
The “Standard Name” is also the “conventional naming convention” mentioned in the special education paperwork. If you are unable to send documents 
encrypted and want to be cautious even with password protection, you can use the “standard name” rather than the student name on your documents and leave 
the Date of Birth blank on your drafts you are e-mailing home. 

Many of you will not have these columns labeled at the top.  In order to see these labels/columns, you need to choose the “JP ~ Student Information for Teachers” field set.   

 

 

If you want this option to be at the top of the list, you can Manage Field Sets:

 

Then, with “JP ~ Student Information for Teachers [District]” highlighted, arrow up.  It will take a long time with the VPN as it is and keep saving. 
Eventually it will be at the top of the drop-down and remain there for you: 



 


