503 – ​Financial Assistance to Schools 
AP 504 – ​National/International Competitions​  
AP 505 – ​School Fees​  

AP 505 Appendix – Collections Process​  
AP 506 – ​Economic Hardship ​  
AP 510 – ​Financial Accountability and Audits​  

AP 510 Appendix A – General Finance Procedures​  
AP 510 Appendix B – Internal Audit – Internal Controls​  

AP 511 – ​Use of School Funds​  
AP 512 – ​Petty Cash Accounts​  
AP 513 – ​Cash in School Buildings​  
AP 514 – ​Travel Expenses​  
AP 515 – ​Purchasing​  

AP 515 Appendix A – Gift Card Purchase 
AP 515 Appendix B – Purchasing Card Policy & Procedures Manual​  

AP 516 – ​Payroll Administration​  
AP 517 – ​Inventory​  
AP 518 – ​Disposal of Furniture and Equipment​  
AP 519 – ​Surplus Land and Buildings​  
AP 520 – ​Revenue Generating Projects​  
AP 525 – ​School and Business Partnerships​  
AP 526 - ​Charitable Donations​  
AP 530 – ​Insurance Management​  
AP 531 – ​Student Insurance Programs​  
AP 540 – ​Planning for School Facilities​  
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https://drive.google.com/open?id=1YS69_yxx1-97O9cLRvcOHyue5c9Ks3lWud4d8GaRcfk
https://drive.google.com/open?id=1O3hurVjR4tEt5Kmq7ms6P6TmUcWBEnfSnKSAuo_40uU
https://drive.google.com/open?id=1QNaO487eCyYg01k0CAJCXlJSNSICgYYEFmHZrkukQas
https://drive.google.com/open?id=10lLnVjTGyk5hSKLgxXnIfog6dRp8aP41L-fZ8gHqlhk
https://drive.google.com/open?id=1w6C3g8C3J08Xfi-MzW2ouzCoQtottUR0_TQ7wVCNwwI
https://drive.google.com/open?id=1QJQJ9uwC4k_1ns2hrBqRbNBc0AFRUFzX-x38YnReDx4
https://docs.google.com/document/d/1jnrL32CfYmt1uCLm9egu4pLE2wxcS0ePtEfBNoBMcpc/edit#
https://drive.google.com/open?id=1h5ZnKEvFPe0ZhGF8Ie7T3ciq7yiVSvSjGtzfA6jappI
https://drive.google.com/open?id=1Vn1kBHbO0K-KFemR9kQyx-VBJI0ZIPqWg-yvV7xQgHI
https://drive.google.com/open?id=17XXxZW1ALuCN0L9j19M5M4CT0-6C8pH4eoX6ct7Zkzg
https://drive.google.com/open?id=1XaRhDUAB3dvaZ-AUWE-vz94a3INi4rPftDAfSJ2jFi4
https://drive.google.com/open?id=1suzHy5cfRPVxK1gJHKyux47Y83e9K26LKx7JJbY4SpI
https://drive.google.com/open?id=17e3uS7SZ4m_DXtxJSP0w4kf2F55ZIj59LRdcrsVQc78
https://drive.google.com/open?id=1gScYfxG7hr7ziWVDk_C5q2yHDcZ0_0RSk5cnZXiIhYw
https://drive.google.com/open?id=10MGkzVSFze-wpbq7nlqozsE2IehdmIw5lqHqIXt0gsE
https://drive.google.com/open?id=1ux0FcVsDN531hpC2K3z41Eg35MIYLfi3m1bWM545H8k
https://drive.google.com/open?id=1A5hpOFkrhGpP2r56nqVzzwFwboh79aKJxJz_djlLhuo
https://drive.google.com/open?id=1B6kVaJGwCBgpsCmv9ANRpFoXHCKegQoaAnjKNDthEUU
https://drive.google.com/open?id=1mL_16LRmtK-MZG4QRCsq_S7p42fsBHpZ_dtZ1eyh-_I
https://drive.google.com/open?id=1iggCTuLA_c6tsSvcm0u7pgmW7uIp_VZkvRnLMTOmyhg
https://drive.google.com/open?id=1Zh_-fyPmBRWjrRirRkgGzWHOBDfl05RLaDkiql2n5Qo
https://drive.google.com/open?id=1yMsGiKhWm-rLKSm1VS4VchUr58eKYurPhjvT-abdai0
https://drive.google.com/open?id=1lLAB6PaI1LfzlEd6Rtj3M4RxqN3ScqAqE8GQBiwPw-w
https://docs.google.com/document/d/1oZn2-fkNNUjLO0g9Y4iHisJpVXKUSabR/edit?usp=sharing&ouid=101961616855027715420&rtpof=true&sd=true
https://drive.google.com/open?id=12ap1cZDunPAog68adixXUC714ZS_hBmJhRv2MeHdeoE
https://drive.google.com/open?id=1pwbPIbdppcKp6bbJapdYkQGPPhOroKC2dgJPi--_AcQ
https://drive.google.com/open?id=1HJE61JcyROjUh1Fnaoo1ywN6kncOryzLJEHJ8J9cJoU
https://drive.google.com/open?id=13TAzURVM27Jb2RtpZhSFOhDInbxTfAFsoJL5mN_FmyY
https://drive.google.com/open?id=1F3NRD8Qp4TLcUZETV1f_LyWYwajUrbGziCvPWczzDMM
https://drive.google.com/open?id=1uv-B3Krcv06uOnCsoDyC8JELjGmWWWOswEjeWBk0uMg
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https://drive.google.com/open?id=1ZBuKQyukWXCSPlGMEVS_RsOWq0UHN1govbfQd4v9xzs
https://drive.google.com/open?id=1gSiTMRKjuKmwtc0rjRCw51QDbhh0JdA59yc4jdSN6fI
https://drive.google.com/open?id=1GM01TKW1coDRfccZybaEL_OUAMhP4VO1nftc3reTBGg
https://drive.google.com/open?id=16Td3FkpFBu1s4e0h5N2jRRqkh1TKu1PcDdF6ca44Mww
https://drive.google.com/open?id=1CDTzcJWyKS105PwoOaoP55Spv-dDRN4DanUf4__7aB8
https://drive.google.com/open?id=1DBGUJmm0k9Hd-_azuMr1vDeGGy-Y-s9LRHmR6AWVrnA
https://drive.google.com/open?id=1nRSm94Kxzp8trBAltLTOGh9z10JkYVnWuND0GAb4fV4
https://drive.google.com/open?id=1aFdeWIyg7lIywXgLPXy97ZsZZqPXgK8wAsG5_FGwAqc
https://drive.google.com/open?id=1rc42gxgGC67akkG4mUkNHCS1Khjd-ZGc-7VPawzPq1w
https://drive.google.com/open?id=1noXep-3DEnOqd_44veraul8PisIt1xCV8qJBP1TyI4Q
https://docs.google.com/document/d/1tH0naV9Qk4ZyFmPlc-sqW-BjVUpBoixYzaehy1wMAMQ/edit
https://docs.google.com/document/d/1aAjyEbyKkdc9Vs2yEq5IJJ3SpUqHjvcsYS0Hvka1oxQ/edit
https://drive.google.com/open?id=1miKFh3nJLSgZOWwwhIj8rBoTHDGgFc_Jj6LjhKlWSbY
https://drive.google.com/open?id=1-w6MboAT9d4_sBuN9HTcD75udPMJJ4JpVJ89rkUiGIE
https://drive.google.com/open?id=1j25LrLXkFoVFhT4BoPiA7ZxCBP-bEB24JKrnZX5mYgY
https://drive.google.com/open?id=1hpQLb-ko4AmppNYNMCpDe6uCH_x_j0bU8DeGjDefRe4
https://drive.google.com/open?id=1LULD4fbnlxnflfDuoX7PTYzsMYFZCTQSipiBQP9mWaY
https://drive.google.com/open?id=1j030km5HELe7P2a3da7KzJlqGviE5LQgtWfo0h-5Qe4
https://drive.google.com/open?id=1j030km5HELe7P2a3da7KzJlqGviE5LQgtWfo0h-5Qe4
https://drive.google.com/open?id=1F2t_hrGCK5qDpvwSD254mJzwDmU9tEa9ywYq-QZQ8ao
https://drive.google.com/open?id=1nYJ-Jqc6S5qidNvwgApfwWqcntldsSgPVgo2MuK8jKk
https://drive.google.com/open?id=1EceSBFn01pacYHll-KeAGvyUuie1oeP47fYdBU-VJ34
https://drive.google.com/open?id=1YbwERS4wARfACYrIE5wJS1GfnNrpPGE2EEiyXL9Are8
https://drive.google.com/open?id=1Xk4r3bgUs7x7t3IGOjEHpxwV0cFAc5TYg2MsCkpSOlM
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